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ITOCTAHOBJIEHUE
AIMUHUCTPAIIMU MEJIBEJULIKOI'O 'OPOACKOI'O ITOCEJIEHUA
YKMPHOBCKOI'O MYHUIIUIIAJILHOI'O PAMOHA
BOJITOT'PAJICKOM OBJIACTU

Ot 13.10.2026 rona Ne 53

00 yTBepxIaeHUU aJMUHHCTPATUBHOIO perjiaMeHTa IpeaoCTaBJIeHHUs
MyHununaiabHoii  ycayru  «IIpenocraBiienne uHpopMauumu 00  O4YePeIHOCTH
NPeI0CTABICHHUS KUJIbIX IOMEIIeHUI HA YCJI0BUAX COUMATBHOIO HAMAY.

B coorBerctBum ¢ JXumumssiM KozxekcoMm Poccuiickont @enepannu, denepanbHbiM
3akoHOM oT 27 wmrona 2010 r. Ne 210-®3 «OO6 opraHuzanvu MPeIOCTABICHUS
rOCYJapCTBEHHBIX ¥ MYHHUIUMINAIBHBIX YCIyr», 3akoHoM Bonrorpaackoir oOnacTu
or 01 pexabps 2005 r. Ne 1125-O «O mopsiake BeaeHUsS OpraHaMHd MECTHOTO
CaMOYTIpaBJICHUs Yyd4eTa TPaKJaH B KAa4yeCTBE HYKIAIOMIMXCS B JKUJBIX TMOMEIIEHUSX,
MPEAOCTaBIIEMBIX [0 JIOTOBOpaM COLMAJIbHOTO HaiiMa B Bomrorpajackoit o0mactuy,
PYKOBOJICTBYSICh YcraBoMm  ropoackoro  moceneHust  MeaBeauiKoe,  aIMAHHCTpPAIHS
MeaBeauiKoro ropoACKoro moceaeHus

ITOCTAHOBJIAET:

1. VYTBepAuTh NpuiIaraeMelii aJMUHUCTPATUBHBIA pErjaMeHT IO IpeIoCcTaB-
JMeHUI0 MyHUIUnaieHoW yenmyru  «lIpemocraBienne wuHpOpMammm 00 OYEpPEAHOCTH
NPEIOCTABICHHS KHUJIBIX TOMEIICHUI Ha YCIOBUSAX COLMAIBHOTO HaiiMa) .

2. [Ipu3HaTh yTpaTUBILIEM CHITY:

2.1  mocraHOBJIEHHE AIMUHHUCTpAaUUU MenBEeIUIKOrO0 TOPOJICKOr0 MOCENEHUs OT
14.06.2018 Ne 16 OO0 yTBepXaeHUM AAMHHUCTPATHBHOTO pETIaMEHTa MPEJOCTaBICHUS
MyHuIUnansHou ycayru «lIpepocraBnenue nHpopmanuu 06 0uepEéIHOCTH MPEIOCTaBICHUS
KIJTBIX TIOMEIICHUI Ha YCIIOBHSX COIMAILHOTO HaliMa,;

2.2 TOCTaHOBJIEHHE AJMHHUCTpAUK MeABEeIUIIKOr0 TOPOACKOrO IOCENEHUs OT

15.02.2022 Ne 33 «O BHeCeHMM H3MEHEHHUH B IIOCTAaHOBJIEHHE aJMUHHUCTpPALUU
Mensenuukoro ropoxackoro mnocenenuss ot 14.06.2018 Ne 16 OO yTBepkaeHUU
aJIMMHHUCTPATUBHOIO periaameHTa MPEIOCTABIICHUS MYHHIIUITATIbHON yCIyTu

«IIpenocraBnenne nHpopMau 00 OYEPEAHOCTH MPEIOCTABICHUS JKUIBIX MOMEIIEHUH Ha
YCJIOBHUSIX COLIMAIIBHOTO HaiiMa

