AJIMAHUCTPALIAA
ME/JIBEJUIIKOT'O T'OPOJICKOI'O NOCEJIEHHS
"KUPHOBCKOI'O MYHULIMIAJILHOT'O PAVIOHA

BOJITOTI'PAJICKOM OBJIACTH
INOCTAHOBJIEHUE

ot 20.05.2025 Ne 35

06 YTBEPKACHUN A IMUHUCTPATUBHOTO peErjiaMmeHTa 1nmo npeaocraBjacHUuI0 MyHHHHHaJILHOﬁ
ycayrn «HpI/IHﬂTHe AOKYMEHTOB, a TaK/k€ Bbldada pemelmi/i 0 nepeBoae UJIH 00 oTka3e B
nmepeBoae KUJIoro NOMEIICHUA B HEKUJI0€ UJIH HEKUJIOT0 MOMEIIECHUS B KHJI0€ IOMECIICHUE»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT», B LIEJSAX MOBBIIICHUS KayecTBa U
JOCTYITHOCTHU PE3yJIbTaTOB MPEAOCTABICHHSI MYHULIUTIATHHON YCIYTH M0 IPUHATHIO TIOKYMEHTOB, a
Tak)Ke BBIIaYe PEIICHUH O MepeBoje Wik 00 OTKa3e B MEPEBOJIC KUIJIOTO MOMEINCHHUS B HEKUIIOE
WIM HEXWIOTO TMOMEUICHHs] B KWJIOE IMOMEIICHHE, PYKOBOJACTBYSCH YCTaBOM MenBeIuIIKOro
TOPOACKOTO TTOCEJICHUS

I[TOCTAHOBJIAIO:

1. YTBepauTh aAMHUHHMCTPATUBHBIA pEriiaMEHT 10 IMPEAOCTaBICHHUIO MYHHUIMIAIbHON yCayru
«[IpuHATHE TOKYMEHTOB, a TAK)KE BblJJaua PEIICHUH O epeBo/ie WK 00 OTKa3e B IEPEBO/IE KUIIOTO
MIOMEIICHUS B HEXUIIOE WU HEXKWIIOTO ITOMELICHUS B KUJI0€ TIOMELIEHUEY» COTVIACHO MPUIIOKEHHUS.

2. OOHapoI0BaTh HACTOSAIIEE TOCTAHOBJICHHE HA MH(POPMAIIMOHHBIX CTEHJIaX TOCETIECHUS.

3. IlocranoBienne agmMuHucTpaunu Mensenuikoro ropojackoro nocenenus or 03.08.2018  Ne
25 «O0 yTBep)KACHWU AJMUHUCTPATHBHOTO pETJIaMEHTa MO TPEIOCTABICHUIO MYHHIIMIIATBHON
yeayru «IIpuHsATHE TOKyMEHTOB, a TaK)XKe Bblladya pelleHuil o mepeBoie Win 00 0TKa3e B IepeBoJie
JKUJIOTO TIOMELIEHUS B HEXKWJIOE WIM HEXWJIOTO NOMEIICHHsS B KWJIOE MOMEIICHHE» NpU3HATh
yYTPaTUBILIUM CUITY

3. Hacrosiee moctaHoBlieHHUE BCTYIIACT B CHIIY CO JHA €TI0 O(i)I/II_II/IaJ'ILHOl"O OHY6J'II/IKOB3HI/I$I.

I'maBa
MenBeauuKoro ropoJCKoro rnoceaecHus B.T'. SIkoBenko



YTBepKAEH NOCTAaHOBICHUEM
AnMuHUCTpanii MeaBenIikoro ropoiCKOro moceyaeHus
ot «20» mag 2025 r. Ne 35

AJIMUHUCTPATHUBHBIH PerjIaMeHT NPeJ0CTABJICHUSI MyYHUIIUNIATBHOM YCJIYTH
«IIpuHATHE TOKYMEHTOB, a4 TAK:Ke BbI1a4a PellieHUil 0 nepeBo/ie UM 00 oTKa3e
B IlepeBo/e KUJI0T0 MOMEIeHUsI B HEXKIWJI0€e UJIH HeKUJI0T0 MOMelleHUs B
KHJI0€ TTOMelIeHHr e

1. O01mme moJ10KeHus

1.1. IIpeamet perynupoBaHus

HacTtodmuii  aAMMHHUCTpPaTUBHBIA  pPEIJIAMEHT  yCTAHaBIMBAaET  MOPSAIOK
IPEIOCTaBICHUS] MyHUIIMIATIbHON yciayrH «lIpuHsaTHE TOKYMEHTOB, a TakKe BblAaua
pelIeHuit o nepeBojie Wi 00 0TKa3e B NEPEBOE KUJIOI0 MOMELIEHUS B HEXKUIIOE WU
HEXKUJIOTO TIOMEIICHUS B JKWJIOE MOMEIICHUEe» (fajnee — MyHULIUNAIbHAS YCIyra) U
CTanaapT NpCaoCTaBJICHUA MYHI/II_[HHaJIBHOﬁ YCIIyI', B TOM 4YHUCJIC OIIPCACIIACT CPOKHU
N IIOCICAOBATCIIBHOCTL AJIMMHUCTPATUBHLBIX IIpoOCAYyp IIpH IIPCAOCTABICHUU
MYHUILIMIIAJIBHONW YCIYTH aJMHUHUCTpAluu MeaBeIuiKoro ropoJCKOro NOCENEHUs
’KupHOBCKOro MyHULIMITAJIBHOTO paiioHa Bonrorpaackoit obmacTu.

1.2. 3asBUTEIIAMU HA TOJYYCHUE MYHULMNAIBHOW YCIYyTH SBISIOTCS
COOCTBEHHMKH MTOMEIIEHUN WK YITOJTHOMOUYECHHBIC MU JIUIIA.
1.3. Tlopsamoxk wuHOpMUpPOBaHUS 3asBUTEIIE O  MOPEAOCTABICHUU

MYHULANAIBHON YCIyTH

1.3.1 CBegeHusi 0 MecTe HaxOXJEHHUSA, KOHTAaKTHBIX TenedoHax W rpaduke
paboThl aAMUHUCTpAUM MeENBEAUIIKOTO TOPOJCKOTO MoceneHus: KUPHOBCKOIO
MYHUIMIIATIBLHOTO pailona Bonrorpaackoi 06iacTu, opranu3aiuii, yaacTBYIOIIUX B
MPEIOCTABICHUN MYHHUIIUIAIBHON YCITyTyd, MHOTOGYHKIIMOHAIBHOTO IIEHTpa (Haee
— M®II):

AnMuHUCTpanus HaxomutTca 1o aapecy: 403772 p.n. Mensenuukuii  yi.
Coserckas 1. 50 XKupnoBckuii paiion, Bonrorpaackas o6acts.

I'padux paboTsr:

IoHeAeIbHUK - naTauna: 8:00 — 17:00;

nepepsiB: 12:00 — 13:00;

BBIXOJIHBIC JTHU: Cy00OTa - BOCKPECEHbE

KonTaktHabiii Tenedon: 8(844-5) 6-43-36, daxc 8 (844-54) 6-43-36.

Anpec snekrponHoi mouTsl: adm.medved@mail.ru

M®II naxonurcs no aapecy: 403791 Bonrorpasackas o61acts r. JKUpHOBCK Y.
JIomoHOCOBa 1. 62

I'padux paboThI:

nmoHeAeNnbHUK - mTHuMa: 9:00 — 18:00;

nepepsiB: 13:00 — 14:00;

BBIXO/IHbIE THU: Cy000Ta — BOCKPECEHBE

KonrtaktHeiii Tenedon: 8(844-54) 5- 32-22

Anpec anekTpoHHOM mouThl: mfc.volganet.ru
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Nudpopmannio o MecToHaXx0xAeHUU U rpadukax padorel MOILl Takxke MOXKHO
NOJIyYUTh C HCIOJIB30BAHMEM T'OCYJAPCTBEHHON HWHGOPMAIIMOHHON CHUCTEMBI
"Enunplii  moptanm cetd 1ieHTpoB H oducoB "Mou Jlokymentel!" (M®II)
Bonrorpanckoii o6mactu" (http://mfc.volganet.ru).

