INOCTAHOBJIEHUE
AJIMUHUCTPAIIMA MEJIBEIUIIKOI'O TOPOJCKOI'O ITIOCEJIEHUSA
"KUPHOBCKOI'O MYHUIIMITAJIBHOI'O PAMOHA
BOJITOT'PAJICKOM OBJIACTH

ot 28.08.2024 Ne 66

OO0 yTBep:KIeHHH A/IMUHUCTPATHBHOIO PErJIaMeHTA MO0 MPeI0CTABICHUIO
MYyHMIUNAJIbHOM yeayru «IIpexocraBienue BbINUucku (MHpopManun) 00
00BbeKTAaX y4eTa U3 peecTpa MyYHUIUNIAJIBLHOI0 HMYIIECTBA TOPOACKOI0
nocejieHuss Measeaumkoe»

B cootBerctBuu ¢ @enepanbHbiM 3akoHOM 0T 06.10.2003 roga Ne 131-03
«O0 o0uwx mpUHIMIAX OpraHU3alMd MECTHOTO caMmoympaBieHus B Poccuiickoi
Oeneparuny», denepanbubiM 3akoHOM 0T 27 utons 2010 roga Ne 210-d3 «O6
OpraHu3allid TMPEIOCTABJIICHUS! TOCYIApPCTBEHHBIX M MYHULMMNAIBHBIX YCIyT»,
¥YcraBom MeaBeuiKoro ropoJICKOro noceyneHus, AIMUHUCTpaiust MeaBeauIKoro
TOPOJICKOTO MOCEIEHUS TOCTAHOBIISIET:

1. YTBEepAUTh aJAMUHUCTPATUBHBIN pErJaMEHT [0 MPEJOCTaBICHUIO
MyHUIUNanbHOU yenyru «lIpenocraBnenue Beimucku (MHGopmaimn) 06 00beKkTax
ydyeTa M3 peecTpa MYHUUUNAIBHOIO HMYIIECTBA TOPOJACKOIO IOCEIEHUS
Mensenuiikoe» (COriacHO MPUITOKEHHUS)

2. [TocranoBneHne  agMUHUCTpAMA  MEIBEAULKOTO  TOPOICKOro
nocenenust ot 03.08.2018  No 26 «OO yTBepKIEHUU AJIMUHHCTPATUBHOIO
perjiaMeHTa Mo NPEAOCTaBICHUI0O MyHUUMNaibHOW yciyru «lIpemocraBienue
BBIMUCKK (MH(pOopManmu) o0 oObeKTax yyeTa H3 peecTpa MYHMIIUIAIBLHOTO
MMYIIECTBA TOPOJICKOTO ToceaeHus MenBeguIikoey Mpu3HaTh YTPATUBIIEM CUTTY

3. Hacrosiliee nmocTaHOBIEHUE BCTYIIAET B CMJIy ¢ MOMEHTa MOANUCAHUA U
MOJIC)KUT OOHAPOOBAHUIO.

4. KoHTposib 3a MCHOJHEHHWEM HACTOSIIEr0 TMOCTAHOBICHUS OCTAaBJISIO 3a
co00ii.

I'maBa Menseauiikoro
TOPOZCKOTO OCEIEHUS B.I'. SIxoBeHkO



VTBepKICH MOCTAHOBICHHEM
AnMuHHCTpauu MeaBeJuIKoro
TOPOJICKOTO TTOCETCHHS

oT «28» aBrycra 2024 r. Ne66

AIMHHHMCTPATHBHBIN perjiaMeHT
MPeIOCTaBIICHUSI MyHULIMTIATbHON ycayrH «IIpegocTaBieHne BEITUCKU
(mHbOpManHH) 00 00BEKTAX yUeTa U3 PeecTpa MyHHUITUTIATFHOTO UMYIIIECTBA
TOPOJICKOTO MoceraeHuss MeaBeanIIKOe»

1. O01mue moJj10:xkeHUA

1.1. IIpeamet peryiaupoBaHus

Hacrosiumii  agMUHHUCTPATHBHBIA  PEMVIAMEHT YCTAaHABJIMBAET MOPAJIOK
NpEAOCTaBICHUA  MyHUUHNanbHOW  yciuyru  «lIpemocraBieHue  BBINUCKH
(uadopmanu) o0 0OO0BEKTaxX yuyeTa M3 peecTpa MYHHIIUIAIBLHOTO HMYIIECTBA
MenBeaquukoro ropojackoro moceieHusy (Jajee — MYHHULMIAIbHAs yCiIyra) H
CTaHAApPT MPEJOCTABICHUS MYHULUIAIBHOM YCIyTH, B TOM YHUCJE ONpPEIEseT
CPOKM M  TMOCJIEIOBAaTEIbHOCTh  AJIMUHHUCTPATUBHBIX  MPOLEAYp  MpHU
IPEAOCTABICHUA MYHHULMIAIBHON YCIYIM aIMHHUCTpauuerd MenBeauukoro
TOPOJCKOTO TIOCEJIECHUS.

1.2. 3asgBurenmsasMu Ha TMOJIYyYECHHE MYHHUIMNAIBHON YCIYyTH SBISIOTCS
bu3nYecKue U IOpUIUYECKUE JIMIA, & TAKKE UX MPEJICTABUTEINH, IEUCTBYIONINE Ha
OCHOBAHMH TIOJJHOMOYHNM, OIPEAEIICHHBIX B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Pocculickon ®@enepanumu.

1.3. Tlopsimoxk wuHGOPMUPOBAHUS 3asBUTEJNIE O MPEeAOCTaBICHUU
MYHULHUNAIBHON YCITyTH

1.3.1 CBenenusi 0 MeCTe HaXOXKICHUSI, KOHTAKTHBIX TelepoHax

U rpaduke padboTsl

MecToHax0XAeHUEe aIMUHUCTPAMM MeaBeAUIIKOTO TOPOACKOTO MOCEIEHUS
JKupHOBCKOTO MyHULIMIIATIBLHOTO paiioHa Bonrorpaackoi o0nacTu:

403772, Boarorpaackast o0nacth, JKupHOBCKUW paiioH, p.n. MeaBeauuKuii,
yn. CoBerckad, 1. 50;

Tenedbon  anMuHUCTpanuu  MeABEIUIIKOTO  TOPOJCKOTO  TMOCEJICHUs
’KupHOBCKOTO MyHUITMIIATBLHOTO paiioHa Bonrorpaackoi obnacru:

- 'maBa anmunaucTpanuu: (84454) 6-47-96,

- CTIeIMaIuCThl aaMuHucTpanun: (84454) 6-43-73, 64-3-36,

I'padux paboTel agmMuHUCTpa MeEIBEIUIIKOTO TOPOICKOTO TOCEIICHUS
JKupHOBCKOTO MyHUITMTIATLHOTO paiioHa Bonrorpaackoit odmacTu:

- TIOHEJICILHUK - TISITHUIIA: ¢ 08 4. 00 muH. 10 17 4. 00 MuH.,
- IepephIB HA 00€: ¢ 12 4. 00 muH. 10 13 4. 00 MuH.;
- BBIXOJIHBIC JTHU: cy000Ta U BOCKPECEHBE.

Cenenust o ¢unuane mo pabore ¢ 3asgBUTEIIMU KHPHOBCKOro pailoHa
Bonrorpanckoii obnactu ['KY BO «MOL» :
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MeCcTOHaxoXxaeHue: yi. JlomoHocoBa, a. 62, r. JKupHOBCK;

MOYTOBBIM W 3JeKTpoHHBIM anpec: 403791, Bonrorpanackas o0nacthb, T.
’Kupnosck, yi. JIomoHocoBa, 1. 62, mfc091@volganet.ru;

cripaBouHBIN Tenedon: 8 (84454) 5-32-22;

rpaduk paboOThI: COTJIACHO YyTBEpXKAECHHOMY Tpaduky padboThl Quianana
’KupHoBckoro paitona Bosrorpaackoil o6mactu.

Odunmansaas uHpopmaruss o MOIL] (koHTakTHBIE JaHHBIE, TPadUK pabOTHI
U T.0.) pa3memieHa Ha EgumHom moptane cetu 1ieHTpoB U oducoB "Mou
HNoxkymentsr"  (M®ILl) Bonarorpaackoit  obmactu B MHPOPMAIMOHHO-
TeJICKOMMYHUKAIIMOHHON cetu MHTEepHET mo anmpecy: http://mfc.volganet.ru(manee
— ourmanpHbd cadT MOI).

B cetu MHTEpHET HA opUIMaAIbHOM caiiTe B ceTu VIHTepHET Ha 0pHUIATIEHOM
caiiTe aJAMUHHUCTpaluu MeIBEeIUIKOr0 TOPOJCKOro mnoceneHus: JKupHOBCKOTO
MYHULIMNIAIBHOTO paiioHa Bomrorpanckoit ob6mactu. (www.adm-medved.ru), Ha
EnuHoM mopTane rocynapCTBEHHBIX W MYHUIMIAIBHBIX yCIyr (QyHKIHIL),
apisroniemMcs:  ¢eepalbHON  TOCY/IapCTBEHHONM HWHGOPMAIIMOHHON CHUCTEMOM,
o0ecIeynBaroIIel Mpea0CTaBlIeHNE TOCYIApCTBEHHBIX U MYHUITUTIATBHBIX YCIYT B
MeKTpoHHOM  (dopme (mamee — EaunHbli  mopTall  roCyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIyT) (WwWWw.gosuslugi.ru).

2. CtaHaapTt npeaocTaBjieHlss MyHHIMIIAJIbHON yCIyru

2.1. HammeHoBaHMe MyHUIHMNAIBHOW yciyru — «lIpemocraBineHue BpIMCKH
(uHpopmMannu) 00 OOBEKTaX ydeTa M3 peecTpa MYHHUIUNAIBLHOTO HMMYIIECTBA
Menseauukoro ropoiCKOro noceaeHus.

2.2. MyHununaneHass ~ yciyra — IPEIOCTaBIISIETCS  aJAMUHUCTpALHEH
MenBeauikoro ropoJICKoro noceneHus (qanee — yrioJdHOMOUYEHHbBIN OpraH).

2.3. Pe3ynpTaTOM NpeaOCTaBICHUS MyHUIIMIAIBHON YCIYTH SIBJISIETCS:

- BhIMCKa 00 OOBEKTaX yyeTa U3 peecTpa MYHULUIAIBHOIO HMYIIECTBa
MenBenuIKoro ropoJICKOro IMOceeHus (nanee Takke — BBIIMCKA M3 peecTpa,
peectp);

- YBEJIOMJIEHHE 00 OTCYTCTBUU 3alpaninBaeMoi nHpopmalu B peectpe™;
- yBeloMJIeHUE 00 OTKa3e B MIPEJIOCTABIECHUN CBEICHUI U3 peecTpa B ciydae
HEBO3MOKHOCTH MICHTU(PUKALUN YKa3aHHOTO B 3alpoce 00bEKTa yuera™.

2.4. CpoK npenoCTaBIeHUSI MyHULIUIAIBHON YCIIyTH.

Beinucka wu3 peectpa, yBeAOMJIEHME OO0 OTCYTCTBUM 3alpallinBacMou
uHpOpMallu B peecTpe WM OTKa3e B IPEJOCTAaBICHUU CBEACHUU U3 peecTpa B
cllyuae HEBO3MOXXHOCTU HJEHTHU(PHUKALMU YKa3aHHOTO B 3ampoce oObeKTa ydera
HarpaBisieTcs: (Bpydaercs) 3asBUTENO0 B TeueHue 10 paboumx mHEH cO JOHA
NOCTYIJIEHUS 3aIpoca.

2.5. ITpaBOBBIMH OCHOBAHUSIMU JIJIsl IPEIOCTABICHUSI MYHHUITUIIAJIbHON YCITyTH
ABJISIIOTCS CJIEAYIOIINE HOPMATUBHbBIE TPABOBBIC AKTHI:

Koncturyuus Poccuiickori ®denepanmn  («Poccuiickas razera», Ne 237,
25.12.1993);

I'paxxnanckuii kogekc Poccuiickoit denepanuu (4. 4. 1, 2) (4. 1 — «Cobpanue
3akoHonarenbcTBa Poccuiickoit @enepaunmn», 05.12.1994, Ne 32, cr. 3301;


consultantplus://offline/ref=9A83E6380CB1E7A0A2B4C7E9FB9D37F13B0C2F50504619791DC43C0DDA6Cs7M
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«Poccuiickas rasera», 08.12.1994, Ne 238-239; u. 2 — «Poccuiickas raseray,
06 despans 1996 r., Ne 23, 07.02.1996, Ne 24, 08 depans 1996 r., Ne 25,
10.02.1996, Ne 27; «CoOpanue 3akoHomaTeiabcTBa Poccuiickoit denepanun»,
29.01.1996, Ne 5, ct. 410);

®denepanbHbii 3akoH oT 06.10.2003 Ne 131-d3 «OO0 o0mMX NpUHIMIAX
OpraHu3aliyd MECTHOTO camoyrpasiieHus B Poccuiickoin ®denepanumn» («CoOpanue
3akoHoAaTenbcTBa Poccuiickoit ®enepanum», 06.10.2003, Ne 40, ct. 3822,
«ITapnamentckast razera», Ne 186, 08.10.2003, «Poccwuiickas razeta», Ne 202,
08.10.2003);

®enepanbHblil 3ak0oH 0T 27.07.2006 Ne 152-P3 «O nepcoHaIbHBIX JaHHBIX»
(«Poccuiickas razera», No 165, 29.07.2006, «CobpaHue 3aKOHOJATEIIHCTBA
Poccuiickoit ®@enepanun», 31.07.2006, No 31 (1 u.), ct. 3451, «Ilapnamentckas
razeta», Ne 126-127, 03.08.2006);

®denepanbHbiil 3ak0H 0T 09.02.2009 Ne 8-d3 «O6 obecnedeHuu IOCTymHa K
nHpOpMaMu O JEATEIbHOCTH T'OCY/IapCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO
camoyrmpaBieHus» («Poccuiickas razera», Ne 25, 13.02.2009, «Cobpanue
3akoHonarenbcTBa Poccuiickoir  ®eneparun», 16.02.2009, Ne 7, cr. 776,
«[lapnamentckas razera», Ne 8, 13 - 19.02.2009);

