INOCTAHOBJIEHUE
AJIMUHUCTPAIIMA MEJIBEJIUIIKOI'O TOPOJCKOI'O
MOCEJEHUS )KUPHOBCKOI'O MYHUIIMITAJIBHOI'O PAMOHA
BOJITOTI'PAJICKOM OBJIACTH

or 29.08.2025r. 71

006 yrBep:xaenun I[Mopsaka co3nanus 1 OPraHU3ANUHU AeSITEILHOCTH
KOJIJIETHAJILHOT0 OPraHa MPH MOJABEIOMCTBEHHOM aIMHUHHUCTPAIUT
MenBeIMIIKOTr0 ropoICKOro noceJieHusi MyHHIMNAJIBHOM YUpesKIeHUH
MenBeauuKoro ropo/iCKoro noceJieHus mo corjiacOBaHuIo JOKyYMEHTOB,
pa3padaTrbiBaeMbIX MOABEIOMCTBEHHBIM MYHUIIMNIAJIbHBIM YUpeKIeHHEM
MenBeaMuKOro ropoJICKoro rnoceJieHusi Npu OCylecTBJIEHUH 3aKYIOK
TOBapoB, padoT, yCJYT /1M 00ecriedeHUus MyHHMUMNAJBHBIX HYK/
MenBe KO0 ropoCKOro nocejeHus

PykoBoacTBysicb  NMyHKTOM 6  TIOCTAHOBJEHHS  AJIMUHUCTPAIUU

Bounrorpanckoit oonactu ot 03.12.2020 Ne 744-n1 «O JONOJHUTENBHBIX MEpPax B
chepe opraHuzalUM OCYIIECTBICHUSI 3aKYyNOK TOBAapoOB, padoT, yCIyr s
obecrieyeHus1 TOCYIApCTBEHHBIX HYXJ Bonarorpaackoir oOnactu», YcTaBoM
MenaBeauIKoro ropoACKOrO MOCENEHUs, aJIMUHHUCTpauus Measeaunkoro
TOPOJICKOTO MOCEIEHUSI IO CTAHO B S € T:
1. YrBepauth npuiaraeMmpelid [Iopsaok co3maHust 1 OpraHU3aUU ACATEILHOCTH
KOJUIETHAJIBHOTO ~ OpraHa Mpu  MNOABEJOMCTBEHHOM  aJMUHHUCTpALUH
MenBeauIKoro TOPOJCKOTO  TOCEJEHHS] MYHULMNAIBHOM  YUPEKICHHUH
MenBeauuKkoro TOPOACKOTO TIIOCEJNEHUs IO COIVIACOBAHUIO JIOKYMEHTOB,
pa3pabaThiBa€MbIX  IMMOJBEJOMCTBEHHBIM  MYHUIIMIAIBHBIM  YUPEKICHUEM
MenBeauiKoro ropoACKOro moCeJeHus Mpyu OCYLIECTBICHUH 3aKYIIOK TOBAapOB,
paboT, ycayr s OOeCreYeHUs] MYHUIUMAIbHBIX HYXI MeaBeauiKoro
TOPOJICKOTO TOCEICHHUS.

2. PykoBoauTensiM MyHULMOANIBHBIX YUPEKICHHUM IMOJBEIOMCTBEHHBIX
aIMUHUACTpAIIK MeBEIUIIKOTO TOPOJICKOTO MOCENICHUs], 00E€CTICUUTh TPUHATHE
MPABOBOTO AaKTa O CO3/aHUM KOJUIETHAIBHOTO OpraHa IO COIVIaCOBAHUIO
JOKYMEHTOB, pa3pabarbiBaeMbIX MYHULIUTATbHBIM YUPEKICHUEM
MenBeauiKoro ropoACKOro MoCeIeHUs NPy OCYIIECTBICHUH 3aKyIOK TOBapoOB,
pabot, ycmyr it oOecredeHHs MYHHMIMNAIBHBIX HYXJ MeaBeauKoro
TOPOJICKOTO TIOCETIEHUSI, B COOTBETCTBUU C TpeboBaHusimu [lopsinka.

3. KoHTpoJIb 3a UCMIOTHEHNEM HACTOSIIIErO MOCTAHOBIICHUS OCTAaBIISIIO 3a



co00ii.
4. Hacrosmiee MOCTaHOBJICHHUE BCTYMAET B CUITY IOCHE €ro O(UITHATBHOTO
onyOJIMKOBaHUSI .

