ITOCTAHOBJIEHUE
AIMUHUCTPALIMU MEJIBEJULIKOI'O 'OPOACKOI'O ITOCEJIEHUA
YKMPHOBCKOI'O MYHUILIUIIAJILHOI'O PAMOHA
BOJITOT'PAJICKOM OBJIACTU

ot _29.08.2025 roma No 78

00  yrBep:kIeHMH aJMHHUCTPATUBHOIO  perjiaMeHTa
NpeaocTaBJeHUuss MyYHUIIUNAJIBLHON ycayru «Ilepemaya B coOOCTBEHHOCTH
rPa’kIaH 3aHUMAEMbIX HMHM JKWIBIX [OMEIIeHHWH MYHUIMIIAJIbHOIO
JKMJIMITHOTO (poH/IA B MOPAIKe MPUBATU3AMUM KUITHIIHOTO (POHIAY.

B cootBercTBuM ¢ XumimmiHeiM komekcoMm Poccuiickoint denepanuu,
®enepanbHbIM 3akOHOM OT 27 utonst 2010 r. Ne 210-d3 «O6 opranuzanuu
MPEIOCTABJIECHUS] TOCYNAPCTBEHHBIX W MYHULMNAIBHBIX YCIYr», 3aKOHOM
Bonrorpanckoit obJyactu
ot 01 gexabps 2005 r. Ne 1125-O/] «O mopsiike BeieHUs OpraHaMyi MECTHOTO
CaMOYIIPABJICHUS] y4Ye€Ta TPakKJaH B KAuE€CTBE HYXKIAIONIUXCA B >KHIBIX
MMOMEIICHUAX, MPEAOCTABISAEMBIX IO JOTOBOpaM COLMAJIBHOTO HaWMma B
Bonrorpanckoit 061acTiy, pyKOBOACTBYSICh Y CTaBOM T'OPOJICKOTO TOCEICHHUS
Mengenuikoe, agxMUHUCTpaysa MeIBeIUIIKOTO TOPOJICKOTO MOCEIEHUS

INOCTAHOBJISAET:

1. VTBepauTh mnpuiaraéMblii aAMUHUCTPATUBHBIA pErIaMEeHT IO
NPEIOCTAaBICHUI0O MyHUUUNaNbHON ycnyru «llepegaua B cOOCTBEHHOCTH
TPOKJAaH 3aHUMAEMbIX HMMH JKWAJBIX TOMEIIEHUH MYHULUNAIBHOTO
XKUIUIIHOTO (DOHJA B OPAJKE MPUBATU3ALUY KHIUIIHOTO (POHAAY.

2. HacTosmmii mocTaHOBIIEHUE BCTYNAET B CHITy C MOMEHTa 0OHAPOJOBAHMS.
3. KoHTpoIb 32 HCTIOJTHEHUEM OCTABIISIIO 32 COOOM

I'maBa Menseaniikoro
TOPOZCKOTO OCEIEHUS B.I'. SIxoBenko

YTBepxkIeH



NMOCTAHOBJICHUCM aJIMUHHUCTpALINN

MenBeauiKoro ropoJCKOro MoCeIeHHS
ot 29.08.2025 . Ne 78

AJIMUHUCTPATUBHBINA perjaMeHT
npeaocTaBjieHuss MyHuIMNaabHoi ycayru «llepexaya B co0CTBEHHOCTH
rpax/aaH 3aHUMaeMbIX UMM KWJIbIX NIOMeIeHUii MyHUIIUNIAJIbHOTO
KHJTHIHOTO (pOHIA B MOPSAKe NPUBATH3ANMHU KUJIUITHOTO (POHIA»

1. O01mMe MoJI0KeHu s

1.1. IIpenmer perynnpoBaHusi.

Hacrosimmii  aqMUHHCTPATUBHBIA pErJIaMEHT YCTAHABIMBACT IOPSIAOK
MpeoCTaBiICHNUS MyHULIIMNANBHON yciayru «llepenaya B cCOOCTBEHHOCTh TpaxiaaH
3aHUMAEMbIX UMH KHUJIBIX MOMEHIEHUM MYHHUIIMIAIBLHOIO KUJUIIHOTO (oHIa B
MOpPSIAIKE TPUBATU3ALUM KUIUIIHOTO (QoHma» (manee — AJIMUHUCTPATUBHBIN
perjiaMeHT) U CTaHAapT MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, B TOM YUCIE
ONpENENAeT CPOKM M TOCIEA0BATEIbHOCTh AJMUHHUCTPATUBHBIX MPOLEAYpP MpPH
MPEAOCTAaBICHUA MYHULUIAIBHOW YCIYrd aJMUHUCTpauue  MeaBeauukoro
TOPOJICKOTO MOCEJIEHUS.

1.2. 3agBuTensiMH Ha TMOJYYEHHE MYHULUNAIBHOW YCIYIU SBISIOTCS
rpaxnane Poccuiickoii ®Penepanuy, UMEIONIME NPaBO MOJb30BAHUS KUJIBIMU
MOMEIIECHUSIMU MYHUIUIIAIBHOTO KUJTUITHOTO (OHJa Ha YCIOBUSAX COLMAIBHOTO
HaliMa (majiee — 3asIBUTEIIb), X MPEJICTABUTEIIA B CHJIY 3aKOHA MM HAa OCHOBAaHHHU
JIOBEPEHHOCTH.

1.3. Tlopsimox wuHbOpMUpOBaHUS  3asBUTEIEH O MPEAOCTaBICHUU
MYHULANAIBHON YCIIYTH.

1.3.1 Cenenus 0 MecTe HaXOXKICHHUS, KOHTAKTHBIX TellehoHax

U rpaduke padboTsl

MecToHaxoxaeHHe aAMUHUCTPAUUU MeIBEIUIKOTO rOPOACKOTO ITOCEIICHUS
KupHOBCKOTO MyHUITMTIATLHOTO paiioHa Bonrorpaackoi odmacTu:

403772, Bousrorpaackas 00J1aCTh, JKupHoBckuii paiioH,
p.ni. Mensenuukuii, yi. CoBerckas, a. 50;

Tenedhon amMuHHCTpamuu  MEIBEIUIIKOTO  TOPOJCKOTO  MOCEIICHUS
JKupHOBCKOTO MyHUITMTIATLHOTO paiioHa Bonrorpaackoi odmacTu:

- 'maBa agmunHCcTpanvn: (84454) 6-47-96,

- CTIeIMaIUCThI aAMuHucTpanuu: (84454) 6-43-73, 64-3-36,

I'paduk paGoTel agMuHHUCTpaMK MeEIBEIUIIKOTO TOPOJCKOTO TMOCEICHUS
JKupHOBCKOTO MyHUIIMIIATBLHOTO paiioHa Bonrorpaackoi odnacTu:

- IOHEICJILHUK - IISITHUIIA: ¢ 08 4. 00 muH. 10 17 4. 00 MuH.,
- IepepbIB Ha 00ex: ¢ 12 4. 00 muH. 10 13 4. 00 MuH.;
- BBIXO/IHBIE JIHH: cy000Ta 1 BOCKpEeceHbe.

Ceenenust o ¢unmanie mo padbore ¢ 3asBUTeNsIMH JKUPHOBCKOTO paiioHa
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Bonrorpanckoit o6inactu ['KY BO «MO®Ly :

MecTOHaxoxaeHue: yi. JlomoHocoBa, a. 62, r. JKupHOBCK;

MOYTOBBIM M 3JIeKTpoHHBIM aapec: 403791, Bonarorpaackas oOnactb, T.
Kupnosck, yi. JIomoHocoBa, 1. 62, mfc091@volganet.ru;

cripaBouHBIN Tenedon: 8 (84454) 5-32-22;

rpaduk pabOTHI: COTJIACHO YTBEPXKJICHHOMY Trpaduky paboThl ¢duanana
JKupnoBckoro pariona Bonrorpasckoit o61acTu.

Odummansbaas wuapOopManus o MOI] (koHTakTHBIC MaHHBIC, TpaduK
paGoTel ® T.1.) pa3MmelieHa Ha Enunom moprtane cetu 1neHTpoB U oducoB "Mou
Hoxymentsl"  (M®L[) Boarorpanckoit  obmactu B MH(POPMAIMOHHO-
TeJICKOMMYHUKAIIMOHHON ceTu MHTepHeT 1o aapecy: http://mfc.volganet.ru(manee
— ourmanpHbid caiT MOI).

1.3.2. Mudopmaruio o mopsake NMpemoCTaBICHUS MYHHIIMTAIBHONW YCITyTH
3asIBUTEIb MOKET MOJIYYHTh:

HETNOCPEICTBEHHO B aJMUHUCTpauuud  MeaBeauIKoro  ropoiCcKOro
nocesieHust (MHPOPMaIMOHHBIE CTEHbI, YCTHOE HH(OPMUPOBAHUE 110 TeIEPOHY, a
TaKK€ Ha JIMYHOM I[PUEME MYHUIIMIAIBHBIMU CIY>KallUMUA aJIMUHUCTPALUU
Menseauukoro ropoiCKOro noceyaeHus);

O T1Oo4YTe, B TOM YHCJIE DJJIEKTPOHHOW (aapec 3IEKTPOHHON MOYTHI
adm.medved@mail.ru), B ciaygae mucbMEHHOTO OOpaIlieH sl 3asiBUTEIIS;

B ceru MHTepHer Ha oduuHanbHOM caiiTe B ceth VIHTepHEeT Ha
opUIIMAIBHOM CaiTe aIMUHHUCTpalMu MeaBEaUIIKOrO TOpPOJICKOTO MOCEIICHUS
JKupHOBCKOr0 MYHULIMIIAJILHOTO paiioHa Bonrorpaackoi obmactu. (www.adm-
medved.ru), Ha ExauHOM mnopTane rocyJapCTBEHHbIX M MYHHUIMMIAIBHBIX YCIYT
(bynkuwmit), sBusoneMcs QeaepaibHOM TOCyAapCTBEHHOW HH(POPMAIMOHHON
CUCTEMOMU, oOecreynBaronien MIPENOCTABIEHUE roCyJapCTBEHHBIX 151
MYHUITUTIATBHBIX YCIYr B DJJEKTpoHHOU ¢dopme (manee — Enunbiii moprtan
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIyT) (Www.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHUIUNAJIbHON yCIyru

2.1. HaumeHoBaHue MyHUIIUINIANBbHOM yenyru — «llepenaya B COOCTBEHHOCTD
IpaX/IaH 3aHUMAEMBIX MMM KUJIBIX MOMEIICHUN MYHUIUIAIBHOTO >KWJIUIIHOIO
dboHma B MOpsAKe MPUBATH3AIMU KUTUITHOTO (HOHAA» (Hajnee — MyHHUIIUNATbHAS
yciyra).

2.2. MyHununanpHas  ycliyra MOpEeAOCTaBISETCA  aJIMHUHUCTpALUEH
MenBeauIKoro TopoICKOTo MmoceNieH s (Jjanee TakKe YIIOJTHOMOYEHHBIN opraH).