@®enepanpHblii  3akoH  oT  27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NPEAOCTaBICHUA TOCYIApCTBEHHBIX M MYHHIUNAIbHbIX ycinyr» (CoOpaHue
3akoHomarenbcTBa Poccumiickoir ®depepanun, 02.08.2010, Ne 31, cr. 4179,
«Poccniickas razera», Ne 168, 30.07.2010);

®enepanbHblil 3ak0H 0T 06.04.2011 Ne 63-D3 «OO0 371€KTPOHHON MOAITUCH
(«ITapnamenTckas razera», Ne 17, 08 - 14.04.2011, «Poccuiickas razeta», Ne 75,
08.04.2011, «Cobpanue 3akoHonarenbctBa Poccuiickoit @enepanun», 11.04.2011,
No 15, ct. 2036);

noctaHoBnenue IIpaButenscTtBa Poccuiickoit @epepamuun ot 25.08.2012
Ne 852 «OO6G  yrtBepknenuu  [lpaBui ~ MCHOMB30BaHUS  YCHUJICHHOM
KBaJITU(OUIIMPOBAHHON JJICKTPOHHOW MOJMKUCH TPH OOpaIieHUH 3a TMOJy4YeHHUEM
TOCYJapCTBEHHBIX U MYHHITUITAJIBHBIX YCIYyT U O BHECCHHHM M3MeHeHus B [IpaBuiia
pa3pabOTKH M YTBEPKJICHHS aJMUHHCTPATUBHBIX PETVIAMEHTOB IPEAOCTABICHUS
rocyaapcTBeHHbIx ycayr» («Poccuiickas razera», Ne 200, 31.08.2012, «Cobpanue
3akoHosatenbcTBa POy, 03.09.2012, Ne 36, ct. 4903);

nocraHoBiieHne lIpaBurenscrBa Poccuiickonn @Penepanmn ot 26.03.2016
Ne 236 «O TpeboBaHUSIX K TPEAOCTABICHUIO B JJIEKTPOHHON (opme
rOCYJapCTBEHHBIX M MYHMIIUNAIBHBIX yCayr» (OduiuanbHbli UHTEPHET-MOPTAT
npaBoBoii uHpopMauuu http:// www.pravo.gov.ru, 05.04.2016, «Poccuiickas
razetay, Ne 75, 08.04.2016, «Cobpanue 3akoHOAaTEeNbCTBA Poccuiickoii
Oenepanun», 11.04.2016, Ne 15, cT. 2084);

npuka3 MunuctepctBa ¢unancoB Poccuiickoit ®epepanuu ot 10.10.2023
Ne 163n «OO6 yrtBepxknenun llopsimka BemeHus opraHamMd  MECTHOTO
CaMOYTIPABJICHUSI PEECTPOB MYHHIIMNAIBHOTO wuMyliecTBa» (OdurmanpHbIi
WHTEPHET-TIOPTaJ MpaBoBoil nHGopmarmu http://pravo.gov.ru, 04.12.2023);

YcraB MeaBeauiKoro ropoJICKOro mocCeaeHus;

2.6. UcuepmnbiBaronuii  mepedeHb  JOKYMEHTOB, HEOOXOIUMBIX IS


consultantplus://offline/ref=9A83E6380CB1E7A0A2B4C7E9FB9D37F13B0C2F50534219791DC43C0DDA6Cs7M
consultantplus://offline/ref=F6363110F9D2FBDCEEAD3A939DAA4173ACC1EE5D5669DA2762E75D6989V3A6N
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MPEAOCTABIECHNS MYHHUIUIIAJBbHON YCIIYTH.

2.6.1. McuepnpiBaroniuil epeyeHb TOKYMEHTOB, KOTOPBIE 3asIBUTEIb JTOJKECH
MPEACTaBUTh CAMOCTOSITENIBHO [IJIsl TOJY4YeHUs BBIMUCKU (MHGbOpMaIu) o0
O0OBEKTaX yuyeTa U3 peecTpa MYHUIMIAIBHOIO HUMyIlIecTBa MeaBeauKoro
TOPOACKOI0 MOCEJICHHUS:

1) 3ampoc (3asBIieHHWE) O TIPEIOCTABJICHWW BBHIMUCKU (HMHPOpMAIK) 00
o0BEKTaxX ydYeTra W3 peecTpa MYHHIMITAIBHOTO HWMYIIeCTBA MeaBeauIikoro
TOPOJICKOTO TOCENICHUs (Jlajiee TakXKe — 3ampoc, 3asBieHUE) 0 (opMe COTJIaCHO
MIPWIOKEHUIO K HACTOAIIEMY aJIMUHUCTPATUBHOMY PETIaMEHTY™;

2) KOIHUSA JIOKyMEHTa, YJOCTOBEPSIONIETO ITOJITHOMOYHS IPEICTABUTEIIS
3asIBUTENS, B CIIy4ae, €CJIU C 3asBJIEHUEM 0OpalIaeTCsl IPEICTaBUTEIb 3asIBUTEIIS.

dopMupoBaHUE 3aABJICHHUS B DJIEKTPOHHOW (QopMe OCYIIECTBISETCS
MOCPEJICTBOM 3aMOJHEHUS! AJIEKTPOHHON (GopMbl 3asiBieHUs Ha EnuHoM moprane
rOCYAapCTBEHHBIX M  MYHUIMNAIBHBIX YCIYr WM OQUIHUAIBLHOM  caiiTe
aMUHUCTpauu  MeaBEUIIKOro TOpPOJCKOro MmocejeHusi__0e3 HeoOX0AUMOCTH
JOTIOJTHUTENIHHOM MO1auu 3asiBJICHUS B KaKOW-I00 UHOU hopme.

2.6.2. 3asgBneHWE W JOKYMEHTBI, yKa3aHHble B IyHKTe 2.6.1 HacTosmiero
aJIMUHUCTPATUBHOTO PErIaMEeHTa, MOTYT OBITh MPE/ICTABIICHBI 3aBUTEIISIMU 110 UX
BBIOOPY B YIOJHOMOYEHHbIA opraH win MO®I[ nuyHo, MO0 HampaBiIeHbI
MOCPEACTBOM TOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTENE, JUOO MPECTaBJICHBI B
YIOJIHOMOYEHHBINA Opra B (hOpMe JIEKTPOHHOTO JOKYMEHTA MO BHIOOPY 3asBUTES
a1u00 MyTeM 3amoJiHeHUsT (DOPMBI 3ampoca, pa3MENIeHHOW Ha OpUIIMaTIbHOM cailTe
YIOJIHOMOUYEHHOTO opraHa B ceTu «VHTepHET», B TOM YHCJE C HCIOJIb30BaHUEM
Enunoro moprajiia rocyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, JHOO IyTeM
HaMpaBJICHUS]  DJICKTPOHHOTO JIOKYMEHTa B  YIOJHOMOYEHHBIH OpraH Ha
OQUITMATBHYIO SJIEKTPOHHYIO TOUTY.

3asBiaeHue B (OpME DIIEKTPOHHOTO JIOKYMEHTa MOKET OBITh MOAMHCAHO
3aBUTEJIEM  TIPOCTOM  DJIGKTPOHHOM  MOAMHMCHIO W (WIM)  YCHJICHHOM
KBATM(UITUPOBAHHONW JJICKTPOHHOW TOMANKCHIO (Janee — KBaTIU(DHUIIMPOBAHHAS
MOJIMKCH), YCUJICHHOM HEKBAIM(DUIIMPOBAHHON JJIEKTPOHHOW TMOAMHUCHIO TpHU
COOJTI0/IEHNU TPeOOBAHUN U YCIIOBUH, YCTaHOBICHHBIX DenepaibHbIM 3aKOHOM OT
06.04.2011 Neo 63-®3 «O06 snekTpoHHON noAnucKH» (Hanee — DenepanbHbI 3aKOH
Ne  63-®3), mnocranoBinenuem IlpaButensctBa Poccuiickoit @Pepepauuu Ot
25.06.2012 Ne 634 «O BuIax 3JEKTPOHHOM MOAMMUCH, UCIOJIb30BAHUE KOTOPBIX
JOMyCKaeTcsi Mpu  OOpallleHuu 3a  TOJYYEHHEM  TOCYJAapCTBEHHBIX U
MYHULIUTATBHBIX YCIYT».

[Tomaua npokymenToB uepes MODI[ ocymiecTBiasieTcsi B COOTBETCTBHHM C
COIJIAlICHUEM O  B3aUMOJCHCTBHUM, 3aKJIIOUYEHHbIM  Mexay MOIL[ wu
YIOJIHOMOYEHHBIM OPTaHOM, C MOMEHTAa BCTYIUIEHUS B CUJIY COOTBETCTBYIOIIETO
COTJIALIEHUSI O B3aUMO/ICHCTBUMU.

Komuu 10OKyMEHTOB JOJDKHBI  OBITH 3aBEPEHBI B YCTAaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSAKE WIIH MPEICTABICHBI C IPEBABICHUEM MOIJIMHHUKOB.

2.7. 3anpeniaeTcst TpeOOBATH OT 3asBUTEIIS:

1) mnpencraBieHus JAOKYMEHTOB U HWH(pOpMAlMd WIM OCYHIECTBICHUS
JNEUCTBUHN, TPEACTaBICHUE WM OCYIIECTBICHHWE KOTOPBIX HE MPETyCMOTPEHO
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HOPMATUBHBIMM  IPAaBOBBIMM  aKTaMHW,  PEryJHUPYIOIIUMH  OTHOLIEHUS,
BO3HUKAIOIIME B CBS3M C MPEIOCTABICHUEM MYHULIMIAIBHON YCIIYTH;

2) mnpenacTaBlieHUs TOKYMEHTOB W HH(OpMaIMU, KOTOpbIE HAXOMISATCS B
pacIoOpsDKEHUH OpraHa, MPEJOCTaBISIIOMIEr0 MYHHIMNAIBHYIO YCIYTY, HWHBIX
rOCyAapCTBEHHBIX  OPraHoB, OPraHOB MECTHOTO  CaMOyIMpaBlIeHHUs OO
MOJIBEIOMCTBEHHBIX ~TOCYJApCTBEHHbIM OpraHaM WM OpraHaM MECTHOI'O
caMOyIIpaBJICHUS OpraHu3aLMi, YYaCTBYIOIIHNX B IIPEI0CTABICHUN
IPEayCMOTPEHHBIX 4YacThio | ctatem 1 PepepanbHOro 3axkona ot 27.07.2010 Ne
210-®3 «O0 opranuzanuy NpeAOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUITUIATbHBIX
yeinyr» (nanee — denepanbubiii 3akoH Ne 210-D3) MyHUIMOANBHBIX —YCIYT, B
COOTBETCTBMM C HOPMATUBHBIMH IpaBOBBIMH akTamu Poccuiickon denepannu,
HOPMATHBHBIMH MPABOBBIMU aKkTaMu Bosrorpajackoil 001acTv, MyHULIMITAIEHBIMU
MPAaBOBBIMM  aKTaMH, 3a HCKJIIOYEHHEM  JOKYMEHTOB, BKJIOUCHHBIX B
onpenesieHHbId JacThto 6 ctateu 7 ®enepanpHoro 3akoHa Ne 210-D3 mepedeHb
JOKYMEHTOB. 3asBUTENIb BIPABE MPEACTABUTH YKa3aHHbIE JIOKYMEHTBl H
UHGOpPMAIIMI0O B OpraHbl, MPEAOCTaBISIONIME MYHUIUNAIbHbIE YCIYTH, 10
COOCTBEHHOW MHUIMATHBE;

3) ocylecTBIE€HUs AEUCTBUN, B TOM YUCJE COTJIACOBAaHUM, HEOOXOAUMBIX AJIs
MOJIYYEHHUs] TOCYJApPCTBEHHBIX M MYHHULUIAJIBHBIX YCIYT M CBS3aHHBIX C
oOpalieHMEM B  HHbIE TOCYJAapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOTO
caMOYIIpaBJIEHUs, OPraHU3alMHY, 32 UCKIIOUYEHUEM TIOJIyYEHHS YCIYT U MOIYYeHUS
JOKYMEHTOB M HH(MOPMALIMH, MPEAOCTABIAEMBIX B PE3YJIbTATE MPEAOCTABICHUS
TaKUX YCIYT, BKIIFOUEHHBIX B MIEPEYEHb YCIYT, KOTOPBIE SBIIAIOTCS HEOOXOAUMBIMH
1 0043aTENbHBIMU JJIs1 IPEIOCTABICHUS] MyHUIIMIIAIBHBIX YCIYT;

4) mnpexncTraBieHHs JOKYMEHTOB U UWH(MOpPMalMU, OTCYTCTBHE U (HJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bplBAIMCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJii MpPeIOCTABICHUS MYHHUIIMIAIbHON
yCIyrd, Ju00 B MPEJOCTaBICHUM MYHULMIAIBHOM YCIYTH, 3a HUCKIOYEHHEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHeHHe TpeOOBaHUN HOPMATHBHBIX MPABOBBIX AKTOB, KaCAIOLIUXCS
IIPEIOCTABIECHUSI MYHULMIAJIBHON YCIYI'M, IIOCJI€ TE€PBOHAYaJIbHOW MOJa4Yu
3asIBJICHUS O MPEAOCTABICHUA MyHULIUTIAIBHON YCITIyTH;

0) HaJlnyue OMMOOK B 3asBICHUM O MPEJOCTABICHUN MYHUIIMIAIBHOW YCIYTU
U JJOKYMEHTAX, MOJIaHHbIX 3asBUTEJIEM TIOCIIE IEPBOHAYAIILHOTO OTKa3a

B MIpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEIOCTABICHHUSI MYHHULIMITAIbHON
YCIIyTH, TM00 B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH U HE BKIIFOUEHHBIX

B [IPECTAaBJICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHUE CpOKa JEHCTBUA JIOKYMEHTOB WJIM H3MEHEHUEe WHpopmanuu
nocJie MepBOHavYaIbHOro 0TKa3a B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX

IUIA TIPEIOCTABJICHUS MYHULMIAIBHOMW YCIYrH, JUOO B MpPEAOCTaBICHUU
MYHULUIIATBHON YCIIYTH;

I) BBISABJICHHE JIOKYMEHTAJIbHO TOJATBEPKIACHHOTO (akTa (TpU3HAKOB)
OLIMOOYHOTO MJIM MPOTUBOINPABHOTO eHCTBUS (6€3AeMCTBHS) JOKHOCTHOTO JINIA
YIOJHOMOYEHHOTO OpraHa, MYHHUIIMIAIBHOTO CiyXKamiero, pabotanuka MOII,
paboTHUKa OpraHu3alluu, IpeayCMOTpeHHON YacThio 1.1 ctateu 16 denepanbHOTO
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3akoHa Ne 210-®3, mpu NEepBOHAYAIBHOM OTKa3€ B IMpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEAOCTABICHUS MYHMIMNAIbHOW  YCIyru, Jubo B
MPEIOCTABIICHUM MYHUIMNAIBHOM YCIYTrH, O 4YeM B IIMCBMEHHOM BHJE 32
MOJANMKUCHI0 PYKOBOJUTENSI YIOJHOMOYEHHOIO opraHa, pykoBoautesns M®L[ npu
NEepBOHAYAIILHOM  OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOAUMBIX  JJis
MPEIOCTABICHUS! MYHUIMNAIBHON YCIyTH, JHOO0 PYKOBOIUTENS OpTraHU3AIlNH,
npeaycMoTpeHHo 4dacteio 1.1 crateu 16 ®@epepanbHoro 3akoHa Ne 210-D3,
YBEJOMIIAETCS 3asABUTENb, @ TAaKXKE MNPHHOCATCS HW3BHUHEHHUS 32 JIOCTABJICHHBIC
Hey100CcTBa.

5) mpenocraBieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(OpMAIUH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C TyHKTOM
7.2 wactu 1 cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, 3a uUCKIIOYEHUEM
Clly4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHl JHOO HX H3IBSITHE
SBJIIETCSI HEOOXOJMMBIM YCJIIOBHEM MPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyrd, U
UHBIX CJIy4aeB, yCTAHOBJICHHBIX (heIepaTbHbIMUA 3aKOHAMHU.

2.8. OcHOBaHusl [UIsI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX st
IIPENOCTABIICHUS MyHULUITAJIBHON YCIYTH.

3asBUTEIIO HAIIPABJIETCS yBEIOMIIEHHE 00 OTKa3e B IPUEME K PACCMOTPEHHUIO
3asIBJICHUS B CIEAYIOLIUX CIIyqasiX:

- 3aABUTEIEM HE IMPEIACTABICHBI JOKYMEHTBI, yKa3aHHbIE B MyHKTe 2.6.1
HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

- npu OOpallleHHMH 3a TMPEJOCTABICHHEM MYHHUIMIAIBHONW YCIyrd B
ANEKTPOHHON (opMe B pe3ylbTaTe MNPOBEPKU KBATM(PUIMPOBAHHOW MOINUCU
BBISIBJICHO HECOOJIIOJICHUE YCTAaHOBJICHHBIX cTathedl 11 denepanbHOro 3axkoHa Ne
63-D3 yciioBHi MpU3HAHKS €€ IeHCTBUTEIHHOCTH.

2.9. OcHOBaHUS JJi1 MPUOCTAHOBIICHUS IPENOCTABICHUS MYHHUIMIIAIBLHOU
YCIIYT'H OTCYTCTBYIOT.

OcHoBaHueM [UIs OTKasa B IPEAOCTaBICHUM CBEACHUM U3 peecTpa
MYHUIMIATBHOIO UMYyIeCTBA MeaBEIUIIKOIO TOPOACKOTO IOCEIEHUS SBIISIETCS
HEBO3MOKHOCTh UJIEHTU(UKALIMN YKa3aHHOTO B 3apoce 00bEKTa yueTa.

2.10. MynununandpHas yciyra nmpeaoCcTaBisieTcss OecriiaTHO.

2.11. MakcumanbHOE BpeMs OXKUAAHUS B OUEPEAM TPH IMOAaue 3asiBICHUSA H
IIPU MOTYYEHUU pe3yJbTaTa NpeJoCTaBICHUSI MyHUIIMIAIBHON YCIYTHU COCTABIISIET
15 MunyT.

2.12. Cpok peructpaiiyl 3asBJICHHUS W MPHJIAraéMbIX K HEMY JOKYMEHTOB
COCTAaBIISET:

- Ha JIMYHOM TIpUeMe rpaxaan — He Ooisiee 20** MUHYT;

- IIpU NIOCTYIUIEHUH 3asIBJICHUS U JOKYMEHTOB I10 noure uinu yepe3 MOPL] — ne
Oonee 3** nHel co qHS MOCTYIJICHUS B YIIOJIHOMOUYEHHBINA OpraH.

- TIpY NIOCTYIUJICHUH 3asIBICHUSA B AJIEKTPOHHOU (hopMme — 1 pabouuii 1eHb.

2.13. TpebGoBanuss K TIOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIICTCS
MyHHUIMIATbHAS yCIIyra, K 3ajy OKHJAHUs, MECTaM JUIsl 3alOJIHEHUS 3aIpPOCOB O
IOPEIOCTABICHUU MYHUIMNAIBHON yCIIyTd, HMH(POPMAIMOHHBIM CTEHAAM C
oOpa3naMi HX 3alojHEHHs W TEepeYHeM JOKYMEHTOB, HEOOXOIUMBIX st
NPENIOCTAaBIECHUS MYHULUNAIBHON YyCIyrH, B TOM 4YHCIE€ K OOECHEUYEHHIO
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JOCTYITHOCTH /11 WHBAJUIOB YKAa3aHHbIX OOBEKTOB B COOTBETCTBHHM C
3aKOHOJATENBCTBOM Poccurickor denepanuu 0 COUAIBHON 3aIUTE NHBAIUIOB.

2.13.1. TpebOoBaHus K TOMEIICHUSM, B KOTOPBIX IPEIOCTABIISICTCS
MyHUIUTIATbHAS yCITyTa.

[TomemnieHnusi, B KOTOPBIX MPEAOCTABISECTCS MYyHUIUIAIbHAS  yCIyra,
00eCIeuynBarOTCS HEOOXOAMMBIMH IS TIPEIOCTaBICHUS MYHUIIUITAILHONW YCIYTH
obopynoBanueM  (KOMIIBIOTEpaMH,  CpPEACTBAMU  CBSI3M,  OPTTEXHUKOW),
KaHIICIIPCKAUMH  TIPUHAJICKHOCTIMA, HWH(POPMAIMOHHBIMU H  CIIPABOYHBIMHU
MaTepHualaMu, HarIsAHOW HH(OpMaIuei, CTYIbIMHA U CTOJIAMH).

[lomeniennss  yHIOJHOMOYEHHOIO  OpraHa  JIOJDKHBl ~ COOTBETCTBOBATH
canutapabiM npaBwiam CII  2.2.3670-20 «CaHuTapHO-3MHIEMHOIOTHYECKHE
TpeOOBaHMS K YCIOBHUSM TPyAa», YTBEP)KICHHBIM ITOCTAHOBJICHHEM [ JIaBHOTO
roCcyJapCTBEHHOT0 caHuTapHOro Bpaua Poccuiickoit ®enepanuu ot 02.12.2020 Ne
40, 1 ObITh 000PYIOBaHBI CPEJICTBAMU TTOKAPOTYIIICHHUS.

Bxox ® BBIXOA U3 TMOMENIEHUH OOOPYIYIOTCA COOTBETCTBYIOIIMMU
yKa3aTelsaMH.

Bxoxa B ynmosHOMOUYEHHBIN opran o0opyayeTcss HHPOPMaIMOHHOW TaOIMYKON
(BBIBECKOI), comepxalied nHpopmaiuio 0 HaMMEHOBAHUU, MECTE HaXOXJECHUS U
pexxuMe padoThI.

Kabunetrsl o0opyayroTcss HMH(POPMAUMOHHOW  TAOIMYKOM  (BBIBECKOM),
colepxamied MHGGOpMAUMIO O HAMMEHOBAHUM  YIOJHOMOYEHHOIO OpraHa
(CTpyKTypHOTO MO/Ipa3ieNieHus), OCYULIECTBJISIOLIETO IPEeIOCTaBICHUE
MYHHIUITATBHON YCIYTH.

2.13.2. TpeGoBaHMs K MECTaM OKUAHHUSL.

Mecta oxujaHus JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSIM JIJISI
3asiBUTEJICH U ONTUMAIbHBIM YCIOBUSM PA0OTHI CHEIUATNCTOB YIIOJIHOMOUYEHHOTO
oprasa.

Mecra oxumaHus JOJKHBI OBITH OOOPYIOBAaHBI CTYJBSIMH, KpECeIbHBIMU
CEKIIUSIMHU, CKAMbSIMH.

2.13.3. TpeboBaHus kK MeCTaM MpUEMa 3asIBUTEICH.

IIpuem 3asiBUTENEN OCYIIECTBISETCS B CIEIUATbHO BBIICICHHBIX IS 3TUX
LEeJIeN TOMEIECHUSIX.

Kaxnoe pabodee MecTO CHEUANTMCTOB YIOJHOMOYEHHOI'O OpraHa JOJIKHO
ObITh 00OPYAOBAaHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTyINa K
HEO0OXOMMbIM HMH(OPMALIMOHHBIM 0a3aM JaHHBIX, NEYATAIOIMIMM U KOMUPYIOUIUM
YCTPOMCTBAM.

[Ipu opranuzamnuu pabounx MeCT JA0JKHA ObITh MPEIyCMOTPEHA BO3MOKHOCTh
CBOOOJHOTO BXOJa M BBIXOAA CIELHAIKMCTOB YIOJHOMOYEHHOIO OpraHa Wu3
MOMEIICHHS P HEOOXOTUMOCTH.

Mecta cmauyn © TIOJNYYECHHsS JOKYMEHTOB 3asBUTEISIMH, MeECTa IS
WHOOPMUPOBAHMS 3asgBUTENCH W  3aMOJHCHHUS HEOOXOIUMBIX JIOKYMEHTOB
00OpYAYIOTCSL CTYIbAMH (KpecliaMh) W CTOJIaMd U OOECTEeUMBAIOTCSA MHUCYEH
OyMaroil ¥ MICbMEHHBIMH MMPUHAIICKHOCTSIMHU.

2.13.4. TpeboBanus k UHPOPMAITMOHHBIM CTCHJIAM.
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B nomelneHusax yrnogiHOMOYEHHOTO OopraHa, MpeJHa3HAuYeHHbIX JJIsl paboThI €
3asIBUTEISIMU, pa3MENIaloTcs WHGOPMAIIMOHHbIE CTEHbl, 00eCleunBaroIre
noJiydeHre HHGOPMaILUU O MPEIOCTaBICHUN MYHUIIMITAIbHON YCITYTH.

Ha wunHdOpManvoHHBIX CTEHJaX, O(UIMAIBHOM CalTe YHNOJIHOMOYEHHOIO
opraHa pa3MelIarTcs cieayronme nHHopMaIMOHHbIE MaTEPUAIbI:

U3BIICYCHHS] U3 3aKOHOJATENbHBIX M HOPMATHUBHBIX TPABOBBIX AaKTOB,
COJCPKAIIMX  HOPMBI,  PETYJIUPYIOIIUE  JACSITENbHOCTb IO  HCIOJHEHUIO
MYHULIANIAIBHOW YCIIYTH;

TEKCT HACTOAIIETO aIMUHUCTPATUBHOTO PETIAMEHTA;

uH(pOpMaIUs O MOPSJIKE UCIIOTHEHUS MYHULIUTIATBHON YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX AJISl PEIOCTABICHUSI MYHUIIUTIATBHON
YCIyTH;

(dbopMbl 1 00pa3LIbl JOKYMEHTOB ISl 3aMI0JIHEHHUS,;

CBEJICHUSI O MECTE HaxOoxAeHHs U rpaduke paboThl YIIOJTHOMOYEHHOTO OpraHa
u MOIJ;

CIpaBOYHbIE TeNE(OHBI;

azipeca 3JIEKTPOHHOM 1MouThl U agpeca HTepHeT-cailToB;

uHbopMaIsl 0O MECTE JIMYHOTO NpHUeMa, a Takke 00 YCTaHOBJIEHHBIX IS
JMYHOTO TMpUeMa JHAX U Jacax.

[Ipn wm3MeHeHun wHGOPMAIMK IO HUCHOTHECHUIO MYHHIIMIIAIBLHOW YCIYTH
OCYIIIECTBISIETCS €€ MEPHOANIEeCKOe OOHOBIICHHUE.

BusyanpHasi, TeKCTOBass W MyJbTHMEIWWHAs WHGOpMALUsi O TOPSAKE
MPEIOCTABICHUSI MYHHUIIMIIATFHOM YCIYTH pa3MemiaeTcss Ha WH(GOPMAIMOHHOM
CTeHJIe¢ WM WH(POPMAIMOHHOM TepMHUHANEe (YCTaHABIMBACTCA B yIOOHOM st
rpaxkaan Mecte Ha EnuHoM mopTanie rocylapCTBEHHBIX U MYHHUIIUIAIBHBIX yCIyT
(www.gosuslugi.ru), a Takke Ha O(QUIIMATHPHOM CalTe YIOJHOMOYEHHOTO OpraHa
(www.adm-medved.ru).

OdopmiieHre BU3yalbHOM, TEKCTOBOW W MYJIbTUMEIUMHOW WH(MOpMAIUU O
MOPSIJIKE TPENOCTABICHUS MYHUIIMIIAIBLHON YCIyTd JIOKHO COOTBETCTBOBATH
ONTUMAJIbBHOMY 3pUTEILHOMY M CIYXOBOMY BOCHPUSTHIO ATOW WHGOOpMAIIN
rpakaaHaMu.