['maBa MeaseauuKoro ropoJiCKOro rmocejaeHus B.I'. SIxoBeHko

YTBEPXJIEH
IIOCTAHOBJICHUEM

aAMUHUCTpalU MeaBeIUIKOTrO TOPOACKOrO MOCEIICHUS
oT 29» aBrycra 2025 1. Ne 71

MOPSIIOK
CO3JaHMA M OPra’Hu3anum ACATCJIbHOCTH KOJJICITHAJbHOI'0O Oprama nmpu
MoABEAOMCTBCHHOM a/IMMHUCTPAIUNA MEI[BGIIHIIKOI'O ropoackKoro
MoCCJICHUA MYHUINUTIAJTbHOM YIPECKICHUN MC}IBC}]I/IHKOI‘O ropoacKoro
MOCEJICHUA 110 COIJIaCOBAHUIO TOKYMECHTOB, pa3paﬁaTLIBaeMbIX
MoABEAOMCTBCHHBIM MYHUITUITIAJIBHBIM YUPC/KIACHUEM MC}IBCI{HHKOFO
TOpoOACKOIro mocejicHus npu oCymeCTBJICHHH 3aKYIIOK TOBapoB, paﬁoT,
yCJIyF AJIA OﬁeCl]e‘leHI/Iﬂ MyHI/lIII/lIIaJII)Hl)IX Hy)KI[ Me}]BeI[I/IHKOFO
ropoackKoro 1moceJJecHus

1. O01mue noJioKeHus

1.1. Hacrtosiumuii Ilopsnok co3maHusi U OpraHu3alld  JeATEIbHOCTH
KOJUIETHAJIBHOTO  OpraHa  MpuU  TOJIBEIOMCTBEHHOM  aJMUHUCTpPAINH
MenBeauiikoro  TOpOACKOTO  TIOCENICHUS ~ MYHHIIMITAIIBHOM  YUPEXKICHUH
MenBeauukoro TOpPOJACKOr0 MOCENEHUsT M0 COIVIACOBAHUIO JTOKYMEHTOB,
pa3pabaThIBa€MbIX  IMOJBEIOMCTBEHHBIM  MYHHUIIMIIATBHBIM  YUPEKIACHUEM
MenaBeauiKoro TOpoACKOTO MOCENICHUs IPU OCYIIECTBICHUH 3aKyIOK TOBapOB,
pabor, ycmyr il oOecnedeHHs MYHHIMNAIBHBIX HYXJ MeaBeauKoro
ropojckoro mocenenus (manee — Ilopsgok) pa3paboTaH B COOTBETCTBHM C
[Topsinkom  opraHu3amuul  ACSATENHHOCTH  KOJUJICTHAIBHOTO  OpraHa ImpH
aAMUHUCTpan MeIBEIUIIKOTO TOPOJCKOTO TIOCEJCHUSI IO COTJIACOBAHUIO
JIOKyMEHTOB, pa3pabaTbiBaeMbIX aaIMUHUCTpaIeil MenBeIuiKoro ropoickoro
MOCEJICHUsI U TIOJIBEJIOMCTBEHHBIMU €M MYHUIIMITAJIBHBIMU  YUPEKICHUSIMH
MenBeauiikoro ropoICKOro MOCeIEHUsI IPU OCYIIECTBIICHUH 3aKyIOK TOBAPOB,
pabot, ycmyr uisi oOecredeHHsT MYHHMIMNAIBHBIX HYXJ MeaBeauKoro



TOPOJICKOTO IIOCEJIEHUS, YTBEPKICHHBIM IIOCTAHOBIECHUEM aJMUHUCTPALIUU
Menseauukoro ropoAcKoro IOCEJIEHHsI, U ONPEAEISIET OCHOBHBIE IOJIOKECHHUS
CO3aHMsI W OPraHu3alMu JEATEIBHOCTH KOJUIETHAJIBHOTO OpraHa IpH
IIOJBEIOMCTBEHHOM aJMHUHUCTpAUUA MeIBEAUIIKOIO TOPOACKOrO IOCEICHUs
MYHULIMIIAIBHOM yUPEXKIAECHUH MenBeauuKoro TOpOACKOIO IIOCENICHHS IO
COTJIACOBAHUIO  JOKYMEHTOB, pa3zpabaThlBa€MbIX  IOJABEIOMCTBEHHBIM
MYHULIMIAIBHBIM yUpPEKICHHEM MeEIBENUIIKOIO TOPOJICKOTO IOCEIEHUs IPHU
OCYIIECTBIICHUH 3aKylOK TOBapoB, padoT, ycayr mias olecredeHus
MYHULUNAIBHBIX HYXKJ MeABEAUIIKOrO TOPOJCKOro IMOCENeHHs (lanee
COOTBETCTBEHHO UMEHYIOTCS — KOJUIETUAIbHBIM OpPraH, 3aKa34uK, 3aKyIKH).

