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[IOCTAHOBJIEHUE
AJIMUHUCTPALIUU MEJIBEJIMLIKOI'O TOPOJICKOI'O ITOCEJIEHU S
KUPHOBCKOI'O MYHUIIUIIAJIBHOI'O PATOHA
BOJITOT'PAZICKOU OBJIACTU

Ot 13.10.2026 roga Ne 52

006  yTBepxIeHUH aJMUHUCTPATHBHOIO  perjaMeHTa  MNpeaoCTaABJIEHUsI
MyHUIUNAAbHOH ycayru «Ilepenaya B cOOCTBEHHOCTh IPAaXIaH 3AaHUMAEMbIX HMU KIJIBIX
noMeleHuii MyHHIMNAJIBHOT0 JKHJIMIIHOTO (pOH/Ia B MOPSIAKE NMPUBATH3AIUM KUITUIIHOTO
donpgay.

B coorBerctBun ¢ JKwmmbbiM konekcoM Poccuiickoit ®enepanun, PenepanbHbIM
3akoHOM OT 27 uronsg 2010 r. Ne 210-®3 «O06 opraHu3anuu MperocTaBlIeHus TOCYIapCTBEHHBIX
51 MYHHULIUIIATbHBIX yCIIyD», 3aKoHOM Boarorpanckoit oOnactu
ot 01 gexabps 2005 r. Ne 1125-O/1 «O nopsiike BeAeHHs] OpraHaMd MECTHOTO CaMOYIIPaBIIEHUs
ydeTra TpaxkJaH B KaueCTBE HYXKTAIONIMXCS B JKUAJBIX MOMEIICHHUSX, MPEIOCTABISEMBIX I10
JIOTOBOpaM COLIMAJbHOrO HaiimMa B Bousrorpaackoit o0macTu», PYKOBOIACTBYSACH Y CTaBOM
TOPOJICKOTO TIoceNeHrs MeBeInIKoe, aIMUHUCTPpAIHs MeBeIUIIKOTO TOPOACKOTO MOCEIICHHS

IHOCTAHOBJIAET:

1. VYTBepauTh NpuiaraéMelii aIMUHACTPATUBHBIA PETJIAMEHT I10 IPEIOCTABIICHUIO
MyHUIMNaabHON ycinyru «llepemada B COOCTBEHHOCTh TIpaXKJaH 3aHMMAEMbIX HMH KHIIBIX
MOMEILEHUI MYHULHUINAIBHOTO JKWIMIIHOTO ()OHIA B MOPSAKE NPUBATU3ALMM SKUIUIIHOTO
donmax.

2 IlocranoBieHue aaMHUHHCTpaUU MeEABEIUIIKOTO TOPOJCKOTO TIOCEJICHUs OT
29.08.2025 roga Ne 78 «OO0 yTBEp)KIEHUM aJMHHUCTPATUBHOIO pETJIaMEHTa MPelO0CTaBICHUs
MyHUIIMNaabHOW ycnyru «llepemaya B COOCTBEHHOCTh TpakJaH 3aHUMAEMbIX MMM IKHIIBIX
MOMEIIEHUH MYHHUIMNAIBHOIO SKUIMIIHOIO ()OHJA B MOPSAKE NPUBATU3ALUU SKUIHMIIHOTO
(doH1a» PU3HATH YTPATUBILEM CHUILY.

3. Hacrosiuii mocraHoBlieHHE BCTYIIAET B CUILY C MOMEHTa 0OHapOA0BaHMUSL.

4. KoHTpOIb 32 UCTIOJTHEHUEM OCTAaBIISIO 32 COOOM.

['maBa MenBeauIKoro A7 ) ;
TOPOACKOIO IMOCEIECHUS o= ?‘; B.I'. SIkoBeHKO
¢



Y1BepxaeH
MOCTAaHOBJICHUEM aJIMUHUCTPALIHI

MenBeauKoro ropoJcKoOro MmoceIeHMs
or 13.10.2026 r. Ne 52

AIMHHHMCTPATHBHBIN perjiaMeHT
npeaocTaB/JIeHUs MyHMIMIIAIbHOH ycayru «llepexaya B co0cTBEHHOCTH
rPasKIaH 3aHUMAEMbIX MMM KMJIBIX MOMEIIEHU MYHUIMIIAJIBHOIO
JKUJIMIIHOTO (OHAA B NOPAAKE NPUBATH3ALUY KUJIMIIHOIO (poHa»

1. O01mue moJ10xKeHUA

1.1. IIpenmer perynupoBaHus.

Hacrosiumii  agMUHHUCTPATHBHBIA PErVIAMEHT YCTAHABIMBAECT MOPSIOK
MpenoCcTaBieHus: MyHUIIMNaIbHOU yciayru «llepemaya B cOOCTBEHHOCTh Tpax<aaH
3aHMMAEMbIX MUMH JKUJBIX MOMEIICHUH MYHUIMIIAIBLHOTO >KUIUITHOTO (PoHIa B
MOPSIJIKE TPUBATU3ALMK SKIIUIMHOTO (oHga» (namee — AJIMUHUCTPATUBHBIM
periiaMeHT,  MYHMIUINAadbHas  yciayra) W CTaHAApT  NPEJOCTaBJICHUS
MYHULIMIAIBHON YCIIyTH, B TOM YHCJI€ OMPEEAeT CPOKU U MOCIEI0BATEIHLHOCTh
aJIMUHUCTPATUBHBIX TPOLIEAYpP MNPU MNPEJAOCTABICHUU MYHUIUNAIBHOW YCIYyTH
agMUHUCTpanerdn MenBeIuIKoro TOpoOACKOTO MOCEICHUS.

1.2. 3agBuTensMu Ha TMOJYYCHUE MYHULMNAIBHOU YCIYTHM SBISIOTCS
rpaxaane Poccuiickorn ®enepaiuy, WMMEIOIIME NPABO TMOJb30BAHUS KUIBIMU
MOMENICHUSIMU MYHUIIUIIATBHOTO JKUIUIITHOTO (DOHJA Ha YCIOBUSX COIMAIBLHOTO
HaiMa (ajiee — 3assBUTEIb), UX MPEJACTABUTEIIN B CHJIY 3aKOHA MJIM HAa OCHOBAHHHU
JIOBEPEHHOCTH.

1.3. TIlopsgox wuHOpMupoBaHHs 3asBUTENEH O  MPEAOCTaBICHUU
MYHULIUNAIBHON YCITyTH.

1.3.1. Cenenuist 0 MecTe HaXOXJEHHUs, KOHTAKTHBIX TellepoHax u rpaduxe
paboThI

MecToHax0xkAeHUE aAMUHUCTPALNU MeIBEUIIKOTO TOPOACKOTO MTOCEICHUS
JKupHOBCKOTO MyHULIMIIATIBLHOTO paiioHa Bonrorpaackoi o0nacTu:

403772, Bosrorpanckas 00JacTb, KupHoBCKHii paroH,
p.ni. Mensenuukuii, yi. CoBerckas, a. 50;

Tenedbon amMuHHCTpanuu  MeIBEAMIIKOTO  TOPOJCKOTO  TOCEICHUs
JKupHOBCKOTO MyHUIIMIIATIBLHOTO paiioHa Bonrorpaackoi o0nacTu:

- 'maBa anmunauCcTpanuu: (84454) 6-47-96,

- CHIeIMaIuCThl aaMuHucTpanun: (84454) 6-43-73, 64-3-36,

I'padux paboTel amMunHHCTpanii MeaBEIUIIKOTO TOPOACKOTO TMOCEIICHUS
JKupHOBCKOTO MyHUITUTIATLHOTO paiioHa Bonrorpaackoi obmactu:

- TIOHEJICTLHMK - TISITHUIIA: ¢ 08 4. 00 muH. 10 17 4. 00 MuH.,

- IepephIB Ha 00E/; ¢ 12 4. 00 muH. 10 13 4. 00 MuH.;
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- BBIXOJIHBIC JTHH: cy000Ta 1 BOCKPECEHBE.

CBenenust o ¢unmanie no pabore ¢ 3asButensiMu KUPHOBCKOro pailioHa
Bonrorpanckoii o6mactu I'KY BO «M®L» :

MecTOHaxoXxaeHue: yi. JlomoHocoBa, a. 62, r. JKupHOBCK;

MOYTOBBIM M 2JIeKTpoHHBIM aapec: 403791, Bonarorpasackas oGnactb, T.
Kupnosck, yi. JIomoHocoBa, 1. 62, mfc091@volganet.ru;

cripaBouHBIN Tenedon: 8 (84454) 5-32-22;

rpadguk pabOTHI: COTJIACHO YTBEPKICHHOMY Tpaduky paboThl (umuana
’KupHoBckoro paitona Bosrorpaackoil o6mactu.

Odummanbaas wuHpopManus o MODI] (koHTaKkTHBIC HaHHBIE, TpapuUK
paGoTel ® T.1.) pa3MmelnieHa Ha EnuHom moprtane cetu neHTpoB U oducoB "Mou
Hokymentsl"  (M®L[) Boarorpaackoit  obmactu B HHQOPMAIMOHHO-
TeJICKOMMYHUKAIMOHHON ceTu MHTepHeT 1o aapecy: http://mfc.volganet.ru(manee
— obunmanbHbIM caiT MOIL]).