2.13.5. TpeboBanuss k 0OeCMEYEHUIO JOCTYMHOCTH MPEIOCTABICHUS
MYHUIIUTIATLHON yCITYTH JJIs1 UHBAJIHIOB.

B memsix obOecrmeueHuss  yCIOBUH  TOCTYMHOCTM  JJIsl  WHBAUIOB
MYHUIIUTATBHOU YCIYTH JIOJKHO OBITh 00€CTIEUEHO:

- OKa3aHHUe CHeNHaTUCTaMH TTOMOIIIM HHBAJIMAM B MOCA/IKE B TPAHCTIOPTHOE
CPEICTBO W BBICAAKE W3 HETO TMepel BXOJAOM B TOMEIICHHS, B KOTOPBIX
NPEIOCTABIISICTCS MYHHIIMIIAIbHAs yCAyra, B TOM 4YHCJIE€ C HCIIOJIb30BAaHUEM
Kpecia-KOJISICKU;

- OecnpensATCTBEHHBIA BXOJl MHBAIN/IOB B IOMEUICHHUE U BBIXOJ U3 HETO;

- BO3MOYKHOCTb  CaMOCTOSITEJIBHOIO  IEPEABIKEHUS HHBAJIUAOB IO
TEPPUTOPHUH OPTAHHU3AIMHU, TTIOMEIICHUSI, B KOTOPBIX OKA3bIBACTCS MYHHIIMTIAIbHAS
yCIIyTa,;

- COTPOBOXKICHHE MHBAIMJIOB, UMEIOLIUX CTOWKHE paccTpoicTBa (HyHKIUU
3pEHUS W CaMOCTOSITENIPHOTO TICPEABM)KCHMS, W OKa3aHHE KM TIOMOIIM Ha
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TEPPUTOPUM OPTaHMU3ALMHU, IOMEIIECHHSI, B KOTOPBIX OKa3bIBAECTCS MYHULIAIIAJIbHAS
yCIIyra,

- HaJUIeallee pasMmellleHue oOOpyAOBaHUsS U HOCHUTeNeH HH(popMaluuy,
HEOOXOOUMBIX [UIsl oOecredyeHus OeCHpensTCTBEHHOIO JOCTylla WHBAJIUIOB B
IIOMEIIECHMS U K YCIIyTaM, C y4€TOM OTPaHUYECHHUN UX KU3HEAEATEIbHOCTH;

- nyOnupoBaHue HEOOXOTUMOW ISl MHBAJIMIOB 3BYKOBOM M 3pPUTEIBHOM
uHbOpMaIluK, a Tak)Ke HaJIUCel, 3HAKOB U HMHOM TEKCTOBOW W TpaduuecKkon
uH(bOpMaIlMU 3HaKaMHU, BBITIOJHEHHBIMU pebe(HO-TOUeYHBIM HIprudTOoM bpaiins;

- JIOTIYCK CYpAOIEPEeBOIUHKA U TU(DIOCYPIOTIEPEBOTUNKA;

- IOITyCK COOAKU-MIPOBOJIHUKA MTPU HAJIMYHUH TOKYMEHTA, MOATBEPKIAIOILETO
ee crenuasbHoe OOy4YeHHEe M BBIAAHHOTO MO (GopMe M B TOPSAKE, KOTOPHIE
ONPEEIAOTCSA benepanbHbBIM OpraHoM VCIIOJTHUTEIIbHON BJIACTH,
OCYILECTBISIONMM (PYHKIIMM 1O BBIPAOOTKE M pealu3allid TOCyJapCTBEHHOMN
NOJUTUKA W HOPMATUBHO-IIPABOBOMY PpETryJIUPOBaHUIO B cepe CcoLMaIbHOU
3aILUTHI HACEIICHUS;

- NpPEeJOCTaBlICHUE NpU HEOOXOAMMOCTH YCIYyTM IO MECTY >KUTEIbCTBA
WHBAJIMA WINA B TUCTAHINOHHOM PEXUME;

- OKa3aHUE CIEeUMaINCTaMd MHOW HEoOXOAMMOM MOMOINM HHBAIWIAM B
IIPEOJIOJICHUH OapbepoB, MPENSATCTBYIOIIUX MOJIYYEHUIO UMHU YCIYr HapaBHE C
JOPYTUMM JINLIAMU.

2.14. TlokazarenstM  JOCTYIIHOCTH M KadecTBa MYHHUIIMTIAIBHON YyCIyTH
ABJISIIOTCSL  IIPEAOCTABICHUE MYHHUIMNAIBHOM YCIYTM WM  OCYIIECTBJIEHUE
OTJIEIbHBIX AAMUHUCTPATUBHBIX NPOLEAYpP B JJIEKTPOHHOH (QopMe, MOJIyueHHE
3asiBUTENEM HHQPOPMALMM O XOJAE MPEAOCTABICHHUS MYHULHUIIAIBHON YCIYTH C
UCIIOJIb30BAaHUEM CPEJICTB TeIE(OHHOU CBSI3U, JIEKTPOHHOTO HHPOPMHUPOBAHUS,
COOJIIO/ICHHE CPOKOB IMPENOCTABJICHUS MYHMLMIIAJbHOW YCIyTd,  OTCYTCTBHE
&KaJl00 U MPETEH3UI CO CTOPOHBI 3asIBUTENS, a TAK)KE CYJIEOHBIX aKTOB O MPU3HAHUU
HE3aKOHHBIMHM pEUICHUH, NeUcTBUil (0€31eMCTBUS) YMOJHOMOUYEHHOTO OpraHa u
JOJKHOCTHBIX JIML YIIOJIJHOMOYEHHOI'O OpraHa.

2.15. OcymiecTBieHne OTAENBHBIX AJMUHUCTPATUBHBIX TMPOUEAYp MpHU
IPEIOCTABIICHUN MYHHUIMIAIBHON yCIyrd BO3MOXHO B 3JIEKTPOHHOHN (opme.
[IpenocTaBieHne MYHMIIMIIAJBHOM YCIYTM MOXKET OCyIIeCTBIsAThCA B MOPL[ B
COOTBETCTBHUM C COTJIALLIEHHUEM, 3aKIHOYEHHBIM Mexay M®PI] u ynosiHOMOYEHHBIM
OpTaHOM.

OCOOEHHOCTH OCYIIECTBICHHS OTAEIbHBIX aAMUHUCTPATUBHBIX MPOLEAYP B
ANEKTPOHHON (popMe M MPEeAOCTaBIICHUS MYHHUIMNAIBHOW yciayru depes MOL]
YCTaHOBJICHBI B pa3jieiie 3 HaCTOSAIErO aIMUHUCTPATUBHOTO PETIAMEHTA.

3. CocraB, MoCj1e10BaTEJIbHOCTh U CPOKHU BHINOJIHEHUS
aIMUHUCTPATHUBHBIX NPOLEAYP, TPeOOBAHNS K MOPSAAKY UX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHUSA
aIMMHHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI opMme, a TaKKe
0COOCHHOCTH BBINOJHEHNUS] A/IMUHUCTPATUBHBIX npoueayp B MOI]
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[IpengocraBiieHne MYHUILIMIIAIBHOM YCIYTM BKJIIOYAeT B ce0s Cleayroliue
aAMUHUACTPATUBHBIE IPOLIEAYPHI:

1) npuem u perucrpauus 3asBJICHHs, B TOM UYHCIE, MOCTYIUBIIETO B
AJIIEKTPOHHON (opMe M TpUJIaraeMbIX K HEMY JIOKYMEHTOB (OTKa3 B IMpUEME K
PaCCMOTPEHHUIO 3asBJICHHUS);

2) paccMOTpEHHUE 3aBJICHUS, IPUHATHE PEIICHUS TI0 UTOTAM PACCMOTPEHUS.

3.1. Ilpuem u perucrpanus 3asBJICHUSA, B TOM YMCIE, MOCTYNUBIIETO B
DJIEKTPOHHOU (hOpMe W TpHWIAraeMbIX K HEMY JIOKYMEHTOB (OTKa3 B TMpHUEME K
DPAaCCMOTPEHHUIO 3asBJICHHUS ).

3.1.1. OcHoBanueM nis Hayaja aJIMHUHHUCTPATUBHOW MPOLEAYPHI SIBIIAECTCA
MOCTYIJICHUE B YIOJHOMOYCHHBIN OpraH 3asBJICHUS W B HEOOXOIWMBIX CITydasx
JOKyMEHTa, NPEeIyCMOTPEHHOIO TMOANYHKTOM 2 mnyHkTa 2.6.1 HacTodero
aAMUHUCTPATUBHOTO pErJlaMEHTa Ha JIMYHOM mpueme, dyepes MOPILl, mouyTtoBbM
OTIIPABJICHUEM WJIU B DJIEKTPOHHOU opMme.

3.1.2. Ilpuem 3asBICHUS U MPUIATa€MbIX K HEMY JOKYMEHTOB OCYIIECTBISET
JOJKHOCTHOE JIMLO YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJI0CTABICHUE
MYHULMIIAIBHON  yciyrd, cneuranuct MODL[, oCylmecTBIsOMUNA  [PUEM
JIOKYMEHTOB.

3.1.3. Ilpu smuHom oOpalieHWH 3asABUTENSA  JOJDKHOCTHOE  JIMIIO
YIIOJJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHHUIUITAIBHON
ycnyry, cnenquanuct MOILI, ocymecTBisiomuid NpuemM JOKYMEHTOB, MPOBEPSET
KOMIUJIEKTHOCTh IMPEICTABICHHOTO B COOTBETCTBUHU C ITYHKTOM 2.6.1 HacTosimiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA MAKETa JOKYMEHTOB.

[Tomy4yeHune 3adBIEHUS U MPUIATAEMBIX K HEMY JOKYMEHTOB MOATBEPKAACTCA
YIOJIHOMOUYEHHBIM OPraHOM IyTEM BbIAauM (HArpaBJICHUSI) 3asIBUTEIIO PACITUCKH B
IIOJIlyYeHUHU JOKYMEHTOB. B ciiyuae mpenocraBieHuss OJOKyMEHTOB depe3 MODI]
pacnucka Bblgaercs ykazaaaibiM MOLI.

[Ipu nocryruieHnM 3asBIICHUS U IPUJIAraeMbIX K HEMY JTOKYMEHTOB B ML,
MOCJICTHUIN HE MO3/THee JHS, CIEIYIONIETO 3a JHEM UX MOCTYIUICHUS, 00eCTieunBacT
repenady 3asBIICHUS U IPUJIaraeMblX K HEMY JOKYMEHTOB B YIOJHOMOYEHHBIN
OpraH.

3.14. Ilpu mnocrymieHurM 3asBICHUS MO IMOYTE€ JOJDKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHHUIUIIAIBHON
YCIYyTH, TPUHUMACT W PETUCTPUPYET 3asBICHUE C NPUIAraeMbIMU K HEMY
JIOKYMEHTAMMU.

[Tonyuenue 3asBieHuss B popMe IEKTPOHHOTO TOKYMEHTA M MPUJIaraeMbIX K
HEMY JIOKYMEHTOB TMOJATBEPKIACTCS  YIOJHOMOYECHHBIM  OPraHOM  IIYTEM
HanpaBJICHUS 3asIBUTEITIO YBEIOMJICHUS, coAepKaIero BXOJSILINN
PETUCTPALIMOHHBIA HOMEp 3asBJICHUs, JaTy IIOJYy4YE€HUsS YIIOJIHOMOYEHHBIM
OpPraHOM YKa3aHHOI'O 3asBJICHUS M MPWIATAEMBIX K HEMY JOKYMEHTOB, a TaKKe
NepeueHh HAWUMEHOBAaHWM (DANIIOB, MPEACTAaBICHHBIX B (OpPME DIEKTPOHHBIX
JIOKyMEHTOB, C YyKa3aHHEM HX oObeMa (lajmee - YBEIOMJICHHE O TOJyYCHHH
3asIBJICHUA).
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VYBeoMiIeHHEe O MOJYYeHUH 3asBJICHHS HAMPABIIAECTCS YKa3aHHBIM 3asiBUTEIIEM
B 3asBJICHUU CIOCOOOM HE IMO3aHEe paboyero [Hs, CIEIYIOUIEro 3a JHEM
MOCTYIIJICHUS 3asIBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

3.1.5. Ilpu mocTymjieHur 3asBICHUS B JJCKTPOHHOU (QopMe TOIKHOCTHOE
JUI0O  YNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  MPEJOCTaBJICHHE
MYHUIUNATBHOW YCIIyTH, B TeueHue | paboyero AHS ¢ MOMEHTa €ro perucTpauuu
OPOBOAUT TPOLEAYPY TPOBEPKU  JIEHCTBUTEIBHOCTH  KBaJTHU(PUIIMPOBAHHON
MOJIHKCH, C UCIIOJIB30BAHUEM KOTOPOH MOANKMCAHO 3asiBJICHUE (ITAKET 3JIEKTPOHHBIX
JIOKYMEHTOB) O MPEJOCTABICHUH MYHHUIIMIAIBHONW YCIYTH, IPEIyCMaTPUBAIOILYIO
IIPOBEPKY COOJIIOJIEHUS YCIIOBH, yKa3aHHBIX B cTarbe 11 denepasibHOro 3akoHa
Ne 63-03-

B cnyuae eciiu B pe3ysibTate MpOBEPKH KBATU(UIIMPOBAHHOMN MOAMUCH OyaeT
BBISIBIGHO ~ HECOOJIIOJICHHE  YCTAHOBJICHHBIX  YCJIOBMM  TpU3HAHUS €€
JEUCTBUTEILHOCTH, YIOJIHOMOYEHHBI OpraH B TEUYEHHE TpeX JMAHEeH co JHA
3aBEpUICHMs MPOBEJIEHUS TAaKOW MPOBEPKUM NPUHHUMAET penieHue o0 oTKase B
IpUeMe K PacCMOTPEHUIO 3asIBIICHUS U HAIPaBIISIET 3asBUTENIO yBEIOMIIEHHE 00
TOM B D3JIEKTPOHHOM (opme c ykazaHueM NyHKTOB cratbu 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpBIE MOCTYKUIM OCHOBAHHEM JUIsSl MPUHATHUS YKa3aHHOIO
pemienus. Takoe yBeAOMIIEHHE TMOANUCHIBACTCS KBAIU(PUUIMPOBAHHOW MOIMUCHIO
PYKOBOJIUTENSL  YIMOJIHOMOYEHHOTO  OpraHa WM  YINOJHOMOYEHHOTO WM
JIOJDKHOCTHOTO JIMIA M HAIpaBJISeTCs MO aJpecy 3JIEKTPOHHOM IMOYTHI 3asBUTEIIS
amb0 B ero JUYHbIA KaOuHeT Ha EauHOM mopTrane rocyJapCTBEHHBIX H
MYHUIIUTIATIBHBIX YCIIYT.