1.2. B wmemax  nHactosmero Ilopsagka  mony  JIOKyMEHTaMH,
pa3zpabaTbhiBa€MbIMHM 3aKa3uMKaMUd IIPU OCYIIECTBICHHHM 3aKyNoK (Jajnee
MMEHYIOTCA - 3aKyNOYHbIE JTOKYMEHTBI), MOHUMAIOTCS: OIMCaHWE OOBEKTa
3aKyINKH (TEXHUYECKOE 3aJlaHK€), MPOEKT KOHTPaKTa, 000CHOBaAaHUE HAYAJIbHOU
(MakcHMasIbHOM) IIEHbl KOHTpakTa (LEHbl €IWHULBI TOBapa, pabOThl, YCIYyTH),
TpeOOBaHUS K YYaCTHMKAaM 3aKYINKH, CBEICHHUS O TMPEAOCTaBISIEMbIX
npeuMyniecTBax W (Wiau) MPEJOCTABICHUM HAIMOHAIBHOTO peXUMa TIpH
OCYILIECTBJICHUU 3aKyIOK, KPUTEPHUH OLICHKH 3aBOK YYACTHUKOB 3aKyNKH, UHbIC
YCIIOBUS 3aKYyNKH, BKJIIOYAEMbIE B COCTaB M3BEIIEHUS OO0 OCYIIECTBICHUHU
3akynku B cooTBercTBUM ¢ DenepanbabiM 3akoHoM 0T 05.04.2013 N 44-03 "O
KOHTPaKTHOM cucreMe B cdepe 3aKymoK TOBapoB, paboOT, yCiIyr s
oOecrieueHurs TOCyIapCTBEHHBIX U MYHMIIMTIAIBHBIX HYX1'" (Jlaee UMEeHyeTCs -
3aKOH O KOHTPAKTHOM CHCTEME), a TaKXKe TMPOEKThl JOMOTHUTEIbHBIX
COTJIAIICHUM K 3aKIIOYEHHBIM KOHTPAaKTaM, MPEAyCMaTPUBAIOIIUX W3MEHEHHE
UX CYIIECTBEHHBIX YCJIOBHH, IPOEKTHI COTJIAIEHUM O PACTOPKEHUU KOHTPAKTa
Y TIPOEKTHI PEIICHU 00 OJJTHOCTOPOHHEM OTKAa3€ OT UCIIOTHEHUS! KOHTPAKTA.

[Ipn ocymecTBieHMH 3aKymoK padOT 1O TMOATOTOBKE MPOEKTHON
JOKYMEHTAIlMU O0BEKTa KalMUTaJIbHOTO CTPOUTENBCTBA K  3aKYMOYHBIM
JOKyMeHTaM Juisl 1ene Hactosimero Ilopsnka Tak:ke OTHOCUTCS 3a/laHUE Ha
MIPOEKTUPOBAHHE OOBEKTA KANUTAJIBLHOTO CTPOUTENHCTBA, MOJArOTABIMBAEMOE B
clyyagX UM B TOpSAJKE, KOTOpPbIE MPEIYCMOTPEHBI 3aKOHOAATEIHCTBOM
Poccuiickon @enepanmm.

WHble TEpMUHBI U TOHATHUS, NpPEeIycCMOTpeHHbIe HacTosmuM [lopsakom,
UCIIOJIB3YIOTCS B 3HAUEHUAX, ONPEACIICHHBIX 3aKOHOM O KOHTPAKTHOM CHCTEME.

1.3. B cBoeil AesATENbHOCTH KOJUIETHalbHBIM OpraH pPYKOBOJACTBYETCS
Koncturymnueit Poccuiickoit ®@enepanuu, dhenepaibHBIMA 3aKOHAMU U UHBIMH
HOPMATUBHBIMU MPABOBBIMU akTamu Poccuiickor @Penepannu, 3aKOHAMH M
WHBIMA HOPMAaTUBHBIMU TPAaBOBBIMU akTamMu Bousrorpajckoit obnactu,
MYHUILIUMTAIBHBIMU ~ HOPMATUBHBIMH  TPAaBOBBIMU  akTaMu  MeJBeAUIIKOTO
rOpPOJICKOr0 MoceNieHus, a Takxke HacTosiiuM [lopsakom.

1.4. OCHOBHBEIMHM IIEJISIMH CO3JAHUS MU JEATEILHOCTH KOJIJIETHAJILHOTO
opraHa siBJISIFOTCSL:

NpeoTBpallleHue KOPPYNIIMOHHBIX M WHBIX MPAaBOHAPYIICHUN MpHU
OCYLIECTBJIEHUU 3aKYIIOK;
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oOecrieueHne TJIACHOCTH M MPO3PAYHOCTH OCYIIECTBICHUS 3aKyTIOK;

noBbilieHHe APOEKTUBHOCTH U PE3YJbTATUBHOCTH  PacXOIOBaHUs
OIO/KETHBIX CPEJICTB;

pa3BUTHE T10OPOCOBECTHON KOHKYPEHIIMHU CPEIM YYACTHUKOB 3aKYIOK.

1.5. 3agauamu KOJUIETHAIIBHOTO OpraHa SBIISIOTCS:

BbIPa0OTKA TMPEMIOKEHUI 1O COOJIOJICHUIO 3aKa3uMKOM TpeOoBaHUM
3aKkoHoOAaTeabcTBa Poccuiickoit denepanyimi 0 KOHTPAKTHOW cucteme B cdepe
3aKyllOK TOBapoB, palboT, yciayr misi oOecHeueHusi TOCylapCTBEHHBIX U
MYHHUIUIIAIBHBIX HYX], @ TAKXKE MOJ0KEHUN UHBIX OTPACIEN 3aKOHOIATEIbCTBA
Poccuiickoit @enepanuil NpUMEHUTENBHO K 00BEKTY 3aKYIIKH;

IIPEABAPUTEIIBHOE COTJIACOBAHUE 3aKYIOYHBIX JIOKYMEHTOB,
pa3pabaThIBaEMbIX 3aKa3YUKOM;

CHIDKCHME  PHUCKOB  HEOJHO3HAYHOTO  TOJKOBAHUS  MOJIOKCHUH
3aKyMOYHBIX JOKYMEHTOB, 00YCIOBIHUBAIOIIETO BO3MOXKHOCTh UX 00KaJIOBAHUS
CO CTOPOHBI YYaCTHUKOB 3aKYIIOK;

paccMOTpeHHe MPOOJIEMHBIX  BOMPOCOB, BO3HUKAIOIIMX B  XOJE
pa3pabOTKH 3aKa3YMKOM 3aKyIOYHBIX JOKYMEHTOB.