2.3. Pe3ynbTaToM npeaocTaBiICHUsS MYHHUIIMIIATbHON YCIIYTH SIBIISIETCS:

- BbIJIaya (HaIMpaBJICHUE) 3aABUTEIIO PEIICHHS YIIOJHOMOYEHHOTO OpraHa o
nepesave JKUJIoro MOMENIeHHs B COOCTBEHHOCTh TpakJaH M IMPOEKTa J0roBopa
nepesavyy KUJIO0ro MOMELIEHUS] B COOCTBEHHOCTh TPaXk/laH;

- BblJIaya (HampaBJICHUE) 3asIBUTEIIO PEIICHUS YIIOJTHOMOYEHHOT0 opraHa o0
OTKa3€ B Mepeaue KUIoro NOMEIEHUs B COOCTBEHHOCTh TPaXk/IaH.

2.4. CpoK npenoCTaBIeHUSI MyHULIUNAIBHON YCIIyTH.

Cpok mpenocTaBiaeHUs MYyHULMNAIBHOM YCIYTHM COCTaBIsIET 2 Mecsia co
JTHSI PETUCTPALH 3asIBJICHHUS.
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B cnyuae npencraBnenust 3asButeneM JOKYMEHTOB uepe3 MOI[ cpox
MPEIOCTABICHUSI MYHUIIMNAIbHOW YCIYTd HUCYHUCISIETCS CO JIHA pPErucTpanuu
Takux JOKymMeHTOB B MODII.

2.5. [lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIMX
MPEeIOCTaBICHNE MYHUIIUTIATBHOM YCIYTH, HH(GOPMAIUS O MOPSIKE JOCYIeOHOro
(BHEeCyneOHOTO)  OOKajloBaHMsI  pelleHMH U JedcTBui  (Oe3aercTBus)
yIOJHOMOUYEHHOTO opraHa, M®LI, opranuszanuii, a Takke WX JOHKHOCTHBIX JIUII,
MYHHUITUTIATBHBIX CITY)KaIlluX, PaOOTHUKOB pa3MEIIeHbl Ha O(PHUIIMATIBLHOM CalTe
YIOJIHOMOYEHHOTO opraHa, M®I[ B uHOpMaHOHHO-TETEKOMMYHUKAIIMOHHON
cetu «HWHTepHeT», a Takke Ha EauHOM TmopTalie TOCYAapCTBEHHBIX U
MYHULIUTAIbHBIX YCITYT.

2.6. HcuepnwiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTaBICHUS MYHUITUTIAIbHON YCITYTH.

2.6.1. HcuepmnbiBaromuii mnepedeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb
JIOJKEH MPEICTABUTh CAMOCTOSATENIBHO:

1) 3asiBIIeHUE O TIepeaaye JKUIOTO MOMEIIECHUS B COOCTBEHHOCTh TpaK/IaH,
MOJANMKUCAHHOE BCEMHU TpaxkJIaHamH (B TOM YHCJIE€ BPEMEHHO OTCYTCTBYIOIIUMH),
MMEIOIIMMH TPAaBO IMOJb30BaHUSA JKUAJIBIM TOMEUIEHUEM MYHHIIUIAIBHOIO
KUIUIIHOTO (DOHAA HA YCIOBHUSX COILMAJIBLHOTO HaiiMa JIMYHO JIMOO uepe3 CBOMX
npeacTtaBuTenied  mo  QgopmMe  corjlacHO — NPWIOKEHHI0 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY*;

2) BCTyNHBIIEE B 3aKOHHYIO CHJy pEIICHHE CyJa O NpPHU3HAHWUHU IpaBa
MOJIb30BAHUS JKWJIBIM TOMEIICHHEM Ha YCIOBUSAX COLMAIIBHOIO HaiiMa, Jpyrou
JIOKYMEHT, YCTaHABJIMBAIOUIMNA TMPaBO Ha TMPOXKUBAHUE B JAHHOM >KHJIOM
MOMEIICHUH — MPEACTABISIETCS] NP OTCYTCTBHM JOTOBOpPA COLIMAIIBHOIO Haiima
YKUJIOTO TTIOMEIIECHUST,

3) crpaBka opraHu3ainuii (OpraHoB) rOCy/IapCTBEHHOTO TEXHUYECKOTO y4eTa
(TEeXHUYECKOW WHBEHTApH3allii) OOBEKTOB WJIM HMHBIX OpraHu3aliii (OpraHoB),
nepealmx B COOCTBEHHOCTh  TpaKJaHaM O KHIJIbIE  TMOMEIIEHUs, 00
y4aCTUH/HEYYaCTUW B MPUBATHU3AIMU HA KAXKJOTO TpakIaHWHA, TPETEHIYIONIETO
Ha MPUBATU3ALIMIO KUAJIOTO MMOMEILIEHHS], CO BCceX MecT xkuTenbcTBa ¢ 11.07.1991 no
MOMEHTA PETUCTPALMU B 3aHMMAEMOM >KHMJIOM MOMEIICHUU (MIPEJOCTaBIsETCS B
CIyya€ pErucTpaluuyd IO MECTY JKUTEJIbCTBA B HHBIX KUJIBIX IMOMEIICHUSIX C
11.07.1991 r.);

4) BbINIKMCKA U3 JOMOBOM KHHIH, KOIHUS MOKBAPTUPHON KAPTOUKHU UM UHOU
JIOKYMEHT, TOATBEPXKIAIOMUN (PaKT perucTparuu Mo MECTy XKUTEIbCTBa, s
rpakJaH, MPETEeHAYIOIKUX Ha MPUBATU3ALUIO KUJIOTO MOMEIIEHHS, CO BCEX MECT
xkutensctBa ¢ 11.07.1991 go MomeHTa peructpauuv B 3aHUMAE€MOM >KUJIOM
NOMEIICHUH (MPEIOCTABISIETCS B Clly4ae PErucTpaluu MO MECTy KUTEJIbCTBA B
MHBIX KUJIbIX oMemeHusx ¢ 11.07.1991 r.);

5) B ciyyae OTKa3a OT y4acTHsi B NpPUBATH3AIlMM HMMEIOIIMX IMPaBO Ha
MPUBATU3ALIMIO KUJIOTO MMOMEIIEHUSI COBEPIIEHHOJIETHUX U HECOBEPILIEHHOJIETHUX
B Bo3pacte oT 14 1o 18 set nuil - mucbMeHHOE 3asiBICHHE 00 0TKa3e, HOTapUAIbHO
YIOCTOBEPEHHOE;
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6) B cimydae, eciii 3asBJICHUE TTOJaHO HECOBEPIICHHOJIETHUM B BO3PACTE OT
14 no 18 ;er - MUChbMEHHOE cOoTJIacue pPoJuTeiel (YyChIHOBUTENEH), ToneunuTe e
Ha Tiepefadyy B COOCTBEHHOCTb JKUJIBIX IMOMENICHUH, B KOTOPBIX MPOKUBAIOT
HCKJIFOYUTEIPHO HECOBEPLICHHOJIETHUE B Bo3pacTe oT 14 no 18 ner;

/) B ciydae, €clM 3asBJICHUE TMOJAHO MPEACTABUTEIIEM 3asBUTENS -
JIOKYMEHT, TMOJTBEPKAAONINI TOJHOMOYUS MPEACTaBUTENS  3asgBUTENS, C
OJTHOBPEMEHHBIM MPEABSIBICHUEM JOKYMEHTa, VYAOCTOBEPSIONIETO0 JIMYHOCTh
MIPEACTABUTEIS 3aBUTEIIA.

[Ipu oOpamieHuyn 3a NPeIOCTAaBICHUEM MYHULUIAIBHON YCIIyTH 3asBUTENN
TaK)Ke TMPEJACTABISAIOT B  yIOJHOMOYCHHBIM opran (M®I]) moKyMeHTHI,
YIOCTOBEPSIOIIME JIMYHOCTh BCEX TPa)kJlaH, UMEIOIIUX MPAaBO Ha MPUBATU3ALUIO
JTAHHOTO YKUJIOTO TIOMEILEHHS], B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoii
®denepannu (MacmopT WM BPEMEHHOE YAOCTOBEPEHUE JUYHOCTH, BBIJAHHOE Ha
NEpUOJl €ro 3aMeHbl; CBUJIETEIBCTBO O POXJIECHUU peOEHKa, BbIIAHHOE
KOMIIETEHTHBIM ~ OpPraHOM  HHOCTPAHHOIO TOCYIapCTBa, H  HOTAPUAIBHO
YIOCTOBEPEHHBIN NIEPEBOJ] YKa3aHHOTO JJOKYMEHTA HA PYCCKHUM SI3BIK — JUIS JIMILI, HE
JoCcTUrmux 14-ymeTHero Bo3pacra B CIIydae BbIJAYM CBHUJIETEIBCTBA O POXKICHHUU
peOeHKa KOMITIETEHTHBIMHM OpraHaMU HHOCTPAHHOT'O TOCY/IapCTBa).

2.6.2. IlepeueHbp HOKYMEHTOB (CBEIEHHI), KOTOpBIE 3asBHUTENIb BIIPABE
IPECTaBUTh 10 COOCTBEHHOW MHUIIUATHUBE:!

1) HOKyMEHT, MOATBEPKAAMOIINI NMPaBO T'pa)K1aH Ha IOJIb30BAHHUE YKUJIBIM
noMeIlieHrueM (opaep, JAOroBOp COIMAIBHOIO HaiiMa, Komus (PUHAHCOBOIO
JULIEBOTO CYETa, APYTroM JOKYMEHT, YCTaHABIMBAIOIINI MPAaBO HA MPOKHUBAHUE B
JTAHHOM JKHJIOM TOMEIICHUH); BBINIMCKA W3 ENWHOTO TOCyIapcTBEHHOTO peectpa
HEJBUKUMOCTH OO0 OCHOBHBIX XapPaKTEPUCTUKAX U 3aPETrUCTPUPOBAHHBIX IMpaBax
Ha 00BEKT HEBUKUMOCTH (TIPUBATH3UPYEMOE JKUIIOE IOMEIICHHE);

2) CBemeHUS O TOCYIApCTBCHHOM PETHUCTpPAIlMM POXKACHUS peOCHKa,
comepxkammecss B EaMHOM  rocygapCTBEHHOM — peecTpe  3aluced  akTOB
IPaKJAHCKOIO COCTOSIHUS;

3) paspemieHue (coriacue) oOpraHa OMNEKHM M TONCYMTENIbCTBA Ha
MPUBATU3ALIMIO, €CJIM B NPUBATU3UPYEMOM IKUJIOM TIOMEIICHUU MPOKUBAKOT
UCKJIIOYUTENILHO HECOBEPILIEHHOJIETHUE, a TAK)XKE HEIeeCoCOOHbIe (OrpaHUYeHHO
JIeECIIOCOOHBIC);

4) pazpelieHre OpraHa OMNEKM M TOINEYUTENbCTBA B CIydae OTKaza OT
ydacTusi B  NOPUBATU3ALMM  KWIOTO  TOMEIICHHUS  HECOBEPIICHHOJIETHUX,
HEJIEECIIOCOOHBIX U OTPAHUYEHHO JEECIOCOOHBIX TPaXaaH;

5) nokymeHThl  (MHGOpPMAIMIO, CBEICHHS), BBIIAHHBIE  OPTaHOM
perucTpauMoHHoro ydera rpaxnaad Poccuiickonn @epepauuu 10 MeECTy
npeObIBaHUST M TI0 MECTY KUTEIbCTBAa B mpenenax Poccuiickoit denepanuu o
pEerucTpanuy TpakIaH, YKA3aHHBIX B 3asBICHUM, [0 MECTy >XHUTEIbCTBA HA
MOMEHT MOJA4YM 3asBiI€HUS (MpU OTCYTCTBHHM CBEIECHHWWA O PEruCTpalud B
nacropre);

6) KOIMsI TEXHUYECKOr0 NacopTa Ha IPUBATU3UPYEMOE KUJI0€ TOMELIEHUE.