B ciydyae BbISIBIEHUSI MHBIX OCHOBAHMM NJIs1 OTKa3a B MpPUEME JIOKYMEHTOB,
NIEPEYNCIICHHBIX B MYHKTEe 2.8 HACTOSILEro aAMUHUCTPATHBHOIO pPErJIaMeHTa,
JOJDKHOCTHOE JIMIO YITIOJITHOMOYEHHOI'O OPTaHa, OTBETCTBEHHOE 3a MPEJOCTABICHHE
MYHULIMIIAJIBHOW YCIYyTH, OTKa3blBaeT B IpUEME JOKYMEHTOB C YKa3aHHEM
MPUYUHBI TAKOTO OTKa3a (P JUYHOM OOpaIIeHHUH 3asiBUTENs) 100 ohopmisieT u
HaIpaBJIsieT YBEJOMJIEHHE 00 OTKa3e B MpPHEME K PAaCCMOTPEHUIO 3asiBICHUS U
OpUjlaraéMbIX K HEMY JOKYMEHTOB C IIOMOUIbIO TOYTOBOM CBsI3U JMOO B
JNIEKTPOHHOM BHJI€, B TOM 4YHCJIE TOCPEACTBOM JJIEKTPOHHOW IOYTHI, C
ucrosib3oBanueM EauHOro noprana rocyJapcTBEHHbIX U MyHUIIMIAIBHBIX YCIYT (B
clly4ae MOCTYIUICHHS 3asBJICHHUS] M MPUJIAraeMblX K HEMY JOKYMEHTOB IO TOYTE
WIM B DJIGKTPOHHOM BHUJE, B TOM YHCJE MOCPEACTBOM 3JIEKTPOHHOM MOYTHI, C
UCIOJIb30BaHWEM EAMHOro moprajia rocygapCTBEHHBIX U MYHULIUIIABHBIX YCIIYT).
JlaHHO€ yBEOMIICHHE MOANKMCHIBAECTCS PYKOBOJUTENIEM YIIOTHOMOYEHHOIO OpraHa
WJIM YIIOJTHOMOYEHHBIM UM JTOJIKHOCTHBIM JIUIIOM.

3.1.6. MakcumanbHbIi CPOK UCIIOJIHEHUS aAMUHUCTPATUBHOM MTPOLIEAYPHI:

[Tpuem u peructpanusi JOKYMEHTOB OCYILECTBIISETCA:

- Ha TUYHOM TIpUeMe Tpaxaad — He Oosee 20** MunHyT;

- IIPU MIOCTYIUICHUY 3as1BJICHUS U JOKYMEHTOB 110 1noute win yepe3 MOL] — e
Oonee 3** nHelt co JHS MOCTYIJICHUS B YIOJIHOMOYEHHBIN OpTaH;

- TIpY MIOCTYIJICHUH 3asIBICHUSA B AJIEKTPOHHOU opMme — 1 pabouuii 1eHb.

VYBenomienne o0 OTKaze B MPHUEME K PACCMOTPEHUIO 3asBJICHUS, B Clydae
BBISIBJICHUSI B XOA€ TMPOBEPKHM KBaJTU(PHUIIMPOBAHHOW TIOAMUCH 3asBUTEIS


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
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HECOOJIIOJICHHUST YCTAHOBJIEHHBIX YCIIOBUW TMPU3HAHHUS €€ JIEUCTBUTENBHOCTU
HaIpaBJsieTcsl B TeUeHUe 3 JHEH co JHS 3aBepIleHUs MPOBEACHUS TaKOM MPOBEPKHU.

3.1.7. Pe3ynpTaToM UCIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEYPHI SIBISETCS:

- IpUEM M perucTpainus 3asBJICHUsA, BblJadya (HampaBJIeHHE B 3JICKTPOHHOM
Bujie uiau B M®II) 3asBUTENIO0 paCIMCKU B MOTYUYEHUU 3asIBICHUS U MIPUIOKEHHBIX
K HEMY JOKYMEHTOB (YBEIOMIJICHHS O TIOJyYCHHUH 3asIBJICHUS);

- HampaBJeHHE YBEAOMJICHHS OO0 OTKa3e B TMpHEME K PaCcCMOTPEHHIO
3asIBIICHMUSL.

3.2. PaccMOTpeHME 3asBJICHNUS, IPUHATHE PEHIEHUS] IO UTOraM PaCCMOTPEHHS.

3.2.1. OcHOoBaHMEM AJI1 HAa4YaJla BBIIOJHEHUS aJMUHUCTPATUBHOMN MPOLIEAYpPbI
ABJIAETCSl  MOJYYEHUE JIOJDKHOCTHBIM  JIULIOM  YIIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYyHULMNAIBHOW YCIYTH, BCEX JTOKYMEHTOB
(uHpOopMaIKK), HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATBHOM YCITYTH.

3.2.2. JIOMKHOCTHOE JMIIO0 YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
[PEJOCTABIIEHUE MYHULUNAIBHON YCIyrH, paccMaTpuBaeT MpeACTaBICHHBIE
JIOKYMEHTBl M BBISBIISIET HalIW4yue (OTCYTCTBHE) OCHOBAaHUS JJIA OTKa3za B
MPENIOCTaBICHUU BbIMUCKU (MH(MOpMaIuu) 00 OO0BEKTax yuyeTa U3 peecTpa,
IPEyCMOTPEHHOTO IIYHKTOM 2.9 HACTOSIIEro aMUHUCTPATUBHOTO pErjlaMeHTa.

B ciydyae HEBO3MOXXHOCTU MAEHTU(UKAIIMM YKa3aHHOTO B 3ampoce o0beKTa
ydyeTra JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEIOCTABIEHUE MYHUIMNAIBHOW YCIYrM, TOTOBUT MPOEKT YBEJOMIICHHS 00
OTKa3e B MPEJOCTaBICHUU CBEICHUN U3 peecTpa (Janee — yBeJoMIIeHHE 00 0TKa3e).

B cmydae oOTCyTCTBHS OCHOBAaHUMW, TMPEAYCMOTPEHHBIX MyHKTOM 2.9
HACTOSIIIIETO aIMUHUCTPATHUBHOTO periiaMeHra, JOJDKHOCTHOE 1200(0)
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHHUIIUNAIbHOU
YCIIYyTH, paccMaTpuBaeT IMPEACTABICHHbIC JOKYMEHThl W BBISBIACT HaJU4He
(oTcyTCTBHE) OOBEKTa y4yeTa, B OTHOIICHUM KOTOPOTO 3asiBUTENIb OOpaTuics 3a
HoJlyYeHUuEM UH(POpMAIIIH, B pEecTpe.

B cinydae Hanuuus Takoro oObEKTa JTOJDKHOCTHOE JIMILO YIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHO€ 3a IMPENOCTaBICHWE MYHULUIMAIBHOM YCIyrd, TOTOBUT
IPOEKT BBHIMTUCKU U3 peecTpa MyHHUIMIIAILHOTO UMYIIecTBa. B yka3zaHHOI BbINTUCKE
OTpaXaroTcsd BCE CBEACHMS, COJAEpXKAIIMecs B PEECTpPEe MYHHULHMAIBHOIO
UMYIIECTBA.

B cnyuae oTcyTcTBHS B peecTpe 00BbEKTa, B OTHOLIEHUH KOTOPOTO 3asiBUTEINb
oOpaTuiics 3a MOJy4eHHUEM HH(POPMALIUH, JTOHKHOCTHOE JIMIO YNOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHULHUIAIBHON YCIyrd, TOTOBUT
MPOEKT YBEAOMJIEHUSI 00 OTCYTCTBUM 3ampaniuBaeMoil MH(pOpMalMu B peecTpe
(manee — yBeqoMmyieHHE 00 OTCYTCTBUU UH(MOPMAIIIH).

3.2.3. Ilpoext BbmMCKH (yBemomiIeHHs 00 OTKaze, yBEAOMJIECHHUS 00
OTCYTCTBHUH uHpOpMAaIUH) pEeCTaBISIETCS JOJKHOCTHBIM JUTIOM
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTaBICHHE MYHHUIIMIIAIbLHON
yCIyTd, Ha TOJANUCh PYKOBOJUTENIO  YINOJIHOMOYEHHOTO OpraHa WiIH
YIOJIHOMOYEHHOMY UM JOJKHOCTHOMY JIUITY.

3.2.4. PykoBoauTellb YMOJHOMOYEHHOI'O OpraHa WIH YHOJHOMOYEHHOE HM
JIOJKHOCTHOE JIMIIO, PACCMOTPEB MOIYYEHHbIE JOKYMEHTHI, B CIy4ae OTCYTCTBUS




14

3aMeYaHUil TIOJIMKUCHIBAET COOTBETCTBYIOLIYIO BBIMUCKY (yBeAOMIIEHHE 00 OTKase,
YBEIIOMJICHHS 00 OTCYTCTBUU MH(OpMAITUH).

3.2.5. IloanucanHas BeIIUCKa (yBeIOMJIEHHE 00 OTKa3e, YBEJIOMIICHHS 00
OTCYTCTBUU uHbOpMaIIIN) perucTpupyercs JIOJKHOCTHBIM JUIIOM
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHHUIIUNAIBHOU
YCIIyTH, B YCTAHOBJIEHHOM MOPSIKE.

3.2.6. B cinydyae mnomauu 3asBICHUS 3aABUTEJIEM JIMYHO WJIU IOYTOBBIM
OTIIPaBJICHUEM, BHITUCKA (yBEAOMJICHHE 00 OTKa3e, YBEAOMJICHHsS 00 OTCYTCTBUU
uH(OpMAIMU) BBIJACTCA 3asBUTENI0 B ¢GopMe OyMaKHOTO TOKyMEHTa TO €ro
BbIOODY B YINOJHOMOYEHHOM  oprane, M®ILl, nubo  HampaBisercs
YIOJIHOMOYEHHBIM OPTaHOM MOCPEJICTBOM IOYTOBOM CBSI3H.

B cnydae nmomaum 3asdBiI€HHS B 3JEKTPOHHOW (hOpME 3asBHUTENIO B KAUECTBE
pe3ynbTaTa MPEJOCTABJICHHS  YCIYrM oOOecreyuBaeTcs 10 €ro  BbIOOpY
BO3MOYKHOCTh TOJTyUEHUS:

1) B (hopMe 3IEKTPOHHOTO TOKYMEHTA, MOJMUCAHHOTO YIOJTHOMOYEHHBIM
JNOJDKHOCTHBIM JIMIIOM C HCIOJIb30BAaHHWEM YCUJIEHHOM KBaJU(UIIMPOBAHHOU
3JIEKTPOHHOM MOJIIUCH;

2) B (popMe TokyMeHTa Ha OymMakHOM HocuTesne B MDILI;

3) uHGOpMAIlMM W3 TOCYAAPCTBEHHBIX HH(POPMAIIMOHHBIX CHCTEM B
CIIy4asx, IPeAyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuniickon denepannu.

3.2.7. MakcuManbHBI CPOK HCHOJHEHUS aJMUHHCTPATHBHOM NPOLENYPHI -

pabounx JAHE ¢ MOMEHTa TOJNy4eHHUS  JOJDKHOCTHBIM  JIMIIOM
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHHIIMITATHLHON
YCIIYTH, BCEX TOKYMEHTOB (MH(POPMALINH).

3.2.8. Pe3ynapTaToM HMCIIOJHEHHS aAIMUHUCTPATUBHON MPOLEYPBI SABISETCS:

- HampaBlieHHME (BpydeHHME) 3asBUTEII0 YBEJOMJIEHUS 00 OTKaze B
IPEOCTABICHUU CBEJCHUI U3 peecTpa B Cilydae HEBO3MOXKHOCTU MJIEHTU(UKALUN
YKa3aHHOTO B 3aIIpOCe O0BEKTa yUeTa,;

- HampaBlieHHEe (BPYUEHHE) 3asIBUTEIIO BBIITUCKH, COJEpKalel nHbOpMAaIuio
00 00beKTax yuera U3 peecTpa MyHUIIMITAIbHOTO UMYIIIECTBA;

- HampaBJeHHE (BpYYCHHE) 3asBUTEIIO YBEAOMJIEHHUS 00 OTCYTCTBUU
3arpaimBaeMoil HHPOpPMAIHH B peecTpe.

3.7. IlopAamok OCyWIECTBIEHUS aIMUHHUCTPATUBHBIX MpOUEAYp B
ANIEKTPOHHOM (opme, B TOM 4YHCIE€ C HCIOJIb30BaHMEM EnuHOro moprana
rOCyIapCTBEHHBIX U MyHHUIIMITAIEHBIX YCIYT.

3.7.1. Ilpu npeaocTaBlieHUM YMNOJHOMOYEHHBIM OPraHOM MYHUIIMIAIBHON
YCIIYTH B 3JIEKTPOHHOU (hopme mnocpeacTBoM EnmHOro moprasna rocynapcTBEHHBIX
¥ MYHUIUIATBHBIX YCIYT 3asSBUTENIO 00CCTIEUNBACTCSl BBHIMOJHEHHUE CIICTYIOIINX
JICUCTBUMN:

nojiyueHue uHGOpMalUMKU O TOPSAAKE W CpPOKax IMpeloCTaBJICHUS
MYHULIMNIAIBHOW YCIIYTH;

3aliUCh Ha TMpPUEM B YIOJHOMOYEHHBI OpraH Jjs MoJa4yu 3ampoca
O MPEIOCTABIEHUU MYHULIMTIATBHON YCIYTH (Janee — 3ampoc);

(dopMupoBaHue 3ampoca;

7**
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OpUeM M PErUCTpalus YINOJIHOMOYEHHBIM OpraHOM 3ampoca M HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS] MyHULIMITAJIbHON YCIYTH;

MOJIyYeHHE pe3yiIbTaTa NpeI0OCTaBICHUS MyHUIIMTIAIIbHON YCIIYTH;

MOJIyYEHHE CBEJICHHUM O XO/I€ BHITIOJHEHUS 3aMpoca;

OCYUIIECTBJICHUE OIEHKM KayecTBa MPEJOCTABICHHUS MYHUIUIAIBLHOU
YCIyTH;

nocynebHoe  (BHecymeOHOe) oOkajloBaHWE  peNICHWH W JICUCTBUI
(Oe3meiicTBuUs) opraHa (OpraHU3AINH ), TOJPKHOCTHOTO JIMIA opraHa (OpraHu3aIiun)
00 MYHUITUTIATBFHOTO CITY’KaIllero;

aHKETUPOBaHUE 3asBUTENS (TMPEABABICHUE 3aSBUTEIIO TIEPEUYHS BOIPOCOB U
UCYEPIBIBAIOIIETO MEPEUHsl BAPUAHTOB OTBETOB Ha YKa3aHHBIE BOMPOCHI) B LEISIX
ONpEeAeNeHNs]  BapHaHTa  MYHUIUOAIBHONW  yCIOyrd,  MOPEeIyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PErJIAMEHTOM TMPEAOCTABICHUS MYHUIMIAIBHON YCIyTH,
COOTBETCTBYIOILIETO MPU3HAKAM 3asIBUTEJIS;

NPENbABICHUE 3asBUTEII0 BapuaHTa TMPEJOCTABICHUS MYHUIIUIAIBLHON
YCIIYTH, MPEAYyCMOTPEHHOTO aJMUHUCTPATUBHBIM PETIaMEHTOM IMPEAOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH.