3. Hacrosiiuit mocraHoB/ieHHE BCTYIAET B CHIIY C MOMEHTa 0OHApOI0BaHMSL.

4. KOoHTpOJIb 32 MCTIONIHEHUEM OCTaBJISIO 32 COOO0M.

I'maBa MenBeauIikoro LA '_,,7,‘ 5
TOPOJACKOTO MOCENEHUS S ?‘; B.I'. fIxoBeHKO
'



YT1BepxKIcH

MMOCTAaHOBJICHHEM aIMHHHUCTPAIINH
Menseauikoro ropoJCKOro moceJIeHus
ot 13.10.2026 r. Ne 53

AIMHUHHMCTPATHBHBIN perjiaMeHT
NpeaoCTaBJIeHU MyYHUIMNAJbHOU yeiayru «IlpexocraBiienue unpopmanuu
00 ouepeTHOCTH NPEAOCTABICHUS JKIJIBIX IOMEICHUI HA YCJIOBHUIX
COIIMAJILHOI0 HANIMa)»

1. O01mue moJj10keHUA

1.1. Ilpeamer perynupoBaHus

Hacrosmmii agMUHHUCTPATUBHBIA PEIVIAMEHT YCTAHABIMBAET IOPSIOK
MpenocTaBieHusT MyHUnunaibHou yeiayru «llpemoctaBnenue uHbopManuu
00 OYEepeNHOCTHM TMPEAOCTABICHUS KWIBIX TOMEIICHUH Ha  YCIOBHSIX
COLIMAJIBHOTO HaiiMay (Jajiee — MyHMIMNAIbHAS yCIyra, aaMUHUCTPATHUBHBIMI
pETIaMeHT) M CTaHAaPT MPEAOCTABICHHS MYHHUIIMITATBHON YCIYTH, B TOM YHCIIE
ONpeaeNsieT CPOKU U MOCIEAOBATENBHOCTh AIMUHUCTPATUBHBIX MPOLIEAYp IpH
MIPENOCTABICHNA MYHULHINIAIBHOW YCIYTM aAMUHHCTpanuer MenBeauukoro
TOPOJCKOI0 MOCEJICHMUS.

1.2. 3agBuTensaMH Ha TOJYYCHHUE MYHUIUIAIBLHON YCIyTU SBISIOTCS
rpaxknane Poccuiickoit denepanuiv UM uX yroJIHOMOUYEHHbBIE MPEICTABUTENH.

1.3. Tlopsmox uHPOPMUPOBAHUS 3asBUTEICH O MPEIOCTABICHUU
MYHULAMIAIBHON YCIyTH

1.3.1. CBenenus o0 MeCTe HaXOXIACHHSA, KOHTAKTHBIX TeleoHaxX U
rpaduke padboThI

MecToHaxoxaeHue  agAMHUHUCTpauu  MEABEIUIIKOTO  TOPOJCKOTO
nocesienns JKUpHOBCKOr0 MyHHUIIMITAJIBHOTO pailona Bosrorpaackoil obmactu:

403772, Bonrorpanckas 00J1acTh, KupHoBCKuii paroH,
p.ni. Mensenuikuii, yi. Coserckas, 1. 50;

Tenedbon amgMuHUCTparuu MeIBEAUIIKOTO TOPOJCKOTO TOCEICHUs
XKurpHOBCKOro MyHUIIMTIATIBLHOTO palioHa Bonrorpaackoi odiacTu:

- I'naBa anmuauCcTparuu: (84454) 6-47-96,

- CTICIIMAIIMCTHI aiMuHKCTpanuu: (84454) 6-43-73, 64-3-36,

['padux paGoTsl agMUHUCTpaIMK MeaBEIUIIKOTO TOPOICKOTO MOCEICHUS
KupHOBCKOrO MyHUITUTIATILHOTO palioHa Bonrorpasackoit o0iaacTu:

- MOHEJEJILHUK - IISITHUIA: ¢ 08 4. 00 muH. 10 17 4. 00 MuH.,
- IepephIB HA 00€: ¢ 12 4. 00 muH. 10 13 4. 00 MuH.;
- BBIXOJIHBIC JTHU: cy000Ta U BOCKpECEHbE.