1.6. KonnernanbHblii OpraH OCYIIECTBIISET cienytonue GyHKIIUN:

paccMaTpuBaeT 3aKyMOYHbIE JTOKYMEHTHI, pa3pabaTbiBaeMble 3aKa3uUKOM
IIPM  OCYILIECTBIICHUM  3aKyllOK, BKIOUYEHHbIX B Ilepedyenp 3akyrok
aIMUHUCTpAMi MenBEIUIIKOrO TOPOJACKOTO MOCEIEHU U MOABEIOMCTBEHHBIX
€/l MyHULIMNAJIbHBIX YUPEXKIACHUN MenBEIUIIKOrO0 TOPOJACKOTO MOCENEHUS, TPU
OCYILIECTBJICHUM  KOTOPBIX  pa3padaThiBaeMble  JIOKYMEHTHI  IOJJIEKAT
COIVIACOBAHUIO KOJUICTMAIIBHBIM OPraHOM II0 COTJIACOBAaHUIO JIOKYMEHTOB,
pa3pabaTblBa€MbIX MYHHUIIUIIAIBHBIMA 3aKa3uUKaMU MPU  OCYIIECTBICHUU
3aKyIOK TOBapoB, padOT, yCIyr Jjisi OOEClEeUeHMs] MYHUIMNAIbHBIX HYX]I
MenBeauIKoro TroOpOJICKOr0 ITOCEJICHUS, YTBEPKIACHHBIM ITOCTAHOBJICHUEM
aIMUHUCTpalM MenBeIUIIKOrO TOPOACKOTO IOCEIECHUS,;

IIPUHUMAET PEIIEHUS O COTJIACOBAHUHU 3aKYIIOUYHBIX JIOKYMEHTOB;

OpUHUMAET pemieHuss 00 OTKa3e B COIVIACOBAHWU  3aKYIMOYHBIX
JIOKYMEHTOB M BO3BPAIIICHUH UX 3aKa34UKy Ha JOPaOOTKY;

Opyu  HEOOXOJUMOCTH  OCYIIECTBIET  IMOBTOPHOE  PAacCMOTPEHUE
JOpa0OTAHHBIX 3aKYTIOYHBIX JIOKYMEHTOB.

1.7. 3akynku, HE POMIEIINE COTJIACOBAHNUE KOJUIETHAIbHBIM OPraHOM B
CIIy4asix, yCTAaHOBJICHHBIX HAacTOAIMM [lopsaaKkoM, HE OCYILIECTBIISIOTCS.

1.8. 3akymnouyHble TOKYMEHTBI MOTYT OBbITh HaMpaBJICHbI 3aKA3UUKOM JIJIsI
pPacCMOTPEHHUSI B KOJUIETMAJIBHBIM OpraH MpHU aJIMUHUCTpAlMu MeIBeauiKoro
TOPOJICKOTO TOCEJIEHUsI IO COIMIACOBAHMIO JOKYMEHTOB, pa3pabaTbiBa€MbIX
aIMUHUCTPALIUU MenBeauikoro TOPOJICKOTO NOCEEHUS 17}
MMOJIBEJOMCTBEHHBIMU €l MYHHIMIIAIBHBIMUA YUYPEKJICHUAMU Measenunkoro
TOPOJICKOTO TIOCEJICHUS TPU OCYIIECTBJICHHH 3aKYyIOK TOBAapoOB, paboT, ycCiIyT
st o0ecrieueHrss MYHUIMIMAIBHBIX  HYXXJT MEIBEAUIIKOTO TOPOJICKOTO
MOCEJICHUS TOJBKO MPU YCIIOBUU MPUHITUSA KOJUIETHAIBHBIM OPTaHOM PELIEHHUS
O COTJIACOBAaHMM 3aKYITOYHBIX JOKYMEHTOB.



2. CocTaB KOJJIETHAJIBHOT0 OPraHa

2.1. KonnermanbHblii opraH (GopMUpPYETCS B COCTaBE PYKOBOJIUTEINS
KOJIJIETMAJIbHOTO OPraHa, 3aMECTUTENS PYKOBOAUTENS KOJJIETMAIBHOTO OpraHa,
cekpeTrapsl KOJUIETHAIbHOIO OpraHa M WHBIX YIEHOB KOJUIETHAJIBHOIO OpraHa.
CocTaB KOJUIETHAJIBHOTO OpraHa He MOXET ObITh MEHEe / YJICHOB.