1.3.2. Uudopmanuio o mopsjKe MPEAOCTaBICHUS MYHUIUNAIBLHOW YCIyru
3asIBUTEIb MOKET MOJIYYUTh:

HEMOCPEJICTBEHHO B aJIMUHHUCTpAlMd MeNBEeIUIKOr0 TOPOJICKOTO MOCENeHUs
(uHpOpMAIIMOHHBIE CTEH[bI, YCTHOC HMH(POPMHUPOBAHUE MO TeIePOHYy, a TaKKe Ha
JUYHOM TPUEME MYHUITUTIATBHBIMH CIIY>KAIIUMHA aIMAHUCTPAIUA  MeIBEIUIIKOTO
TOPOJICKOTO TIOCETICHHUS

Mo To4Yre, B TOM uucie 3iekTpoHHoH (adm.medved@mail.ru), B ciydae
MUCHMEHHOTO 00paIlIeHUs 3asIBUTEIIS;

B ceTd MHTepHeT Ha odUIMATBFHOM CalWTe aJIMUHUCTpalMd MeaBeauIKoro
ropojckoro nocenenus: (adm-medved.ru), Ha odurmansHoM nopraie ['yoepHaropa
u Anmunuctpanun Bonrorpaackon o6iactu (www.volgograd.ru), B deaepanbHOM
rocyaapcTBeHHoi nHGopMaloHHoM cucteMe "EnuHblil mopTan rocyapcTBEHHBIX U
MYHUIIUTATBHBIX yeiIyT (QyHKiui)" (nanee — Eaunbid mopTai rocyjapcTBEHHBIX U
MYHHUITUIATBHBIX yCeIyT) (WWW.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHUIMNAJIbHON YCIyTH

2.1. HaumeHOBaHME MyHULHNAIBHOW ycinyru — «lIpuHATHE NOKYMEHTOB, a
TaK)K€ BblJIaya PEIICHUI 0 EPEeBOJIe WM 00 OTKAa3€ B MEPEBOAE KHUIOTO MOMEIEHUS
B HEJKWJIOE WJIM HEXKUJIOTO ITOMEIIEHHUS B )KUJI0€ TOMEIICHUEY.

2.2. MynununansHas ~ yciyra — IpeJoCTaBIACTCA aIMHUHUCTpALIUEN
MenBeauikoro ropoAackoro noceneHus: JKMpHOBCKOTO MYHHUIIMITAJIBHOTO panlOoHa
Bonrorpajckoii o6actu (1anee Takke yroJIHOMOYCHHBIH OpraH).

2.3. Pe3ynbpTaToM npeaocTaBieHUuss MyHULIMTIATbHON YCIYTH SIBIISETCS:

- pPELLIEHHE O MEPEBOJIE KUIIOTO ITOMEILEHHS B HEKUIIOE TIOMELIEHNE U HEKUIIOTO
MOMEILEHUS B )KUJIO€ MTOMEILIEHUE B (popMe YBETOMIICHUS;

- peuieHue 00 OTKa3e B MEPEBOAE KUIIOTO MOMEIICHUS B HEXKUJIIOE MIOMELIEHUE U
HEXHUJIOrO MOMENIEHUS B )KUIJIOE TOMEIICHHE B (JOPME YBEIOMIICHHUS.

2.4. Cpok mipeoCcTaBIeHUSI MyHUITUTIATBHON YCIYTH.

Pemenne o mepeBose wiaM 00 OTKa3e B MEPEBOJAE MOMEUICHUS MPUHUMAETCS
YIOJIHOMOYEHHBIM OpPraHOM HE IIO3[IHEE 4YE€M 4Yepe3 COpPOK MATh JHEH CO JIHA
IIPEICTABICHUS IOKYMEHTOB, O0S3aHHOCTD IO MPEJICTABIEHNIO KOTOPBIX BO3JI0KEHA
Ha 3asBUTEIIA.

B ciywyae mpencrasieHus 3asBUTENEM JTOKyMeHTOB depe3 MODI[ cpok
IIPEOCTABIEHNS MYHULMIAIBHOM YCIYTM HCYUCIAETCS CO JHS PErucTpalnuu
3asBiicHUs1 B MOII.

2.5. [IpaBoBBIC OCHOBaHWUS IS IPEIOCTABIICHHUS YCITyTH.

IlepeueHb HOpPMAaTHBHBIX IPABOBBIX AKTOB, PETYJUPYIOLIUMX IPEIOCTABICHUE
MYHUIMOAIBHONW yCIyTH, HHOpManuss O MOpsAKe A0CyAeOHOTo (BHECYIeOHOTO)
o0>kajoBaHUs pEIICHUA M JACHCTBUM (Oe3/eHCTBUA) YIIOJTHOMOYEHHOTO oprana, M®II,
OpraHu3alliii, a TaKXe MX JOJDKHOCTHBIX JIMI, MYHHULHUIAJIBHBIX CIy>KallUX,
pabOTHUKOB pa3MelleHbl Ha OPUIIMAIBHOM CaiiTe yHnoJIHOMOYEHHOTO oprana, M®I] B
UH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON cetu «VHTepHeT», a Takke Ha Eaunom
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MOpTAaJie TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

2.6. HcuepnbiBaroluii ~ mepeyeHb  JOKYMEHTOB,  HEOOXOAWMBIX IS
IIPEAOCTABICHNS MYHHUIUIIAJIBHON yCIIYyTH

2.6.1. UcueprpiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMU W  WHBIMA  HOPMATHBHBIMHU  IPaBOBBIMH  aKTaMH
U1l TPEAOCTABIEHUS MYHHUIMIAIBHOM YCIIYI'HM, HOMJICKAIIUX IPEACTABICHUAIO
3asIBUTEISIMU:

- 3asIBJICHUE O MEPEBOJIC MOMEIIECHUS (Jajiee — 3asBJICHHUE);

- TOATOTOBJICHHBIH M O(QOPMIICHHBI B YCTAHOBIIEHHOM TMOPSIKE MPOEKT
nepeycTpoicTBa U (WiM) MEPEIUIaHUPOBKHU TMEPEBOJAMMOro TNomelieHus (B ciydae,
€CJIM TEePEyCTPONCTBO M (WJIM) MeperylaHupoBKa TpeOyroTcst st oOecreueHus
MCITIOJIb30BAHUS TAKOT'O MMOMEIIEHUS B KAUECTBE YKUJIOTO WIIA HEXUIIOTO MIOMEIIEHUS);

- I[IPaBOYCTAaHABJIMBAIOIIME JOKYMEHTBI Ha IIEPEBOAMMOE IOMELICHUE
(MOOIMHHUKYA WM 3aCBUIETEICTBOBAHHBIE B HOTAapUAIBHOM IMOPSAKE KOIUHU), B
CJIy4ae €CJIM IMPaBO Ha MEPEBOJAMMOE MOMEIIECHUE HE 3apEerucTpUpOBaHO B EnvHOM
rOCyJIapCTBEHHOM PEECTPE HEABUKUMOCTH.

@opMUpOBaHUE  3asBJIICHHS B  JJEKTPOHHOW  (OpPME  OCYILIECTBIIAETCS
MOCPEICTBOM 3alOJIHEHUS 3JIEKTPOHHOU (opMbl 3asiBiieHUss Ha EnuHOM mopTaie
rOCYAapCTBEHHBIX W  MYHULUNAIBHBIX YCAYyr WIM  O(UIMAIBHOM  CcaiiTe
agMUHUCTpalMM  MeABEIUIIKOTO  TOPOJACKOTro  moceneHus  JKHpHOBCKOro
MYHUIMINIAIBHOTO pailoHa Bosrorpaackoit ob0nactu ©6e3  HE0OXOAMMOCTH
JOTIOJTHUTENIHHOMN MO/1auu 3asiBJICHUS B KaKOW-I00 UHOU hopme.

2.6.2. IlepedueHb JOKYMEHTOB (CBeJEHHUM), KOTOpPBHIC 3asBUTENb BIIPaBE
IPEICTaBUTh M0 COOCTBEHHOM MHUIIMATUBE:

- IPaBOYCTAHABJIMBAIOIIME JOKYMEHTbI Ha IIEPEBOJAMMOE IIOMEIIEHUE, €CIIH
IIPAaBO HA MEPEBOAUMOE ITIOMEILEHHUE 3apErUCTPUPOBAHO B EAMHOM rocy1apCTBEHHOM
peecTpe HEABUKUMOCTH;

- IUIaH MEPEBOJMMOro MOMEUICHHs C €r0 TEXHHUYECKUM ONMHCAaHHEM (B CiIydae,
€CIIM TNEPEBOAUMOE TNOMEUIEHUE SBISAETCA JKUJIBIM, TEXHUYECKHM MHAcCIopT TAaKOTO
MOMEIIEHUS);

- TMOA3TaXHBIM IJIaH A0Ma, B KOTOPOM HaXOAUTCS IEPEBOIUMOE IOMEIICHUE.