1.3.2. Uadopmanuio o mopsjike MpeAoCTaBICHUS MYHUIIUTIAILHOU YCIyTH
3asIBUTEIIb MOKET MOJIYYUTh:

HETNOCPEICTBEHHO B QJMUHUCTpallud  MeJIBEIUIIKOTO  T'OPOJCKOIO
nocesieHust (MHPOPMaIMOHHBIE CTEHbI, YCTHOE HH(OPMUPOBAHUE 110 TeJIEPOHY, a
TaKK€ Ha JIMYHOM I[PUEME MYHHUIUINAIBLHBIMU CIYXKAlUMU aJIMUHUCTPALUU
MenaBenuIKoro TOpoJCKOTO MOCEICHNUSA);

[0 TMO4YTe, B TOM YHUCJE 3JJIEKTPOHHON (aapec >SJIEKTPOHHOW MOYTHI
adm.medved@mail.ru), B cxydae MICHBMEHHOTO OOpAICHUS 3asSBUTEIIS;

B ceru UMHTepHer Ha oduuHanbHOM caiiTe B ceth VIHTepHEeT Ha
opUIIMAIBHOM CaiTe aaMUHHUCTpalMu MeaBEaUIIKOrO TOpPOJICKOTO MOCEIICHUS
KupHOBCKOr0 MyHHULIMIIAILHOTO paiioHa Bonrorpaackoi obmactu. (www.adm-
medved.ru), Ha EnuHOM mopTajie roCyaapCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT
(pynkmuit), sBastomeMcs (enepanbHOM TOCYJapCTBEHHOM HMHQPOPMAIMOHHOM
CUCTEMOI, oOecnieunBaromien NPEIOCTaBICHUE  TOCYJApCTBEHHBIX  H
MYHUITUTIATBHBIX YCIYT B DJJEKTpoHHOU ¢dopme (manee — Enunbiii moprtan
rOCYJapCTBEHHBIX U MYHHUIIMITAIbHBIX yCayT) (WWW.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MYHUIUNAJIbHON YCIyTH

2.1. HaumeHoBaHue MyHULIMIIATBHOU ycnyru — «llepenaya B cOOCTBEHHOCTD
IPKIaH 3aHUMAEMBIX MMM JKUJIBIX MOMEIIEHUM MYHULUIIAIBHOTO KWJIMIIHOIO
dboHAa B MopsAKe NpUBATU3ALMU KUIUIIHOTO (oHAa» (Ianee — MyHULUIAIbHas
yciyra).

2.2. MyHununainbpHas  ycliyra MpeAOCTaBISIETCA  aJIMHHUCTpALUEH
MenaBenuIKoro TOpoJCKOTO MoceneHus (Jajiee -ynoJIHOMOYEHHbBIA OpraH).

2.3. Pe3ynbTaTomM npeaoCcTaBiIEHUs MYHUIIMIIATBHON YCIIYTH SIBJIIETCS:

- BblJJaya (HaIpaBJeHUE) 3asBUTEIII0 PEUICHUSI YIIOJHOMOYEHHOTO OpraHa o
nepeaaye KUJIoro MOMENIeHUs B COOCTBEHHOCTh Tpak/laH M MPOEKTa JOroBOpa
nepeayun KUJIoro MOMENIeHUs: B COOCTBEHHOCTh IPaXk/laH;


http://www.gosuslugi.ru/
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- BbIJIava (HAMpaBIICHNE) 3asBUTEIIO PEIICHUS YIIOJTHOMOYEHHOTO opraHa 00
OTKa3e B Mepejaue KUIoro NoMEeIeHUs B COOCTBEHHOCTh TPaX/IaH.

2.4. Cpok npenoCTaBICHUSI MyHULIUNAIBHON YCITYTH.

Cpok mpenocTaBieHUs MYHULMNAIBHON YCIYTHM COCTaBIsIET 2 Mecsia co
JTHSL PETUCTpaLl 3asIBJICHHUSI.

B cnywae mnpencraBiieHus 3asBUTENEM JTOKYMEHTOB uyepe3 MOIL[ cpok
MPEAOCTABICHNS MYHUIIMNAIBHON YCIYTHM HMCUHCISIETCS CO JHA PErucTpanuu
TaKuX JOKyMEHTOB B MDII.

2.5. HcuepnbiBaomuid MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

2.5.1. VcuepnblBaomuii TeEpeyeHb JAOKYMEHTOB, KOTOpPBIE 3asBHUTEIb
JOJKEH TPEICTaBUTh CAMOCTOSATEIBHO:

1) 3asiBIIeHUE O TIepeaaye KUIOTO TOMEIIEHUSI B COOCTBEHHOCTh TPaKIaH,
MOJANMKUCAHHOE BCEMHU TpaxkJaHamH (B TOM YHCJIE€ BPEMEHHO OTCYTCTBYIOIIUMH),
MMEIOIIMMH MPAaBO IMOJb30BaHUSA JKUAJIBIM TOMEUIEHUEM MYHHIIUIIAJIBHOIO
KUIUIIHOTO (DOHAA HA YCIOBUAX COLMAIBLHOTO HaiiMa JIMYHO JHOO uepe3 CBOMX
npejacTaBuTesied Mo QopMe  COrJIacHO  MPWIOKEHHIO K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) BCTyNHBIIEC B 3aKOHHYI CHJIy pEIICHHE CyJa O NpPU3HAHHM IIpaBa
MOJIb30BAHUSL KUJIbIM MOMEIIEHUEM Ha YCJIOBHUSX COLMAIBHOTO HaiimMa, Jpyrou
JIOKYMEHT, YCTaHaBJIMBAIONIMI NpPaBO Ha TMPOXKHUBAHUE B JAHHOM >KHIOM
MOMEIICHUH — MPEACTABISIETCS NP OTCYTCTBHM JOTOBOPA COLIMAJIIBHOIO Haiima
YKUJIOrO MOMEUIEHUS;

3) crpaBka opraHu3anuii (OpraHoB) rocyJapCTBEHHOTO TEXHUYECKOTO ydeTa
(TeXHHMYECKOW WHBEHTApH3allliK) OOBEKTOB WIIM HMHBIX OpPTraHU3alfii (OpraHoB),
nepefalomx B COOCTBEHHOCTh  IpaKJaHaM O KWJIbIE  IMOMEIIEHUs, 00
y4acTUH/HEYYaCTUU B MPUBATHU3AIMU HA KKJOTO TpakIaHWHA, TPETEHIYIONIETO
Ha MMPUBATU3ALIMIO KUJIOTO TOMEIIEHHUs, CO BceX MecT xkuTtenbeTBa ¢ 11.07.1991 no
MOMEHTA PETUCTPALMU B 3aHMMAEMOM >KHJIOM MOMENICHUU (IIPEJOCTABISACTCS B
CIyya€ pErucTpaluuyd IO MECTY JKUTEJIbCTBA B HHBIX KUJIBIX IMOMEIICHUSIX C
11.07.1991 r.);

4) BBINIKCKA U3 JOMOBOW KHWUTH, KOTHUS MOKBAPTUPHON KAPTOUKHU UIIM WHOU
JIOKYMEHT, TMOATBEPKIAIOMUNA (haKT PErucTpalid MO0 MECTy >KHUTEIbCTBA, IS
rpakJaH, MPETEeHAYIOIKUX Ha MPUBATU3ALUIO KUJIOTO MOMEIIEHHS, CO BCEX MECT
xkurenbctBa ¢ 11.07.1991 go MomeHTa peructpauuv B 3aHUMAEMOM KAJIOM
NOMEIICHUH (MPEJOCTABIISIETCS B CIIy4a€ PETUCTpAIlMM MO MECTY >KUTEJIbCTBA B
UHBIX KUJIBIX oMeneHusx ¢ 11.07.1991 r.);

5) B ciiyuae oOTKa3a OT yd4acTusi B TPUBATH3AIMM HMCIOIIUX IPABO Ha
MPUBATU3ALMIO KUJIOTO MOMEILIEHUS COBEPILICHHOJIETHUX U HECOBEPIIEHHOJIETHUX
B Bo3pacte oT 14 1o 18 set nuIl - muCbMEHHOE 3asBJICHHE 00 0TKa3e, HOTapHAIbHO
YIOCTOBEPEHHOE;

6) B cityuae, eClii 3asBJICHUE MMOJIAHO HECOBEPILICHHOJIECTHUM B BO3PACTe OT
14 no 18 ner - MUCbMEHHOE COTJIacKe POJUTENeH (YCHIHOBHUTENEH), TOoeunTeIei
Ha Tiepenadyy B COOCTBEHHOCTh JKUJIBIX TOMEIICHUH, B KOTOPBIX MPOKUBAIOT
HCKJIIOYUTEIHLHO HECOBEPIIEHHOJIETHUE B Bo3pacTe oT 14 go 18 ner;
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/) B ciydae, €cClIu 3asBICHUE IMOJAHO TMPEICTABUTEIEM 3asIBUTEINS -
JOKYMEHT, TOJATBEPKIAIOUIMN IOJTHOMOYMS TPEACTABUTENS 3asBUTENA, C
OIIHOBPEMEHHBIM TMPEABSIBICHUEM JTOKYMEHTA, YAOCTOBEPSIOMIETO JIMYHOCTH
MPEACTABUTEIS 3asIBUTEIIS.

[Ipu oOpareHun 3a TpenoCTaBICHUEM MYHUIIMIAIBLHON YCIIYTH 3asBUTEIU
TaK)Ke TMPEACTABIAIOT B  yHoJaHOMOdYeHHbIH opran (M®I]) [0KyMEHTHI,
YAOCTOBEPSIONINE JTUYHOCTh BCEX TPAXKJIAaH, UMEIOLIUX MPAaBO HA MPUBATU3ALMIO
JAHHOTO YKUJIOTO OMEIIEHHS], B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuu (MacmopT WM BPEMEHHOE YIOCTOBEPEHHE JIMYHOCTH, BBIJAHHOE Ha
NEPUOJT €ro 3aMeHbl; CBHUJIETEIBCTBO O POXKIECHUU peOEHKA, BBIIAHHOE
KOMIIETEHTHBIM ~ OPTaHOM  HMHOCTPAHHOTO TIOCYJIapcTBa, M  HOTapHUAIBHO
yYIOCTOBEPEHHBIN MEPEBO] YKa3aHHOTO JOKYMEHTA Ha PYCCKUMN A3BIK — JUJIS JIMILI, HE
nocturmux 14-neTHero Bo3pacrta B ClIydae BbIJA4YM CBHUJIETEIBCTBA O POXKIECHUU
peOeHKa KOMIIETEHTHBIMH OpraHaMU HHOCTPAHHOTO TOCY/1apCTBa).