2.2. PykoBoauTeneM KOJUIETHAIBHOTO OpraHa JOJDKEH — SBIISTHCA
PYKOBOJIMTEIb 3aKa3YMKA.

2.3. B cocraB KOIErHaJIbHOIO OpraHa B 0053aTEIbHOM MOPSAKE
BKJIFOYAIOTCS pPa0OTHUKM OPUAMYECKUX (IIPABOBBIX) NOJpa3AeiieHuil (Ipu
HOIMYUM)  3aKa3uhKa, MOJApa3felieHUul 3aKa3yuka 10  NpOQUIAKTHUKE
KOPpPYNLMOHHBIX W MHBIX [PaBOHAPYLIEHUN JMOO pabOTHUKM 3aKa3uyMKa,
OTBETCTBEHHBbIE 3a pPadOTy MO MNPOPWIAKTUKE KOPPYHNLUMOHHBIX U HWHBIX
paBOHAPYLIEHUH, KOHTPAKTHBI  yOpaBISAIOMMK  3aka3unka (paOOTHHK
KOHTPAKTHOH CITy>KOBbI 3aKa34MKa).

2.4. B uensx oObEKTUBHOTO U BCECTOPOHHETO PACCMOTPEHHUS BOIPOCOB,
OTHOCAIIMXCS K NOJIHOMOYHSM KOJUIETHATIBHOTO OpraHa, B €ro COCTaB MOTYT MO
COTJIACOBAHMIO BKJIFOUYATHCS:

NPEACTaBUTENN aIMUHUCTpAMU MeaBeAUIIKOTO TOPOICKOTO MOCEIeHUs,
OCYUIECTBJISIONIETO (PYHKIIMU U MOJTHOMOYUS YUPEAUTEINS 3aKa3unKa,;

NPEACTABUTENN TEPPUTOPUAIIBHBIX OPraHoB (eAepalibHbIX OpPraHOB
WCIIOJIHUTENIbHOM BJIACTH, OPTraHOB MCIIOJIHUTEIBHOM BIACTH Boisrorpaackoi
o0jacTd, MHBIX OpPraHOB MECTHOTO CaMOympaBieHUs MeIBeauIKOTo
TOPOJICKOTO MOCEIEHUS IPUMEHUTENBHO K 00BEKTY 3aKyIIKH;

IOpEICTaBUTENIN oOpraHa (y4pexIeHHs), YHNOJHOMOYEHHOro B cdepe
3aKyllOK TOBapoB, palOT, yciayr [uisi oOecredeHus: MYHHUIMIAIbHBIX
Menseauukoro ropoACKOro noCeJIeHHUs;

IpEeCTaBUTENIN OOLIECTBEHHBIX HHCTUTYTOB;

AKCIEPTHI, OOJAJAIONINE CIEUUATbHBIMU 3HAHUSIMU NPUMEHUTENBHO K
00BEKTY 3aKyNKU;

MPEICTABUTENN IPABOOXPAHUTEIBHBIX OPTaHOB.

VYKazaHHbIE JUIAa TAKKE MOTYT OBbITh IPUTJIAIIEHBI JJI y4acTusi B padbore
KOJUIETMAJIbHOTO OpraHa ¢ MpaBOM COBEILATENBHOIO rojioca 0€3 BKIIOYEHHUS B
€ro COCTaB.

2.5. TlepcoHasbHBIA COCTaB KOJUIETHAJIBHOTO OpraHa yTBEPKIAAETCSA
IPUKA30M 3aKa3yrKa.

3. HOpﬂI[OK OpraHm3anvu JeATCJIbHOCTH KOJJICIHAJbHOI0O OpraHa

3.1. PykoBoauTellb KOJJIETHATIBLHOIO OpPraHa PYKOBOJUT JEATEIIbHOCTBIO
KOJUIETHAJILHOTO OpraHa, OOECTeuYnBacT BBHIMIOJIHCHUE BO3JI0OKEHHBIX Ha
KOJUICTHAIBHBIN opraH (DYHKIIMHA, BEACT 3acelaHusl KOJJICTHMaJIbHOTO OpraHa,
OCYLIECTBIISIET MHBIE MMOJIHOMOYHS, ITPEYCMOTPEHHBIE HACTOAIIMM [lopsakoMm.

B orcyrcTBHE pyKOBOAMTEIS KOJUIETHAJIBHOTO OpPraHa €ro MOJHOMOYUS



OCYULIECTBJISIET 3aMECTUTEIb PYKOBOAUTENS KOJUIETHAIIBHOIO OpraHa.

B cinyyae eIMHOBpPEMEHHOTO OTCYTCTBHSI PYKOBOAMTENS U 3aMECTUTEIIA
PYKOBOIUTENS  KOJUIETMAJBbHOIO  OpraHa  IOJHOMOYHS  PYKOBOJMTEIS
KOJUIETHAJIIBHOTO OpraHa OCYILIECTBIISIET OAWH W3 YIEHOB KOJUIETHAIBbHOTO
OpraHa 1o MOPy4YEeHHUIO PYKOBOAUTENS KOJUIETHAIIBHOTO OpraHa.

3.2. 3akymnoyHble JOKYMEHTBl B TPEXIHEBHBIM CPOK C€O JHSA HX
NOATOTOBKHM 3aKa3YMKOM HAIIPaBIIAKOTCS JJISI PACCMOTPEHUS M COIJIACOBAaHUA B
KOJIJIErHaJIbHbIN OpPTraH.