B cnywae HempexacTaBieHUsl 3asBUTENIEM IO COOCTBEHHOM WHMIIMATUBE
BBILICIICPEYUCIIEHHBIX JOKYMEHTOB OHHM TOJJIEKAT MPEICTABICHUIO B paMKax
MEXBEJIOMCTBEHHOTO MH()OPMAIMOHHOT'O B3aUMOJECHCTBUS.

2.6.3. 3asBieHuEe U TOKYMEHTHI, YKa3aHHbIe B MyHKTax 2.6.1, 2.6.2 HacTosIIEero
aJIMUHUCTPATUBHOTO pPETJaMeHTa, MOTYT OBbITh MPEICTABIICHBI 3asIBUTEISIMU IO HMX
BHIOOPY B YINOJTHOMOYEHHBIM opran win MO®I[ nuyHo, 5100 HampaBIeHBI
MOCPEACTBOM TOYTOBOM CBSI3M Ha OyMa)KHOM HOCHTEJE, JTMOO MpEACTaBICHBI B
YIOJIHOMOYEHHBIN OpraH B popMe 3JEKTPOHHOTO TOKYMEHTA.

Ilopayua noxymentoB uyepe3 MOIL[ ocymecTBisieTcs B COOTBETCTBUU C
COIVIAIIIEHUEM O B3aUMOJECHUCTBUM, 3aKIOYEHHBIM Mex 1y MOLI 1 yrnoasHOMOYEHHBIM
OpPraHoM, C MOMEHTa BCTYIUIEHUS B CHJIy COOTBETCTBYIOUIEIO COTJIAILICHHUS O
B3aUMOJIEUCTBUU.

Komuu  1OKyMEHTOB  JOJDKHBI ~ OBITh  3aBEpEHbl B YCTAHOBJIEHHOM
3aKOHOAATENBCTBOM MOPSAIAKE WIIH MPEICTABICHBI C IPEABSABICHUEM TTOJJIMHHUKOB.



5

2.7. OcHOBaHMS JUIsi OTKa3a B TMIpUEME JTOKYMEHTOB, HEOOXOIWUMBIX IS
MIPEAOCTABIEHNS MYHHUIUIIAJBbHON YCIIYTH.

3asBUTENIO HAIPABJISIETCS YBEAOMIIEHHE 00 OTKa3e B MPUEME K PACCMOTPEHUIO
3asiBJICHUS B ClIy4ae, €Clu IpHU OOpalleHUuu 3a MPeIOoCTaBICHUEM MYHHUIMNATbHON
YCIYIM B DJJIEKTPOHHON (opMe B pe3yibTaTe MPOBEPKU KBaTU(UIIUPOBAHHOM
MOJAMKUCH BBISIBIEHO HECOOJIO/IEHHE YCTaHOBJEHHBIX cTathel 11 denepanbHOro
3akoHa oT 06.04.2011 Ne 63-®3 «O0 »51eKTpOHHOM MOANUCHY» YCIOBUN TPU3HAHUS €€
JICUCTBUTEIBLHOCTH.

2.8. OcHoBaHHMs Al TPUOCTAHOBICHHUS TPEAOCTABICHUS MYHHUIUIAIBHON
YCIIYTH OTCYTCTBYIOT.

OTtka3 B nepeBo/ie KUJIOro MOMENIEHUSI B HEXUIIOE MTOMEIICHUE WM HEXHUIIOrO
MOMEIIECHHS B )KHJIOE TIOMEIIEHHUE JOMYCKAETCs B CIIydasx:

- HENpEJCTABJIEHUS ONpENEICHHBIX B MNOANyHKTe 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO pErjaMeHTa JOKYMEHTOB, OO0S3aHHOCTb IO MPEACTaBICHUIO
KOTOPBIX BO3JIO’KEHA HA 3aABUTEIIS;

- TIOCTYIUICHUSI B OPraH, OCYIIECTBISIOMIMI MEPEeBOJl MOMENICHUM, OTBETa HA
MEXBEJIOMCTBEHHBII 3aMpoc, CBUACTEIbCTBYIONMIET0O 00 OTCYTCTBHM JOKYMEHTa U
(unn) uHbOpMaIMK, HEOOXOAUMBIX JJIsi TIEPEBOJIAa KHIJIOTO MOMEIICHUSI B HEXUIIOE
MOMEIIECHUE WJIM HEXUJIOTO MOMENIEHUS B JKUJIOE TMOMENIEHUE B COOTBETCTBUU C
NyHKTOM  2.6.2 ~ HACTOSIIEr0  aJAMUHUCTPATUBHOIO  pErJIaMEHTa,  €CIIH
COOTBETCTBYIOIIUMA JIOKYMEHT HE€ IMPEACTABJICH 3asBUTEIEM IO COOCTBEHHOU
uHunuatue. OTKa3 B MEpEeBOJAE IMOMENICHHS MO YKa3aHHOMY OCHOBAHUIO
JOMYCKaeTCs B cllydae, €CJIM OpraH, OCYIIECTBIIAIONINMI MepeBO MOMEUIEHUH, MOCIe
MOJIyYeHHUs] YKa3aHHOI'O OTBETA YBEIOMMJ 3asBUTEJS O IMOJYYEHUU TaKOTrO OTBETA,
NPEMIOKUII  3asIBUTENI0  NPEACTaBUTh JOKYMEHT W (wiM) uH(opMmanuio,
HEOOXOAMMBbIE ISl MEepeBOAa JKUJIOrO MOMEIIEHUS B HEXKUJIOE IMOMENICHUE WU
HEKUJIOTO TOMEILIEHHUS B JKHJIOE€ NTOMEUIEHUE B COOTBETCTBUU C MOJIYHKTOM 2.6.2
HACTOSILEr0 aJMUHUCTPATUBHOTO PErNIAMEHTA, U HE MOJY4YWSI OT 3asIBUTEIISI TaKue
JTOKYMEHT W (Win) uH(OpMAIMI0O B TEUYCHHE ISTHAALATH paOOYMX JHEH CO JHA
HaIlpaBJICHUS YBEIOMIICHUS;

- IPEJICTABJICHUS] JOKYMEHTOB B HEHAJJIEKAIIUI OpraH;

- HECOOTBETCTBHS MPOEKTA MEPEyCTPONCTBA U (MJIHM) MEPEIUIAaHUPOBKU SKHIIOTO
MOMEIICHHS TPEOOBAHUSM 3aKOHOIATEIHCTBA,;

- HECOOJIOJCHUS TPEeAyCMOTpPeHHbIX JKUIUIIHBIM KojekcoM Poccuiickoit
denepanuy M 3aKOHOIATEIBCTBOM O TI'PaJOCTPOUTEIBHOM AEATEIBHOCTH YCIOBUU
nepeBo/ia MOMEIICHUST ™.

2.9. MyHunmnanbHas yciayra npeIocTaBisieTcss OecIIaTHO.

2.10. MakcuMaInbHbIN CPOK OXKHUAAHUS B OUEpEAM MPH MoAaue 3asBICHUS U MPU
MOJIYyYCHUM pE3ysbTaTa MPEeNOCTaBICHUS MYHHUIMNAIbHOW YCIYTM B Clydae
oOparieHusi 3asBUTENST HETOCPEACTBEHHO B YMOJHOMOYEHHBIM opran wim MOI]
COCTaBJISIET 15 MUHYT.