2.5.2. ITlepedueHb JOKYMEHTOB (CBEICHMII), KOTOpHIC 3asBUTEIIb BIIPaBE
IPEJICTaBUTh 0 COOCTBEHHOM MHUIIMATUBE:

1) MOKYMEHT, MOATBEPIKIAIOIINI MPABO TPa)KIaH Ha TOJb30BAHHUE JKHIIBIM
noMmenieHueM (opaep, JOroBOp COLMAIBHOIO Haiima, Komus (UHAHCOBOIO
JMUEBOTO CYETA, APYTrOM JOKYMEHT, YCTAaHABIMBAIOLIUMI IPABO HA MPOKUBAHUE B
JTAHHOM JKWJIOM TIOMEIICHHH); BBIMMCKA U3 EIUHOTO TOCYAapCTBEHHOTO peecTpa
HEJBUKUMOCTH OO0 OCHOBHBIX XapaKTEPUCTUKAX W 3aPETMCTPUPOBAHHBIX MpaBax
Ha 00BEKT HEBUKUMOCTH (TIPUBATH3UPYEMOE JKUIIOE IOMEIICHHE);

2) cCBemeHWs] O TOCYJAApCTBCHHOW PETUCTPAIlMM POXKACHUS peOCHKa,
coaepkamuecss B EJIMHOM TOCYZapCTBEHHOM pPEECTpe 3aluceld  aKTOB
TPAXKJAHCKOTO COCTOSIHUS;

3) paspemieHue (corjacWe) opraHa OICKH W TOINCYHTEIbCTBA Ha
IPUBAaTU3ALMIO, €CIM B NPUBATU3UPYEMOM >KHJIOM IIOMELIEHUU IPOKUBAIOT
UCKJIIOYUTENIHO HECOBEPILIEHHOJIETHUE, a TAKKE HEIeeCOoCOOHbIe (OrpaHUYeHHO
JIeECIIOCOOHBIC);

4) pazpelleHuE OpraHa ONEKHM M IOINEYUTENbCTBA B CIydyae OTKa3a OT
y4acTHsT B  NOPUBATU3ALMM  KWIOTO IOMEUICHUS  HECOBEPLICHHOJETHUX,
HE/IEEeCIIOCOOHBIX ¥ OTPAHUYEHHO JIEECIIOCOOHBIX MPaXKIaH;

5) nokymeHthl  (MHGOpPMAIMIO, CBEICHHS), BBbIJAHHBIE  OPraHOM
perucTpauMoHHOro ydera rpaxnaH Poccuiickon @enepauuyn 10 MECTY
npeObIBaHUSI M IO MECTY >KUTEIbCTBAa B mpenenax Poccuiickoit @eneparuu o
perucTpaluy TpaxaaH, yKa3aHHBIX B 3adBJICHHM, IO MECTY J>KUTEIbCTBA Ha
MOMEHT MOJAa4yu 3asBiI€HUs (MpU OTCYTCTBUM CBEJIIEHHUWA O pErucTpauud B
acropTe);

6) KOIUsl TEXHUYECKOT0 MacropTa Ha NPUBATU3UPYEMOE KUJIO€ TOMEIICHHE.

B cinydae HempeacTaBieHusi 3asBUTENIEM IO COOCTBEHHOW HMHMIIMATHBE
BBIIIENIEPEYNCIEHHBIX JOKYMEHTOB OHM TOJJIEXKAT NPEICTABICHUIO B paMKax
MEKBEJIOMCTBEHHOT0 HH(POPMAILIMOHHOTO B3aUMOICHCTBUSI.

2.5.3. 3asgBieHMEe U JIOKYMEHTBHI, yKa3aHHble B MyHKTax 2.5.1, 2.5.2
HACTOALIETO AJMUHUCTPATUBHOTO pErjaMeHTa, MOTrYT ObIThb MpeaCcTaBICHbBI
3asgBUTENIEM II0 €ro BBIOOPY B YIOJIHOMOYEHHBIH oprad wiu MO®IL] nuuno, 11bo
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HaIpaBJ€Hbl IOCPEACTBOM IOYTOBOM CBA3M Ha OyMaXHOM HOcUTene, JHOO
IPEJICTaBICHbl B YIOJIHOMOYEHHBIM opraH B ()OpMe 3JIEKTPOHHOIO JTOKYMEHTa C
UCIOJIb30BaHuEM ENMHOro noprasna rocyJapCTBEHHbIX U MYHULIUIIATIBHBIX YCIIYT.

Konmum [OKyMEHTOB JIOJDKHBI OBITh 3aBEPEHbl B  YCTAHOBJICHHOM
3aKOHO/IaTEIbCTBOM MOPSIKE.

3asBiieHue B (hOpMe FIEKTPOHHOTO JOKYMEHTa MOJIMUCHIBAETCS 110 BBIOOPY
3asBUTEIS:

- POCTOM ANEKTPOHHOUN MOJMKUCHIO 3asBUTEINS (MPEICTABUTENS 3asIBUTEIIS);

- ycuJIeHHOU (KBaJIU(pUIIMPOBAHHON, HEKBATH(PUIIMPOBAHHON) 3JIEKTPOHHOM
NOJANKCHIO 3asIBUTENS (IPEACTABUTENS 3aIBUTEIS).

Ceptudukar KiI0Ya MPOBEPKH YCHICHHOW  HEKBATU(UIIUPOBAHHOM
AIIEKTPOHHOM  MOANMCH  JOJDKEH OBITh  CO3JaH U HCIOJb30BAaThCS B
UHPPaACTPYKTYpE, oOecreynBaromen UH(OPMAIMOHHO-TEXHOJIOTNYECKOE
B3aMMOJENCTBIE NHPOPMAIIMOHHBIX CUCTEM, UCIIOJIB3YEMBIX ISl IPEIOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUIMNAJIBHBIX YCIYI B JJIGKTPOHHOM (opme, KoTopas
CO3JAETCS U MPOBEPSAETCSA C UCHOJIB30BAHUEM CPEJICTB JJIEKTPOHHOW IMOANMCHU H
CPEICTB YAOCTOBEPSIOIIECTO LIEHTPA, MMEIIINUX IOATBEPKIACHUE COOTBETCTBHSI
TpeOOBaHUSAM, YCTaHOBJICHHBIM (hefiepajbHbIM OPraHOM HMCHOJIHUTEIBbHOW BIIACTH
B oOnactu oOecnedeHuss OE30MaCHOCTH, a TaKK€ NpU HAJIMYMM y BIaJebla
ceptuuKara KJIHOYa MPOBEPKH KJIHOYA MPOCTOM 3JIEKTPOHHOM MOJIKUCH,
BBIJJAHHOTO €MY IIPH JINYHOM IpUEME.

B cnywyae oOpaineHusi 3asBHUTEN C HUCHOJIB30BAaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH «HTEepHET» K 3asBICHUIO B ()OPME 3IEKTPOHHOIO
JOKyMEHTa TMpWIAraercsi KOMUs JOKYMEHTa, YJIOCTOBEPSIONIEr0 JUYHOCTH
3assBUTENS  (YIOCTOBEPAIOIIEr0 JIMYHOCTh MPEACTaBUTENS 3asgBUTENS, €CIU
3asiBJICHUE MPEJCTABISAETCA MPEACTABUTEIEM 3asBUTENS) B BUAE AJIEKTPOHHOTO
o0Opa3a Takoro JOKyMEHTA.

[IpencraBieHure JaHHOTO JOKYMEHTa HE TpeOyeTcs B Cilydae MpeaCcTaBICHUS
3adBJICHUsI B (POpME SJIEKTPOHHOIO JOKyMEHTa MOCPEACTBOM OTIIPaBKU 4epes
JUYHBIN kabuHeT EnnHOro noprasna rocyJapCTBEHHbIX U MYHUIIMIIANBHBIX YCIIYT.

B cnydae mpencraBneHus 3asBieHUs B (OpME DJIEKTPOHHOTO JOKYMEHTa
IIPEICTABUTENIEM 3asBUTENS, JACHCTBYIOLIMM HAa OCHOBAaHWM JOBEPEHHOCTH,
K 3asBJICHUIO TaKKe MPUJIAraeTcs JOBEPEHHOCTb B BHJIE DJIEKTPOHHOTO 00paza
TaKOro JOKyMEHTA.

2.6. OcHOBaHus UIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABIECHUSI MyHULIMIIAILHON YCIYTH:

3asBUTENI0 HaMpaBiseTcs yBeAOMIIEHHE 00 OTkaze B IpUEME K
PACCMOTPEHHUIO 3asBJICHUS B CIEIYIOMINX CIyYasx:

1) 3asBUTENEM HE MpPEACTABICHBI JOKYMEHTHI, yKa3aHHble B MyHKTe 2.5.1
HACTOSIIEr0 AJIMUHUCTPATUBHOIO PETVIAMEHTA;

2) 3asBJICHUE HE COOTBETCTBYET YCTAHOBJIICHHON (popMe n/uiu TpeOOBaHUSIM
nyHkTa 2.5.3 HacTosAIEero A IMUHACTPATUBHOTO PETIaMEHTa,;

3) npu oOpaiieHud 3a TPEJOCTAaBICHUEM MYHUIMNAIBHOW YCIyrd
B DJIEKTPOHHON (opme B pe3yibTaTe NMPOBEPKU KBATU(UIUPOBAHHON MOJANUCU
BBISIBJICHO HECOOJIIO/IEHHNE YCTaHOBJIEHHBIX cTaTheil 11 denepanbHOro 3akoHa
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ot 06.04.2011 Ne 63-®3 «O0 snexTpoHHOU momnuck» (mamee — DdemepanbHBIN
3aK0oH Ne 63-D3) ycnoBuii MpU3HAHUS €€ IEHCTBUTEIBHOCTH.

2.7. VcuepmnbIBalomuii MepeYeHb OCHOBAHUWM [JIsi TPUOCTAHOBJICHUS
MPEAOCTABICHNS MYHULUNAIBHOW YCIyIM WM OTKa3a B MPEAOCTaBICHUU
MYHULUNAIBHON YCITYTH.