3.7.2. Jlna mpenocTaBieHUST MYHUIIMIAIBLHONW YCIYTH C HCIIOJIb30BAHUEM
EnuHOro moprama rocymapCTBEHHBIX W MYHHIMITAIBHBIX YCIYT 3asSBUTEITH
3anoJiHsIeT GopMy, B KOTOPOH HEOOXOJIMMO YKa3aTh CBEJICHUS, HEOOXOAUMBIC JJIs
MOJTyYEHUS yCIYTH.

3.7.3. 3asgBneHUE CUYMTAETCS OTIIPABICHHBIM II0CIE ITOJYYEHHUS 3asBUTEIEM
COOTBETCTBYIOIIETO JJIEKTPOHHOTO YBEIOMJICHUS B JUYHBIA KAOWHET 3asBUTEIS
WM €TO Tpe/icTaBuTeNs Ha EquHOM mopTaie rocy1apCTBEHHBIX U MyHHUITUITATBHBIX
YCIIYT.

3.7.4. B xoze npeaocTaBieHNs] MyHUIIMITAILHON YCITyTH 3asBUTENH MOJIy4aeT
YBEJOMJICHHSI O CTaTyce YCIyrW B JMYHOM KaOWHETE 3asBUTENSI WIH €ro
npeactraBuTes Ha EquHoM nmopTanie rocyapcTBEHHBIX U MyHHUITUTAIBHBIX YCIYT.

3.7.5. 3agBUTEN0O B KayeCcTBE pe3yJbTaTa IMPEIOCTABICHUS YCIyTH
o0ecrieunBaeTcs Mo ero BHIOOPY BO3MOKHOCTh:!

- TOJyYeHUS 3JEKTPOHHOIO JOKYMEHTA, MOANHUCAHHOTO C HCIOJIb30BaHHEM
KBATH(UITUPOBAHHON TTO/IIHCH;

- TIOMy4YEHUS C WCIOJNb30BaHWEM EIWHOTO mopTana TOCYJapCTBEHHBIX H
MYHUIIATIATIBHBIX YCIYT 3JIEKTPOHHOTO JOKYMEHTa B MAlIMHOYMTAaeMOM Qopmare,
MOJIMMCAHHOTO KBATM(UIIMPOBAHHON MOAMUCHIO CO CTOPOHBI YMOJIHOMOYEHHOTO
oprasa.

[Ipu momyueHuu pesynbTaTa MpPEAOCTaBICHHS ycinyrd Ha EmanHom moprane
rOCyapCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIYT B (pOopMe SJIEKTPOHHOTO JOKYMEHTa
JIOTIOIHUTEIBHO  00ECTIEYMBAETCS BO3MOXKHOCTH  TOJIyUYEHHUS 10  KEJIAHUIO
3asgBUTENS JOKyMEHTa Ha OyMa)KHOM HOCHUTENE, TMOATBEPKIAIOIIETO COAEpKaHNe
3JIEKTPOHHOTO JOKYMEHTA.

Nudopmars 06 AMEKTPOHHBIX JOKYMEHTaX - pe3yJibTaTax MpeloCTaBICHUS
yCIIyT, B OTHOUIEHUH KOTOPBIX MPEAOCTABISIETCS BOZMOKHOCTD, MTPEIyCMOTPEHHAS
ab3areM BTOPBIM HACTOSIIETO TYHKTa, pa3MelaeTcs omeparopoM EauHoro
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HopTaja roCyJapCTBEHHbIX U MYHUILIUIIAIBHBIX YCIYT B €UHOM JINYHOM KaOMHETe
WIH B JIEKTPOHHOMU (hopMe 3arpoca.

B03MOXHOCTE TONy4YeHHs pe3yibTaTa IPEJOCTaBICHUS YCIyTH B (opme
JJIIEKTPOHHOTO  JOKyYMEHTa WM JOKyMEHTa Ha OyMa)XHOM  HOCHUTEIE
o0ecrieunBaeTcs  3asgBUTEN0 B  TEUYEHHE CpOKa  JCHCTBUS  pe3ysbTara
IIPEIOCTABIICHUS YCIYTH (B Cllydae €CJIM TaKOW CPOK YCTaHOBJIEH HOPMAaTHUBHBIMU
npaBOBBIMH akTaMu Pocculickoii @enepannn).

4. q)Ole)I KOHTPOJIA 3a UCIOJTHEHUEM A/IMUHUCTPATHBHOI'O pErjiaMeHTa

4.1. KoHTponb 3a CcOOMIOJEHHEM aJIMHHHUCTpanued MeaBeauiKoro
TOPOACKOTO MTOCEJICHUS, JO>KHOCTHBIMH JUaMU aIMAHHUCTPALIIU
MenBeauIKoro TrOpOJICKOrO0 TOCEJICHUS, YYaCTBYIOIIMMH B TPEJOCTABICHUU
MYHULIMIAIBHOM ~ YCIYT'M, TIOJIO)KEHMM  HACTOSIIEro  aJIMUHUCTPATHBHOTO
periaMeHTa  OCYHIECTBISICTCS  JOJDKHOCTHBIMHU — JIMIIAMU  aJIMUHHUCTpalldu
MenBeauukoro TrOpOACKOTO TOCEJICHUS, CHEIUaTbHO YHIOJHOMOYEHHBIMU Ha
OCYILIECTBJICHUE  JAHHOTO  KOHTPOJIA,  PYKOBOAUTEIEM  aIMUHUCTPALUU
MenBeauukoro TOpPOJCKOTO TIOCEJIEHHS W BKIIOYAeT B ce0sl MPOBENICHUE
MPOBEPOK TOJHOTHI M KauyecTBa MPEIOCTABJICHUS MYHUIMIAIBHOW YCIYTH.
[InaHoBbIE W  BHEIUIAHOBBIE TMPOBEPKU  MPOBOASTCA  YIOJHOMOYEHHBIMU
JOJKHOCTHBIMH JIMIIAMU aIMUHUCTpauuu MeIBeIUIIKOTO TOPOICKOTO MOCEIICHUS
Ha OCHOBAHUU PACHOPSKEHUS] PYKOBOAMUTENS aJAMUHUCTpanuu MeaBEeIUIIKOTro
TOPOACKOTO MOCEIICHUS.

4.2. IlpoBepka IIOJHOTHI M KadyecTBa MPEAOCTABICHUS MYHUIIUNAILHOU
YCIYTH OCYIIECTBIISIETCS MyTEM MPOBEACHUS:

4.2.1. TImaHOBBIX MPOBEPOK COOJIIOACHUS M HCIIOJHEHUS JOJDKHOCTHBIMU
JUIIaMHU aIMUHUCTpALIUU MenaBeauiKoro TOPOACKOTO ITOCEJICHUS,
YYaCTBYIOIIUMHU B TPEAOCTABICHUM MYHUIUNAIBHOM YCIYTH, TOJIOKEHUM
HACTOSAIET0 aJIMUHUCTPATUBHOIO pErjlaMeHTa, HOPMATHUBHBIX IMPABOBBIX aKTOB,
PETrYJIUPYIOUX JESITEIBHOCTh MO MPEIOCTABICHUI0 MYHHUIIUNIAILHON YCIYyTU TPU
OCYIIIECTBIICHUN OTJCIbHBIX AaJIMUHUCTPATUBHBIX MPOLEAYP U TMPEIOCTaBICHUS
MYHHUITUIIAJIBHOMN YCIIYTH B IIEJIOM.

4.2.2. BHemIaHOBBIX TTPOBEPOK COOJIOJICHUS M MCIIOJHEHUS JOJKHOCTHBIMU
JTUIIaMHU aIMUHUCTPALIIT MenBeauuKoro TOPOACKOTO MTOCEJICHHUS,
YYaCTBYIOIIMMHU B TPEAOCTABICHUUM MYHUIUNAIBHOM YCIYTH, TOJIOKEHUM
HACTOSAIIET0 aJIMUHUCTPATUBHOIO pPErjiaMeHTa, HOPMATHMBHBIX MPABOBBIX aKTOB,
PETYJIUPYIOUX JIESITEIBHOCTh MO MPEIOCTABICHUI0 MYHHUIIUTIATLHON YCIYyTU TIPU
OCYIIECTBJICHUU OTMAEJIbHBIX AIMUHHUCTPATUBHBIX MPOLEAYpP W MPEIOCTaBICHUS
MYHULUAIBHON YCITYTH B IIEJIOM.

4.3. TlnaHoBble MPOBEPKU OCYIIECTBIEHUS OTIAEIbHBIX AJMUHHUCTPATHBHBIX
npoleayp npoBoAsTcs 1 pa3 B MOJYroJue; MOJHOTHI M KauecTBa MPEAOCTABICHUS
MYHULIMIAIBHON YCIYTH B LIEJIOM - 1 pa3 B roJl, BHEIJIAHOBbBIE - MIPU MOCTYILJICHUH
B aJMUHUCTpAIIM MeEIBEIUIIKOTO TOPOACKOTO MOCEICHUS Kalo0bl 3asBUTENS HA
CBOEBPEMEHHOCTb, MOJTHOTY M Kaue€CTBO MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH,
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Ha OCHOBAaHUU HHBIX JOKYMEHTOB U CBEJIEHUH, YKa3bIBAIOUIMX HA HAPYIIEHUS
HACTOSAILIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4. Tlo pe3ynbTaTaM HPOBEACHHON MPOBEPKU COCTABIISIETCA aKT, B KOTOPOM
OTPa)KalOTCs BBISBJICHHBIC HAPYLIECHUS U MPENJIOKEHUS M0 MX YCTPAHEHUIO. AKT
HOJIUCBHIBAETCA JODKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha IPOBEIECHUE
IIPOBEPKHU.

4.5. JOomKHOCTHBIE JHIAa aAMUHHMCTpanuu MeaBeaunkoro TIOpOACKOro
IIOCEJICHUS, Y4YacTBYIOIIWE B NPEIOCTaBICHUM MYHULHUIIAIBHON YCIYTd, HECYT
NEPCOHAIIBHYI0 OTBETCTBEHHOCTh 32 COOJIOZAEHUE CPOKOB M IOCJIEI0BATEIbHOCTH
WCITOJIHEHHSI aJIMUHUCTPATUBHBIX JACHCTBUU W BBIIOJHEHHS aJMUHUCTPATHUBHBIX
poLEenyp, MNPEIYCMOTPEHHBIX HACTOSAIIUM aJIMHUHHUCTPATUBHBIM PETJIAMEHTOM.
[lepcoHasibHass OTBETCTBEHHOCTh 3aKPEILIAETCA B JOJDKHOCTHBIX MHCTPYKUUAX. B
Clly4ae BBISBJICHUS HAPYIIEHUN BUHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU
C JIEUCTBYIOIIMM 3aKoHoAaTenbcTBOM Poccuiickonn @enepanuu u Bonrorpaackon
o0nactu.

4.6. CamocrosiTenbHON (QOpMON KOHTPOJIS 3a HCIOJHEHUEM IOJIO0XKEHUM
aMUHHUCTPATUBHOTO PEIJIAMEHTA SIBJIIETCS KOHTPOJIb CO CTOPOHBI TPa)JaH, UX
OOBEIMHEHUH M OpraHu3alil, KOTOPBIA OCYIIECTBISAETCS IyTEM HAINpaBICHUS
oOpallieHui U kanod B aAMUHHUCTpAiMu MeaBEAUIIKOTO TOPOJICKOTO MOCEIICHUS.

5. locyneOHbIi (BHeCy1eOHbI) MOPSA0K 00:KAT0BAHUS PellleHU
u AelicTBuii (0e3neiicTBust) agMuHUCTPauMu MeaBeIUIIKOr0 ropoACKOro
nocesjenusi, M®II, opranmzanmid, ykazanubix B yactu 1.1 cratbu 16
DeepabHOIO 3aK0OHA Ne 210-d3, a Takike UX T0JKHOCTHBIX JIMII,
MYHUIMTIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asBuTEnbs MOXET OOpaTUTHCA C >KajoOON Ha pEHIeHHs U JCHCTBUS
(6e3nelicTBue) agMUHHUCTpaid MeaBeauIKoro ropojackoro nocenenus, M®OI],
OpraHu3ainui, ykazaHHbeix B dyactu 1.1 cratem 16 depepansHoro 3akoHa Ne 210-
@3, a TakKe MX JOHKHOCTHBIX JIUIl, MyHUITUTIAJIHBIX CIY>KalllUuX, paOOTHUKOB, B
TOM YHCJIE B CIEAYIOLIUX CIyqasiX:

1) HapylieHHe cpoka perucTpanuy 3amnpoca 3asBUTENS] O MPEAOCTaBICHUU
MYHULIMNAIBHOM YCIYTH, 3aIlpoca, yKa3aHHOro B cratbe 15.1 ®depepanbHOro
3akoHa Ne 210-D3;

2) HapyIIEHUE CPOKa MPEIOCTABICHHS] MyHULIMNIAIBHON ycinyru. B ykazaHHOM
ciydae JocyaeOHoe (BHecyaeOHOe) oOXKajloBaHHWE 3asBUTEIEM pEIICHUNH U
nevctBuii  (Oe3meWcTBHs)  MHOTO(MYHKIIMOHAJIBLHOTO  IIEHTpa,  paOOTHUKA
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  BO3MOXHO B CiIy4ae, €CJId  Ha
MHOTO(YHKIIMOHATILHBIN TIEHTpP, PEIIeHHs U AeHcTBUs (Oe37eiicTBHE) KOTOPOTO
00XaTyrOTCsI, BO3JIO’KEHA (DYHKITUS 1O MPEAOCTABICHUIO MYHHUITUTIATHHONU YCIYTH
B [TIOJITHOM 00bEME B MIOPSAJIKE, ONpeiesiIeHHOM 4yacThio 1.3 cratbu 16 denepanbHOro
3akoHa Ne 210-D3;

3) TpeGoBaHue Yy 3agBUTENd JOKYMEHTOB WM HHQoOpMauuu aubo
OCYULIECTBJICHUS JEUCTBUM, MNPEIACTaBICHUE WM OCYUIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMU IPAaBOBbBIMU akTamu Poccuiickon @Penepamuu,
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HOPMATUBHBIMU MPABOBBIMU akTaMu Bosrorpajackoil 001acTv, MyHULIMITATIbHBIMU
MIPABOBBIMM AKTAMH JIJIs1 IPEJOCTABIICHUS] MyHULIMIIAIbHOW YCIYTH;