2.11. Cpok perucTpanuul 3asBJICHHUS W TPUIATa€MbIX K HEMY JOKYMEHTOB
COCTABJISET:

- Ha TUYHOM TIpUeMe TpakaaH — He Oonee 20** MunyT;

- TIPY MOCTYIJIEHUH 3asIBJICHUSI U JIOKYMEHTOB IO TOYTE, 3JIEKTPOHHOM MOYTE,
uHdopmarmonHo cucreme unu yepe3 M®PI] — ne 6omnee 3 mHEN co THS MOCTYTUICHUS
B YIIOJTHOMOYEHHBINA OpTaH.
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2.12. TpeOGoBanuss K TOMENIEHUSM, B KOTOPBIX  MPEIOCTABISCTCS
MyHUIMNIATbHAS yCIIyra, K 3ally OKHMJIaHWs, MECTaM JJIsl 3arlOJIHEHHUs 3alpOCOB O
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH, THOPMAIIMOHHBIM CTEHAaM ¢ oOpa3laMu
WX 3aM0JIHEHUS U TIEPEYHEM JOKYMEHTOB W (WiK) UHPOpMaIUU, HEOOXOAUMBIX IS
MPENIOCTABICHUS MYHHUIIMNAIBHOW YCIOyrd, B TOM YHCIE€ K O0OECIEeUeHHUIO
JOCTYITHOCTH Ui WHBAJIMAOB YKAa3aHHbIX OOBEKTOB B  COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccurickon denepanu 0 COUAIBHON 3alUTE NHBAIUIOB

2.12.1. TpeOGoBanus K TIOMEHICHWSM, B KOTOPBIX MPEIOCTABISICTCS
MYHULIUNAIbHAS yCIIyTa.

[loMeliennsi, B  KOTOPBIX MPEIOCTABIACTCS  MYHUIUIAIbHAS  YCIyTa,
o0ecreynBaOTCs HEOOXOAMMBIMU JIJISI TIPEAOCTABICHUS MYHUIIAIIAILHON YCIyTH
00opyI0BaHUEM (KOMIIBIOTEpAMHU, CpeACTBaMH CBSI3U, OPTTEXHUKOM ),
KAHIICIAPCKUMH ~ TPUHAJICKHOCTAMHA, WHOOPMAITMOHHBIMA W CHPABOYHBIMU
MaTepHualaMu, HarIsiAIHOU HH(MOpMAIUEH, CTYIbSIMU U CTOJIAMH).

[ToMelieHHsT YIOJTHOMOYEHHOTO OpraHa JOJIKHBI COOTBETCTBOBAaTh CAHUTAPHO-
AMUAEMHUOJIIOTUYECKUM TIpaBujaM U HopMmaTuBaMm «[ UrHeHUYeckue TpeOOBaHMS K
MEPCOHANIBHBIM 3JIEKTPOHHO-BBIYUCIUTEIILHBIM MAalllMHAM U OpraHU3alMh PaboThI.
CanlluH 2.2.2/2.4.1340-03» u ObITh 00OpPYAOBaHBI CPEACTBAMU MOKAPOTYIIICHUSI.

Bxonx w® BbIXOH4 U3 mNOMENIEHUA OOOPYIYIOTCS  COOTBETCTBYIOIIUMHU
yYKa3aTEJsIMH.

Bxox B ynoJHOMOYEHHBIH OpraH 000pyayeTcsi MH()OPMAIMOHHOW TAOIMYKOM
(BpIBECKOH), coeprkameid MHpOpMaIMil0 O HANMEHOBAaHUHM, MECTE HAXOXKIECHUS U
pexxuMe padoThI.

Kabunetrsl  oOopynytorcas  UH(GOPMAIMOHHOM  TaOIMYKOM  (BBIBECKON),
comepxamied  MHGOpPMAIMI0O O HAUMEHOBAaHMM  YIIOJIHOMOYEHHOTO  OpraHa
(CTpyKTypHOTO no/ipa3/iesieHus), OCYUIECTBJISIOLETO PeI0CTaBIECHUE
MYHHLUITAIBHON YCIYTH.

2.12.2. TpeboBaHus K MECTaM OKHIAHMSI.

Mecra o0XuaaHus JTODKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBHSM JIS
3asiBUTEJICH U ONTUMAIbHBIM YCIOBHUSM Pa0OTHI CIECIHMAIMCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecra oxupanus JOJKHBI OBITh OOOPYIOBAaHBI CTYJIBSIMU, KpECEIbHBIMU
CEKIUSIMU, CKAMbBSIMHU.

2.12.3. TpeOoBaHMs K MECTaM MIpHEMa 3asiBUTEIICH.

[IpueM 3asgBUTENEH OCYIIECTBISETCA B CHEUUAIBHO BBIIEICHHBIX M 3TUX
LEeJIeN TOMEILECHUSIX.

Kaxxnioe pabouee MecTO CrIENUATUCTOB YIIOJTHOMOYEHHOTO OpraHa AOJKHO OBITh
000pYyZOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C€ BO3MOXHOCTBIO JOCTyHa K
HEOOXOIUMbIM HMH(POPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIMIMM U KOMUPYIOUIUM
YCTPOUCTBAM.

[Ipu opranuzamum paboyux MECT MOJDKHA OBITh MPEAYCMOTPEHA BO3MOMXKHOCTH
CBOOOJHOTO BXOJa M BBIXOJA CHEIUAINCTOB YIOJHOMOYEHHOTO OpraHa wu3
NOMEIIEHUS TP HEOOXOAMMOCTH.

Mecta cmaud © TNONYyYEHUST JOKYMEHTOB 3adBUTEISIMHU, MecTa s
WHOOPMUPOBAHKS  3asBUTENICH W  3alOJHEHUS HEOOXOJAMMBIX JOKYMEHTOB
000pYAYIOTCS CTYNbSIMH (KPECTIaMH) U CTOJIaMU U 00€CTIeUnBAIOTCS MUCUEH Oymarou
Y TIMChbMEHHBIMU MPUHAIJICKHOCTIMH.


consultantplus://offline/ref=1BDB994723FE8A2A5C2A977E5B1A6D0FD52D014751949B3CE3C7C1EF552676952840729519EFF3B4O6h3I
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2.12.4. TpeGoBaHus K HHPOPMAIIIOHHBIM CTEHIAM.

B nomenieHusiX ymnoJHOMOYEHHOTO OpraHa, NMpelHa3Ha4eHHbIX ISl paOOThl C
3asIBUTENSIMU,  pa3MeNaloTcs  HUHQOpPMAllMOHHBIE  CTEHJIbI, OOecrneyrBalolre
noJiyueHue HHGOpMaluu O MPeIOCTaBICHUN MYHUIIUITAIbHON YCITYTH.

Ha nundopmanmonnsix crenaax, opuiMaIbHOM caiTe YIOJHOMOYEHHOTO OpraHa
pa3MelaiTcs cienytonme nHHOpMaIlMOHHbIE MaTEPHAIIbI:

U3BJICUYCHUSI W3 3aKOHOJATEIbHBIX W HOPMATHBHBIX TPABOBBIX AaKTOB,
COJEpKAIUX  HOPMBI,  PErYJIUPYIOIIHE  JEATEIbHOCTh IO  HCIOJHEHHIO
MYHULIANIAIBHOU YCIIYTH;

TEKCT HACTOALIEr0 AJIMUHUCTPATUBHOTO PETIaMEHTA;

uH(pOpMaIUs O MOPSIKE UCIIOTHEHUS MYHULIMTIATBHON YCIYTH;

nepeyeHb JTOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHUS MYHHUIIUIAIbHON
YCIIyTH;

(dbopMbl U 00pa3Lbl JOKYMEHTOB ISl 3aIIOJIHEHHUS.

CBEIACHMSI O MeECTe HaxOXIeHUs M rpapuke pabOTbl HAUMEHOBAHUE
aJIMUHUCTPALlMM MyHULIMIIAJILHOTO 00pa3zoBanus 1 M®LI;

CIpaBOYHbIE TeNE(OHBI;

azpeca 3JIEKTPOHHOM NOYTHI U ajpeca MIHTepHeT-calToB;

uHpoOpMaIUsl O MECTE JIMYHOTO IpHeMa, a Takke OO0 YCTAHOBJIEHHBIX JIs
JIMYHOIO IpUEMa JHAX U 4acax.

[Ipy wu3MeHeHMM HHPOPMALMH [0 HUCHOJHEHHI0 MYHHMIMNAIBHOW YCIIYTH
OCYUIECTBIISIETCS €€ MEPUOAUUECKOE OOHOBIICHHE.

BusyanbHas, TeKcToBas M MyJbTUMEAMWIHAs MHPOpMALMS O TOPAIKE
NPENIOCTAaBIECHUSI MYHULMUIAIBHON YCIyTH pa3Mmemaercs Ha WHGOPMAIMOHHOM
CTEHJE€ WIA HHPOPMALMOHHOM TEpMHUHaJIE (YCTAaHABIMBAECTCA B YyAOOHOM s
rpakJaH MecTe), a TaKke B (eAepalbHON TOCyIapCTBEHHOM HWH(MOPMAIMOHHON
cucteme «EauHbiil mopTan rocyJapcTBEHHBIX U MyHUITUTATBHBIX YCIYT ((DYHKITHI )
(www.gosuslugi.ru), Ha odwuimaibHoM mnoptaie ['ybepHaropa u AJAMUHHCTpaLUU
Bousrorpaackoi obnactu B paszeie «l'ocymapcTBeHHbIE YCILyT )
(www.volgograd.ru).