2.7.1. OcHOBaHUs AJI1 TPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIIMITAIbHON
YCIIYTU OTCYTCTBYIOT.

2.7.2. YIIOTHOMOYEHHBIN OpraH MPUHUMAET pelIeHre 00 OTKa3e B Iepenaye
KHUJIOTO TIOMELIEHHS B COOCTBEHHOCTh TPaXK/laH B CIIydae:

1) oTCyTCTBHS COTJIaCHSI C TIPUBATH3AIMEW JKHIIOTO ITOMEIIEHUS OJHOTO
U3 WICHOB CEMbH 3asBUTENS, JUL, 3aPETUCTPHUPOBAHHBIX B IPUBATH3UPYEMOM
KUJIOM TMOMEIICHHUH, JIHI], UMEIOIIHUX MPaBO MOJb30BaHUS JTaHHBIM MOMEIIEHUEM
Ha YCIOBHUSX COLUMAJIbHOrO HaiMa H HE HCHOOJB30BABIIMX I[PAaBO Ha
MIPUBATU3ALINIO;

2) ycraHOBJeHHUS (pakTa HCHOJIB30BAaHHMS paHEe 3asBUTENICM MpaBa Ha
IPUBAaTU3ALMIO JKAJIOTO IIOMEUICHUS B COBEPLICHHOJETHEM BO3pacTe Ha
tepputopun Poccurickon denepanuu;

3) mpencraBieHUs B YIOJIHOMOYCHHBIM opraH, MO®I] 3asBieHus B
IPOU3BOJIBHON opMe 3asgBUTENEM U (WIH) YWIEHAMH €TI0 CEMbHU, IPETEHIYIOIUMHU
Ha TIOJyYeHHWE MYHMLMIAIBHOW yCIyrH, 00 OTKa3e B MPEIOCTABICHUU
MYHHUIMIATBHOM YCIIYTH Ha JII000HM CTaJNK OKa3aHUs MyHULIMIIAIbHOU YCIyTH;

4) OTHECEHHUs JXKUJIOTO MOMEIIEHHS K CHEIHATH3UPOBAHHOMY JKUITHITHOMY
(GoHAY B YCTAaHOBJIEHHOM 3aKOHOM TIOpSJKE, a TakKK€ OTHECEHMs JKUJIOro
MOMEIICHUS K TMOMENICHHSAM, YKa3aHHBIM B cTaTbe 4 dDenepanbHOro 3aKoHa OT
04.07.1991 Ne 1541-1 «O mpuBatuzanuu >KuiniqHoro Qonga B Poccuiickoit
denepanuny,

5) OTCYTCTBHS KHJOrO TOMEIICHUS B COOCTBEHHOCTH MeIBEIHIIKOTO
TOPOZCKOI0 IMOCEJICHMUS;

6) mpenoCTaBICHUS OTKa3a OpraHa OINCKH U IONCYUTENILCTBA B
NpUBaTU3ALMK B Clly4ae, €CJIM B IPUBATHU3UPYEMOM HKWIOM IIOMELIEHUU
IIPOKMBAOT MUCKIOYUTEIBHO HECOBEPIICHHOJIETHHE, & TAKXKE B CIIy4ae y4acTHs B
MIPUBATU3AIMH HEJIEECTIOCOOHBIX (OTPaHUYEHHO JIEECITOCOOHBIX) TPaXKIaH;

7) TpeNoCTaBICHUS OTKa3a OpraHa OINCKH U IONCYUTENILCTBA B
MPUBATU3ALMH B CIy4Yae OTKa3a OT y4yacTUs B MPUBATU3ALMH KUJIOTO MOMEIICHUS
HECOBEPILEHHOJIETHUX, HEEECOCOOHBIX (OTPaHMYEHHO AEECIIOCOOHBIX) TPaXKIaH;

2.8. MyHuIumnangpHas yciIyra npeaoCcTaBisieTcss OeCIuIaTHO.

2.9. MakcuMabHBIA CPOK OKUIAHUS B OYepedH MpH Mmojade oOpamieHus u
IpU MOJYYEHUU Pe3ysibTaTa MPEeAOCTABICHUS MYHULMIIAIBLHON YCIYrd B cliydae
oOpaleHusi 3asBUTENI HEMOCPEACTBEHHO B YIMOJIHOMOYEHHBIH opraH mian MOIL]
COCTaBJISIET 15 MUHYT.

2.10. Cpok peructpauuu 3asBJICHUS O MPEIOCTABICHUN MYHUIUNAIBHOM
yCIIyTH

- Ha TUYHOM TIpUeMe Tpaxaad — He Oosiee 15 MUHYT;

- IIpY TIOCTYIUICHUM 3asBJICHUS U JTOKYMEHTOB IO noure uin yepe3 MOL] —
He Oosiee 3 HEH CO AHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH;
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- TpH TOCTYIUICHWUH 3asBICHUS B (OpPME ODIIEKTPOHHOTO JIOKYMEHTa
nocpencTsoM ENrMHOro moprana rocy1apCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIYT — HE
no3aHee | pabodero naHS, CHEAYIONIETO 3a JIHEM IOCTYIUICHUS 3asBIICHUS B
YIOJHOMOYEHHBIN OpraH.

2.11. TpeOoBaHus K TIOMEIICHHSAM, B KOTOPBIX IPEIOCTABIACTCS
MyHUIIUNIATbHAS yCIIyTa, K 3a]ly OKHUJIaHUSA, MECTaM JJIs 3all0JIHEHHUS 3alPOCOB O
MPEIOCTABIICHUN MYHULUNAIBHON yCIyrd, WH(GOPMAIMOHHBIM CTEHIaM C
oOpasllaMu WX 3alOoJHEHUS W TEepeYyHEeM ITOKyMEHTOB W (wim) wuH(popMmaiuu,
HEOOXOJMMBIX JIsl TIPEAOCTABICHUS MYHHIIMMAIBHOW YCIYTHd, B TOM YHCIE K
00eCIeueHUI0 TOCTYIMHOCTH JIJIs1 MHBATUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu 0 COLMaIbHON 3aIUTE NHBAIUIOB.

2.11.1. TpeOGoBanus K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISICTCS
MYHULIUNAIbHAS yCIIyTa.

[Tomenienusi, B KOTOPBIX MPEJOCTABISICTCS MYHHUIIMNAIbHAS —yCIyTa,
o0ecreynBalOTCsl HEOOXOIUMBIMU ISl TPEJOCTABICHHUS] MYHUIIUITAILHON YCITyTH
oOopynoBaHueM  (KOMIBbIOTEpaMHU,  CpPEACTBAMU  CBS3M,  OPITEXHHUKOM),
KAHIICIAPCKUMHU  TPUHAJJICKHOCTAMHA, HWH(DOPMAIMOHHBIMU M CIIPABOYHBIMU
MaTepHuaiaMH, HarIsiTHOU HH(MOpMAIUEH, CTYIbIMU U CTOJIAMH).

[ToMemieHnss  YyIOJTHOMOYEHHOTO  OpraHa JIOJDKHbI — COOTBETCTBOBATH
canutapubiM npaBuiaam CIT 2.2.4285-26 "CaHUTapHO-3MIUAEMHUOIOTHYECKUE
TpeOOBaHUSI K YCIOBUSIM Tpyna', YTBEPXKIECHHBIM IOCTAaHOBJICHHUEM [ J1aBHOTO
roCyJapCTBEHHOTO caHWTapHOTO Bpada Poccuiickonr ®enepanum ot 02.06.2026
Ne 15, u Ob1Th 000pYOBaHBI CPEACTBAMU MOKAPOTYIIEHUS.

Bxon u BbIXoA U3 TOMEIIEHHH OOOPYIYIOTCS COOTBETCTBYIOIIUMU
yKa3aTelsIMH.

Bxon B ymonHOMOuYeHHBIM opraH oOopyayercs HWHGOPMAIMOHHON
TaOJMUKOM (BBIBECKOI), cojepikaiieid uHPOpMalMio O HAMMEHOBAaHUHU, MECTE
HAXOXKJIEHUS U PEKUME PaOOTHI.

Kabunetrst o0opyayroTcss WHGOPMAIMOHHONW TaOJUYKON  (BBIBECKOH),
comepxkaimieid  uHGOPMAIMIO O HAUMEHOBAHWU  YIOJHOMOYEHHOTO OpraHa
(CTpyKTypHOTO noApa3AeeHus), OCYILIECTBIISOIIETO MPENOCTaBIICHUE
MYHHULUITAIBHON YCIYTH.

2.11.2. TpeboBaHus K MECTaM OKHIAHMSI.

Mecta oxuiaHUsl JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBUSIM JIJIst
3asBUTEJIEU U ONTUMAJIBHBIM YCIOBUSAM PaObOThl CHIEIUAIMCTOB YIIOJHOMOYEHHOTO
oprasa.

Mecta oxugaHusi TOJDKHBI ObITh 00OPYNOBaHBI CTYJIBIMH, KPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

2.11.3. TpeboBaHus K MeCTaM MpUEMa 3asIBUTENCH.

[Tpuem 3asiBUTENEN OCYHIECTBISETCS B CHEUHUAIBHO BBIICICHHBIX JJISI 3TUX
1eJIEV TOMEIICHUSIX.

Kaxmoe pabouee MecTO CIENMATMCTOB YIIOJHOMOYEHHOTO OpraHa JOJIKHO
OBITh 000PYIOBAaHO TEPCOHATIBLHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JIOCTYyTa
K HEOOXOAMMBIM HH(POPMAIMOHHBIM  0a3aM  JaHHBIX, I[€YATAIOIMIUM U
KOIMPYIOIIHUM YCTPONCTBAM.
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[Ipu opranmzamuu paboyux MECT JODKHA OBITh MpeaycCMOTpeHa
BO3MOXKHOCTh CBOOOJHOIO BXOJla M BBIXOJd CHEIHAIUCTOB YMOJIHOMOYEHHOTO
opraHa 13 OMeIIeHUs PU HEOOXOAUMOCTH.

Mecra cpaum ¥ TOJY4YeHHUS JOKYMEHTOB 3asBUTEISIMU, MecCTa JUIs
WHOOPMUPOBAHMS 3asBUTENIEH U  3allOJHEHUS HEOOXOAUMBIX JTOKYMEHTOB
000pyAYyIOTCSl CTYJbsIMU (KpEeciamMH) W CTOJaMU M O0O0eCcHeuuBarOTCs MHUCYEH
OyMaroil ¥ MMCbMEHHBIMH MPUHAIICKHOCTSIMHU.

2.11.4. TpeGoBaHus K HHPOPMAIIIOHHBIM CTEHIAM.

B nmomernieHuax ymoJHOMOYEHHOTO OpraHa, MpeAHa3HA4YeHHBIX i1 paboThI
C 3asABUTEISIMH, pa3MEIIaloTcsl HH(OPMAIMOHHBIE CTEHBI, 00ECTIEYNBAIOIINE
noJlydeHue HHPOPMAIIH O MPEJOCTABICHIUH MYHUIIUIATBHON YCIIYTH.