B cinydae HempeznctaBieHus 3asBUTENEM IO COOCTBEHHOM WHHUIIMATUBE
BBILIETIEPEYUCIIEHHBIX JOKYMEHTOB OHHM TMOJJIEKAT NPEACTABICHUIO B paMKax
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MEKXBEIOMCTBEHHOTO0 HH(POPMALIMOHHOTO B3aUMOICHCTBUSI.

2.6.3. 3asBieHue W JOKYMEHTHI, yKa3aHHble B MyHkTax 2.6.1, 2.6.2
HACTOSIIET0 AJIMMUHHMCTPATUBHOIO pErjaMeHTa, MOTrYT OBITb MPEICTABICHbI
3asiBUTEJIEM [0 €r0 BBHIOOPY B YMOJHOMOYEHHBIN opraH win MO®L] nuyHo, 1100
HaIpaBJeHbl TMOCPEACTBOM TOYTOBOM CBSA3M Ha OyMaXHOM HOcCHUTENE, JHOO
MIPE/ICTABIICHBI B YIIOJHOMOYEHHBIA OopraH B (OpMe 3JIEKTPOHHOIO JOKYMEHTa C
UCIoyib30BaHueM EuHOro noprajia rocyJapCTBEHHBIX 1 MyHUIIMTIAIBHBIX YCIYT.

Konmuu [1OKyMEHTOB [OJKHBI OBITH 3aBEPEHBl B  yYCTAHOBICHHOM
3aKOHOJIaTEIbCTBOM MOPSIKE.

3asBieHue B (hopMe IMEKTPOHHOTO JOKYMEHTa MOJIMUCHIBACTCS MO BBIOOPY
3asIBUTENS:

- POCTOM ANEKTPOHHOUN MOJMKUCHIO 3asBUTEINS (MPEICTABUTENS 3asIBUTEIIS);

- YCWICHHOHN (KBaTM(UIIMPOBAHHOM, HEKBATU(UIIMPOBAHHOW ) AIEKTPOHHON
MOJAMKCHIO 3asIBUTEINS (MPEACTABUTENS 3asIBUTEIS).

Ceptudukar KiI0Ya MPOBEPKHM YCWIEHHOM  HEKBaIU(UIUPOBAHHOU
AJIIGKTPOHHOM  TOJNUCU  JIOJDKEH ObITh CO3/JaH W HUCIOJB30BaThCs B
UHPPaCcTPyKTypeE, oOecrnieunBaromien UH(POPMALIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJEHCTBIE NHPOPMAIIMOHHBIX CUCTEM, UCIOJIb3YEMBIX ISl IPEIOCTABICHUS
rOCY/apCTBEHHBIX M MYHUIMNAJIbHBIX YCIYI B JJIGKTPOHHOM (opme, KoTopas
CO3JAETCS U MPOBEPSAETCS C MCIOJIB30BAHUEM CPENCTB JJIEKTPOHHOW IMOAIMCH U
CPEIICTB YAOCTOBEPSIOIIET0 LIEHTPA, UMEIOIIUX MOJITBEPKACHUE COOTBETCTBHS
TpeOOBAaHMIM, YCTAHOBJIEHHBIM (peiepajbHbIM OPraHOM HCIIOJIHUTEIbHON BIIACTH
B oOyactu oOecrieyeHusi 0€30MacCHOCTH, a TAKXKE MPU HAIMYMKA Yy BIaJeiblLa
cepTuduKaTa KJIOYa TPOBEPKH KIIOYa MPOCTOM SIEKTPOHHOW MOMAMMUCH,
BBIJJAHHOTO €My IPH JINYHOM IIPHEME.

B cnywyae oOpaiueHusi 3asBHUTENE C HUCHOJIb30BAaHUEM HMH(POPMALMOHHO-
TEJIEKOMMYHHUKaMOHHON ceTu «VHTepHeT» K 3asBICHUIO B (POpPME 3IEKTPOHHOTO
JOKyMEHTa MpPWIAraeTcs KOMMs JOKYMEHTA, YJIOCTOBEPSIOIIETO JUYHOCTH
3agBUTENS  (YIOCTOBEPSIIOIIETO JIMYHOCTh MPEACTABUTENS 3asgBUTENS, €CIU
3asiBJICHUE TNPEJCTABISACTCA IMPEACTABUTEIEM 3asBUTENS) B BUAE AJIEKTPOHHOTO
o0Opa3a Takoro JOKyMEHTA.

[IpencraBieHure JaHHOTO TOKYMEHTa HE TpeOyeTcs B cilydae MpeCTaBICHUs
3adBJIEHUsI B (POpME SJIEKTPOHHOIO JOKyMEHTa MOCPEACTBOM OTIIPaBKU uepe3
JMYHBIA KaObuHeT EquHoro noprana rocyJapcTBEHHbIX U MyHUIIUIATbHBIX YCIYT.

B cayuyae nmpencraBneHusi 3adBieHHUs B (OpME 3IEKTPOHHOIO JOKYMEHTA
NPEAICTAaBUTENIEM 3asBUTENs, JACHCTBYIOUIMM HAa OCHOBAaHUU JIOBEPEHHOCTH,
K 3asBJICHUIO TaK)Ke MpUJlaraeTcsi JOBEPEHHOCTh B BHJIE JJIEKTPOHHOrO 0o0pasza
TaKoOro JOKyMEHTA.

2.6.4. 3anpemaercst TpeOOBATH OT 3aABUTENISA:

1) mpencraBieHHs OOKYMEHTOB W HMH(POpPMAlMM WM OCYIIECTBICHUS
JNEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  aKTaMH,  PETYJIUPYIOIIMMH  OTHOLIEHUS,
BO3HHKAIOILME B CBSI3U C IPEIOCTABICHUEM MYHUIIUNIAIBHBIX YCIIYT;

2) mpeicTaBieHUS JOKYMEHTOB M HMH(OpMAIuu, KOTOpbIe HaXOISITCs
B PAaCIOpPSDKEHHHM OpraHa, MpeJOCTaBISIOIEr0 MYHULHIIAIBHYIO YCIYry, WHBIX



TOCYIapCTBEHHBIX  OPraHoOB, OPraHOB MECTHOTO CaMOYMpaBICHHUS  JUOO
MOABEOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOyTpaBJICHUS OpraHH3alni, YYaCTBYIOLIHUX B MPENOCTaBIECHUN
MPeyCMOTPEHHBIX 4YacThio 1 crateu 1 @enepanbHoro 3akoHa ot 27.07.2010
Ne  210-®3 «O06  opraHuzanud  NOPEIOCTaBICHUS  TOCYJAPCTBEHHBIX
U MYHULUNAIBHBIX ycnyr» (manee — @Degepanbhbiii 3axkoH Ne 210-D3)
MYHULUNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMU IPAaBOBBIMU aKTaMU
Poccniickonn ®enepanuy, HOPMATHUBHBIMU IPaBOBBIMH akTamu Bomarorpaackon
001acTy, MyHUIUIAIFHBIMA MPABOBBIMH aKTaMH, 32 HCKIIOUEHUEM JTOKYMEHTOB,
BKJIFOYUEHHBIX B OIpPEACNICHHbIA 4YacTeio 6 cratbu 7 DenepanbHOro 3aKoHa
Ne 210-®3 nepedyeHb JOKYMEHTOB. 3asBHTENIb BIIPaBE NPEICTABUTHh YKAa3aHHbBIC
JOKYMEHThl U WHGOpPMAIMI0O B OPraHbl, MPEAOCTABISIONINEC MYHUIIUIATIHHBIC
YCIIyTH, 10 COOCTBEHHOW MHUIIMATHBE;

3) ocymecTBIICHUS JICHCTBHIA, B TOM YHCJIEC COTJIACOBAHHUU, HEOOXOIUMBIX
JUISL TIOJNyYEHHs TOCYJApCTBEHHBIX M MYHMIIMNAIBHBIX YCIYT W CBSI3aHHBIX C
oOpallleHHueM B HWHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJICHUS, OPraHU3al1H, 32 UCKIOYEHUEM ITOIYUYEHUS YCIYT U MOJTYyYEHHUS
JOKYMEHTOB U HH(QOpPMAINH, MPEJOCTABISEMbIX B pe3yJbTaTe MPEIOCTaBICHUS
TaKUX YCIYT, BKIIOUEHHBIX B [IEPEUEHb YCIYT, KOTOPHIE SBISAIOTCA HEOOXOUMBIMU
U 00513aTeIbHBIMU AJIS1 IPEIOCTABICHUS! MyHULIUIIANBHBIX YCIIYT;

4) mpencTaBiieHUs] JOKYMEHTOB ¥ HH(OpMAIMK, OTCYTCTBHE W (W)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX MJisi NPEIOCTABICHUS MYHHUIIMIAIbHON
yCIIyrd, JIMOO B MPEAOCTAaBICHUHM MYHULHMIIAJBHON YCIyrd, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CITy4aeB:

- U3MEHEHHE TpeOOBaHMII HOPMATHMBHBIX IMPABOBBIX AKTOB, KaCAIOLIUXCS
IIPENOCTABICHUS MYHULMIIAIBHON YCIYrd, IIOCJIE IEPBOHAYAJIBHOM IOJa4u
3asIBJIEHUS O MPEAOCTABICHUA MYHULIMITIAIBbHON YCIIYTH;

- Hajauuyue OmMOOK B 3asBJICHUU O TNPEJOCTABICHUM MYHHUIMIAIbHOM
YCIIYT'M ¥ JOKYMEHTAaX, MOJAAHHBIX 3asIBUTEJIEM IOCJIE NEPBOHAYAIBHOIO OTKa3a B
npueMe JIOKyMEHTOB, HEOOXOJMMBIX [IJIsi MpPEeNOoCTaBICHUS MYHULUIAIbHON
yCIIyTd, MO0 B MPENOCTaBICHUH MYHHUIMIIAIBLHOW YCIyTd U HE BKJIIOYEHHBIX B
IIPEICTABIICHHBIN PaHEe KOMIUIEKT JTOKYMEHTOB;

- HCTEYEHUE CpOKa ACHCTBUA IJOKYMEHTOB WM H3MEHEHHE WH(pOpManuu
MOCJI€ TEPBOHAYAJIILHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJIMMBIX IS
NPENIOCTaBIECHUSI ~ MYHUIMOAIBHOW  yclyrd, Ju00 B  NPEAOCTaBICHUU
MYHULANAIBHOWN YCIIYTH;