Odopmiienre BU3yalbHOM, TEKCTOBOM M MYJIbTUMEIUWHONW HH(POpMALUU O
NOPSJIKE TPENOCTaBICHUS MYHULMNAIBHOW YCIYIM JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY M CIYXOBOMY BOCHPHUATHIO 3TOW HH(pOpMaLUu
rpakJaHaMu.

2.12.5. TpebGoBanusi K 0O0ECIEUEHUIO JOCTYMHOCTH TMPEIOCTABICHUS
MYHUIUNATBHOW YCIYTH JIJIl UHBAUIOB.

B nensax obecrnieueHus ycIoBHA TOCTYMHOCTH sl MHBAIUIOB MyHULIMIIAJbHON
YCIIYTH JOJDKHO OBITH 00€CTICUeHO:

- OKa3aHu€ JODKHOCTHBIMM JIMIIAMM aAMUHUCTpaluu MenBeauiKoro
rOpOJICKOTrO nocesieHus: JKUPpHOBCKOr0 MyHHIMITIAIBHOTO pailoHa Bonrorpajackon
00JIaCTH MOMOIIM MHBAJIUAAM B TMOCAJKE B TPAHCIIOPTHOE CPEACTBO U BBICAJIKE U3
HEro Iepej BXOJOM B MOMEIIEHHS, B KOTOPBIX IPEIOCTABISETCS MyHULMIIAIbHAS
ycilyra, B TOM YHUCJIE C UCIIOJIb30BAHUEM KpECIa-KOJISICKU;

- OecnpensTCTBEHHbIN BXOl HMHBAJTUAOB B MOMEIIEHNE U BBIXOJ] U3 HETO;

- BO3MOXHOCTbh CAMOCTOSITEJIbHOTO MEePEIBUKEHNS UHBATUAOB IO TEPPUTOPUU
OpraHu3alyiy, MTOMENICHHS, B KOTOPHIX OKa3bIBAETCSI MyHHUIIMIAJIbHAS YCIIYTa;
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- CONPOBOXKJIEHHWE WHBAIHMIIOB, UMEIONIMX CTOMKHE pPacCTpOMCTBA (HYHKIUHU
3p€HHs M CaMOCTOSITENBHOIO IIEPEIBWKEHHs, M OKAa3aHWE UM IIOMOIIM Ha
TEPPUTOPUM OPTaHU3ALMH, MOMEIICHHs, B KOTOPBIX OKA3BIBACTCS MYHHULHIIAJIbHAS
yCIIyra,

- HaJJeXxalllee pa3MelleHue o0OpydoBaHMs M HOcUTened uHpopManuy,
HEOOXOMUMBIX JJisi oOecredeHus OeCHpensTCTBEHHOrO JOCTylla HWHBAIMIOB B
IIOMEIIICHMS U K YCIIyTaM, C y4€TOM OTPaHUYECHHUN UX KU3HEAEATEIbHOCTH;

- nyOIMpoBaHHE HEOOXOAMMOHN [UIsi WHBAIHMIOB 3BYKOBOW M 3pUTEIBHOM
uHbOpMallMK, a TakXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M Tpaduieckon
uH(bOpMaIlMU 3HaKaMHU, BBITIOJHEHHBIMU pebe(HO-TOUeUHBIM HIprudTOoM bpaiins;

- JIOTIYCK CYpAOIEPEeBOIUHKA U TU(DIOCYPIOTIEPEBOTUNKA;

- JIOMYCK COOAKHU-NPOBOJIHUKA MPU HAJIUYHUHU JOKYMEHTA, MMOATBEPKIAIOIIETO
ee creuudagbHoe OOydeHHWe W BbIIaHHOTO MO (GopMe U B TOPSAIKE, KOTOPHIE
ornpenensaorcs peaepaabHbIM OPraHOM UCIOIHUTEIBHON BJIACTH, OCYIIECTBISIOIIUM
(GYHKIUM 110 BBIPAOOTKE U pean3alii rocy1apCTBEHHOW MOJUTUKU U HOPMATHUBHO-
IPAaBOBOMY PETYJIMPOBAHMIO B Cpepe COLMAIbHON 3alUThl HACEICHNUS;

- TPEIOCTaBIIEHUE TPU HEOOXOJWMOCTH YCIYTM IO MECTY JKUTEIbCTBA
VWHBAJIMJA WIHA B TUCTAHINOHHOM PEXKUME;

- OKa3aHue€ JOJDKHOCTHBIMU JIMIIAMH aAMUHUCTpalUu MenBeauiKoro
ropoACKOro noceneHus: JKMpHOBCKOIO MyHULIMIAIBHOTO palioHa Bonrorpanckoin
0o0JacTH WHON HEOOXOAMMON IOMOIIM WHBAIHIAM B IPEOJOJICHUU Oapbepos,
MPEMATCTBYIOIIMX OJIYYEHUIO UMH YCIYT HAPABHE C IPYTUMU JTULAMH.

2.13. TlokazarensiMu  JOCTYIMHOCTH M KauecTBa MYHUIMMNAIBHON yCIyru
ABJISIIOTCS.  IPENOCTABICHUE MYHULMIAIBHOW  YCIYTHM WM  OCYLIECTBIICHHE
OTJEJIbHBIX aJMUHUCTPATUBHBIX MPOLEAYp B D3JIEKTPOHHON QopMme, MNOTydyeHHUe
3agBUTENIEM HMH(POpMAMU O XOJE€ MPEAOCTaBICHUS MYHUUIMNAIBHON YCIYTH C
UCIIOJIb30BAaHUEM CPEACTB Tele(OHHON CBSI3U, 3JIEKTPOHHOTO HH(POPMUPOBAHUS,
COOJII0/IEHHE CPOKOB MPENOCTABICHUSI MyHULIUIIAJIBbHONW YCIyTH, OTCYTCTBUE kKajo0
U TPETEH3UH CO CTOPOHBI 3asIBUTENS, a TaKXKE CyAeOHBIX aKTOB O MpPU3HAHUU
HE3aKOHHBIMHM PEIICHUM, JCUCTBUM (Oe31eiCTBUsI) YMOJHOMOUYEHHOTO OpraHa u
JOJKHOCTHBIX JIML YTIOJITHOMOYEHHOTO OpraHa.

2.14. OcymiecTBieHNE OTACIBHBIX aIMHUHUCTPATUBHBIX MPOLEAYP BO3MOXHO B
AIIEKTPOHHOM BHJIE.

Oco0eHHOCTHM TIPEAOCTaBIECHUS MYHULMIAIBHON yciayru dyepes3 MOL[ u
OCYUIIECTBJIEHUSI OTAEIbHBIX aJIMUHUCTPATUBHBIX MPOLEAYP B AJNEKTPOHHOM (hopme
YCTaHOBJICHBI B pa3zieiie 3 HaCTOSMIErO aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.15. OcoOEHHOCTH OCYIIECTBICHUS OTICIBHBIX aIMUHUCTPATHBHBIX MPOIIEIYP
B DJIGKTPOHHOM (opMe U MpeAOCTaBICHHUs MYyHUIMNAIbHON yciyru yepes MOL]
YCTaHOBJICHBI B Pa3Jiesie 3 HACTOSILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3. CocraB, noc/1e10BaATEJIbHOCTH M CPOKH BbINOJIHEHUSA
aIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUS K MOPSAAKY
WX BBINOJIHEHHUS, B TOM YHCJIEe 0COOEHHOCTH BbINOJTHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP B YJIeKTPOHHOH GopMe, a TaK:Ke 0COOEHHOCTH
BBITIOJIHEHHUSI A IMUHUCTPATUBHBIX NMPOLEYP B MHOTO()YHKIIMOHAJIbHBIX
HeHTpax



3. TlpenocraBieHre MyHHUIIMNAIBHOW YCIYTHM BKJIIOYAET B ceOs cieayroliue
aAMUHUACTPATUBHBIE TPOLIEAYPHI:

1) nmpuem wu perucrtpauus 3asBJICHHs, B TOM 4YHCIIE, TOCTYIUBIIETO B
ANEKTPOHHOM (OpMe U MpUIIaraeMbIX K HEeMY JOKYMEHTOB,

2) (opmupoBaHHe M HaIpaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbI,
YYaCTBYIOIIHE B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH;

3) paccMOTpeHHE 3asBIEHUS M IPEACTABICHHBIX JOKYMEHTOB, HaIpaBJICHHUE
3asIBUTENI0 YBEJOMIICHHS O TIEPEBOJIE JKUIIOTO MOMEUIEHUS B HEXXHIIOE IOMELIEHUE U
HEXUJIOTO TIOMEIICHHUST B JKHJIO€ TOMEIIeHHe 00 yBeIOMJIEHHS 00 OTKa3e B
NIEPEBOJIE JKHJIOTO MOMEUIEHUSI B HEKUJIOE TIOMEIICHHE W HEXXKHWIIOTO MOMENICHUS B
KUJI0€ TOMEUICHHE.