Ha wundopmannoHHbIX CcTeHIaX, O(QUIMAIBLHOM CaiTe YHOJTHOMOYEHHOTO
OpraHa pa3MeIIaTcs ciaeaylone HHPOpMaIMOHHbIE MaTEPUAJIbL:

U3BJICUEHUS W3 3aKOHOAATENbHBIX M HOPMATHUBHBIX TIPABOBBIX aKTOB,
COJEpKAIMX  HOPMBI,  PETYJIUPYIOUIUE  JIE€ATENbHOCTh IO  HCHOJIHEHMIO
MYHUIIUIIAJIBHON yCIIYTH;

TEKCT HaCTOSALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

uHpOpMaIus O MOPAIKE UCIIOJHEHUSI MyHULMTIATbHON YCIYTH;

HepeyeHb JOKYMEHTOB, HEOOXOUMBIX 1S IPEIOCTABIICHUS
MYHUIIUIIAJIbHON YCIIYTH;

dbopmbl 1 00pa3ibl JOKYMEHTOB JIJIs 3aIIOJTHEHUS.

CBEICHHMSI O MECTe HaxXOXICHHs W rpaduke padoThl yIMOTHOMOYEHHOTO
oprana u M®II;

CIIPaBOYHBIE TEIEPOHBI;

azpeca JJIEKTPOHHOU MOYTHI U aapeca MHTepHeT-calToB;

uH(pOpMaIs O MECTe JIMYHOTO MpHeMa, a Takke 00 yCTaHOBJICHHBIX IS
JMYHOTO MpUeMa JHAX U yacax.

[Ipy u3meHeHnuun MHGOPMALMU MO HCHOJHEHUIO MYHULUNAIBHON YCIYTH
OCYILIECTBIISIETCS €€ MEPUOANUECKOe OOHOBIICHUE.

BusyanbHas, TekcroBas M MyJbTUMEAMIHAs HHGOpMalus O TMOPSAKE
IPEIOCTABICHUS! MYHULMINAIBHOM YCIYrM pa3MelaeTcss Ha WH(POPMAlMOHHOM
CTeH/Ie WM WH(DOpPMAIMOHHOM TepMHHaNEe (YCTaHABIMBACTCS B yIOOHOM IS
rpaxaadH Mecte), a Takke Ha EnuHom mnopraie rocygapCTBEHHBIX
¥ MYHUIMOAIBHBIX ycayr (Www.gosuslugi.ru), a taxke Ha opUIIMATBHOM CaiTe
YIIOJTHOMOYEHHOTO opraHa (aapec caiita wWww.adm-medved.ru).

OdopmiieHre BU3yalbHOM, TEKCTOBOM M MYJIbTUMEIWWHON HH(OpMALMH
O TIOPSAKE TPEAOCTABJIICHUS MYHHUIIMMAIBHON YCIYTH JOJDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pPUTEIHPHOMY H CIYXOBOMY BOCIPHUSTHIO 3TON HH(OpMAIUH
rpa)xKIaHaMu.

2.11.5. TpeGoanuss K OOECHEYCHUIO JOCTYIMHOCTH TPEIOCTABICHUS
MYHUIIUIIAJIBLHON YCIYTH IJIs1 UHBAIHIOB.

B wmemsx obecrneueHuss  yCIOBUH  JOCTYNHOCTH 1S  MHBAJIHIIOB
MYHUIIUIIAJIBHON YCIYTH JOJKHO OBITh 00€CTIeYeHoO:

- OKa3aHHWE€ JOHKHOCTHBIMU JIMIIAMU YIOJHOMOYEHHOTO OpraHa IMOMOIIU
WHBaJIMJaM B TIOCAJKE B TPAHCIIOPTHOE CPEJICTBO U BBHICAJKE U3 HETO Mepen
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BXOJIOM B IMOMEILEHHUS, B KOTOPBIX MPEIOCTABIISCTCS MyHULIMNAIbHASL yCIyra, B
TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

- OecnpensTCTBEHHBIN BXO/l MHBAJTUIAOB B MOMEILIEHNE U BBIXOJ] U3 HETO;

- BO3MOXHOCTb CAaMOCTOSITEJIbHOTO TEPEIBHKEHUS HHBAJIUIOB IO
TEPPUTOPUH OPTAHU3ALINH, IOMEIICHHS, B KOTOPBIX OKa3bIBA€TCS MYHHIUIIAJIbHAS
yCIIyTa;

- COINPOBOX/IEHHE MHBAIMJIOB, UMEIOIINX CTOMKHE paccTpoiicTBa (PyHKIIUU
3pEHHSI M CaMOCTOSITEIbHOTO TIEPEABWKECHMS, M OKa3aHWE KM TOMOIIU Ha
TEPPUTOPUM OPTaHU3ALINY, IOMEILEHHS], B KOTOPHIX OKa3bIBAETCA MyHUIIMIATbHAS
YCIIyTa;

- HaJJIeXallee pa3MelIeHne OOOpYyIOBaHUS W HOCUTEICH HWH(POpMAIINH,
HEOOXOMMMBIX JJIsi  oOecrieueHuss OeCTHpensITCTBEHHOTO JOCTYyIa WHBAIUIOB
B IMOMEIIICHUS U K YCIyram, ¢ y4eTOM OTPaHUYCHHUMN UX KU3HEIAEATECIbHOCTH;

- nyOnmupoBaHUE HEOOXOJIMMOM Jii MHBAJIUJIOB 3BYKOBOM U 3pUTEIBLHOMN
uHdopMaIuU, a TakXKe HAJIUCEH, 3HAKOB U MHOW TEKCTOBOW M rpaduyecKoin
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(HO-TOUCYHBIM mpudTOoM bpaiins;

- TOMYCK CYpAOIEePEBOUHNKA U TU(IOCYPIONIEPEBOIUNKA;

- JIOITYCK COOaKHU-TIPOBOTHHUKA npu HaJIUIUHU TOKYMEHTA,
MOATBEPKIAIONIETO €€ CIEelUalbHOe O00ydeHHWEe M BBIJIAHHOTO MO ¢GopMe U B
MOPSIJIKE, KOTOPBIE OMNpENENstoTcss (eepaabHbIM OPraHOM HCIIOJHUTEIIbHON
BJIACTH, OCYHIECTBJISIIOIMM  (YHKIIMM 1O  BBIpAaOOTKE W  pealu3aluu
roCyJIapCTBEHHON MOJIMTUKA U HOPMATHUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cepe
COIIMAJIbHOM 3aIl[UThI HACCICHUS

- TPEAOCTaBJICHUE MPU HEOOXOAMMOCTH YCIYTM MO MECTy JKUTEIhCTBA
WHBAJINM/IA WIHA B TUCTAHIIMOHHOM PEXUME;

- OKa3aHWE€ [IOJDKHOCTHBIMHM JIMIIAMH YIIOJJHOMOYEHHOTO OpraHa HHOM
HEO0OXOMMOMW TMOMOIIIM WHBAJIUAAM B MPEOJOJIECHUU 0aphepoB, MPEMSTCTBYIOIINX
MOJYYEHHUIO UMHU YCIYT HApaBHE C APYTHUMU JIULAMU.

2.12. TlokazaTenu JOCTYITHOCTH M Ka4eCTBA MYHUITUTIATHHON YCIIYTH.

OCHOBHBIMM MTOKA3aTEISIMHU JOCTYITHOCTU NPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH SABJISIFOTCSL:

HAJIMYUE TOJHOW U TOHSATHOM MHGOpMAIMK O TMOPSAKE, CPOKaX U XOJe
MpEeACTaBICHUS MYHULHATAITBHOM yCIIyTu B uH()OpPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CETSAX OOIIEro MoJjib30BaHusi (B TOM 4YHCJIE B CETHU
«HTEepHETY), CpecTBax MaccoBOM nHMOpMaIny;

BO3MOKHOCTh TMOJYYEHHUS] 3asBUTEIIEM YBEIOMIICHUHA O NPEAOCTABICHUU
MYHULIMIAIBHON YCIyrd ¢ TMOMOIIb0 EAMHOTO moprana rocyJapCTBEHHBIX U
MYHULIMIATBHBIX YCIYT;

BO3MOXKHOCTh ~ TOJIydeHUs] HMHOpMaMu O XOJIe MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTHM, B TOM YHCJIE€ C HCIOJb30BaHUEM WH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

OCHOBHBIMM TIOKa3aTEISIMU KayeCTBa NPEAOCTABJICHUS MYHUIIMIAIBLHON
YCIIYTH SABJISIIOTCSI:
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CBOEBPEMEHHOCTh  MPEIOCTABJICHUS  MYHUIIMOAIBHOW  yCIyrd B
COOTBETCTBHM CO CTaHAAPTOM €€ NPENOCTABJICHUS, YCTAHOBICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

MUHHMMaJIbHO BO3MOYKHOE KOJMYECTBO B3aWMOJICUCTBUN TIpakIaHUHA
C IOJKHOCTHBIMU JIMIIAMH, YYAaCTBYIOIIUMHU B MPEAOCTABICHUH MYHHUIIUIAIbHON
YCIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX kajgo0 Ha  jewWicTtBus  (Oe3neicTBHe)
COTPYJHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOILICHHUE K 3asIBUTEIISIM;

OTCYTCTBHME  HApYIICHUH  YCTAaHOBJIEHHBIX  CPOKOB B  TIpoliecce
MPEAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH;

OTCYTCTBHUE 3asBJICHUN 00 OCITApUBAHUY PEIICHUN, NeHCTBUN (Oe31eHCTBHSI)
YOTHOMOYEHHOTO  OpraHa, €ro  JOUKHOCTHBIX  JIMI, IPUHUMAEMBIX
(COBEpIIEHHBIX) TpPU NPEAOCTABICHUM MYHULMNAIBHON YCIyTH, IO HUTOTam
pPacCMOTpPEHHsI KOTOPBIX BBIHECEHBI PEHICHUS 00 YJIOBJIETBOPEHUU (YACTUYHOM
yIOBJIETBOPEHUH ) TPEOOBAHUI 3asBUTEIICH.