4) oTKa3 B MpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TIPaBOBBIMU akTamu Poccuiickoit dPenepanuu, HOPMaTUBHBIMU
paBOBBIMM akTaMu Bonrorpajckoir 005acTd, MyHUIIMIATbHBIMU IPABOBBIMU
aKTaMH JUIsl PEJOCTABICHHS] MyHULIMITAIbHOM YCITYTH, Y 3aBUTEIIS;

5) oTKa3 B NpeIOCTaBICHUN MyHUIMIIATBHOW YCIyTH, €CJIM OCHOBAaHUS OTKa3a
HE TPEIyCMOTPEHbI (eJepaTbHbIMA 3aKOHAMH M TPUHATHIMH B COOTBETCTBUHU C
HAMHM WHBIMH HOPMATHBHBIMU MNpaBOBbIMM akTaMu Poccuiickon ®enepaunu,
3aKOHAMH M UHBIMU HOPMAaTHUBHBIMH ITPaBOBBIMHM akTamMH Bonrorpaackoi odmactu,
MYHUILIMIIAJbHBIMA TPAaBOBBIMH aKTaMu. B yka3aHHOM ciydae aocyaeOHoe
(BHECYmeOHOE) O0KaJOBaHWE 3asBUTEIIEM pEIICHUN U AchCTBUN (Oe3meicTBYSA)
MHOTO(YHKIIMOHAJILHOTO I1[EHTpa, pPa0OTHHKA MHOTO(GYHKIHOHAIBLHOTO IIEHTpa
BO3MOXXHO B Ciy4yae, €CId Ha MHOTO(YHKIIMOHAJIBHBIM WEHTp, pEIIeHHUs U
nevctBus (Oe3meicTBUE) KOTOPOTO OOKamyroTCs, BO3JIOKeHa GYHKIUS TI0
IPEIOCTABIICHUI0O MYHULUIAIBHON YCIYIrM B TIOJHOM OOBEeME B MOPAJIKE,
omnpeaeaeHHOM dacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHue C 3asBUTENS MPU MPEIOCTABICHHH MYHHUIIMIAILHON YCITYTH
IJIaThl, HE NPEIYCMOTPEHHOM HOPMATHMBHBIMM NPABOBBIMU akTaMu Poccuiickon
®denepauny, HOPMATHBHBIMH MPAaBOBBIMU aKTamMu Bonarorpaackoir oo6iactw,
MYHUIMNIATbHBIMH IPABOBBIMU aKTAMH;

7) OTka3 aaMUHUCTpauuu MeEABEIUIKOIO TOPOACKOrO  IOCEJICHMUS,
JOJDKHOCTHOTO JIMLA aJMHHHMCTpauuMd MeaBeauuKoro ropoacKoro IOCENIEeHUs,
MHOTO(YHKIIMOHAJIbHOTO LEHTpa, pa0OTHUKA MHOTO(QYHKUIHMOHAIBHOTO IIEHTPA,
OpraHu3alri, TPEAYCMOTPEHHBIX 4acTeio 1.1 cratem 16 denepanbHOro 3akoHa
Ne 210-®3, win ux paOOTHUKOB B MCHPABICHUH JOMYLIEHHBIX UMU OMNEYATOK U
OIMOOK B BBIJAHHBIX B pe3yJbTaTe MNPEIOCTaBICHUS MYHULMIAIBHON YCIYrd
JOKYMEHTax JHUOO HapyllleHHWEe YCTAaHOBJIEHHOI'O CpOKa TaKWX HcHpaBiieHud. B
yKa3aHHOM ciy4dae JocyneOHoe (BHecyleOHOe) o00XaJloBaHHUE 3asiBUTEIIEM
perieHuit u nercTBuil (6e31eiCTBYS) MHOTO(YHKITMOHAIBHOTO IIEHTPa, pa0OTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  ILIEHTpa  BO3MOXHO B  cjly4yae, €cld  Ha
MHOTO(YHKIIMOHATILHBIN IIEHTp, pEIIeHHs U AeicTBus (Oe37eiicTBUE) KOTOPOTO
00XKaITyIOTCsl, BO3JIOKEHA (DYHKIIMSI O MPEIOCTaBICHUI0O MYHUIUMNIATBHON yCIyTU
B [TIOJTHOM 00BbEME B TIOPAJIKE, ONpeiesIeHHOM 4YacThio 1.3 cratbu 16 denepanbHOro
3akoHa Ne 210-D3;

8) HapylleHHWEe CpOKa WJIM MOPsAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTam
MPEIOCTABIEHUSI MyHULIMIIAIBHON YCIYTH;

9) mnpuOCTaHOBIIEHHE TMPEJOCTABICHUS MYHUIMOAIBHOMW YCIYyTH, €CIH
OCHOBAaHMSI MPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbI (eneparbHbIMU 3aKOHAMH U
NPUHATHIMH B COOTBETCTBUU C HUMHU MHBIMH HOPMATHBHBIMHM MPAaBOBBIMU AKTaMHU
Poccuiickon denepannn, 3aKkOHAMUA U UHBIMUA HOPMATUBHBIMU ITPABOBBIMUA aKTaMHU
Bonrorpanckoit 0651acti, MyHULIMIIAIbHBIMU MPaBOBBIMU akTaMu. B ykazaHHOM
ciydae JnocyneOHoe (BHecyneOHOe) O0OKaloBaHWE 3asBUTENEM pEIIeHUH U
nevctBuii  (Oe3nmeWcTBHs)  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpa  BO3MOXHO B  cjly4yae, €clld  Ha
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MHOTO(YHKIIMOHAIBHBIN IIEHTP, PEIICHUS U JNeUCTBUA (0e31eHCTBUE) KOTOPOTO
00XanyroTcsi, BO3JI0K€HA (PYHKIUS MO MPEAOCTABICHUIO MYHUIIMIAIBHOU YCIYTH
B [TIOJTHOM 00bEeME B TIOPSAJIKE, OIpeiesieHHOM 4yacThio 1.3 cratbu 16 denepanbHoOro
3aKkoHa Ne 210-@3.

10) TpeboBaHue y 3asBUTEINS P MPEAOCTABICHUA MYHHUIIMIAIBHOU YCIyTH
JIOKYMEHTOB WJIM MHGOPMAINH, OTCYTCTBUE U (MJTH) HEAOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBAJIUChH MPU MEPBOHAYAIEHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JJI.  TPEAOCTABJICHUS MYHULIMOAIBHOW yCiayru, aub00 B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MTyHKTOM
4 gactu 1 cratbu 7 ®DepepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydyae
nocyneoHoe (BHecyneOHOE) OOXaloBaHWE 3asBUTEIIEM PEIICHUH H JIeHCTBHMA
(6e3meiictBusi) M®ILI, pa6otHuka M®I][ Bo3mMOkHO B ciydae, ecau Ha MOII,
peteHust U aercTBus (0e37eHCTBHE) KOTOPOTO 00XKAIYIOTCSI, BO3JI0KEeHA (PYHKITHS
M0 TPEIOCTABICHUI0 MYHHUIIMIIAIBLHON YCIyrd B TOJHOM OObEeME B TOpPSIKE,
onpenesieHHoM dacTbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. Kanoba monmaercs B mUChbMEHHON ¢dopme Ha OyMa)KHOM HOCUTENE, B
ANEKTPOHHOUN (hopMe B afMHUHUCTpanuu MeIBEeIUIIKOTO TOPOJICKOTO MOCEICHUS,
M®IL[, a Takke B OpraHu3zaluu, NPENyCMOTpeHHbIE YacThio 1.1 cratem 16
OenepanibHOoro 3akoHa Ne 210-®3. Kamobsl Ha pelieHuss W JICUCTBUS
(6e3netictBue) padbotnuka M®I] moxatorcst pykopoaurteto 3toro MOII. XKanoost
Ha pemieHus u nericteus (6e3aeiicteue) MOL] nonarotcs yupeautento MOI] wiu
JOJDKHOCTHOMY  JIMILY, YIOJHOMOYEHHOMY HOPMATUBHBIM IIPABOBBIM aKTOM
cyorekta Poccuiickoit ®enepanuu. KamoObl Ha pemieHuss W JICUCTBUS
(Oe3meiicTBuE) paOOTHUKOB OpraHM3aIlUi, MPEeyCMOTPEHHBIX 4YacThio 1.1 crarbu
16 ®enepanbHoro 3akoHa Ne 210-®D3, mnomaroTcs PYKOBOIUTEISAM OTHX
OpTraHU3AIUN.

XKanoba Ha pemenus u gAeiicTBus  (0e3aelCTBHE)  aIMUHUCTpPALUU
MenBeauuKoro ropoJCKOro IOCEICHUS, AOJKHOCTHOTO JIMIA aAMUHUCTPALINU
MenBeauukoro ropoJACKOr0  IMOCEJICHUS, MYHUIMNAIBHOTO  CIY’KaIlero,
PYKOBOIUTENSL aIMUHHUCTPAMK MeEIBEIUIKOTO TOPOJICKOTO ITOCEIIEHUS MOXKET
OBITh HampamjeHa 1o moure, yepe3 M®DII, ¢ ucnonp3oBaHueM HHPOPMAITMOHHO-
TeJIeKOMMYHUKAaIIMOHHON cetn "MHTepHer", oduimanbHOro caiita opraxa,
MPEAOCTABISAIOIIEr0 MyHULIIMNIAIBHYIO YCIIYTY, €IMHOTO TOPTaJia rOCy1apCTBEHHBIX
U MYHUIUMTIAIBHBIX YCIIYT, a TaK)K€ MOKET ObITh MPHUHSATA MPHU JUYHOM IPUEME
3asIBUTEIIA.

XKanoba na pemenus u aeiictBus (6e3aeiictBue) M®DII, pabornuka MOI]
MOXET OBbITh HampapjeHa [0 IMOYTe, C MWCMHOJIb30BAaHUEM HWH(POPMAIMOHHO-
TeJeKOMMYHUKalMOHHOM cetu "MHTepHer", odunmansHoro caitta M®LI, enunoro
nopTajia TOCYJAPCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, a TaKXe MOXET ObITh
MIPUHATA PU JTUYHOM TIPUEME 3asIBUTEISI.

XKanoba wHa pemenus u  JedctBus  (Oe3nelcTBHE) — OpraHU3ALIMM,
peayCMOTpeHHBIX 4YacThio 1.1 ctatem 16 @epepanbHOro 3akona Ne 210-D3, a
TaKke MX PaOOTHUKOB MOXET OBITh HAMpaBjieHa MO IMOYTE, C HCIOJIb30BaHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON  cetn  "MHTepHet", odumantbHbIX
CaiTOB  3TUX  OpraHMu3alluii, €AUHOr0 MopTaja TrOCYJApCTBEHHBIX U
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MYHUIIUNATBHBIX YCIYT, a TaKXe MOXKET ObITh MPUHATA MNPU JIMYHOM IpUEME
3asIBUTES.

5.3. XKanobOr! Ha pemreHus U AcicTBUs (O€37eHCTBUE) PYKOBOJAMUTEINS OpraHa,
MPEI0CTABIISIONIETO MYHUIIUTIATBHYIO YCIIyTY, MO/IAI0TCS
B BBIIIECTOSIIIUNA OpraH (Ipy €ro HaiuuuMu) 00 B CIydae €ro OTCYTCTBUS
paccMaTpUBAIOTCSI HEMTOCPEICTBEHHO PYKOBOJIUTEIEM OPraHa, IPEI0CTaBISIOIIETO
MYHULUNAIBHYIO YCIIYTY.

5.4. ’Kanoba nomkHa comepxaTh:

1) agmuHucTparu MeaBeaUIIKOTO TOPOJICKOTO TOCEIICHHUS, JODKHOCTHOTO
JMUa  agMUHUCTpanuud  MeABEIMIIKOTO  TOPOACKOTO  IIOCENEHUs, WU
MyHULMNAIBHOTO ciyxKaiero, M®II, ero pykoBomutens u (uiaud) pabOTHHKA,
OpraHu3aluii, TpeIyCMOTPEeHHbIX 4acTeio 1.1 ctateum 16 PdenepaibHOrO 3aKoHA
No 210, ux pykoBoautened u (WiM) pPaOOTHUKOB, PEIICHUS U JICUCTBUS
(Oe3meicTBHE) KOTOPHIX 00KAITYIOTCS;

2) pammnuio, UMsi, OTYECTBO (MOCIEAHEE - IPU HAIUYUH), CBEJACHHUS O MECTE
KUTEIBCTBA 3asIBUTENS - (PU3MUYECKOrO JUIAa JUOO0 HAWMMEHOBAaHUE, CBEJICHUS O
MECTe HaxXOXXJEHUsS 3asBUTENS - IOPUIUYECKOTO JIMIlA, a TaKkke HoMep (Homepa)
KOHTaKTHOro TejedoHa, aapec (aapeca) JIEKTPOHHON MOYTHl (MpU HAJTUYHUH) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 oOXKadyeMmblX pEIICHUAX U JAeHCTBUAX (Oe3aeiicTBUN)
aAMUHUCTpaun MeaBEeIUIIKOrO TOPOACKOTO IOCEIIEHUs, JOJIKHOCTHOTO JHUIIA,
aaAMUHUCTpanu MeaBeIUIIKOTrO TOPOJICKOTO MOCENEHHUS, IMO0 MYHUIIUIIATEHOTO
ciyxatiero, M®ILI, padbotauka M®II, opranuzaiuii, NpeTycCMOTPEHHBIX YaCThIO
1.1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAaHUU KOTOPBIX 3asBUTEb HE COIVIACEH C PEIICHHUEM U
nercTBusMu  (Oe3ecTBUEM) aaMUHHUCTpalul  MeaBeaUIIKOTO  TOPOJICKOro
IOCEJICHUS, JOJDKHOCTHOTO JIMIIA aAMUHUCTpaluu MeIBEOUIKOro TOPOJICKOTO
MOCEJICHUSI WM MYyHUIUNaIbHOTO ciyxamero, M®I[, pabotauka MOII,
OpraHu3alui, MpeyCMOTPEeHHBIX YacThio 1.1 ctateu 16 deaepanbHOoro 3akoHa Ne
210-®3, ux pabOTHUKOB. 3aIBUTEIIEM MOTYT OBITh MPECTABICHBI IOKYMEHTHI (IIPU
HAJIMYKH ), TIOITBEPIKAAIONTUE JTOBOIbI 3asIBUTEIIS, JINOO MX KOIHUU.