3.3. PaccMmoTpeHne 3aKynoOYHBIX JOKYMEHTOB OCYILIECTBIISIETCA Ha
3aCeIaHuH KOJUIETHAJIbHOTO OpraHa.

PykoBomuTeNb KOJUIETHAIBHOTO OpraHa (opMHUPYET MOBECTKY 3aceqaHus
KOJUIETHAJIbHOTO OpraHa M ONpeNeNsieT AaTy, MECTO, BPEMs €ro MpOBEACHUS B
YBEJOMIICHHH O 3aCE€JaHUU KOJUIETUAJIBHOIO OpraHa.

[loBecTka W YBEAOMIIEHHME O 3aCE€IaHMM KOJUIETHAIBHOIO OpraHa
HAIPaBIIIETCS  CEKPETApEM  KOJUIETHAJIBHOIO  OpraHa BCEM  YJIEHaM
KOJUJIETMaJIbHOTO OpraHa He MO3JHee, YeM 3a 2 JIeHb JI0 J1aThl 3acelaHusl.

3.4. 3acemaHus KOJUIETHAJBHOTO OpraHa NpPOBOJATCA IO  MeEpe
HEOOXOAMMOCTH 10 UHUIIMATUBE PYKOBOJUTENS KOJUIETHAIBbHOTO OpraHa.

3.5. 3acenanue KOJUIETHAIBHOTO OpraHa CYMTAETCSl MPAaBOMOYHBIM, €CIIU
Ha HEM IPHUCYTCTBYET HE MEHEE TOJIOBUHBI €T0 YJICHOB.

3.6. PemieHusi KOJJIETMAJIbHOTO OpraHa NPUHUMAIOTCA OOJBIIMHCTBOM
rOJIOCOB MPUCYTCTBYIOUIMX HA 3aCEJaHUM YJIEHOB KOJUIETHMAIbHOrO opraHa. B
Cllydya€ paBEHCTBAa TOJIOCOB pELIAIOIIUM SBISIETCS TOJOC PYKOBOAUTEIS
KOJUIETHAJIbHOTO OpraHa.

[Ipn BO3HUKHOBEHUHU IPSAMOU W KOCBEHHOM JUYHOU
3aMHTEPECOBAHHOCTH YJIEHA KOJJIETMAIbHOI'O OpPraHa, KoTopas MOXKET MPUBECTH
K KOH()JIUKTY HHTEPECOB MpPU PACCMOTPEHHUU BOIPOCA, BKIIOYEHHOTO B
MOBECTKY [HSA 3acelaHvs KOJUICTHAJIBHOTO OpraHa, OH O00s3aH 70 Hayala
3aceaHus 3asBUTh 00 3TOM. B TakomM ciyyae COOTBETCTBYIOIIMH 4JIEH
KOJUIETHAJIBHOTO OpraHa He MPUHUMAET YYacTHUsl B PACCMOTPEHUU YKa3aHHOIO
BOIIPOCA.

3.7. Pemenus KoyiernajibHOro opraHa oOQOPMISIOTCS MPOTOKOJIOM
3aceaHusl KOJUIETUAIbHOTO OpraHa, KOTOPBIN MOJIMUCHIBAETCS BCEMU UYJICHAMHU
KOJUIETHAJIbHOTO OpraHa, MPUCYTCTBOBABIIMMHU Ha 3aCEIaHUM KOJUIETHAJIBHOTO
oprasa.

3.8. Tlo peuieHUIO PYKOBOAWTEINS KOJUJIETMAIBHOTO OpraHa 3acelaHue
KOJIJIETHAJIbHOTO OpraHa MOXKET MPOBOAUTHCA B AUCTAaHIMOHHOU dopme (0e3
CO3bIBa 3acelaHusl) MyTeM MPOBEIACHUS 3a0YHOTO TOJIOCOBAHUS B MOPSJIKE,
yCTaHOBJIEHHOM noanyHkramu 3.9-3.19 nacrosiuero [lopska.

3.9. B cinywae mnpoBeleHHs 3acelaHus KOJUIETHAIIBHOTO OpraHa B
IUCTaHUMOHHOM (opme (0e3 co3biBa 3aceqaHus) 3a0YHOE TOJIOCOBAHUE
OCYLIECTBJISIETCS ITyTEM 3AIIOJIHEHHSI OIPOCHBIX JINCTOB.

3.10. PykoBoauTenb KOJJIETMAIBHOTO OpraHa YTBEPKAAET IepeyYEHb
BOIIPOCOB, BBIHOCHMBIX Ha 3a0YHOE TOJIOCOBAaHUE, YCTAaHABJIMBAET ATy
OKOHYAHUS CpOKA TMPEJCTABICHUS 3aMOJHEHHBIX OMNPOCHBIX JIUCTOB M JATy



MOJIBEICHUS] HUTOTOB 3a04YHOr0 TojocoBaHus. CeKkperapb KOJJIErHaIbHOTO
opraHa TMOJIFOTABJIMBAET OIMPOCHBIE JHCTHl U HEOOXOJMMbIE MaTepHallbl IO
BOIIPOCaM, BHIHECEHHBIM Ha 3a0YHOE FOJIOCOBAHUE.