Ceenenust o ¢unmane no padbore ¢ 3asBuUTeNsIMU KUPHOBCKOro panoHa
Bonrorpanckoii oonactu ['KY BO « MOL» :

MecToHaxoxaeHue: yi. JlomoHocosa, a. 62, r. JKupHOBCK;

MOYTOBBIM W 3JeKTpoHHBINA aapec: 403791, Boarorpaackas o6yacts, T.
XKuphnosck, yi1. JlIomonocosa, 1. 62, mfc091@volganet.ru;

cripaBOYHBIN TenedoH: 8 (84454) 5-32-22;



3

rpauk paboThI: COTJIACHO YTBEpXKACHHOMY rpaduKy paboThl (uianaia
’KupHoBckoro paiiona Bonrorpasackoii oomacTu.

Odunuansuas wuHpopmammss o MOI] (koHTakTHBIE JaHHBIE, rpaduk
paboThl U T.n.) pa3MenieHa Ha EquHoM nopranie ceT 1ieHTpoB u oducos "Mou
Hoxymentsl" (M®IL]) Bonarorpaackoid o6macté B HHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN CeTu HNuTepHet o aapecy:
http://mfc.volganet.ru(nanee — oduruansuelil canT MOLI).

1.3.2. Hudopmanuio o0 TMOpSIKE MPEIOCTABICHUS MYHHUIUNAIBLHON
YCIIYTH 3asIBUTENIb MOKET TOJTYYHUTh:

HEMOCPEACTBEHHO B  aAMHUHHCTpAnMu  MeABEAUIKOTO TOPOICKOTO
noceneHuss (MHGOPMALMOHHBIE CTEHAIBl, YCTHOE HHPOPMHUPOBAHUE IIO
TeneQoHy, a TakKe Ha JIMYHOM TMpUEME MYHHUIUNAIBHBIMH CIIY)KaIlUMHU
aMUHUACTpaM MeABeAUIIKOTO TOPOICKOTO TIOCETICHMS);

0 TMOYTe, B TOM YHUCJE DJIEKTPOHHOU (aapec SJIEKTPOHHOW MOYTHI
adm.medved@mail.ru), B ciayyae muCbMEHHOTO OOpaIlieHHs 3asIBUTEIIS;

B cetu MurepHer Ha odunuansHOM caiite B cetu VHTepHeT Ha
opUIMATBEHOM CalTe aJMUHHUCTpAlMK MeIBEeIUIIKOTO TOPOJCKOTO MOCEICHHUS
KupHOBCKOr0 MyHUITUTIATBLHOTO paiioHa Bonrorpanckoi obmactu. (www.adm-
medved.ru), Ha EnuHOM mopTasie TOCyIapCTBEHHBIX U MYHMIIMITAIBHBIX YCIIYT
(bynxuuit), sBustomemMcs: deaepalbHON TOCYyIapCTBEHHOW HH(OPMAIMOHHOM
CUCTEMOI,  obOecrneuMBarOUIel  MPEJOCTABICHHE  TIOCYAApCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr B 3JEKTpPOHHOW QopMme (manee — Enuubiii mopran
rOCYIapCTBEHHBIX M MYHHUIIMITAJILHBIX yCayT) (WwWw.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHlss MyHHIMIIAJIbHON yCIyru

2.1. HawmmeHoBanue wmyHununaabHoit yciayru — «lIpemocraBienue
uHpopManuu 00 OUYEpPEeHOCTH TNPEJOCTABICHHUS JKWIBIX IOMELIEHHI
Ha YCJIOBUSX COLIMAIIBHOIO HAaliMay.

2.2. MyHunumanbHasg yciIyra MpeIOoCTaBIsSeTCS aIMUHHUCTpaIuei
MenBseauiikoro ropoCKOTo ocesieHus (Janee — yrmoJHOMOYEHHBIN OpraH).