3.1. Ilpuem u peructpariyisi 3asBICHHUS.

3.1.1. OcHoBaHueM 1Jsi Hayaja aJIMHHHCTPATUBHOM MPOLEIYpPHl SBISETCA
IIOCTYIJICHUE B YIIOJIHOMOYEHHBIHM OpraH 3asBJICHUS M MPUIAraeMbIX K HEMY
JOKYMEHTOB, Ha JINYHOM IpueMe, dyepe3 MO®IL], moyToBBIM OTIPABICHUEM WIH B
AIIEKTPOHHOM (hopme.

3.1.2. Ilpu mpueme JTOKYMEHTOB JOJDKHOCTHOE JIMIO aAMUHHCTPALIMU
MenBeauukoro ropoackoro noceyneHus JKMpHOBCKOIO MYHHMIIMIIAJIBHOIO panioHa
Bonrorpanckoit 007acTH, OTBETCTBEHHOE 3a TPUEM M PETHCTPALUIO 3asBIICHUS,
3aBepsIeT KOMHUH IOKYMEHTOB, MPE/ICTABJICHHBIX 3asBUTEJIEM B OJJUHHUKE.

3.1.3. JIoJDKHOCTHOE JIMIIO aAMUHHUCTpauuu MeaBeauKoro ropoacKoro
nocesniennsi JKUPHOBCKOTO MYHMIIMMNAIBHOTO paiioHa Bosrorpaackoit ob6mactu,
OTBETCTBEHHOE 32 NPHEM M PErUCTPALMIO 3asBJICHUS, IPUHUMAET U PETUCTPUPYET
3asIBJICHUE C MPUJIAraéMbIMU K HEMY JOKYMEHTaMHU.

3asgBieHME W MOpujaraéMble K HEMY JIOKYMEHTbI, MOCTYNHBIIHE B
aAMUHHUCTpAlMM  MeaBeIuIKoro  TropoACKOro  moceiieHuss  JKUpHOBCKOTO
MYHUIIMTIATBHOTO paiioHa Bonrorpaackoit o06gacTd B DIEKTPOHHOM  BHJIE,
PETUCTPUPYIOTCS B OOLLEM MOPSJIKE.

[Tonmy4yeHue 3asABJICHHs] U NMPUJIAraeMbIX K HEMY JOKYMEHTOB MOJTBEPKAACTCS
YIOJIHOMOYEHHBIM OPraHOM IyTEM BblJaud (HaIlpaBJICHUs) 3asBUTENIO PACIMCKHU B
MOJy4eHUH JOKYMEHTOB. B ciyudae mnpenocraBieHuss AOKyYMEHTOB 4epe3 MODI]
pacnucka Bblaercs ykazaanaibiM MOL.

[Ipy mocTyrieHun 3asBJICHUS W MPUIATAEMBIX K HEMY JOKYMeHTOB B M®II,
NOCJIEAHUNA HE TO3/IHEE JHS, CIAEAYIOLIEro 3a JHEM MX MOCTYIUICHUs, 00eCreurnBaeT
nepenady 3asBICHUS M IpUIaraéMblX K HEMY JIOKYMEHTOB B YIIOJIHOMOYEHHBIN
OpraH.

3.1.4. Tlpu mnocTymieHUH 3asBICHUS IO IMOYTE€ JODKHOCTHOE — JIMIIO
YIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHULMIIAIBHOM
yCIIyI'H, TPUHUMAET W PETUCTPUPYET 3asBIICHUE C NPUIATa€MbIMH K HEMY
JIOKyMEHTaMHU.

[Tonyyenue 3asgBienust B GopMe 3JIEKTPOHHOTO JIOKYMEHTa U MPUJIAraeMbIX K
HEMY  JOKYMEHTOB IOATBEPKIAETCAd  YINOJHOMOYEHHBIM  OpPraHoM  IyTeM
HaIIpaBJICHUS 3asIBUTENIO YBEJAOMIIEHHUS, CONEPKAIIETO BXOIAIIUN PETUCTPALMOHHBIN
HOMED 3asBJICHUS, JaTy I[OJIY4YEHUs YINOJHOMOYEHHBIM OPraHOM YKa3aHHOIO
3asIBJICHUS] M NPWJIAra€MbIX K HEMY JIOKYMEHTOB, a TaK)K€ IepeYyeHb HaMMEHOBAaHUN
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¢aitnoB, MpeacTaBICHHBIX B (DOpPME 3IEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM HX
oObeMa (J1aee - yBeJJOMJICHUE O TIOJYYCHUH 3asIBJICHUS ).

YBenOMIIEHHE O MOJyYEHUU 3asIBJICHHS HAIIPABIIACTCS YKa3aHHBIM 3asBUTEJIEM B
3asiBJICHUM CIIOCOOOM HE Mo37Hee pabodero JHs, CIASAYIOEro 3a JHEM MOCTYIICHUS
3asBJICHUSI B YIIOJITHOMOYEHHBIN OpraH.

3.1.5. IIpu nocTyIIeHUN 3asBJICHUS B DJIEKTPOHHOU (hopMe TOIKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEJOCTABICHHE MYHULMNAIbHOM
yCIIyI', B TeueHHWe | pabodero JHA C MOMEHTa €ro PErucTpald IMPOBOJUT
OpoLEAYpY TPOBEPKU JIEHCTBUTEIBHOCTH KBATM(PHUIMPOBAHHOW MOAINHUCH, C
MCIIOJIB30BaHUEM KOTOPOM MOJMUCAHO 3asIBJICHUE (TMTAKET 3JIEKTPOHHBIX TOKYMEHTOB)
O MPEJOCTaBICHUM MYHHUIMNAIBHOW YCIYTH, MPEAYyCMaTpPUBAIOIIYI0 MPOBEPKY
COOJIIOZIEHUsT yCJIOBHUM, YyKa3aHHBIX B crathe 11 ®DenepampHoro 3akoHa «OO0
AIEKTPOHHOM MOIITACH.

B cnyudae ecnu B pesysibTaTe NPOBEPKU KBATHU(PUIIMPOBAHHOW MOAMHCH OyAeT
BBISIBJICHO  HECOOJIIOJICHWE  YCTAHOBJICGHHBIX  YCJIOBMM  MpHU3HAHUSA €€
JNEUCTBUTEIBHOCTH, YIIOJIHOMOYEHHBI OpPraH B TEYEHUE TpeX JHEW CcO JHA
3aBEpUICHUS MPOBEACHUS TAKOW MPOBEPKHU MPUHUMAET pelleHre 00 0TKa3e B IpueMe
K PacCMOTPEHMIO 3asiBJICHUS M HAINpaBJSIET 3asBUTENIO YBEJOMJIEHHE 00 3TOM B
AJIEKTPOHHOM (opMe ¢ yka3aHueM IyHKTOB cTaThM 11 denepanpHoro 3axona «O0
JIEKTPOHHOM MOANKCH», KOTOpPHIE IOCIYXXWJIM OCHOBAHHEM Ul IPUHATHUSA
yKa3aHHOTO pemieHus. Takoe yBeIOMJIEHHUE IMOJIMUCHIBACTCS KBaIu(PUIIMPOBAHHON
NOJANKUCHI0 PYKOBOAMUTENS YIOJHOMOUYEHHOIO OpraHa WM YIOJHOMOYEHHOIO UM
JOJDKHOCTHOTO JIMIA M HAIMPABIAECTCA MO aJpPEecy SJIEKTPOHHOW MOYTHI 3asBHUTEIS
au00 B €ro JMYHbIM KaOWHET B (peAepalibHON rocyJapCTBEHHOW MH()OpMaMOHHON
cucteme «EauHbII nopTan rocyJapCTBEHHbBIX U MyHUIMIIATBHBIX YCIYT ((QYHKLIMI )».