3.11. CooOuieHre 0 MPOBEAEHUU 3a0YHOTO TOJOCOBAaHUS HANpaBIIAECTCS
CEeKpeTapeM KOJUICTMaJlbHOTO OpraHa 4ieHaM KOJUIETHAJIBHOTO OpraHa
MOCPEACTBOM  €AMHONM  aBTOMAaTU3MPOBAHHOM  CHCTEMBI  3JIEKTPOHHOTO
JIOKYMEHTO000pOTa, U (KUJK) IEKTPOHHOTO MOYTOBOTO OTIpaBieHUs (Ha aapeca
AIIEKTPOHHOM IMOYTHI, MPEJOCTABICHHBIC WIEHAMHU KOJUIETHAIBHOTO opraHa). K
COOOILIEHUIO O TPOBEJACHHHM 3a0YHOTO TOJIOCOBAHUS IPUIIATAIOTCS OMPOCHBIE
JUCTHl U HEOOXOAMMBIE MaTepuajbl MO BOMPOCAM, BHIHOCUMBIM Ha 3a04YHOE
rojjocoBanre. B cooOleHMH yKa3bpIBalOTCA JaThl OKOHYAHMS  CpOKa
NPEICTABIICHUS 3alOJHEHHBIX OMNPOCHBIX JIMCTOB UM TIOJIBEICHUS HUTOTOB
3a0YHOT'O TOJIOCOBAHUS.

3.12. Coo0mieHre o0 MPOBEJACHUU 3a0YHOTO TOJOCOBAHUS HAMPABIIACTCS
YJieHaM KOJUJIETHaJbHOIO oOpraHa HE IO3JHEEe YeM 3a TpPU JHA A0 JAaThl
OKOHYAaHMS CPOKa MPEICTABICHHUS 3aI0THEHHBIX OMIPOCHBIX JTUCTOB.

3.13. 3a04HO€ TrOJIOCOBAHUE CUHUTAECTCS NPABOMOYHBIM, €CIIM HE MEHEE
MOJIOBUHBI YICHOB KOJUICTHAILHOTO OpraHa MPEACTaBUIN B yCTaHOBJICHHBIN
CPOK HaJIeKAIUM 00pa3oM OQOPMIICHHBIE OIMPOCHBIE JHUCTHI MOCPEICTBOM

eIMHON aBTOMATH3HPOBAHHON CHCTEMBI IEKTPOHHOTO IOKyMEHTO0GOpOTaS u
(W) AIEKTPOHHOTO TOYTOBOTO OTIPABIICHUS.

3.14. PemieHusa no pe3yibTaTaM 3a0YHOTIO TOJIOCOBAHMSI NMPHUHUMAIOTCS
MPOCTBIM  OOJIBIIMHCTBOM ~ TOJIOCOB  YJIEHOB  KOJUIETMAJIBHOTO  OpraHa,
MPEJCTABUBIINX B YCTAHOBJICHHBIA CPOK OINPOCHBIE JIUCTHI, OQPOPMIICHHBIC
HaJule)kamuM o0pa3oM. [Ipu paBeHCTBE TOJIOCOB YJIEHOB KOJUIETHAIBHOTO
opraHa, TMpPeJICTaBUBIINX OMPOCHBIE JUCTHI, O(POPMIICHHBIC HaJICKAIIUM
00pa3oM, ToJI0C PYKOBOJUTENS KOJUIETUATIBHOTO OpraHa sIBJISETCS PEeIaloIIUM.

3.15. JlaTtoii mpuHATHS pELICHHs MO PE3YIbTAaTaM 3a04YHOTO I'OJIOCOBAHUS
CUMTAeTCd JaTa MOJBEJACHUS HMTOTOB 3a0YHOTO TOJOCOBAHHUA, yKa3aHHas B
COOOIICHUH O TTPOBEICHUH 320YHOTO TOJIOCOBAHMS M B ONPOCHBIX JINCTAX.

3.16. ITo kaxxaoMy BOIIPOCY, BHIHOCHMOMY Ha 3a04YHOE TOJOCOBAHME,
COCTaBJISICTCS] OTACIBHBIN OIPOCHBIN JIUCT, KOTOPBIM CONECPIKUT:

dbaMunuo, UM U OTYECTBO YJIEHA KOJIJIETMAILHOTO OpraHa, KOTOpOMY
HaIPaBJIAETCS ONPOCHBIN JIUCT;

GbOopMyIMPOBKY BOMPOCA, BBIHOCUMOTO Ha 3a0YHOE TOJOCOBAHHE, U
bopMYIUPOBKY MpeAiaraeéMoro peieHus;

BapUAHTHI FOJIOCOBAHUS («3a», KIIPOTUBY);

JaTy TOABEACHUS UTOTOB 3a0YHOT'O I0JIOCOBAHMS.

[Ipyu BapuaHTe TOJIOCOBAaHUSI «IPOTHUB» K OMPOCHOMY  JIUCTY
NPUKIIAJBIBACTCS ~ apryMEHTHPOBAaHHO€  OOOCHOBaHHME  HeEcorjlacus  C
npejiaraéMbIM PEIICHUEM.