2.3. Pe3ynbraroM WCHOJHEHUS MYHUIUIIAIBHOM YCIYTH  SIBISIETCS
IpeJOCTaBIEHUE 3asBUTEN0 MH(pOpMaluu 00 O0YEpPEeAHOCTH MNPEAOCTaBICHHUS
KUJIBIX TTOMENIEHUH Ha YCJIOBHUSX COLMAJILHOTO HaiimMa, oOpMIICHHOW B BHJIEC
CIpaBKH 00 OYEPEAHOCTH MPENOCTABICHHS >KHIIBIX MOMEIIEHUN Ha YCIOBHSIX
COLIMAJIBHOTO HaliMa JIMOO CIPaBKU O TOM, YTO 3aABUTEIb HE COCTOUT Ha Y4eTe
B KAaueCcTBE HYXIAIOLWIErocs B JKWJIOM TOMEIICHUH, MPEJOCTABISIEMOM
I10 IOTOBOPY COLIMAJIBHOTO HaiMa.

2.4. CpOK npenocTaBlIeHUSI MyHULIUNAIbHON YCITYTH.

Cpok npenocTaBieHUs MyHUIMIIAIBLHOM yCIyTU cOCTaBisieT He Oomee 15
JHEHN CO JHS MOCTYIJICHUS 3asIBJICHUS.

B cnywae npencraBieHus 3asBUTENEM IOKyMEHTOB udepe3 MO®I[ cpok
[IPEAOCTABJICHNUS MYHHULIMIAIBHON YCIYIM HCUYUCISETCS €O [JHS Iepeaadu
JOKYMEHTOB B YIIOJTHOMOYEHHBIN OpraH.

2.5. HcuepnpiBarommii  mepedyeHb  JIOKYMEHTOB,  HEOOXOIMMBIX
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JUISL IPEAOCTABJIEHUS MYHULIMIIAIBHOMN YCIIYTH.

2.5.1. HcuepnblBaroluii mnepedeHb JOKYMEHTOB, KOTOpBIE 3asBUTEINb
JOJDKEH IPEICTABUTh CAMOCTOSTENBHO:

- 3adBJICHME O TMPEAOCTaBICHUM HMHPoOpMamuu 00 OuYepeIHOCTU
[IPEIOCTABICHUSA JKUJBIX IIOMEIIEHWH Ha YCIOBUAX COLMAJIBHOIO HalMa
(manee — 3asBICHUE);

- KOIMS TOKYMEHTA, yIOCTOBEPSIIOLIETO JIMYHOCTD 3asIBUTEILS;

- JIOKYMEHT, MOJATBEPXKIAKOIMNA  ITOJHOMOYHS  NPEICTABUTEISA
JNEHUCTBOBAaTh OT MMEHU 3asABUTENA, a TAKXKE MACHOPT WIM WHOM JOKYMEHT,
YAOCTOBEPSIOIINN JUYHOCTh IIPEACTABUTEIIS, B COOTBETCTBUH
Cc 3akoHonaTenbcTBOM Poccuiickoit @Deneparuu, B choyyae oOOpaieHus
ITOJTHOMOYHOTI'O IPEICTABUTEIA.

2.5.2. 3adBieHHE U JOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.5.1 HacTosIIero
aAMUHUCTPATHUBHOIO PErJIAMEHTAa MOTYT OBITh IPEICTABIICHBI 3asBUTEISAMU 1O
UX BBIOOpPY B YNMOJHOMOYEHHBIN opraH uiau M®I] nuuno, 1ub0 HampaBieHbI B
YIIOJHOMOYEHHBIM OpraH IOCPEJCTBOM IIOYTOBOM CBSI3M Ha OyMa)kKHOM
HOCUTEJE WIM TMPEACTaBIE€Hbl B (QOpME AJIEKTPOHHOIO JIOKYMEHTa C
UCIIOIb30BaHueM EAMHOrO mnoprama TrocydapCTBEHHBIX W MYHHULMIAIbHBIX
ycIyr, Tu00 Ha OQUIMAIBHBIM aApec 3JEKTPOHHOM MOYTHl YIOIHOMOYEHHOTO
oprasa.