3.1.6. MakcuMalbHBIN CPOK MCTIOTHEHUS aJIMIHUCTPATUBHON MTPOLIEAYPHI: |

- Ha JIMYHOM IIPHEME Ipaxkaan — He Gonee 20 ' MunyT;

- IPYU NOCTYIUIEHUH 3asBJIEHUS U JOKYMEHTOB 110 noute win yepe3 MOL — He
Oonee 3 HEH co AHA MOCTYIUIEHUS B YIIOJTHOMOYEHHBIN Oprax;

- IIpY MOCTYIIJICHUH 3asiBIICHUS B AJIEKTPOHHOU (hopme — 1 pabounii neHb.

VYBenomieHnne o0 OTKaze B NPHUEME K PACCMOTPEHHUIO 3asiBJICHUS, B Cilydae
BBISIBJICHMSI B XOJA€ TMPOBEPKH KBAIU(PUIIMPOBAHHOW MOANUCU  3asiBUTEIS
HECOOIOICHNUS YCTAHOBJICHHBIX YCJIOBUM TpPU3HAHUS €€ JeHCTBUTEIbHOCTU
HaIIPaBJISIETCS B TEUCHHE 3 THEW CO JAHS 3aBEPUICHUS NMPOBEICHUS TaKOW ITPOBEPKH.

3.1.7. Pe3ynpTaToM MCIIOJHEHUS aAMUHUCTPATUBHON MPOLEYPHI SABIISIETCS:

- IPUEM U PETUCTpals 3asBJICHUS, Bbljaya (HAMpaBJIECHUE B DJIIEKTPOHHOM BH/JIE
i B MOL) 3asdBUTENIO pACIKUCKHU B MOTYYEHUH 3asIBJICHUS U IPUIOKEHHBIX K HEMY
JIOKYMEHTOB (YBEIOMJICHHS O MOJYYEHUH 3asBIICHUS );

- HarpaBJIeHUE YBEJOMIICHHSI 00 OTKa3e B MPUEME K PACCMOTPEHMIO 3asIBJICHUSA,
MOCTYIHBILETO B 3JIEKTPOHHOM BHUJE, IO OCHOBAHUSIM, YCTAHOBJIEHHBIM ITYHKTOM 2.7
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.2. (DODMI/IDOBaHI/Ie W HanpaBJICHHUC MCKBCAOMCTBCHHBIX 3aIIpOCOB B OpPI'aHBI
(ODFaHI/ISaHI/II/I) ., YHAaCTBYIOMINC B ITPCAOCTABJICHNN MVHHHHHaJII)HOﬁ YCIIYTH.
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3.2.1. B cayyae ecnu AOKyMEeHTHI (MH(pOpMaLus), IPeayCMOTPEHHBIE TyHKTOM
2.6.2 HacrosIero aJMUHHCTPATUBHOTO perjamMeHTa, He ObUIM MpeICTaBlICHbI
3asBUTEJIEM MO COOCTBEHHON HHUIMATHBE, JODKHOCTHOE JIMIIO YHMOJHOMOUYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IMPEAOCTaBIICHHE MYHHUIMIIATbHON YCIyTd, TOTOBUT W
HANpaBisieT B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM TOPSIKE MEKBEIOMCTBEHHBIC
3allpoChl B OPraHbl, B PACMOPSIKEHUU KOTOPBIX HAXOIATCA yKa3aHHbIE JOKYMEHTBI U
nHpopmarusi.

3.22. B cnyyae ecnu 3asBUTEIEM CaMOCTOSITENIbHO TMPEICTABICHBI BCE
JIOKYMEHTBI, HEOOXOJMMBbIEC MJisi MPEAOCTaBICHHUS MYHHIIMIIAJBHOM yCIyTd U B
pacmopsKeHUH YITOJIHOMOUYEHHOTO OpraHa UMeeTcsl Besi nH(popMalns, Heo0Xoaumas
JUIS €€ TPENOCTaBICHUS, JOHDKHOCTHOE JIMIO YIOJHOMOUYEHHOTO Oprasa,
OTBETCTBEHHOE 3a TPEJOCTABICHHUE MYHUIUMNAIBHON YCIYTH, TMEPEeXOAUT K
WCMOJIHEHUIO  CIEAYIOWIEM  aJIMUHUACTPATUBHOM  MPOUEAYPHl  HACTOAIIETO
aJIMUHUCTPATUBHOTO pErjlaMeHTa.

3.2.3. MakcuMaibHbI CPOK MCHOJHEHUS aJMUHUCTPATUBHOM Ipoueaypsl - 10
JTHS CO JHSI OKOHYAHUS [TpHeMa JOKYMEHTOB U PErUCTpaliy 3asiBICHHUS.

3.2.4. Pe3ynpTaTOM HWCIIOJHEHUS AJAMHHHUCTPATUBHONW NPOLEAYpPHI SBISETCS
dbopMUpOBaHHE U HANpaBiICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB JIOKYMEHTOB

(uHpOpMaLIHH).

3.3. PaccMoTpenme 3asBIICHHUS W TPEICTABICHHBIX JOKYMEHTOB, HAIPABJICHHUE
3asIBUTEIIO YBEIOMIICHHS O TIEPEBOJIC JKMJIOTO IMTOMEIICHHUS B HEXIIIOE IOMEIICHUE 1
HEXKUJIOTO TOMEIICHUSI B KUJOE€ TOMelleHue JHOO yBEIOMJICHHS 00 OTKa3e B
MEPEBOJIC JKHUJIOTO MTOMEIICHUS B HEXKIIIOC TTOMEIICHHE M HEKHIIOTO TTOMEIICHUS B
KHUJI0€ TIOMEIICHHE.

3.3.1. OcHoBaHuWeM I Havajla BBITOJIHCHHS aIMUHUCTPATHBHOW TPOIETYPHI
SBJISIETCSI  TOJYYEHUE  JIOJDKHOCTHBIM — JIMIIOM  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a TMPEIOCTaBICHUE MYHHUIIMIIAJILHON YCIyTd, BCEX JIOKYMEHTOB
(uHpOpMaIIH), HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHOM YCITYTH.

3.3.2. JIoJDKHOCTHOE JIMII0 YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPENOCTABIICHUE MYHUIIMIIAIBLHOM  yCIyTH, pacCMaTpUBaeT MPEJCTaBICHHBIC
JTOKYMEHTBI 1 MH(GOPMAIIUIO HA TIPEIMET OTCYTCTBUS (HAIU4Ks) OCHOBAHHMM OTKa3a B
MPENOCTABIICHUHN MYHUIIMITAJIGHONW  YCIYTH, TMPEAyCMOTPEHHBIX MyHKTOM 2.8
HACTOSIIETO aJIMHHUCTPATUBHOTO PErIaMEHTA.

3.3.3. Ilo uToram paccMoTpeHUs 3asBICHUS YIIOJTHOMOYCHHBIN OpTaH:

1) mpuHHUMaeT pemeHne O TepPeBOAC JKUJIOTO TIOMEIICHUS B HEKUIIOE
MOMEIICHHE JTNOO O TIEPEBO/IC HEXKHUIIOTO ITOMEIICHUS B )KUIJIOE TTIOMEIICHHE,

2) MpUHUMAET pelieHrne 00 OTKa3e B MEPEBOJIC KUIIOTO MTOMEIICHHUS B HEXKHIIIOE
MOMEIICHHE JIMOO O TIEPEBOJIC HEXHUJIOTO IOMEIIECHUS B KUJIOC IOMEIICHUE TpU
HAJIMYMM ~ OCHOBAHWM,  TPEIYCMOTPEHHBIX  NYHKTOM 2.8  HACTOAIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

Ha  ocHoBaHMM  MpPUHATOTO  pENICHWS  TOTOBUTCS  YBEIOMJICHHE,
MOATBEPAKAAIOIIECE MPUHITUE OJHOTO W3 YKa3aHHbIX B MyHKTEe 3.3.4 HacCTOAIIEro
aIMUHUCTPATUBHOTO pETJaMeHTa peIIeHud, KoTopoe odopmisieTcs 1o dopme,
yrBepknenHo [locranoBnenuem [lpaButensctBa PD ot 10.08.2005 Ne 502 «O6
yTBEpKJIeHUH (OPMBI YBEJOMIICHHSI O TIEpeBojie (OTKa3e B TMEPEBOJIE) KUIOTO
(HEXKMJIOT0) MOMEIICHUS B HEXMIIOe (5KUII0€) TIOMEILICHUE.
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B cnyuae HeoOXoamMoOCTH  TIPOBENCHHSI  MEpPEyCTpOMCTBAa, U (WJIN)
NEePErUIaHUPOBKH MEPEBOIUMOTO MOMEIICHHUS, U (MJIM) UHBIX padoT Juisi o0ecreyeHus
WCIIOJIb30BaHUsI TAKOTO NTOMEUIEHUS B KAYECTBE JKUJIOTO WJIM HEXKUJIOTO MTOMEIIEHUS
YBEJOMJICHHE JIOJDKHO COJIEpKaTh TpeOoBaHME 00 WX MPOBEICHUHU, NMEPEUEHb UHBIX
paboTt, eciau X MPOBEICHUE HEOOXOIMMO.