3asBUTENh, HMEET TMPaBO Ha TOJy4YeHHE HWH(OOpPMAIMU U JIOKYMEHTOB,
HEOOXOIUMBIX /11 000CHOBAHUS U PACCMOTPEHUS KATOOBI.

5.5. OcHoBanueM [nJisi Hayajga MPOLEIYypbl JTOCYIAeOHOTrOo OO0KajIoBaHUS
ABJIIETCS OCTYIUICHHE Kajlo0bl 3asBUTENA. Perucrpalius xanoobl OCyIIECTBISETCS
YIOJIHOMOYEHHBIM CHELIUAIMCTOM aJMUHUCTpauud MenBEIUIIKOr0 TOPOACKOTO
nocesieHus, padotHukamu M®ILI, opranuzanmii, npeaycMOTpeHHBIX YacTbio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-@3. B TedyeHHe Tpex AHEH CO JHS €€
MOCTYIIJICHUS.

XKanoba, mocTynuBmIass B agMUHUCTpAruu MeEABEIHUIIKOTO TOPOJICKOIrO
nocenenusi, MOILI, yupeaurenro MOPILl, B opraHusauuu, IpeIyCMOTPEHHBIE
gyacteto 1.1 crarem 16 @enepanbHoro 3akoHa Ne 210-D3, nomnexut
PAacCMOTPEHHIO B TEUEHUE MATHAALATH paboyuX AHEH CcO JIHA €€ PEerucTpalui, a B
ciydae OOaJoBaHHWS OTKaza aJMHUHHCTpanuu MeIBeAUuIKOrO TOpOACKOro
nocenenuss, M®Ll, opranuzamuii, NpeayCMOTPEeHHbIX dYacTbio 1.1 crateu 16
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Hactosiero @eaepanbHoro 3akoHa Ne 210-D3, B nprueMe TOKyMEHTOB y 3asIBUTEIS
aMb0 B HCHOPABICHUU JOMYIICHHBIX ONEYaTOK M OIIMOOK WM B cllydae
00>aoBaHUs HAPYUIECHUSI YCTAHOBJICHHOIO CPOKA TAKMX MCIIPABIICHUN - B TEUCHUE
AT pabovymux THEH COo JTHS €€ perucTpaluu.

5.6. B cimyuae ecnu B jkano0e He yKazaHbl (pamMuivs 3asBUTENs, HAITPABUBILETO
XKano0y, ¥ TTIOYTOBBIN aJpec, IO KOTOPOMY JOHKEH OBITh HAMpPaBIICH OTBET, OTBET
Ha XaI00y He JaeTcsl.

Ecnu B yka3zaHHOH »XajloOe cOAep)Karcs CBEIEHHUS O MOJArOTaBIMBAEMOM,
COBEPIIIAEMOM HJIM COBEPIIICHHOM MPOTHUBOTIPABHOM JISSHUU, a TaKXKEe O JIUIIE, €TO
MOJATOTABIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBLIEM, Xano0a MHOIJIEKHUT
HaIPaBJICHUIO B TOCYJAPCTBEHHBIN OPTaH B COOTBETCTBUH C €r0 KOMITCTCHITHEH.

JIOMKHOCTHOE  JUIIO, PpaOOTHHWK, HAACIEHHBIC  IMOJTHOMOYHUSMH  TIO
pacCMOTpEeHMIO >kajJo0 B  COOTBETCTBHM C MYHKTOM 5.2 HAaCTOSIIETO
aIMUHUCTPATUBHOTO pErjaMeHTa, IMpH TMOJYYeHUH KaloObl, B KOTOPOH
coJiep>KaTcsl HElEH3YpHbIE JIMOO OCKOPOUTENbHBIC BBIPAKEHUS, YTPO3bl >KU3HHU,
3JI0POBBIO U UMYIIIECTBY JIOHKHOCTHOTO JIMIIA, a TAKXKE YJIEHOB €r0 CEMbHU, BIIPaBe
OCTaBUTH KaJloOy 0€3 OTBETa MO CYIIECTBY IOCTaBJICHHBIX B HEW BOIPOCOB U
COOOIIUTH 3aSBUTEIO O HEAOMYCTUMOCTH 3I0YIOTPEOICHHS TIPABOM.

B ciydae ecnu TekcT xkano0bl HE MOAAAETCsl IPOUYTEHUIO, OHA OCTaBisieTcs 0e3
OTBETa, O YEM B TEUCHHE CEMHU JHEH CO JHS PETUCTPALMH KAJIOOBl COOOIIaeTCs
3asIBUTEIIO, €CJIA €T0 (PaMIIIHSI ¥ TIOYTOBBIN aJpec MOTAF0TCS IPOUYTEHHIO.

Ecnu oTBeT mo cyiiecTBy MoCTaBICHHOTO B *kajg00€ BOMpoca HE MOXKET OBITh
JaH 0e3 pasriiallleHHs] CBEJICHHM, COCTABIISIONIMX TOCYJapCTBEHHYIO WIIM HHYIO
oxpaHsieMyto ¢eaepaTbHBIM 3aKOHOM TailHy, B TEUEHHE CEMHU JHEH CO THS
perucTpanuy xKajaoObl 3asBUTENIO, HAMpaBUBIIEMY KajloOy, cOOOIIaeTcs o
HEBO3MOYKHOCTH JIaTh OTBET I10 CYIIIECTBY IMOCTAaBJIEHHOTO B HEW BOIMpOCa B CBSI3U C
HEJIOMYCTUMOCTBIO pa3rilalleHus] YKa3aHHbBIX CBEICHUM.

B cnmydae, ecnm TEKCT kaymoObl HE TMO3BOJISIET OMPEACIUTh CyTh OOpalleHUs
3asIBUTEJS, OTBET MO CYIIECTBY kKaJI00bl HE JAETCs, O YEM B TE€UEHUE CEMH JTHEH CO
JTHSI PETUCTPAIUH KaJI0ObI COOOIIAeTCs 3asBUTEIIO.

B cnyuae ecnu B xkano0e oOxanyercs cyneOHOE pelieHue, Takas >kajioda B
TEUCHUE CEMU JHEW CO JHA €€ perucTpaldd BO3BpAllACTCS 3agBUTEIIIO,
HaIllpaBUBIIEMY Kajo0y, C pa3bICHCHHEM TMOPSAKa OOXaJIOBaHHS JaHHOTO
Cy1eOHOTO pEeIICHHUS.

Ecnu B xano0e conepXuTcs BOMPOC, HA KOTOPHINA 3asBUTEII0 HEOJIHOKPATHO
JABaJIMCh MHUCHMEHHBIC OTBETHI IO CYIIECTBY B CBSI3U C paHEE HANPABISICMBIMH
)ajno0aMy, W TPU D3TOM B Kajo0e HE TPHUBOIATCS HOBBIC JOBOABI WU
00CTOATENIBCTBA, IOHKHOCTHOE JIUI0, PAOOTHHK, HA/ICJIICHHBIC TTOJTHOMOYUSIMU T10
pPacCCMOTPEHUIO Kajo0 B COOTBETCTBHM C TYHKTOM 5.2  HACTOSIIETO
aIMUHUCTPATUBHOTO periiaMeHTa, BIIPaBE MPUHSITH perieHue 0
0€30CHOBATEIIBHOCTH  OYEPENHOM JKamoObl M TPEKpAIICHUH TEPEIUCKH C
3asiBUTEJIEM TI0 JAHHOMY BOIIPOCY MPHW YCJIOBHH, YTO yKa3aHHas jkajio0a U paHee
HaIpaBJIsieMbIe KaJ00bl HAMPABISIIUCH B OJIUH U TOT K€ YIMOJTHOMOYCHHBIA OpraH
WM OJJHOMY U TOMY K€ JOJDKHOCTHOMY Jiuily. O TaHHOM PEIICHUH YBEIOMIISICTCS
3asIBUTEh, HAIPABHUBIIIHH 5Kaj100y.
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5.7. Tlo pe3ynbraram pacCMOTPEHHs >KajloObl NPUHUMAETCS OJHO U3
CIEAYIOIINX PEIICHHI:

1) xamoba ymoBIETBOpPSIETCS, B TOM 4ucie B (GoOpMe OTMEHBbI HPHUHITOrO
pelieHusi, HUCIpaBieHUsl JOMYUICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJbTare MPENOCTABICHUS MYHUIMNAIBHON YCIyrH JOKYMEHTaX, BO3BpaTa
3aSBUTENII0 JCHEXKHBIX CPEICTB, B3UMAHHUE KOTOPHIX HE MPETyCMOTPEHO
HOPMAaTUMBHBIMM NPaBOBBIMH akTaMu Poccuiickor ®denepannuv, HOPMATUBHBIMU
MPaBOBBIMU aKTaMu BoJrorpaackoil 001acTH, MYHUIUTIAIBLHBIMH TPABOBBIMU
aKTamu;

2) B yAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

5.8. OcHOBaHUSIMU JIJIs1 OTKA3a B YAOBJIECTBOPEHUU 5KaJO0bI SBIISIOTCS:

1) mpu3HaHWe MpaBOMEPHBIMH pelieHus W (W) AcicTBuil (6e3aeiicTBIA)
aAMUHUCTpal MeIBEIUIIKOTO TOPOJICKOTO ITOCEJNEHUS JOJKHOCTHBIX JIHII,
MYHUIIUNATBHBIX — CAYXKallUX aAMUHUCTpaluu MeIBEIUIKOr0 TOPOJICKOTO
nocesieHuss, MO®LI, pabotauka M®II, a Takxe opraHuzanuii, NpeayCMOTPEHHBIX
yacteio 1.1 ctatem 16 ®denepanbHoro 3akona Ne 210-d3, unum ux pabOTHUKOB,
YYaCTBYIOIIHUX B MPEIOCTABICHUU MYHUIIUITAIIBHOW YCIYTH,

2) HanM4YMe BCTYNMHMBUIETO B 3aKOHHYIO CHJIy PELICHHS CyAa IO *ajaode 0 TOM
)K€ MPEMETE U M0 TEM K€ OCHOBAHUSIM;

3) momaya >XajoObl JMUIIOM, IMOJHOMOYMS KOTOPOTrO HE IMOATBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccutickon denepanum.

5.9. He no3gHee AHsA, CIEAYIOMIETO 3a IHEM MPUHSATHUS PEIICHUS, 3asIBUTENIO B
NUCbMEHHONW ¢GopMe U TI0 SKEJIAHUIO 3asBUTENS B DIEKTPOHHOU (opme
HaIpaBJISIETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTATaX PACCMOTPEHUS KATOOBI.

B cnyuae mnpusHaHus KaqoObl TOAJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE
3asiBUTENI0  jgaeTcs  uHbopMmamuss O  JEHCTBHUSX, OCYILIECTBIISIEMBIX
YIOJIHOMOUYEHHBIM opranoM, MO®Il, nmbo opranuzamuei, IpeaycMOTPEHHOM
gacteto 1.1 crarem 16 DepepanpHoro 3akoHa Ne 210-d3, B 1mensax
HE3aMEJJIMTEILHOTO YCTPAHEHUS BBISBICHHBIX HAPYIICHW TpU OKa3aHUU
MYHULIMNAIBHON YCIyTrU, a TakKe MPUHOCATCS W3BUHEHUS 3a JIOCTaBJICHHbBIC
HeyA00CTBa M yKa3bIBaeTcsd WH(OpManus O JaJbHEUIIMX ACHCTBUSIX, KOTOpPHIC
HEO0OXOJIMMO COBEPIIUTD 3aBUTENIO B LIEJISIX MOTYUYCHUSI MYHULIUTTAIHLHOW YCITyTH.

B cnyyae npusHaHMs xKanoObl HE MOMJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3aSBUTEIIIO JIAIOTCSL apryMEHTUPOBAHHBIC PA3BIACHEHUS O MPUUYMHAX MPUHSTOTO
pelieHus, a Takxke nHpopMalus o mopsIKe 00KaTOBaHUS IPUHSATOTO PEIICHUS.

5.10. B cnydae ycTaHOBIEHHSI B XOJI€ WIM IO pe3yJibTaTaM pPacCMOTPEHHS
KanoObl TPU3HAKOB COCTaBa AJAMUHUCTPATHBHOTO TMPABOHAPYIIECHUS WM
NPECTYIJIEHUSI AOHKHOCTHOE JIMLO aJAMUHHUCTpauuu MeaBEeIUIIKOTO TOPOIACKOTO
MOCEJICHUS, PAaOOTHUK HAJCIICHHBIE MOJHOMOYHMSIMHU IO PACCMOTPEHHUIO Kaliob B
COOTBETCTBHM C MYHKTOM 5.2 HAaCTOAIIETO AaJMUHHUCTPATHUBHOIO pErjIaMEHTa,
HEe3aMeJIUTEILHO HATPABIISIOT UMEIOIINECS] MATEPUAIIbI B OpTraHbl IPOKYpPaTypHI.

5.11. 3asButrenu BmpaBe o0OXKajaoBaTh pEUIEHUS, NPHUHITHIC MPHU
MPEIOCTABICHUN MYHUIIUIIAILHON yCIIyTH, NeUCTBUS (0€371eiiCTBHE) TOKHOCTHBIX
JUI, MYHUIUNAIBHBIX CIYXKaIIUX aJIMUHUCTparuu MeaBeauIKOro ropoacKoro
MoceJeHus, JAOKHOCTHBIX  jury M®Il], paboTHHKOB OpraHHU3aI1,
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MpeaycMOTpeHHbIX 4YacThio 1.1 crateu 16 ®depepanbHoro 3akoHa Ne 210-D3, B
CyleOHOM TIOpsJIKE B COOTBETCTBUM C 3aKOHOJAATENbCTBOM Poccuiickoit
denepannm.

5.12. TlonoxeHus: HACTOAILIETO pa3zeia, YCTAaHABIMUBAIOUIUE TMOPSIAOK
paccMOTpeHHsl >KaJlo0 Ha HapyUIEHUs TMpaB TpaxJaaH M OpraHu3aluid Mpu
MPEAOCTaBICHUNA MYHUIIUNIATBLHON YCIYTH, HE pacOpOCTPAHAIOTCS Ha OTHOIICHMUS,
perynupyemble ®DenepanbubiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsiake
paccMoTpeHus oopaiieHuit rpaxaan Poccuiickoit denepannmy.
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