- BBISIBJICHME JOKYMEHTAJIIbHO TMOATBEPKIECHHOTO (hakTa (MpU3HAKOB)
OMMUOOYHOTO WU TPOTHUBOMPABHOTO JEUCTBUS (O€31EUCTBUS) TOKHOCTHOTO
JULA OpraHa, MPeIOCTaBISIOIIEr0 MYHULHUIAJIBHYIO YCIYTy, MYHULHUIIAJIBHOIO
CIIy’Kaliero, pabOTHHWKAa  MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHHKA
OpraHu3alyy, TpeaycMoTpeHHor YacThio 1.1 crateu 16 DenepanbHOro 3aKoHa
Ne 210-®3, npu mepBOHAYATLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUI  TIPEAOCTaBICHHUS MYHUIUNAIBHON YCIyrd, JubOO B MPEeAOCTaBICHUU
MYHULMIAIBHOW YCIyTH, O YEM B MHCbMEHHOM BHJIE 33 MOJIUCHIO PYKOBOJUTENS
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opraHa, MNPEAOCTABIIAIONIET0  MYHHIMOAIBHYIHO  YCIYTry,  PYKOBOIUTEIS
MHOTO(QYHKIIMOHAJILHOTO 1IEHTpa TMpU [EPBOHAYAIBHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUSI MyHUIIMTIAIBHOU YCIYTH, JIUOO
PYKOBOAUTENS OpraHu3aldd, NpeaycCMOTpeHHoM 4yacteto 1.1 cratem 16
®epnepanbHOro 3akoHa Ne 210-@3, yBegomisieTcs 3asiBUTENb, a TAKKE IPUHOCITCS
W3BUHEHUS 32 JOCTABJICHHbIEC HEY100CTBA;

5) npenocTaBieHUs HA OyMaKHOM HOCHUTEJIE JIOKYMEHTOB M HMH(OpMaIuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM
7.2 wactm 1 crareum 16 @epepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHUEM
CllydyaeB, €CJIM HAHECEHHWE OTMETOK Ha TakKuhe JOKYMEHTHI JMOO HX H3bSITHE
ABJIIETCSI HEOOXOAWMBIM YCIIOBUEM IPENOCTABICHUS TOCYJIAPCTBEHHOW WIIA
MYHUITUTIATPHOW YCIyTH, W WHBIX CIIy4aeB, YCTAaHOBJIICHHBIX (eaepaibHBIMU
3aKOHaMH.

2.7. OcHOoBaHMs ISl OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNS MYHUIIUTIAJIbHON YCIIyTH:

3asBUTENIO0 HANpPAaBIsAETCS YBEIOMIIEHME OO0 OTKa3e B IpHEME K
PAaCCMOTPEHHUIO 3asBJICHUS B CIECIYIOIIUX CIydasX:

1) 3asBUTENIEM HE TMPEACTABJICHBI JOKYMEHTHI, yKa3aHHbIe B MyHKTe 2.6.1
HACTOAILIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

2) 3agBJICHME HE COOTBETCTBYET YCTAHOBJIEHHOW Qopme u/uiu
TpeOOBaHMAM MYHKTA 2.6.3 HacTOSAMEro AAMUHUCTPATUBHOTO PETIIAMEHTA;

3) npu oOpameHuu 3a NPEeIOCTAaBICHUEM MYHHMIMNAIbHOW YCIYTH B
ANIEKTPOHHON (opMe B pe3yJibTaTe MNPOBEPKU KBATU(PUIMPOBAHHOU TMOAIMUCH
BBISIBJICHO HECOOJIIOJICHHE YCTAHOBJIEHHBIX cTaThell 11 denepasbHOro 3aKoHa OT
06.04.2011 Ne 63-@3 «O06 smekTpoHHON TToATUCKY (nanee — DeepanbHbIN 3aKOH
No 63-D3) ycioBuil npu3zHaHUs ee JeHCTBUTEIHHOCTH.

2.8. HcuepnbiBaromivii NEpPeYeHb OCHOBAHUM MJII MPHOCTAHOBJIEHUS
NPEAOCTABICHNS MYHULUNAIBHOM YCIYrd WIA OTKa3a B MPEAOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

2.8.1. OcHoBaHMs J11 TPUOCTAHOBJIEHUS MPEJOCTABICHNUSI MYHHUIIMIAIbHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHUSIMH I OTKa3a B TIPEIOCTaBICHUU MYHHUIIUMIAIBHON
YCIIYTH SABJISIFOTCSL:

2.8.2. YIIOTHOMOYEHHBIN OpraH MPUHUMAET pelieHue 00 OTKa3e B mepenaye
YKUJIOTO MOMELIEHUSI B COOCTBEHHOCTh IPaXk/laH B cllydae:

1) oTCyTCTBHS COTJIaCHSI C TIPUBATH3AIMEW JKHIIOTO IOMEIIEHUS OJHOTO
U3 YICHOB CEMbH 3asBUTENS, JUL, 3aPETUCTPUPOBAHHBIX B IMPUBATH3UPYEMOM
KUJIOM TMOMEIICHHUH, JIUI], UMEIOIIKUX MPAaBO MOJb30BaHUS TaHHBIM MOMEILEHUEM
Ha YCIOBHUSIX COLMAJIbHOrO HailMa M HE HCHOJB30BABIIMX I[PaBO Ha
MPUBATU3ALINIO;

2) ycTtaHOBJeHHUs (aKTa HCIOJL30BaHHMS paHee 3asBUTEIIEM TIpaBa Ha
NPUBATU3ALIMIO SKWJIOTO T[OMEIIEHUSI B COBEPIICHHOJETHEM BO3pacTe Ha
teppuropun Poccuiickoit @enepaunu;

3) nmpexacraBieHHs B YIOJHOMOYCHHBIM opraH, MO®I] 3asBieHus B
IPOU3BOJIBHON (hopMe 3asiBUTENIeM M (W) YJI€HAMHU €T0 CEMbHU, MPETEHTYOINMHU
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Ha TIOJTy4YEHHWE MYHUIIMIIAIBLHON yCIyrH, 00 OTKa3e B TPEIOCTaBICHUU
MYHUIIMTIATBHOM YCIIYTH Ha JII000M CTaJANK OKa3aHUs MyHUIIMTIATLHOU YCITyTH;

4) OTHECEHHUs JKUJIOTO MOMEIICHHS K CHCIHATM3UPOBAHHOMY JKUJIHITHOMY
dboHAYy B YCTAaHOBIEHHOM 3aKOHOM TIOpSAJKE, a TaKKe€ OTHECEHMs >KUJIOTO
MOMEIIEHUSI K MOMEIICHHSIM, YKa3aHHbIM B cTatbe 4 DenepanbHOrO 3aKOHa OT
04.07.1991 Ne 1541-1 «O npuBatuzamuu xuiauiniHoro (onma B Poccuiickoi
Oenepauuny;

5) OTCYTCTBHS JKWJIOTO IIOMEIICHHS B COOCTBEHHOCTH MEIBEIUIIKOTO
TOPOJICKOTO TIOCEJIEHUS;

6) mpemocraBieHWs OTKa3a OpraHa ONEKH © IONEYUTEIhCTBA B
NpUBATU3allMM B Clly4ae, €CIAM B MPUBATUZUPYEMOM SKWJIOM MOMENICHUU
MPOXKUBAIOT UCKIIOUUTEIIBHO HECOBEPIIICHHOJIETHUE, a TAKKE B CIydae y4acTus B
MIPUBATU3AIMH HEJIEeCITOCOOHBIX (OTPaHUYCHHO JIEECITOCOOHBIX ) TPaXKIaH;

7) TmpemocTaBicHHWs OTKa3a OpraHa OICKH H IONCYUTEIbCTBA B
MPUBATU3ALIMM B CIIy4ae OTKa3a OT y4acTHsl B MPUBATU3AIUU KUJIOTO MOMEIICHUS
HECOBEPIIICHHOJIETHUX, HEJEECIIOCOOHBIX (OTpaHUYEHHO JEECIIOCOOHBIX) TpaXIaH;

2.9. MyHununaibHas yciayra IpeIoCTaBisieTcss OeCIIaTHO.

2.10. MakcuManpHOE BpeMs OKUJAHUS B OUYEepeu MPH Mojade oOpaleHus
U TIpU TOIYYECHHH pe3ylibTaTa MPEAOCTaBICHUS MYHHUIUIIAIBHON YCIYTU
COCTaBISICT 15 MUHYT.

2.11. Cpok peructpanuu 3agBJICHHUS O MPEAOCTABICHUN MYHUIUNATbLHOU
yCIIyTH

- Ha JUYHOM IIpUeMe rpaxaaH — He Oosee 15* MUHYT;

- IIPY TIOCTYIUICHHUM 3asBJICHUS U TOKYMEHTOB IO noute uin yepe3 MOL] —
He Oosee 3* nHel co AHS MOCTYIUIEHUS B YIIOJHOMOYEHHBIN OpraH;

- TIpU TOCTYIUJICHUM 3asiBJIeHUs B (opMe IJIEKTPOHHOTO JIOKYMEHTa
nocpeAcTBOM ENMHOro moprana rocy/1apCTBEHHbIX U MYHUIIUIIATIBHBIX YCIYT — HE
no3aHee | pabodero mHS, CIEAYIONIETO 3a JHEM IIOCTYIUICHUS 3asBIICHUS B
YIIOJTHOMOYEHHBIN OpraH.

2.12. TpeOoBaHuS K TOMEIIEHUSM, B KOTOPBIX IMPEIOCTABIISCTCS
MyHULIMNAIbHASL YCIYyTa, K 3a]ly OXHUJAHUS, MECTaM IS 3allOJHEHHUs 3alpOCOB O
MPEIOCTABIICHUN MYHULUMAIBHON yCIyrd, WH(OOPMAIMOHHBIM CTEHIAM C
oOpa3llaMM UX 3aloJHEHUS M TIEPEYHEeM JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEAOCTaBICHUS MYHHUIUMIIAIIBHOW YCIyTd, B TOM 4YHCIE K OO0ECIEUYCHUIO
JOCTYMTHOCTH JIJI1 HWHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C
3aKOHOIATeNBCTBOM Poccuiickoit denepaniy 0 COMAIbHON 3aIIUTE NHBAJIUIOB

2.12.1. TpeOoBaHus K TOMEUICHUSIM, B KOTOPBIX HPEIOCTaBISAETCS
MYHULIUMTAIbHAS yCIIyTa.

[ToMemennsi, B KOTOPBIX NPEAOCTABISETCS MYHHUIMIIAIbHAS —yCIIyra,
o0ecreynBarOTCsl HEOOXOIUMBIMU ISl PEOCTABJICHUS] MYHUIIMITAILHON YCITyTH
o0opynoBaHueM  (KOMMbBIOTEpAaMHU,  CpPEACTBAMH  CBS3H,  OPTTEXHHUKOM),
KAHIICIAPCKUMH  TIPUHAJICKHOCTAMHA, HWH()OPMAIMOHHBIMA ¢ CIPABOYHBIMH
MaTepHuaiamu, HarsAHOW nH(OpMaIuei, CTYIbIMHA U CTOJIAMH).