2.13. Uuble TpeOoBaHWsA, B TOM YHCIE YUYUTHIBAIOIMIME OCOOEHHOCTH
MPEIOCTABICHUSI MyHUITUTIATBHBIX YCIYT B 2JIEKTpOHHOU Popme u MOII.

OCc00EHHOCTH OCYIIECTBIICHUS OTIEIbHBIX aJIMUHUCTPATUBHBIX MPOLETYD,
JEUCTBUM, BBITIOJTHEHUE KOTOPBIX oOecrieynBaeTcs 3asIBUTEIIIO
OpU  TPEJOCTABICHUHM MYHHUIMIAIBHON YCIYTM B DJEKTPOHHOH  (dopwme,
W TPEOOCTABICHHWS MYHULUHNAIBHOW yciuyrn depe3 MODIL[ ycraHOBIEHBI
B paszjene 3 HacTOSmero AAMUHUCTPATUBHOTO PETIIAMEHTA.

3. Cocras, 0CJ1e10BATEJILHOCTh U CPOKH BbINOJIHEHUS
aJIMHUHHUCTPATHUBHBIX MPOLEAYP, TPeOOBaAHNS K MOPAIAKY UX BbINOJHEHHS, B
TOM 4K CJIe 0COO€HHOCTHU BBINOJHEHNS A[IMUHUCTPATUBHBIX MPoIeAYP B
JIEKTPOHHOM (popMe, a TAKKe 0COOEHHOCTH BBINOJIHEHUS
aIMMHUCTPATUBHBIX NMPOUEAYP B MHOTOQYHKIIMOHAJbHBIX IEHTPAaX

3. IlpenocraBieHne MyHUIMIAIBHON YCIIyTH BKIIIOYAET B ce0sl claeayrouue
aJIMUHUCTPATUBHBIE MPOLIETYPHI:

1) mpueM M perucTpanus 3asBJICHUS M NPUIaracMbIX K HEMY JTOKYMEHTOB
(0Tka3 B mpueMe K pacCMOTPEHMIO 3asBICHUS M MPUIAraeMbIX K HEMY
JIOKyMEHTOB);

2) hopMHUpOBaHKE U HANPABJICHUE MEKBEOMCTBEHHBIX 3alIPOCOB B OPTaHbI,
YUYaCTBYIOIIHE B MPEAOCTABICHUHA MYHHUIIUITATLHOW YCITYTH;

3) paccMoOTpeHHE TOKYMEHTOB M CBEJCHHM, MPHUHATHE PEUICHHs, BblAadya
(HampaBJieHUE) pe3yJbTara.

3.1. IlpueM u perucTpanus 3asBICHUS W IPUIATaEMbIX K HEMY JTOKYMEHTOB
(0OTKa3 B TMpUEeME K PACCMOTPEHUIO 3asBJICHUS M MPUJIATa€MbIX K HEMY
JOKYMEHTOB).

3.1.1. OcHoBaHMeM ISl Hayajda aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE B YIOJHOMOYEHHBIA OpraH 3asiBIICHHS M MPUIIAraeMblX K HEMY




12

JOKYMEHTOB, Ha JUYHOM Ipueme, yepe3 MOLI, modTroBsIM OTHpPABICHHEM HWIIU
B AJIEKTPOHHOM (hopme.

3.1.2. Ilpm npueme 3asBICHUS M JOKYMEHTOB JOJDKHOCTHOE JIWIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 33 MPHEM U PETUCTPALIO 3asBIICHUS,
ciequact  MOL[, ocCylecTBISIIOIMI  MPUEM  JOKYMEHTOB, IPOBEPSET
KOMILJIEKTHOCTh MPEJCTABIEHHOTO B COOTBETCTBUU C MyHKTamu 2.5.1 u 2.5.2
HACTOSAILLIET0 AJIMUHUCTPAaTUBHOTO pErJIaMEHTa IAaKeTa JOKYMEHTOB, MpH
HEOOXOJMMOCTH JIelaeT KOMHUIO C MPEACTABICHHBIX 3asBUTENEM MOAIUHHUKOB
JOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIOIpKHOCTHOE JMIO YIOJHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 3a
IIPUEM U PETUCTPALMIO 3asBIICHUS, NPUHUMACT U PETUCTPUPYET 3asBICHHUE C
IIPUJIAraeMbIMU K HEMY TOKYMEHTaMU.

3asBiIeHUME W OpWJIAaraéMple K HEMYy JOKYMEHTBI, IOCTYIHBILINE
B YNOJHOMOYEHHBII OpraH B 3JEKTPOHHOM BHUJE, PETUCTPUPYIOTCA B 00IIEeM
IIOPSIKE.

IlonydyeHnue  3asgBiIeHMS M [PWIAraéMblIX K  HEMY  JIOKYMEHTOB
NOJITBEP)KJAETCSl YIOJHOMOYEHHBIM OpraHOM IIyTE€M BblJaud (HaIrpaBJICHUs)
3asBUTEIIIO PACIIMCKU B NIOJIYYEHUH JOKYMEHTOB C YKa3aHUEM UX IIEPEUHs U JaThl
UX T[OJy4eHUS YIOJHOMOYEHHBIM OpPraHOM, a TaKKe C YKa3aHUeM IIepeyHs
CBEJACHUA M JOKYMEHTOB, KOTOpbIE OyIyT MOJY4YEHBI 10 MEXBEJOMCTBEHHBIM
3anmpocaM. B ciywae mnpepocTtaBieHuss OOKyMeHTOB uyepe3 MODI[ pacnmcka
BbIJIaeTCs yKazaHHbIM M OLI.

[Ipn mocryreHnn 3asaBIEHUS U IPUIAraeéMbIX K HEMY TOKyMEHTOB B M®ILI,
MOCIEAHUN HE TO3JHEE [Hs, CIEAYIOMEro 3a JTHEM MX IOCTYIUICHUS,
oOecrieynBaeT mepenady 3asBICHUS M IPWIAraeMbIX K HEMY JTOKYMEHTOB B
YIIOJITHOMOYEHHBIN OPraH.

3.1.4. Ilpu mnOCTYyIJIE€HUM 3asBJICHUS IO TMOYTE JIOJKHOCTHOE JIMIIO
YIOJIHOMOYEHHOIO  OpraHa IPUHUMAeT M  PErUCTPUPYET  3asBICHUE C
[IPUJIAraeMbIMU K HEMY JTOKYMEHTaMHU.

[Tomyuenue 3asBieHUs B POpME JIEKTPOHHOTO JTOKYMEHTA U MPUIIaraeMbIxX
K HEMy [JOKYMEHTOB IIOATBEPXKAACTCA YIIOJHOMOYEHHBIM OPraHOM IIyTEM
HaIlpaBJICHUS 3as1BUTEIIIO YBEIIOMJICHH, COJZIEPIKAILETO BXOJAIINI
PEruCTPallMOHHBI HOMEp 3asBIEHHUs, JaTy IOJIYy4YEeHUS YIOJHOMOYEHHBIM
OpraHOM YKa3aHHOTO 3asBJICHUS M NMPUIAra€MbIX K HEMY JOKYMEHTOB, & TaKXKeE
NepeyeHb HAaMMEHOBAaHUW (ailioB, MpeACTaBICHHBIX B (OpME IIIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHUEM UX 00beMa, a TAKXKE MEePEUHs CBEICHUI U TOKYMEHTOB,
KOTOpble OyIyT TMOJy4YeHbl IO MEKBEJIOMCTBEHHBIM 3ampocaM (Jaiee -
YBEJOMIICHHE O TIOJTyYeHHUH 3asIBJICHUS).

YBenOMIIEHHE O TOJYYEHUM 3asBJICHUS HANPABISAETCA  yKa3aHHBIM
3asBUTENIEM B 3asBJICHHM CIOCOOOM HE IMO3[HEE paboyero IHs, CAEAYIOLIETo 3a
JTHEM IIOCTYIUJICHHUS 3asBJICHUS B YIIOJJTHOMOYEHHBIA OPTaH.

3.1.5. Ilpu mocryruieHuH 3asBICHUS B AJIEKTPOHHON (OpME TOIKHOCTHOE
JUIO YHNOJHOMOYEHHOrO0 OpraHa B TeueHHe | pabodero IHS ¢ MOMEHTa €ro
perucTpauuy MpoBOAUT MPOBEPKY IMOJIUHHOCTU IPOCTOMN IIEKTPOHHOM IMOANUCH
3asBUTENISI C HCIOJIb30BAHUEM COOTBETCTBYIOIIETO CEPBHUCA €IMHOW CUCTEMBI
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uAeHTU(PUKAMM W ayTeHTUPUKALMK, a Takke NpoUeaAypy MPOBEPKHU
JNEUCTBUTEILHOCTH KBAIM(PUIIMPOBAHHONW MOJIMUCH, C UCIOJIb30BAaHUEM KOTOPOMU
NOJANKUCAHO 3asiBIeHUE (MaKeT SJEKTPOHHBIX JIOKYMEHTOB) O NPEIOCTaBICHUU
MYHUIIUTIATBHOM YCITyTH, MPeyCcMaTPpUBAIOILYI0 MPOBEPKY COOJIIOICHUS YCIOBUIA,
yKa3aHHbIX B cTatbe 11 @PenepanbHoro 3akona Ne 63-03.

B cnyuae ecnu B pesynbTaTe NPOBEPKU KBATH(PUIUPOBAHHOW MOAMKUCH
OyZIeT BBISBIEHO HECOOJIIOJICHUE YCTAHOBJCHHBIX YCJIOBHM TpHU3HAHUA €€
JEUCTBUTEIBHOCTH, YIOJHOMOYEHHBI OpraH B TEYEHUE TpPEeX IHEW CO JHSA
3aBEpILEHUs NPOBEICHHUS TAaKOW NPOBEPKH NMPUHUMAET pelIeHUuE 00 OTKa3e B
IpUeMe K PACCMOTPEHHIO 3asBJICHHUS U HAMpaBisieT 3asBUTEIO YBEJOMIICHUE 00
3TOM B JJIGKTPOHHOM ¢opMe C yKa3aHHEeM IMyHKTOB ctatbu 11 DenepaibHOTO
Ne 63-@3, KOTOpBIE MOCITY NI OCHOBAHUEM JJISI IPUHATHUS YKa3aHHOTO PEILIECHUS.
Takoe  yBeAOMJICHHE  MOANHUCHIBACTCS  KBAIU(DUIMPOBAHHONW  MOIIHCHIO
PYKOBOJWTENA  YNOJHOMOYEHHOIO  OpraHa WM  YIOJHOMOYEHHOTO UM
JIOJDKHOCTHOTO JIMIA W HAIPABISIETCA IO aJpecy AJIEKTPOHHOM IMOYTHI 3asSBHUTEIS
aubo B e€ro JM4YHbIM KaOuHeT Ha EjauHOM moprane rocyJapCTBEHHBIX U
MYHULIUNAIbHBIX YCIIYT.