3.17. T'onocoBanue Mo BOMPOCaM, BKJIIOUECHHBIM B MEPEUYEHb BOIPOCOB,
MIPOBOAUTCS IMyTEM MPOCTABJICHUS YIEHOM KOJUIETHAIIBHOTO OpraHa B OIPOCHOM
JIMCTE TOJIBKO OJTHOTO U3 BO3MOKHBIX BapUaHTOB roJiocoOBaHMs. OMPOCHBIN JIUCT



MMOANUCBIBACTCA YJIICHOM KOJUICTHAJIBHOTO OpraHa.
B Cily4da€ MpCACTaBJICHHUA OIIPOCHOTO JHKUCTa ITOCPCACTBOM C,III/IHOﬁ
aBTOMaTHSHpOBaHHOﬁ CUCTCMBI JJICKTPOHHOI'O I[OKYMGHTOO60pOTa OHPOCHLIﬁ

JIACT HOJIMHACHIBACTCS HIEKTPOHHOM MOAMMCHIO WICHA KOJIErHAILHOIO OpraHas,

3.18. Ha ocHOBaHHMM OIPOCHBIX JIUCTOB, O(OPMIIEHHBIX HAJJICKAIIIM
00pa3oM M MPEACTABICHHBIX B YCTAHOBIIEHHBIN CPOK, COCTABISETCS MPOTOKOJI
3a0YHOTO TOJIOCOBAaHMUSl WIEHOB KOJUIETMAIBHOIO OpraHa, B KOTOPOM
YKa3bIBAIOTCA:

MECTO U BPEMsI COCTAaBJIEHUS ITPOTOKOJIA;

JiaTa Mo/ABEICHUSI UTOTOB 320YHOT'O F'OJIOCOBAHUS;

YJI€Hbl  KOJUIETMAJIBHOTO  OpraHa, OIPOCHBIE  JIMCTBI  KOTOPBIX
YUUTBIBAIOTCS PU MPUHATUU PELICHMS;

BOIIPOCHI, BHIHECEHHBIE HAa 320YHOE FOJIOCOBAHUE, U PE3YJIbTAaThl 3204YHOTO
rOJIOCOBAaHMS MO KaXKJIOMY BOIIPOCY;

INPUHSATHIE PELICHUS.

3.19. IIpOoTOKOJI 3204HOTO T'OJIOCOBAHUS WICHOB KOJUIETHAIIBHOTO OpPTraHa
MOJANKCHIBAETCSI  PYKOBOAMUTENIEM  KOJUIETHMAIbHOTO  OpraHa, CeKpeTapeMm
KOJUIETHAJIbHOTO OpraHa.

3.20. Konust npoTokoJia 3aceIaHusl KOJUIErHaIbHOIO OpraHa Ju00 KOIHS
MIPOTOKOJAa 3a0YHOTO TOJIOCOBAHMS KOJUIETMAJIBLHOTO OpraHa HampaBlseTCs
CEKpeTapeM KOJUIETMAJIbHOTO OpraHa 4ji€HaM KOJUIETHMAJIBHOIO OpraHa M
3aMHTEPECOBAHHBIM JIMIIAM B JIEHb €T0 IMOJIUCAHUS.

3.21. Ilo pe3ynbraTam pacCMOTPEHHsI MPEACTABICHHBIX 3aKa3YMKOM
3aKyNOYHBIX JOKYMEHTOB KOJUIETHMAJIBHBI OpPraH IPUHUMAET pELICHHUE O
COTJIACOBAHMHU 3aKYIOUHBIX JOKYMEHTOB WWJIM 00 OTKa3e B COIJIaCOBaHUU
3aKYIOYHbIX JOKYMEHTOB M BO3BpPALICHUH UX 3aKa3UMKy Ha TOpaObOTKY.

3.22. Tlocne ycTpaHeHUs IPUYUH, MOCIYXUBIIMX OCHOBAaHHUEM JUIS
MPUHATUS KOJUIETHAIIbHBIM OpPraHOM pelleHus 00 OTKa3e B COIVIACOBAHHUH
3aKyNOYHBIX JOKYMEHTOB M BO3BpAllEHUU MX 3aKa3uyuKy Ha J0paldoTKY,
3aKyNOYHbIE JIOKYMEHTBI, J10pa0OTaHHBIE 3aKAa3YMKOM, MPEICTABISAIOTCS Ha
MOBTOPHOE PACCMOTPEHUE B KOJUIETUATIBHBIN OpraH.

[IoBTOpHOE pacCMOTpPEHUE KOJUIETHAIbHBIM OPraHOM  3aKyMOYHBIX
JOKYMEHTOB, 10pa0OTaHHBIX 3aKa34YMKOM, OCYILECTBIIETCS B COOTBETCTBUM C
nyHktamu 3.2 — 3.22 nacrosimero Ilopska.

3.23.  OpraHM3allUOHHO-TEXHHYECKOE  OOecCIeueHrue  JCATCIbHOCTH
KOJUIETHAJIBHOIO OPraHa OCYIECTBIISAET 3aKa34HK.