[Tomemennss angMuHUCTpau MeaBeIUIKOro TOPOJCKOrO  ITOCEJICHUS
JIOJKHBI COOTBETCTBOBAThH caHUTapHbIM npasuiam CII 2.2.3670-20 «CanurtapHo-
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AMUACMHUOJIOTHUECKUE TPEOOBaHUS K YCIOBUSM TPYJa», YTBEPKICHHBIM
MIOCTAHOBJIEHHEM [ J1aBHOTO rocyAaapCTBEHHOrO0 CaHUTApHOro Bpaya Poccuiickoi
Oeneparun ot 02.12.2020 Ne 40, u ObITh 000pPYAOBaHBI CpEACTBAMH
MOKapOTYLICHHUS.

Bxog wu BbIXxon U3 TmOMeNIEHUH OOOpPYAYIOTCS COOTBETCTBYIOIIUMHU
yYKa3aTEIsIMH.

Bxog B ymonHOMoOYeHHBIH opraH oOopyayerca HHPOPMAMOHHOM
TaOMMUKONM (BBIBECKOH), coaepikameid WHPOpManuio O HAMMEHOBAaHUHU, MECTE
HaXO0XJICHUS
U PEKUME padOTHI.

Kabunetrst o0opyayroTcs WHGOPMAIMOHHONW TaOJWYKON  (BBIBECKOH),
comepkamied WHGOPMAIMIO O HAWUMEHOBAHWU  YIIOJIHOMOYEHHOTO OpraHa
(CTpYKTYpHOTO nojApa3aeicHus), OCYIIIECTBIISIOIIETO Mpe0CTaBICHUE
MYHULUNAIBHON YCITYTH.

2.12.2. TpeGoBaHus K MeCTaM O>KHIaHUS.

Mecra 0XuaHusi TOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSM IS
3asiBUTEJICH U ONTUMAJIBHBIM YCIOBUSM PabOThI CHIEIUATUCTOB YIIOJTHOMOUYEHHOTO
oprasa.

Mecra oxugaHusi AOKHBI OBITH OOOPYIOBAaHBI CTYJIBSIMU, KPECEIbHBIMU
CEKIUSIMU, CKAMbBSIMHU.

2.12.3. TpeOoBaHus K MECTaM MpUEMa 3asiBUTEIIEH.

[Ipuem 3asiBUTENEN OCYIIECTBISCTCS B CIELUHUAIBHO BBIICICHHBIX JIJISI 9TUX
[eJIEV TOMEIICHUSX.

Kaxnoe pabouee MecTo CHelUaIrCTOB YIIOJIHOMOUYEHHOTO OpraHa JOJIKHO
OBITh OOOPY/IOBAHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYyMa
K HeoOXOAMMBIM HWH(POpPMAIIMOHHBIM  0a3aM  JaHHBIX, I[€YaTalOIUM U
KOMUPYIOLIUM YCTPOMCTBAM.

[Ipu opranuzamuu pabouymx MeCT JODKHAa OBITh TPEIyCMOTpPEHA
BO3MOKHOCTh CBOOOJIHOTO BXOJla M BBIXOJIa CHEIHAIUCTOB YIOIHOMOYEHHOTO
opraHa 13 OMEIICHUsI IPYU HEOOXOIUMOCTH.

Mecra cpaum W MOJYy4YEHUS JOKYMEHTOB 3asBUTEISIMHU, MeECTa s
WHOOPMUPOBAHMS 3asBUTENICH U  3alOJHEHUS HEOOXOMUMBIX JOKYMEHTOB
00OpYAYIOTCSL CTYJbsIMU (KpeciamMH) W CTOJaMU M O0O0ECHeuMBaIOTCS MHUCYEH
OyMaroi U MUCbMEHHBIMU MPUHAIIICKHOCTIMH.

2.12.4. TpeOoBanus K HHPOPMAIIIOHHBIM CTEHIAM.

B nomeneHusax ynoJHOMOYEHHOTO OpraHa, MpeAHa3HaYeHHBIX JJIs1 paboThl
C 3asSBUTENISIMHU, pa3MEIIalOTCd HHGOPMAIMOHHBIE CTEHJbI, O00ECIEeYMBAIOIINE
noyueHue nHhopMaIy o Ipea0CTaBICHUN MyHULIMTTIATILHOW YCITyTH.

Ha undopManmonssix cteHaax, opUIMAIBHOM CaWTe YMOJHOMOYEHHOTO
opraHa pa3MeNIarTcs cieayronme nHHOPMAIMOHHBIE MaTEPHAIIBI:

M3BJICYEHUS W3 3aKOHOJATEIbHBIX W HOPMATHUBHBIX IPABOBBIX AaKTOB,
COZIEpKAIlUX  HOPMBI, PETYJIUPYIOUIUME  JIEITEIbHOCTh IO  HCIOJHEHHIO
MYHULIUNAIBHOWN YCITYTH;

TEKCT HACTOSIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

uH(pOpMaIUs O MOPSAKE UCTIOTHEHHS] MYHUIIMITAIbHON YCITyTH;
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MepPEUYCHb JIOKyMEHTOB, HEOOXOTMMBIX TSI MIPEIOCTABICHUS
MYHUIUTIATBHOU YCITYTH;

(dbopMbl U 00pa3Lbl JOKYMEHTOB ISl 3aIIOJIHEHHUS.

CBEJICHUS O MeCTe HaxOoxkJAeHus U Tpaduxe paboTbl HAMMEHOBaHUE
aJIMUHUCTPALIMA MYHULIUIIATILHOTO oOpa3zoBanus u MOILJ;

CIIPaBOYHBIE TEIEPOHBI;

ajZipeca 3JIEKTPOHHOM NOUTHI U ajipeca MIHTepHeT-caiiToB;

uH(pOpMaIUs O MECTe JIMYHOTO MpUEMa, a TaKXKEe 00 YCTAHOBJICHHBIX IS
JUYHOTO MpUEMa JHSIX U Jacax.

[Ipu m3meneHnM WHGOPMAIMK M0 WCIOJHCHUIO MYHHITUIIATIBHOW YCIyTH
OCYILIECTBIISIETCS €€ MEePUOANUECKOe OOHOBIICHHUE.

BusyanbHas, TekcTOoBas ©W MyJlbTUMEAWiHAS HWHGOPMAIHSI O TOPSIKE
MPEIOCTABIICHUS MYHUITUTIAIBLHOW YCIYTH pa3MerniaeTcss Ha HHQPOPMAIMOHHOM
CTeH/e WM HH(DOpPMAIMOHHOM TepMHHase (YCTaHABIMBACTCS B YIOOHOM IS
rpaxjaaH MecTe), a Takke Ha EauHoM mopraie rocyaapCTBEHHBIX
YU MyHHIMIAIBHBIX yciayr (Www.gosuslugi.ru), a Taxxe Ha oduIHaIbHOM caiiTe
yIOJIHOMOYEeHHOTO oprana (Www.adm-medved.ru).

OdopmiieHre BU3yallbHOM, TEKCTOBOM M MYJIbTUMEAUUHONW HHGOpMAINH
O TIOpSAJIKE MPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTU JOJHKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY U CIIYXOBOMY BOCIIPHUSITHUIO 3TOM HHGbOpMAIUH
rpaKIaHaAMH.

2.12.5. TpeOoBanuss K OOECIEUEHUIO JIOCTYMHOCTH MPEAOCTABICHHUS
MYHHUITUTIATFHOW YCITYTH JIJI1 MHBAJIAIOB.

B mensx oOecreyeHus  yCIOBHM  JOCTYIMHOCTH IS  MHBAJIUIOB
MYHUIUNATBHOU YCIYTH JI0JKHO OBITH 00€CTIEUEHO:

- OKa3zaHWe JOJDKHOCTHBIMH JIMIIAMH aJIMHHHCTpAUd MeaBEaUIIKOTO
TOPOJICKOTO TIOCENIEHUs

MOMOIIM WHBAJIKIAM B TMOCAJKE B TPAHCIIOPTHOE CPEICTBO U BBICAIKE W3
HEro TMepeja BXOJAOM B MOMENIEHUS, B KOTOPBIX MPEIOCTABISAETCS MyHUITUTIATbHAS
yciyra, B TOM quclie
C HCTIOJIb30BAHUEM KPECIIa-KOJISICKH;

- OecnpensITCTBEHHBIN BXOJl MHBATUIOB B IIOMEIIIEHNE U BBIXOJ] U3 HETO;

- BO3MOXKHOCTH CaMOCTOSITEJIbHOTO TEPEABMKCHHUS MHBAJIUIAOB IO
TEPPUTOPHUH OPTaHU3AIUH, IOMEIICHUS, B KOTOPBIX OKa3bIBACTCSI MYHHUITUTIATbHAS
yCllyra;

- COIPOBOXKJICHWE WHBAIHJIOB, UMCIOIINX CTOWKHE PaccTpoiicTBa (PyHKITMU
3pEHUS W CaMOCTOSITEILHOTO TIEPEABIIKEHUS, M OKa3aHUE WM IIOMOINM Ha
TEPPUTOPHUH OPTaHU3AINH, TOMEIICHHS, B KOTOPBIX OKa3bIBACTCSI MYHHUITUIIATbLHAS
yCIyTa;

- HaJJIeXalee pa3MelleHne OO0OpYy/IOBaHWS W HOCUTENEeW HHQPOpMAIUH,
HEOOXOMMMBIX JiJisi  o0ecrieueHus: OecHpensITCTBEHHOTO OCTYyINa WHBAJIUIOB
B TTIOMEMICHUS U K yCIIyTaM, C Y9€TOM OTPAaHUYCHUHN MX KU3HEICATCIbHOCTH;

- IyonmupoBaHUE HEOOXOIMMOMW JJIsi WHBAIHMIIOB 3BYKOBOW W 3pUTEIHHOU
uHhopMaIuu, a TaKXKe HAJNWCEH, 3HAKOB W HMHOW TEKCTOBOW U rpadudecKoi
uH(OpMAIUU 3HaKaMU, BBIMIOJTHEHHBIME peibe(HO-TOUeYHBIM mpudTOoM bpaiins;
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- IOTIYCK CYpAOIEPEeBOIUHKA U TU(DIOCYPIOTIEPEBOTUNKA;

- JOTTYCK COOaKHU-MIPOBOAHHUKA pu HaJIU4Iuu NOKYMEHTA,
MOATBEPKIAIONIETO €€ CHelualbHOoe O0ydYeHHuEe M BBIIAHHOTO 1o (opme U B
MOPSIJIKE, KOTOPBIE OMNpENENstoTcsl (efepaabHbIM  OPraHOM HCIIOJHUTEIIbHON
BJIACTH, OCYUICCTBJSIONMM  (PYHKIIMM TI0O  BBIpabOTKE W  peanu3aluu
roCcyapCTBEHHOW MOJMTUKYA U HOPMATUBHO-TIPABOBOMY PETYJIHMPOBAHUIO B cepe
COIIMAJIbHOM 3aIIUTHI HACEJICHHUS;

- TPEAOCTaBICHHUE MPH HEOOXOAMMOCTH YCIYTHM MO MECTy >XUTEIbCTBA
WHBAJIMJA WIHA B TUCTAHUIUOHHOM PEXKUME;

- OKa3aHWe JOJDKHOCTHBIMHM JHMIAMH aJIMHHHCTpauuMd MeaBeauiKkoro
TOPOJICKOTO MOCENEHUS

WHOM HEOOXOJUMON TIOMOITM WHBAJIWAAM B MPEOJOJCHUU Oapbepos,
NPENSATCTBYIOUIUX IMOJIYYEHUIO UMH YCIYT HapaBHE C IPYTUMH JIMLIAMHU.