Hcnonp30BaHrs OMEMIEHUSI B KAUECTBE KUJIOTO WM HEXKUJIOTO MOMEIICHHS,
€CJIM JIJIsl TAKOTO MCIOJIb30BaHUsI HE TpeOyeTcsl MPOBENICHUS €T0 MepeyCTPOMUCTBA, U
(M) mNeperuiaHupoOBKU, W (WIM) HHBIX pPadOT, JOKYMEHT, MOJTBEPKIAIOIINIA
MPUHATHS PEIICHUSI O MEPEBOJAC >KWJIOrO MOMEIICHUSI B HEXXHWIOE MOMEIICHUE WU
HEXKUJIOTO TIOMEIIEHUS B KWJIO€ MOMEIICHUE, SIBJISIETCS. OCHOBAHUEM ISl BHECEHUS
M3MEHEHUU B cBeieHUs1 EAMHOTO rocyAapCTBEHHOIO peecTpa HEABMKUMOCTH (Hajee
— EI'PH). B cnyyae yka3aHHBII NEpEeBOJI CUATAECTCA OKOHYAHHUEM CO JIHS BHECEHHS
COOTBETCTBYIOIIMX U3MEHEHUH B cBeieHua EI'PH 0 Ha3HaueHuu Takoro nomenieHus.

Ecnu nans ucnonb3oBaHUS MOMEIIECHHS B KA4€CTBE JKUJIOTO WM HEXHUIIOTO
MOMEIICHHS TpeOyeTcs MPOBEACHHUE €ro MepeyCTPONCTBA, U (WJIH) MeperIaHuPOBKH,
U (WIKM) UHBIX PaOOT 3asBUTENIb HAIPABJSET YBEIOMJICHUE O 3aBEPIICHUU JAHHBIX
paboT B opraH, OCyIIECTBIISIONINI MTepeBo1 oMelleHus. B ciiyyae neperianupoBKu
MIOMEIIEHUS K TAKOMY YBEJOMJICHUIO MPUJIAraeTcsl TEXHUUECKUM TUIaH TOMENIEHUS, B
OTHOILIEHUH KOTOPOr0 OCYIIECTBIICHA MEPETIAHUPOBKA.

3aBepilieHUe YKa3aHHBIX MEPEeyCTPOMCTBA, W (WJIM) MEPEIUIaHUPOBKH, U (WIIH)
WHBIX pa0OT TMOATBEPXKAACTCS AKTOM MPUEMOYHOU KOMHUCCUU, CHPOPMHPOBAHHOM
AnmMuHuCTpanue MeaBeauiKoro ropoJICKoro mocejaeHus (J1ajnee — akT MpUeMOYHON
Komuccun). [lepeBoj; KUIOro MOMEIICHUSI B HEXKUIIOE MOMEIICHUE WM HEXHUIIOro
MOMEIIECHUSI B JKUAJIOE TIOMEIEHUE, MJI OCYIIECTBICHHS KOTOPOrO TpeOOBaIOCh
MPOBEJICHUE NEPEYCTPOMUCTBA U (WJIM) UHBIX PabOT B COOTBETCTBUU C JIOKYMEHTOM,
MOATBEPKAAIONIUM TMPUHSATAE PELICHUs] O TMEPeBOJAC TMOMEIIEHUS, CUHUTaTh
OKOHYATEJIbHBIM CO JIHS BHECEeHUs u3MeHeHul B cBeleHus EI'PH o HasHauenum
MOMEIICHHsS, a B Clly4ae, €Clu IS OCYIIECTBJICHHUS TpeOyeTcs MpOBEICHUS
MEPEIJIAaHUPOBKU, TO CUHMTAETCS OKOHYAHMEM CO JHS BHECEHUS HW3MEHEHUW B
ceenenusi EI'PH o rpanunax u (wim) 1uiomagym ¥ Ha3HAYCHHs] TaKOTO TOMEIEHUS
WIM OCYIIECTBJICHHUS] TOCYJIapCTBEHHOTO KaJacTpOBOTO ydeTa OO0pa3oBaHHBIX
MOMEIICHUN U TOCYJapCTBEHHOM pEerucTpaliuy rnpaBa Ha 00pa30BaHHbBIC TTOMEIICHHUS.

3.3.4. VYBegomiieHHe O TiepeBojie (OTKa3e B TMEPEBOJE) KHIOTO (HEKHUIIOTO)
MOMEIIEHUsI B HEXWIoe (KUI0€) TOMEIICHUE BBIJACTCA WM HalpaBseTcs
3asBUTEIII0 HE MO3JHEE YeM 4Yepe3 TpU padouux JHSA CO JHS MPUHSATUS OJHOTO W3
pelieHuii o nepeBojie MO0 0TKa3e B MEPEBOJIC MOMEIICHUS, IPHU STOM YBEIOMIICHHE
00 OTKaze B MEPEeBOJIC€ MOMEIICHHUS JOKHO COJAEpk aTh OCHOBAHMS OTKaza ¢
00s3aTENIbHOW  CCBUIKOW HA HApyIICHWs, MPEAyCMOTPEHHbIE MYHKTOM 2.8
HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

OnHOBpEMEHHO C BbIJaY€ld WJIM HAMpaBJICHHUEM 3aABUTEII0 YBEIOMIICHUS
YIOJHOMOYCHHBI opraH WHGOPMHUPYET O TMPUHATAU YKA3aHHOTO PEIICHUS
COOCTBCHHHKOB TOMEIIEHUH, MPUMBIKAIOIUX K TIOMEIIEHHUI0, B OTHOIICHUU
KOTOPOTrO MPUHSATO YKA3aHHOE PEIICHUE.

3.3.5. MakcuManbHbBIN CPOK MCTOJHEHUS aJMUHUCTPATHBHOW mporenypsl - 10
JHEW C MOMEHTAa TMOJIYYEHHUsI JOJLDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIM 3a MPEJOCTABICHHE MYHUIMIAIBHOW YCIyTrH, BCEX JOKYMEHTOB
(uHpopMalMK), B TOM YHCIE TMOJIYYEHHBIX B paMKax MEXKBEIOMCTBEHHOIO
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WH()OPMAITMOHHOTO  B3aMMOJICUCTBHS, HEOOXOMUMBIX  JUISI  MPEIOCTABICHUS
MYHULUNAIBHON YCITYTH.

3.3.6. Pe3ynbTraroM HCHOJHEHUS AIMUHHCTPATUBHOM MPOLEAYPHI SBISAECTCS
HarpaBjeHue (BpydyeHUE) 3asiBUTEII0, B TOM YHCIE MOCPEJICTBOM SJIECKTPOHHOU
o4ThI 160 uepe3 MODILI:

1) yBemomieHUsT O MEPEBOJE >KUIIOTO TMOMEIIEHUSI B HEXWIOE MOMEIIEHUE U
HEKUJIOTO MTOMEIIEHHUS B )KUJIO€ TIOMEIIICHUE;

2) yBemomiieHHST 00 OTKa3e B IEPEBOJE JKUJIOTO TMOMEHICHHS B HEXKHIIOE
MTOMEIIECHUE U HEXKUIIOTO MOMENIECHHS B )KHJIOE MIOMELICHHUE.