B ciyuyae BbIBIEHUSI UHBIX OCHOBAHUW ISl OTKAa3a B MPUEME JOKYMEHTOB,
NEPEYUCIICHHbIX B IMYyHKTE 2.6 HacTosAumero AJIMUHUCTPATUBHOIO pPErjaMeHTa,
JOJDKHOCTHOE JIMLIO YIIOJJHOMOUYEHHOTO OpraHa OTKa3bIBaeT B IIPUEME JJOKYMEHTOB
C YKa3aHUEM IPHUYMHBI TAKOTO OTKa3a (IIPU JIMYHOM OOpaIleHUH 3asABUTEIIA) JTUO0
oopMIIsieT W HalpaBiseT yBEAOMJIEHHE 00 OTKaze B IMPHEME K PACCMOTPEHHUIO
3asiBJICHUS U MPUJIATaeMbIX K HEMY JOKYMEHTOB IO NOYTe WM uyepe3 EnuHbIil
NopTajg TOCYAAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYr (B cllydae MNOCTYIUICHHS
3asiBJICHUS] W MPWIATa€MbIX K HEMY JOKYMEHTOB MO MOYTE WIH B 3JEKTPOHHON
dbopme ¢ wucnoiap3oBaHWeM ~EnMHOrOo  mopTrajia  rocyJapCTBEHHBIX U
MYHULIUIAIBHBIX YCIyr). /laHHOE yBEIOMIIEHHE MOANMCHIBAETCS PYKOBOIUTEIEM
YIOJIHOMOYEHHOI'O OpraHa WIH YIOJHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM.

3.1.6. MakcumanbHbII CPOK UCIIOTHEHUS aIMUHUCTPATUBHON MPOLETYPHI:

- Ha TUYHOM TIpUeMe TpaxkaaH — He 6osee 15** MunyT;

- IIPY MOCTYIUICHUH 3asIBJICHUS U JOKYMEHTOB IO moyTe uiu yepe3 MOIL] —
He O6omee 3** nHel co MHS MOCTYIUICHUS B YIIOJITHOMOYEHHBIN OpraH;

- NpU TOCTYIUICHUU 3asiBICHHUS B (OpME BJIEKTPOHHOIO JOKyMEHTa
nocpenctsoM EnmHoro moprasna rocy1apCTBEHHBIX U MyHULMNANBHBIX yciyr — 1
pabouuii 1eHb.

VYBenomnenne 00 oTkaze B MPUEME K PACCMOTPEHUIO 3asIBICHUS, B Cllydae
BBISIBJICHUS B XOJ€ MPOBEPKH KBAIM(PUIMPOBAHHOM MOJNUCU 3asBUTENS
HECOOJIOJICHUSI YCTAHOBJICHHBIX YCJIOBHM MpU3HAHUS €€ JIEUCTBUTEIBLHOCTH
HaIpaBisieTcss B Te4yeHue 3 JHEel co JHS 3aBeplieHHs] NPOBEICHUS] TaKou
IIPOBEPKH.

3.1.7. Pe3ynpTaToM HUCMOJHEHHS aIMUHUCTPATUBHOUN MPOLIETYPbI SABIISIETCS:

- IPUEM U PETUCTpalvs 3asBJICHUSA, Bbllaua (HAMpPABICHUE B DJIIEKTPOHHOM
Buzie wiv B MOILI) 3asiBUTEIIO pACHUCKH B TOJIYYEHUHN 3aSIBJICHUS U TIPUIIOKEHHBIX
K HEMY JOKYMEHTOB (yBEAOMJICHHS O TIOJyYCHHUH 3asIBJICHU);
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- HampaBlICHWE YBEIOMJICHHs 00 OTKa3e B TpHEME K PACCMOTPEHHIO
3asiBJI€HUS, T[OCTYNMBIIETO B  JJEKTPOHHOM  BHJIE, IO  OCHOBAaHUSM,
YCTaHOBJICHHBIM ITyHKTOM 2.6 HaCTOSIIEro AJIMUHUCTPATUBHOIO PErJIaMEHTA.

3.2. ®OpMHUpOBAaHME W HANPABJICHUE MEXKBEJIOMCTBEHHBIX 3allpOCOB B
OpraHbl, YYaCTBYIOUINE B PEAOCTaBICHUY MYHUIIMIIAIbHON YCIYTH.

3.2.1. OcHoBaHuEM /JIsI Hayajla aIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
MOJIyYCHUE 3asBJICHUS M MPWIOKEHHBIX K HEMY JOKYMEHTOB JOJKHOCTHBIM
JUIOM  YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MPEAOCTaBIICHUE
MYHHIUITAIBHON YCIYTH.

3.22. B cnyuyae eciaum JOKyMeHTHl (uMHGopMaius), NpeayCMOTPEHHBIC
OyHKTOM 2.5.2 Hacrosimero AJIMUHUCTPATUBHOTO perjaMeHTa, He Obuin
MPEJICTaBICHBI 3asBUTENIEM IO COOCTBEHHOW WHUIMATHBE, JOJDKHOCTHOE IHUIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPENOCTaBICHUE MYHMIIMIIAJIbHOU
yCIIyI'Y, TOTOBUT W HaIlpaBJsieT B YCTAaHOBJICHHOM 3aKOHOAATEIILCTBOM IOPSIKE
MEXXBEJIOMCTBEHHBIE 3alpOChl B OpPraHbl, B PacCHOPSIKEHUN KOTOPBIX HAXOASTCS
yKa3aHHbIE JOKyMEHTHI U HHQOpMaIIHsL.

3.2.3. B cnyyae ecinu 3asBUTENEM CaMOCTOSITENIbHO MPEICTABICHBI BCE
JOKYMEHTBI, HEOOXOJUMbIE JJisi MPEAOCTaBICHHUS MYHHULMIAIBHOW YCIyTU
U B pacCHOpsDKEHMM YIOJHOMOYEHHOTO OpraHa HuMmeercs Bcsi uHGpopManus,
HeoOXoaumasi JJid €€ MPEJOCTaBICHUS, JOHKHOCTHOE JIMIO YIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MPEJIO0CTaBICHUE MYHULIUMIAIBHON YCIYTH, MEPEXOIUT
K UCIHOJIHEHHUIO CIEAYIIEed aAMUHUCTPATUBHOM MpOLIEAYpPbl HACTOAILIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.4. MakcuMalbHBII CPOK MCTIOTHEHHUS aIMUHUCTPATUBHON MPOLIETYPHI -
5** nHeil co JHS OKOHYAHMS PUEMa TOKYMEHTOB M PETUCTPALIMH 3asIBJICHUS.

3.2.5. Pe3ynbpTaTtoM MCHOJHEHUS aJMUHUCTPATUBHOU MPOIEAYPHI SBISETCA
dbopMupoBaHUEe, HaNpaBiICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHU3aluH
(opraHsl), y4acTBYIOILIME B IPEIOCTABIEHUU MYHULIMTIATBHON YCIIYTH).

3.3. PaccMoTpeHHne TOKYMEHTOB M CBEJICHHWM, NMPUHITHE PEIICHUsI, BblIaya
(HaIpaBJICHUE) PE3YJIHTATA.

3.3.1. OcHoBanueM IS Hadaja BBINOJHEHUS AJMUHUCTPATUBHOMN
MPOLICTYPhl  SIBISETCS TIONYyYCHHE JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a TMPEIOCTABICHHEC MYHHUIIUTIATLHOW YCIIYTH, BCEX
JIOKYMEHTOB (uadopmanun), HEOOXOIUMBIX pInIE: MPEIOCTABICHUS
MYHUITUTIATBHOM ~ YCAYTH, B TOM YHCJE TIPEACTABICHHBIX B  IOPSIKE
MEKBEIOMCTBEHHOTI'O B3aMMOICHCTBHS.

3.3.2. JIomKHOCTHOE JIMIIO YHIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE
3a TPENOCTABJICHUE MYHUIIMIIAIBLHON YCIYTH, pPacCMaTPUBAET MPECTaBICHHBIC
JIOKyMEHTBI M CBEJICHUSI Ha MPEAMET OTCYTCTBHs (HAJIM4YMsI) OCHOBAHMM OTKa3a
B TPEAOCTABICHUA MYHUIUTIAIBHOW YCIYTH, MPETyCMOTPEHHBIX ITYHKTOM 2.7
HACTOSAIIET0 AJMUHUCTPATHBHOTO PErIaMEHTA.

3.3.3. Ilo urToram paccMOTpeHUs 3asBJICHHsS YIOJHOMOYECHHBIA Opraf
MPUHUMAET OJTHO U3 CIEAYIONIUX PEIICHUN:
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1) o mepemade JKWJIOTO TOMEIIEHUS B COOCTBEHHOCTh TpaXIaH W
HaIpaBJICHUM 3asBUTEIIO0 MPOEKTa JOroBOopa Mepefadyd MKUJIOro MOMEIICHHUS B
COOCTBEHHOCTb I'PAXK/IaH;

2) 00 oTKa3e B Mmepeiave KUJIoro MOMEIICHUs B COOCTBEHHOCTh TPak/IaH.