2.13. [lokazaTenu JOCTYIHOCTH U Ka4eCTBA MYHUIIUIAIBHOU YCIIYyTH.

OCHOBHBIMH IIOKA3aTEJISIMU JTOCTYITHOCTH MPEAOCTABICHUs MYHUIIMIIAIIBHON
YCIIYTH SIBJISIFOTCSL:

HaJIMYUE TMOJHOMW M MOHATHOM HMH(OpMalMM O TOpPSAKE, CPOKax M XOJe
MPEACTaBICHUS MYHULHATAITBHOM yCIIyTu B UH(GOPMaLMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX CETSIX OOILIEro IMoJIb30BaHUA (B TOM 4YHCIIE B CETU
«HTEepHeT»), cpencTBax MaccoBOi HHMOpMALINY;

BO3MOKHOCTh TIOJIYYECHHS 3asABUTEJIEM YBEIOMJIEHUH O MPEJOCTABICHUH
MYHUIMOAIBHOM YCIYrd ¢ mnomoibio EauHOro moprana rocyJapCTBEHHBIX U
MYHUIUTATBHBIX YCIIYT;

BO3MOXKHOCTh ~ TOJly4eHHs] HMHPOpPMAlMKM O XOJ€ MPEeAOCTaBIICHUA
MYHUIUMOATBHOW YCIYrd, B TOM YHUCJIE C HCHOJb30BaHUEM HH(OPMAIMOHHO-
KOMMYHUKAILIMOHHBIX TEXHOJIOTHA.

OCHOBHBIMM TIOKa3aTENsIMH KadecTBa NPEIOCTABICHUS MYHULUIIAJIbHOU
YCIIYTH SIBJISIFOTCSL:

CBOEBPEMEHHOCTb  MPEJOCTABICHUS  MYHMIMNAIBHOW  yCIyIM B
COOTBETCTBUM CO CTAaHAAPTOM €€ IPENOCTABICHUS, YCTAHOBICHHBIM HACTOSIINM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

MUHUMAJIBHO BO3MOXXHO€ KOJIMYECTBO B3aUMOJEWCTBHI I'pakJlaHWHA
C IOJKHOCTHBIMU JIMIIAMH, YYaCTBYIOUIUMHU B MPEJOCTABICHUH MYHHUIIMIAIBLHON
YCIIyTH;

OTCYTCTBME OOOCHOBAaHHBIX kajno0 Ha  jeiicTtBus  (Oe3neicTBuHE)
COTPYIHHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIEHUE K 3asIBUTEIISIM;

OTCYTCTBUE  HAapyUI€HUH  YCTAaHOBJIEHHBIX CpPOKOB B  IIpoLecce
MPEI0CTABICHUS MyHUIIUTIATBHOM YCITYTH;

OTCYTCTBUE 3asBJICHUI 00 OCTIapyBaHUM PEIICHUH, JeHCTBUM (0e31eicTBuS)
YIOIHOMOYEHHOTO  OpraHa, €ro  JOJDKHOCTHBIX — JIML,  IPUHUMAEMBbIX
(COBEpLIEHHBIX) MpPU MPENOCTABICHUM MYHHIMNAIBHONW YCIYyrd, IO HWTOTaM
pPaccMOTPEHUs KOTOPBIX BBIHECEHBI PEIICHHsS 00 YIOBJIETBOPEHUU (YACTUYHOM
YIOBIIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.

2.14. Uuple TpeOoBaHUS, B TOM UHWCIE YUYUTHIBAIOIIME OCOOEHHOCTH
IPEIOCTABIICHUS! MYHULIMTIATBHBIX YCIIYT B AIeKTpoHHOU popme u MOII.
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OcoOeHHOCTH OCYHIECTBIICHHS] OTAECIBHBIX aJMUHUCTPATUBHBIX MPOLIEAYD,
JEUCTBUM, BBITIOJTHEHUE KOTOPBIX oOecrieuynBaeTcs 3asIBUTEIIIO
OpyU  TPEJOCTAaBICHUHM MYHHULMUINAIBHOM yCIyrM B 3JEKTpOHHOU (dopwme,
M TPENOCTABJIECHUS MYyHHUIMNAIBHOU yciyru 4yepe3 MODI[ ycTaHOBIICHBI
B pazjelie 3 HacToAWEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, nocjie10BaTeJIbHOCTh U CPOKHU BbINOJTHEHUS
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAIKY UX BBINOJIHEHHS, B
TOM 4K CJIe 0COO€HHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX MPOIEAYP B
3JIEKTPOHHOM Gopme, a TaK:Ke 0COOEHHOCTH BHINOJIHEHUS
aIMHUHUCTPATHBHBIX MPOLEAYP B MHOTO(PYHKIMOHAJBHBIX HEHTPAaX

3. IlpenocTaBneHne MyHUITUIAIBHON YCIyTH BKIIIOYACT B C€Osl CIAEAYIOIHNE
aJIMUHUCTPATUBHBIE TIPOIICTYPHI:

1) mpueM W perucTpanus 3asBJICHUS M NPUIAracMbIX K HEMY JTOKYMEHTOB
(oTka3 B TMpuUeMe K PACCMOTPEHHUIO 3asBICHUS M TMpUIaraéMblX K HEMY
JIOKyMEHTOB);

2) hopMHUpOBaHKE U HAMPABJICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPTaHblI,
Y4acTBYIOIIKE B MPEIOCTABICHUN MYHUIIUITAIIbHON YCITYTH;

3) paccMoTpeHue JOKYMEHTOB W CBEJCHUM, NMPUHATHE PEIICHUsS, BblTadya
(HampaBlieHUE) pe3ybTara.

3.1. IIpueM u perucTpanus 3asBICHHUS W IPWIATaeMbIX K HEMY JTOKYMEHTOB
(oTKa3 B mpueMe K PACCMOTPCHUIO 3asBICHUS W NPUIAraeMblX K HEMY
JTOKYMEHTOB).

3.1.1. OcHoBaHuMeM i1 Hayana aAMUHUACTPATUBHOM NPOLIEAYPHI SIBISETCS
MOCTYIUICHUE B YIOJHOMOYEHHBIA OpraH 3asiBIICHHS M MPWIAraeMbIX K HEMY
JIOKYMEHTOB, Ha JIMYHOM mnpueme, yepe3 MOPLI, moyToBbIM OTHIPABICHUEM WU
B DJICKTPOHHOH (hopme.

3.1.2. Ilpu mnpueme 3asgBICHUS U JOKYMEHTOB JIOJDKHOCTHOE JIUIIO
aIMUHUCTpaLMU MeaBeInuIKOro TOPOACKOr0 MOCEIEHUs, OTBETCTBEHHOE 3 IIPUEM
M perucrpanuro 3assieHus, cneuuamuct MOIl, ocymecTBidomnui npueM
JOKYMEHTOB, IPOBEPAECT KOMIUIEKTHOCTh NPEACTABIEHHOIO B COOTBETCTBUH C
nyHktamu 2.6.1 m 2.6.2 HacTosiero AJIMUHHCTPATUBHOTO PErJaMEHTa IMaKeTa
JIOKYMEHTOB, MPU HEOOXOUMOCTHU JEIaeT KOMHUIO C MPECTABICHHBIX 3asiBUTEIIEM
MOJJIMHHUKOB JJOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JJomxHOCTHOE JUIO agMUHUCTpauuu MeaBEeIUIIKOr0 TOPOJACKOTrO
MOCEJICHUS, OTBETCTBEHHOE 3a MPHUEM MU PETUCTPALUIO 3aSBJICHUS, TPUHUMAET U
PETUCTPUPYET 3asIBJICHUE C MTPUIIAraéMbIMU K HEMY IOKYMEHTAMU.

3asiBlicHME W TpWIaraéMble K HEMY JOKYMEHTbI, IIOCTYIUBIIHE B
aIMUHUCTpALMI0 MeaBennIKOro ropoJACKOTrO IOCEIEHUsS B JJIEKTPOHHOM BHJIE,
PETUCTPUPYIOTCS B 0OIIIEM TTOPSIJIKE.

[Tonyuenne 3asBi€HUST MW  MPUIAraéMblX K  HEMY JIOKyYMEHTOB
MOATBEP)KIACTCS YIIOJTHOMOYCHHBIM OpPTaHOM IIyTEM BbIJIauu (HAMpPaBICHUS)
3asIBUTEJII0 PACIIHCKU B MOJIYYEHUH JOKYMEHTOB C YKa3aHUEM MX MEPEUHs U JAaThl
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UX TOJIYyYEHUs YIMOIHOMOYEHHBIM OpPraHoM, a TakKe C YyKa3aHUEM MepeyHs
CBEJICHUN M JOKYMEHTOB, KOTOpbIE OYIyT MOJY4YEHBI MO MEXBEIOMCTBEHHBIM
3anpocaM. B cnydae mnpenmocraBieHuss OOKyMeHTOB uepe3 MOIL[ pacnucka
BbIIAeTCs yKa3aHHbIM MOILI.

[Ipu noctynineHnn 3adBiI€HUS U IPUJIAraéMbIX K HeMy JOKyMeHTOB B M®DII,
MOCHEAHUN HE TO3JHEE [HS, CIEAYIOIEro 3a JTHEM UX IOCTYIUICHUS,
oOecrieynBaeT TNepenavy 3asBICHUS M MPUIAraéMbIX K HEMY JOKYMEHTOB B
YIOJITHOMOYEHHBIN OPraH.

3.14. Ilpu nocTymjeHUH 3asABJICHUS IO TOYTE€ JOJLKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHULHAIIAIBHOU
YCIIyI'Y, TPUHUMAET W PETUCTPUPYET 3asBICHUE C MpUIaraéMbIMU K HEMY
JIOKyMEHTaMHU.

[Tomyuenue 3asBieHus B popMe dIEKTPOHHOTO TOKYMEHTA U MpUjIaraeMbIix
K HEMy JIOKYMEHTOB MOATBEPKIAAETCA YIOJHOMOYEHHBIM OPraHOM IIyTEM
HaIlpaBJICHUS 3asIBUTEIIO YBEIOMIICHUS], COJZIEpKAIIEro BXOJISALIUI
PErUCTPAallMOHHBI HOMEp 3asBJICHMS, JaTy IOJYYEHHs YIOJIHOMOYECHHBIM
OpraHOM YKa3aHHOTO 3asBJICHUS M NPUJIAracMbIX K HEMY JOKYMEHTOB, a TaKXKe
nepeyeHb HAaUMEHOBAaHUU (DaiyioB, TNpPEACTABIEHHBIX B (OpMeE 3IEKTPOHHBIX
JOKYMEHTOB, C YKa3aHUEM UX 00beMa, a TaKXKe IepedHs CBEACHUMN U JTOKYMEHTOB,
KOTOpbhle OyIayT TOJydyeHbl 10 MEXKBEIOMCTBEHHBIM 3ampocaM (nanee -
YBEJOMIICHHE O TIOJIyYCHHUH 3asIBJICHU).

VYBenomieHrue O TONYYEHUW 3asBJICHUS HANpaBISIETCS  yKa3aHHBIM
3asiBUTEJIEM B 3asBJICHUM CIIOCOOOM HE MO3/JHEEe padoyero JHs, CIEIYIOUIETro 3a
JTHEM TIOCTYIUJICHUS 3asIBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

3.1.5. Ilpu mocTyruieHUH 3asiBICHUSI B AJIEKTPOHHOM (POpME TOJIKHOCTHOE
JULO  YNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEAOCTABJIECHUE
MYHUIIUIIAJIBbHON YCIYTH, B TeueHue 1 pabodero JHS ¢ MOMEHTa €ro perucTpanuu
IIPOBOJUT MPOBEPKY MOJIMHHOCTH ITPOCTOM 3JIEKTPOHHOM IMOANMCH 3asiBUTENS C
UCIIOJIb30BaHUEM COOTBETCTBYIOILIETO CEpBUCA €UHON CHCTEMBbl UJIEHTHU(PUKALUU
U ayTeHTU(UKALMW, a TaKxkKe Mpoleaypy MPOBEPKH JAECHCTBUTEIHLHOCTU
KBAJIM(UUMPOBAHHON TOJAMUCH, C HUCIHOJB30BaHUEM KOTOPOM MOJMHCAHO
3asiBJIEHUE (ITAKET 3JIEKTPOHHBIX JOKYMEHTOB) O MPEIOCTaBICHUN MYHUIIMIAIIBHON
yCIyTd, MpelycMaTpUBAIOLIyI0 MPOBEPKY COOIIOACHUS YCIOBUN, yKa3aHHBIX B
cratbe 11 denepanbHoro 3axkona No 63-03.

B cinywyae ecnum B pesynbTaTe MPOBEPKU KBATU(PHUIMPOBAHHOW MOIMUCU
OyZeT BBISBIIEHO HECOOJIIOICHUE YCTAHOBJEHHBIX YCJIOBHI NpHU3HAHUA €€
JIEUCTBUTEIBLHOCTH, YIOJHOMOYEHHBI OpraH B TEUYEHUWE TPEX JHEH CO JHA
3aBEpILICHUs MPOBEICHUS TAaKOW NPOBEPKH MPUHUMAET peuieHue o0 OTKa3e B
npyueMe K pacCMOTPEHMIO 3asiBJICHUSI M HAIpaBIsieT 3aABUTENIO YBEJOMIIEHHE 00
TOM B JJIGKTPOHHOM ¢opMe C yKa3aHHEeM IyHKTOB cTtatbu 11 DenepaiibHOTO
Ne 63-@3, KOTOpBIE MOCITY NI OCHOBAHUEM JIJISI IPUHATHUS YKa3aHHOT'O PEILIECHUS.
Takoe  yBegOMJIEHHE  MOANUCHIBACTCS  KBAIU(DUIMPOBAHHONW  MOIIHUCHIO
PYKOBOJIWTENS  YHNOJHOMOYEHHOIO OpraHa WM  YINOJHOMOYEHHOIO UM
JOJDKHOCTHOTO JIMIA W HAINPABISETCA MO aJpecy AJIEKTPOHHOM IMOYTHI 3asSBHUTENS
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om0 B €ro JWYHBIA KaOMHET Ha FEauHOM mopTane ToCyJapCTBEHHBIX U
MYHULUNAIbHBIX YCIYT.

B ciyyae BbIABIEHUSI UHBIX OCHOBAaHUW JIJISI OTKAa3a B MPHUEME JOKYMEHTOB,
NEPEUUCICHHBIX B MYHKTE 2.7 HACTOSAMIETO0 AJIMUHUCTPATHUBHOTO PErJIaMEHTa,
JOJDKHOCTHOE ~ JIMIIO  YIOOJHOMOYEHHOrO  OpraHa,  OTBETCTBEHHOE  3a
MPEAOCTABICHNE MYHUIIMIAIBHON YCIIYyT'M, OTKa3bIBAa€T B MPUEME JTOKYMEHTOB C
yKa3aHUEM NPUYMHBI TaKOro OTKa3a (MpU JIMYHOM OOpaIllEHUU 3asgBUTENsS) JTUOO
oopMIISIET W HaIpaBisSeT yBEAOMIICHHE 00 OTKa3e B MPHUEME K PaCCMOTPEHUIO
3asBJICHUSA W TNPUJIAraéMbIX K HEMY JAOKYMEHTOB IO IMOYTE WM 4epe3 EnuHbii
MOpTaJl TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr (B cllydae MOCTYIUICHUS
3asBJICHUSA W TMPUIATa€MbIX K HEMY JOKYMEHTOB IO IOYTE WJIM B 3JEKTPOHHOU
dopmMe ¢ WCHOAB30BaHWEM ENWHOTO  mopTajia  TOCYAapCTBEHHBIX U
MYHULMNAIBHBIX yCiIyr). JlaHHOE yBeqOMJICHUE MOANMUCHIBAECTCA PYKOBOIUTEIEM
YIOJIHOMOUYEHHOT'O OpraHa Wi YIOJHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIUIIOM.

3.1.6. MakcumanbHbIN CPOK UCIIOTHEHUS AIMUHUCTPATUBHON MPOLIETYPHI:

- Ha TUYHOM TIpUEMe TpaxkaaH — He 6osee 15 MuHyT;

- [IPY MOCTYIUICHUH 3asBJICHUS U JOKYMEHTOB I10 IoyTe i yepe3 MOI] —
He O6osee 3" AHEH co JHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH;

- TIpU TOCTYIUICHUM 3asBiIE€HUS B (opMe DIIEKTPOHHOTO JOKYMEHTa
nocpeacTBOM EnuHOro moprana rocyIapCTBEHHBIX M MyHUIIMOAIBHBIX ycayr — 1
pabounii 1eHb.

VYBenomienue 06 oTkaze B MpUEME K PACCMOTPEHHUIO 3asiBICHUS, B Cllydae
BBISIBJICHHS B XOJI€ TNPOBEPKH KBATU(PHUIIMPOBAHHOW TIOJIMUCU  3asBUTEIA
HECOOJIIOJICHUSI YCTAHOBJICHHBIX YCIIOBUM TIPU3HAHMS €€ JCHCTBUTEIBHOCTU
HalpaBJISIETCSI B TEUEHHE 3 JHEW CO JHSA 3aBEPIICHUS NPOBEACHUS TaKOU
IIPOBEPKHU.

3.1.7. Pe3ynpTaToM HUCMOJHEHHS aIMUHUCTPATUBHON MPOLEYPbI SABJISETCS:

- IPUEM U PETUCTpalUs 3asBJICHUSA, Bblaua (HAMPABICHUE B DJIIEKTPOHHOM
Bujie Wik B M®II) 3asBUTEIIO pACIUCKU B TTOJTYYEHUHU 3aSBJICHUS U TTPUIOKEHHBIX
K HEMY JIOKYMEHTOB (YBEJOMJICHUS O MOJIyYCHUH 3asIBJICHUS);

- HampaBJICHHE YBEAOMJICHHSI 00 OTKa3e B NpUEME K PacCCMOTPEHUIO
3asBJICHUSA, MOCTYNHMBIIET0O B  JJIEKTPOHHOM  BHJE€, MO  OCHOBAHMSIM,
YCTAHOBJIEHHBIM ITyHKTOM 2.7 HACTOAIIETO AIMUHUCTPATUBHOTO PETIAMEHTA.

3.2. ®opMHpOBAaHUE W HANpPABJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl, yYaCTBYIOIIHE B MPEJOCTABICHUHA MYHUIINIAIBLHON YCIAYTH.

3.2.1. OcHoBaHMeM ISl Hayajga agMUHHUCTPATHBHON MPOLEAYPHI SIBISAECTCS
NOJIyYEHUE 3asBJICHUS M MPWIOKEHHBIX K HEMY JOKYMEHTOB JOJDKHOCTHBIM
JULOM  YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MPEAOCTaBIICHUE
MYHULIMIIAIBHOU YCIIYTH.

3.2.2. B cnyuae ecnmm nokymeHTHl (uwHGbOpMaIms), MPEeAyCMOTPEHHBIC
OyHKTOM 2.6.2 HacTosiero AJIMUHUCTPAaTUBHOTO pErjlaMeHTa, He ObuId
MPE/ICTABIICHbl 3asBUTENIEM MO COOCTBEHHOW HMHMIIMATHBE, JOJIKHOCTHOE JIUIIO
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YIOJIHOMOYEHHOT'O OpPraHa, OTBETCTBEHHOE 3a INPEIOCTABICHUE MYHULHUNAIBHOU
yCIIyI'¥, TOTOBUT W HAIIPaBJse€T B YCTAaHOBJICHHOM 3aKOHOAATEJICTBOM IOPSIKE
MEXXBEJIOMCTBEHHBIE 3alpOChl B OpPraHbl, B PAaCHOPSIKEHUN KOTOPBIX HAXOAATCS
yKa3aHHbIE JOKyMEHTHI 1 HHQOpMaLUsL.

3.2.3. B cnywyae eciu 3asBUTENEM CaMOCTOSITENIbHO INPEICTABICHBI BCE
JOKYMEHTBI, HEOOXOJUMBbIE JJisi MNPEAOCTaBICHHUS MYHHULMIIAIBHOW YyCIyTU
U B pacHOpsDKEHMM YIOJHOMOYEHHOTO OpraHa HuMmeeTrcs Bcsi HHGpopManus,
HeoOXoauMmasi AJisi €€ MPEJOCTaBICHUS, JOJDKHOCTHOE JIMIIO YMOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULIUNAIBHOW YCIYTH, MEPEXOIUT
K HCIIOJHECHHIO CIEAYIOIEW aJIMMHUCTPATUBHOW MPOLEAYpPHl HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.4. MakcuMalbHbII CPOK MCTIOTHEHHUS aJMUHUCTPATUBHOM MPOLETYPHI -
__** IHA O IHSI OKOHYaHUS IIpHeMa JOKYMEHTOB U PETUCTPALUU 3asBIICHHUS.

3.2.5. Pe3ynbTaToM HCIOJHEHUS aJMUHUCTPATUBHOW MPOLETYPhI SBISAETCS
(dbopMupOBaHUE, HaNpaBiICHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHU3alUH
(opraHsl), y4acTBYIOIIME B IPEOCTABICHUN MYHULIMIIATBHON YCIIYTH).

3.3. PaccmoTpenue JIOKYMEHTOB M CBEJICHWW, IPUHITHE PEIICHMs, Bblaaua
(HampaBJieHHE) pe3yJIibTara.

3.3.1. OcHoBaHueM IS Hadaja BBINOJHEHUS AJMUHUCTPATUBHOMN
MPOIEAYPHl SBISACTCS MOJYYCHUE JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
OopraHa, OTBETCTBEHHBIM 3a NPEAOCTABICHUE MYHUIMMAIBHOW YCIYTd, BCEX
JTOKYMEHTOB (uadopmanun), HEO0OXOIUMBIX TS MIPEIOCTABICHUS
MYHULIMNQIBHOM  YCIYrM, B TOM UHCIE€ TPEACTaBIECHHBIX B  TOPSIKE
MEKBEJIOMCTBEHHOT'O B3aMO/ICHUCTBUSI.