[ToanucanHblii pPyKOBOAUTEIEM (MHBIM YIOJHOMOUYEHHBIM JIOJKHOCTHBIM
JUIIOM) YIMOJHOMOYEHHOTO OpraHa IMpOEKT JI0roBOpa IMepefadyd KUJIOTro
MOMEIIeHUsT B COOCTBEHHOCTh TIpakJlaH JMO0 pelleHre o0 OTKa3ze B Iepeaade
KHUJIOTO TOMEIICHUS B COOCTBEHHOCTh TpaXkIaH BBIJACTCS WM HaIpaBIISIETCA
3asIBUTENIO (IO €ro BEIOOPY, B 3aBUCUMOCTH OT CIIOCO0a MOIYYEHUs], YKa3aHHOTO B
3asBIICHUH) HE MO3HEe YeM yepe3 3** pabouux IHS CO JHS MPUHATUS OJHOTO U3
HAa3BaHHBIX PEIICHUM.

B cmydae oTkaza B MpeNOCTaBICHWHM  MYHHUIUIAIBHOM  YCIYTH
YIOJIHOMOYEHHBIN opraH MHGOPMUPYET 3asiBUTENS O MPUYMHAX TaKOrO OTKa3a C
yKa3aHUEM TMepevyHs JOKYMEHTOB U HWH(}opMmanuu, OTCyTCcTBUE U (WIIH)
HEJ0CTOBEPHOCTh KOTOPBIX CTalM IPUUYMHOM OTKa3a, a TaKXkKe C YKa3aHHEM
NEpEeYHsl YCTAHOBJIEHHBIX (eaepadbHbIMU 3aKOHaMH U (WIM) HHBIMHU
HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMU TpeOOBAHMUN, HECOOTBETCTBUE KOTOPHIM
MOBJIEKJIO OTKa3 B MPEJIOCTaBICHUN MYHUILIUIIAIbHON YCIYTH.

3.3.4. MakcuMaJlbHbII CPOK MCIOJIHEHHsI aIMUHUCTPATUBHOMN MPOLETYPHI -
30** nHell ¢ MOMEHTa MOJYYEHHUS MAOHKHOCTHBIM JIMIIOM YHOJHOMOYEHHOI'O
Oprana, OTBETCTBEHHBIM 3a IMPEIOCTABICHHE MYHHUIIMIAIBHON YCIIyTH, BCEX
JOKYMEHTOB  (MHQopMaluu), B TOM 4YHCJIE€ TMOJY4YEHHBIX B  paMKax
MEKBEJTOMCTBEHHOTO HH(POPMAIMOHHOTO B3aUMOJICHCTBUS, HEOOXOJUMBIX IS
MPEIOCTABICHUS! MYHUIIUTIATHHON YCIYTH.

3.3.5. Pe3ynbpratomM MCHoMHEHUS aJMUHUCTPATUBHOM MPOIETYpPHI SBISETCS
HarpaBjeHue (Bblaya) 3asgBUTENIO, B TOM YHCIE MOCPEICTBOM 3JIEKTPOHHOU
nouTsl, EAMHOrO noprania rocy1apcTBEHHBIX M MyHUIIMIAIBHBIX YCIIYT JTUOO Yepes
MOII;

1) mpoekT noroBopa O mepefade >KUIOrO IMOMEIIEHUST B COOCTBEHHOCTh
3asBUTEIIS;

2) pellieHre YIOJHOMOUEHHOTO opraHa (B ¢hopMe yBeIOMIICHHs) 00 OTKase
B IIepelaue KUIJIOro MOMEIEHUS] B COOCTBEHHOCTh I'PaX/1aH.

3.4. Tlopsmok OCYyIIECTBJICHHS aJIMUHHUCTPATUBHBIX  MPOIECAYP B
ANEKTPOHHOM (¢dopmMe, B TOM 4YHUCIE C UCHOJIb30BaHMEM EnuHoro mnoprana
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3.4.1. Tlpu mpenocTaBiIeHUH YIOJHOMOYCHHBIM OPTaHOM MYHHITUIATBHON
YCIIYTH B AJIEKTPOHHOUM opme mocpeactBoM EnuHOro moprana rocynapcTBeHHbIX
U MYHUIUMAIBHBIX YCIYT 3asBUTEII0 00€CIIEYMBACTCS BBIMOJHEHHUE CIICIYIOIINX
JICVCTBHI:

noydeHue WHGOpMAIMK O TOPSIIKE W CPOKaxX  MPEeAOCTaBIICHHUS
MYHULIMNIAIBHOW YCIIYTH;

3aluCh HA TPUEM B YIOJHOMOYEHHBIM OpraH sl TOJaud 3ampoca
O MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTH (J1ajiee — 3arpoc);

dbopMupoBaHue 3asBIICHHS,
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MPUEM W PETUCTPAIUS YIOJHOMOYCHHBIM OPTaHOM 3asiBIICHUS W WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABIICHUSI MyHHUIIUIIATLHON YCIYTH;

NOJTyYeHUE pe3yibTaTa MPeI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH;

MOJTyYeHHUE CBEJICHUIN O XO/I¢ BHIIOTHCHHUS 3a1poca;

OCYIIECTBIICHHUE OIICHKM Ka4yecTBa TMPEJOCTaBICHUS MYHUIUIAIBHOM
YCITyTH;

nocyneOHoe (BHecyneOHOe) oOXajJoBaHME PEIICHUH W JICUCTBUM
(6e3meiicTBus) oprana (OpraHu3aIim), JOJKHOCTHOTO JIUIA OpraHa (OpraHU3aIium)
1100 MYHUIIUTIAIBHOTO CITYKaIIeTo;

AHKETUPOBAHUE 3asBUTENS (MPEIBSIBICHUE 3aSBUTEIIO MEPEUHSI BOMPOCOB
¥ WCUCPIBIBAIONIETO TIEPEUYHs BAapHAHTOB OTBETOB HAa YyKA3aHHBIC BOMPOCHI) B
IEIIX OMNpeneNieHHss BapuaHTa MYHHUIMNAIBHOW YCIYTH, MPEAYCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETJIAMEHTOM TIPEIOCTABICHUS MYHUIIUITAILHON YCIIyTH,
COOTBETCTBYIOIIETO MTPU3HAKAM 3asIBUTEIIS;

NpEeIbABICHUE 3asBUTENI0 BapHaHTA MPEJOCTABICHUS MYHHUIIMIAIBHOU
YCIIYTH, TPEyCMOTPEHHOTO aJIMUHUCTPATUBHBIM PETJIAMEHTOM MPEI0CTaBICHUS
MYHHUITUTIATBHON YCIIYTH.

3.4.2. ]Ins mpenocTaBieHUST MYHUIIUMIAIBLHOM YCIYTHM C HCIIOJIb30BAaHUEM
EnuHoro mopTaiia TOCyAapCTBEHHBIX M MYHULMNAIBHBIX YCIYT 3asBUTEIb
3aMoJHSET JJIEKTPOHHYIO (OpMy, B KOTOPOM HEOOXOIUMO YyKas3aTh CBEACHUS,
HEOOXOMMBIC JJIs TOTyUEHHUs YCIYTH.

3.4.3. 3asBieHnE CUYNTACTCA OTIPABICHHBIM MOCJE TOTYUYCHUS 3asBUTEIEM
COOTBETCTBYIOIIETO 3JICKTPOHHOTO YBEIOMIJICHHS B JIMYHBIM KaOWHET 3asBUTEIS
WIM €ro TpeAcTaBuTens Ha EguHOM  mopTane TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

344, B xome mnpemocTaBICHWS MYHHUIMTIATBLHOW YCIYyTH 3asBHUTEIb
MOJIy4aeT YBEJAOMIICHHUS O CTATyCE€ YCIYTH B JINYHOM KaOWHETE 3asBUTEIIS WA €TO
npeacraBuTesst Ha Equnom nopTane rocyJapcTBEHHBIX U MyHUITUTIATBHBIX YCIYT.

3.4.5. 3asBuUTEn0O B KadecTBe pe3yjbTaTa NPEIOCTaBICHUS YCIyTd
o0ecreunBaeTcs Mo ero BHIOOPY BO3ZMOKHOCTH!

- TOJYyYEHUS DJIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO C MCIOJb30BaHHUEM
KBATHU(PUITUPOBAHHON MOHICH;

- TMOJY4YeHUs C HCIOJIb30BaHMEM EIWHOrO mnoprajga ToCyAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT AJIEKTPOHHOTO JOKYMEHTAa B MalIMHOYHTaeMoM (popmare,
MOANMMCAHHOTO KBATU()UIIMPOBAHHON TOAMKUCHIO CO CTOPOHBI YITOJTHOMOYEHHOTO
oprasa.

[Tpu monmyuyeHun pe3yabTaTa MpeaoCTaBlIeHUsT yCiIyru Ha EnuHom moprane
rOCYapCTBCHHBIX U MYHHUITUTIATBHBIX YCIYT B (pOpME JIEKTPOHHOTO JTOKYMEHTa
JIOTIOTHUTEIHHO O00ECNeYnBaeTCS BO3MOXKHOCTh TIOJMYYEHHS 1O JKEJIaHUIO
3asiBUTENS JJOKyMEHTa Ha OyMa)KHOM HOCHTEIE, MOATBEP)KIAIOIIETO CONCPKAHUE
AJIEKTPOHHOTO JOKYMEHTA.

Nudopmarus 06 2IEKTPOHHBIX TOKYMEHTAX - pe3yibTaTaxX Mpe0CTaBICHUS
yCIIyT, B OTHOIIICHUH KOTOPBIX MPEAOCTABIACTCS BO3ZMOKHOCTb, MPETyCMOTPEHHAS
ab3areM BTOPHIM HACTOSIIETO IMYHKTa, pa3Meraercs omneparopoMm EmguHoro
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nopTaja rocyJapCTBEHHBIX U MyHUIIUMIATBHBIX YCIYT B €IMHOM JINYHOM KaOWHETe
WM B 3JIEKTPOHHOU QopMe 3ampoca.

Bo03MOXHOCTh TOJydeHUs! pe3ysbTaTa MPEJOCTaBICHHUS YCIyru B ¢Gopme
AJNEKTPOHHOTO  JOKYMEHTa WM  JIOKYMEHTa Ha OyMaXHOM  HOCUTENe
oOecrieynBaeTcs  3asBUTEII0 B TEUYEHHE CpOKa JICWCTBUS  pe3yJbTaTa
MPEIOCTaBIIEHUSI YCIYTH (B CiIy4yae €CJIM TaKOW CPOK YCTaHOBJIEH HOPMATHUBHBIMU
npaBOBBIMH aKkTamMu Poccutickoit deneparun).