3.3.2. JIOmKHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a MPENOCTABICHUE MYHULHNAIBHOW YCIYTHM, pacCMaTpPUBAET MPEICTABICHHbIC
JIOKYMEHTBI M CBEJICHUSI Ha MPEAMET OTCYTCTBHs (HAJIM4YMsi) OCHOBAHMM OTKa3a
B TPEIOCTABICHUA MYHUIUMTIAIBLHOW YCIYTH, MPETyCMOTPEHHBIX ITYHKTOM 2.8
HACTOAIIETO AJMUHHUCTPATUBHOTO PErJIaMEHTA.

3.3.3. Ilo urToram paccMOTpeHUs 3asBJICHHS YIOJHOMOYECHHBIA Opraf
MPUHUMAET OJTHO U3 CIECAYIOIINX PEIICHUN:

1) o mepemade SJKWAJIOTO TOMEIIEHUS B COOCTBCHHOCTh TpaXkaaH W
HaIpaBJICHUM 3asBUTENI0 MPOEKTa JIOroBopa Mepefadyd >KUJIOro TMOMEIICHUS B
COOCTBEHHOCTb I'paXk/1aH;

2) 00 oTKa3e B mepeaade >KUIoro MOMEIIeHUs B COOCTBEHHOCTD MPaKIaH.

[ToanucanHelii pykoBOgUTENEM (MHBIM YIOJHOMOYEHHBIM JOJKHOCTHBIM
JUIIOM) YIOJHOMOYEHHOTO OpraHa TMPOEKT JIOroBopa TMepeadd  >KUJIOro
MOMEIIEHUSI B TpaXKJaH JUO0O0 perieHrne o0 0TKase B Mepeiaue >KUJIOro moMeIeHus
B COOCTBEHHOCTh TPaKIaH BBIIACTCS WJIM HAMPABISCTCA 3asABUTENO (IO €ro
BBIOOPY, B 3aBUCHMOCTH OT CIOcO0a MOJy4YeHHUs, YKa3aHHOTO B 3asBJICHWU) HE
no3aHee yeM 4depe3 3* paboumx AHS CO JTHS MPUHITHS OJHOTO W3 HAa3BaHHBIX
PEILIEHHU.

3.3.4. MakcuManbHbI CPOK UCIIOJIHEHUS aIMUHUCTPATUBHON TPOLIETYPHI -
__*F 7mHeH ¢ MOMEHTAa TOJyYeHHs JOJKHOCTHBIM JIUIIOM YIOJHOMOYEHHOTO
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OpraHa, OTBETCTBEHHBIM 3a IPEIOCTABICHHE MYHHIIMNAIBHOW YCIIyTH, BCEX
JOKYMEHTOB  (WMH(poOpMaIMu), B TOM 4YHCI€ TIOJYYCHHBIX B  paMKax
MEKBEJIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aMMOJICHCTBHS, HEOOXOAMMBIX JIJIst
NPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH.

3.3.5. Pe3ynpraromM MCIONHEHUS aIMUHUCTPATHBHOM MPOIIETYPHI SBISCTCS
HampaBlieHUe (BbIJa4a) 3asBUTENIO0, B TOM YHCJIEC MOCPEACTBOM JJICKTPOHHOU
nouThl, EAMHOTO TopTaia rocy1apcTBEHHBIX M MyHHUITUIIAIBHBIX YCIyT THO0 Yepes
MOII;

1) mpoekT nmoroBopa O meperade >KUIOTO IMOMEIIEHHS B COOCTBEHHOCTh
3asIBUTEJIS;

2) pelieHre YIOoJIHOMOYSHHOTO opraHa (B ¢hopMe yBeIOMIICHHsI) 00 OTKa3e
B IIEpeIave KUJIOTO OMEIIEHHUS B COOCTBEHHOCTh I'PaX/IaH.

3.4. [Tlopsimok  OCYIIECTBICHHMS  aJIMUHHCTPATUBHBIX  MPOIEAYp B
AJIEKTPOHHOM ¢dopMe, B TOM HYHCIE C HCHOJb30BaHMeM EnxuHoro mnoprtaia
rOCyJapCTBEHHBIX M MYHUILIUITAIBHBIX YCIIYT.

3.4.1. Tlpu mpeAoCTaBI€HUU YIOJIHOMOYEHHBIM OPTraHOM MYHHUIIMNATBHOU
YCIIYTH B 3JIEKTPOHHOU opme mocpencTBoM EauHOro moprana rocy1apcTBEHHbIX
YU MYHUIIMIAIBHBIX YCIIYT 3asBUTENI0 00ECIICUUBACTCS BBIMOIHEHUE CIEIYIOIINX
JIEVUCTBUM:

noilyueHne HMHPOpPMAIMM O TOPSAKE H  CpPOKax IMpeaoCTaBICHUS
MYHULHANIAIBHOWN YCIIYTH;

3aMich Ha TPUEM B YIOJHOMOYEHHBIM OpraH Juis T[OJadd 3ampoca
O MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTHU (Jajee — 3amnpoc);

dbopmMupoBaHue 3asBICHUS,

MPUEM W PETHCTpAIUs YIOJHOMOYCHHBIM OPTaHOM 3asBJICHUS W HHBIX
JIOKyMEHTOB, HEOOXOUMBIX IS IPEIOCTABICHUSI MyHUIIUTIAIBHON YCIIYTH;

MOJIyYCHHE pe3ysIbTaTa MpeI0CTaBICHUS MyHUIIUTIAIIBHON YCIIYTH;

MOJIYYEHHE CBEJICHHM O XO/I€ BHITIOIHEHUS 3apoca;

OCYIIECTBJICHUE OIICHKH Ka4yecTBa TNPEIOCTABICHUS MYHHUIIUNAIBHON
YCIIYTH;

nocyneOHoe  (BHecyneOHOE) oOajJoBaHME PEIICHUH W JICUCTBUHU
(Oe3neiicTBus) opraHa (OpraHu3aliK), J0JHKHOCTHOTO JIMIIA OpraHa (OpraHu3alym)
MO0 MyHUIIUTNIATBHOTO CITY>KAILIETo;

aHKETUPOBaHWE 3asBUTENA (TMPEABABICHUE 3asIBUTENIO TEPEYHS BOIMPOCOB
W WCUCPIBIBAIONIETO TIEPECUHS BapHaHTOB OTBETOB HAa YyKa3aHHBIC BOMPOCHI) B
HEeNSIX OINpeAeNeHUs] BapuaHTa MYHUIMNAIBHON YCIYyTH, MPEeayCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIAMEHTOM TIPEIOCTaBJICHUS MYHHUIIUITAJILHON YCIIyTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEIIS;

MPEAbSBICHUE 3asBUTENIO BapuaHTa NPEIOCTABICHUS MYHUIUTIATHLHOM
YCIIYTH, TPEITyCMOTPEHHOTO aIMUHUCTPATUBHBIM PETJIAMEHTOM MPEIO0CTaBICHUS
MYHULIMNIAIBHOU YCIIYTH.

3.4.2. ]Ins mpenocTaBieHUS MYHUIIUMIATBLHOW YCIYTH C HCIIOJIb30BAaHUEM
EnuHoro mopTana TOCYAapCTBEHHBIX ¥ MYHUIUNAIBHBIX YCIYT 3asBUTEIb
3aMoJHSET JJIEKTPOHHYIO (OopMy, B KOTOPOM HEOOXOAMMO YyKas3aTh CBEACHUS,
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HEOOXoauMbIe Uil TodaydeHus yciuayrd. OOs3aTenbHbIC K 3aMOJHEHUIO IO
OTMEYAIOTCS 3BE3J0UKOM.

3.4.3. 3asgBiieHHE CUUTAETCS OTIPABICHHBIM MOCIIE MOJYyYEHUS 3asiBUTEIIEM
COOTBETCTBYIOILIETO AJIEKTPOHHOTO YBEIOMJICHHUS B JIMYHBIA KaOWHET 3asiBUTEIS
WIM €ro nmnpeacraBuTenss Ha EguHOM  moprane  rocyIapCTBEHHBIX U
MYHULUNAIbHBIX YCIYT.

34.4. B xozme mnpenocTaBiCHHs MYHUIUNAIBHOM YCIYyTrd 3asBHUTEIb
MOJIy4aeT YBEJAOMJIEHUS O CTATYCE YCIYT'H B JINYHOM KaOWHETE 3asBUTEII WIH €T0
npeacTaBuTelst Ha EAMHOM nopTalie rocy1JapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT.

3.45. 3asBuTenr0 B KadecTBEe pe3yjibTaTa MPEIOCTABICHUS YCIYTH
o0ecrieunBaeTcs  BO3MOXKHOCTb  TOJYYEHHsS]  DJIGKTPOHHOTO  JOKYMEHTa,
MOAMMMCAHHOTO C UCIOJIb30BAaHUEM YCUJICHHON KBATM(DUITMPOBAHHOMN AJIEKTPOHHOMN
MOIHUCH.

[Ipu nosyyeHun pesyJibTara MPEJOCTaBIEHUs yCIyrd Ha EnuHOoM mopraie
rOCyJAapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B (POpPME AJIEKTPOHHOTO JTOKYMEHTa
JOTIOTHUTEIBHO ~ 00ECTICUMBACTCS BO3MOXHOCTH TOJYYEHUS 10  KETAHHUIO
3asiBUTENS JJOKyMEHTa Ha OyMa)KHOM HOCHTEIIe, MOATBEP)KIAIOIIETO CONECpKAHUE
ANEKTPOHHOTO JOKYMEHTA.

Nudopmarus 06 3IeKTPOHHBIX TOKYMEHTAX - pe3yjbTaTaxX MpeoCTaBICHUS
YCIIYT, B OTHOIIEHUH KOTOPBIX MPEIOCTABISETCS BO3MOKHOCTD, IPEYCMOTPEHHAs
ab3aleM BTOPBHIM HACTOSIIEr0 IyHKTa, pa3Mellaerca omnepatopoMm EnnHoro
nopTajia TOCyJapCTBEHHBIX U MYHUIIUTIABHBIX YCIYT B €IMHOM JINYUHOM KaOWHETE
WJIU B 3JIEKTPOHHOM (hopMe 3ampoca.

B03MOXHOCTh TOJy4eHUsI pe3ysbTaTa MPEJOCTABICHHUS YCIyTH B (Gopme
ANEKTPOHHOTO  JOKYMEHTa WM  JIOKYMEHTa Ha OyMaXHOM  HOCHUTENE
oOecrieynBaeTcs  3asBUTEI0 B  TEUYEHHE CpOKa JICWCTBUS  pe3yJbTaTa
MPEIOCTaBIICHUSI YCIYyTH (B CIIy4ae €Clid TaKOW CPOK YCTAHOBJIEH HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®eneparun).