Konunm 10KyMEHTOB MOJKHBI OBITh 3aBEPEHBl B YCTAaHOBJIEHHOM
3aKOHOZATEIBLCTBOM  IIOPSAKE WAM  IIPEACTABICHBI C  MPEAbIBICHUEM
IIOJIMHHUKOB.

3asBieHne B (opMe 3IEKTPOHHOIO JOKYMEHTa IMOANUCHIBACTCS II0
BbIOOPY 3asBUTEJIS:

- TPOCTOM DIIGKTPOHHOM TOAMNMCHIO  3asBUTEN  (MpeICTaBUTENS
3asIBUTEIS);

- YCUJIEHHOM (xBanmu(pULIMPOBAHHOM, HEKBATU(PUIIIPOBAHHON )
AJIEKTPOHHOM MOJMHUCHIO 3aABUTENS (IIPEACTABUTEINS 3asBUTEIS).

Ceptudukar KiIO4Ya MPOBEPKH YCUIEHHOW HEKBaIu(UUIHUPOBAHHOM
ANIEKTPOHHOM MOJNUCU JIOJDKEH ObITh CO3JaH W MCHOJb30BaThCsl B
uH(ppacTpykType,  obecneunBaromied  MHPOPMALMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICHCTBUE MH(OPMAIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX TUTSL
MPENOCTABIECHNS TOCYAAPCTBEHHBIX U MYHULMNAIBHBIX YCIYT B JJIEKTPOHHOM
dopMme, KOTOpast cO3laeTcsi W TPOBEPSIETCS C MCIOIb30BAaHUEM CPEACTB
JJIEKTPOHHOM TIOANMCUA U CPEACTB YAOCTOBEPSIOLIErO LIEHTPA, HMEIOIIUX
HOJTBEPKJIECHUE COOTBETCTBUSI TPEOOBAaHUSAM, YCTAaHOBJIEHHBIM (peliepaibHbIM
OpraHoOM HCITOJTHUTEIBLHON BJacTH B oOjacTH obOecrmedeHus OE30MMacHOCTH, a
TaKXKe MpU HAIMYUM Yy Biajenblla cepTU(UKaTa KI0Ya MPOBEPKH KIIHOYa
IIPOCTOM 3JIEKTPOHHOU IOAINCH, BBIIAHHOTO €MY IPH JINYHOM IIPUEME.

B cnywae oOpaieHusi 3asBUTENA C MCIOJIb30BAaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn  «MHTepHer» K 3asBieHut0o B  ¢opme
AIEKTPOHHOIO JOKYMEHTA NMPUJIAracTcs KOMUs JOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTD 3aABUTENS (YIOCTOBEPSIONIETO JUYHOCTh MPEICTABUTENS 3asBUTENIA,



€ClId 3asBJCHHME TMPEACTABISAETCS MPEICTABUTEIEM 3asBUTENS) B BUJC
AIIEKTPOHHOI'0 00pasa Takoro JTI0KyMEHTA.

[IpeacraBienre JaHHOTO JOKYMEHTa He TpeOyeTcss B cllydae
IpeCTaBlIeHUs 3asBieHUs B (OpMe BJICKTPOHHOTO JOKYMEHTa IMOCPEICTBOM
OTIPABKU uepe3 JH4YHbIA KaOuHeT EauHOro moprana rocyAapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT.

B cnydae npezacTaBieHus 3asBiieHUs] B PopMe AIEKTPOHHOTO JOKYMEHTa
MPE/ICTAaBUTENIEM 3asBUTENS, NEHCTBYIOIIMM Ha OCHOBAaHHUU JOBEPEHHOCTH,
K 3asBJICHUIO TaKXXE MpUJIaraeTcsi JOBEPEHHOCTh B BUE 3JIEKTPOHHOTO o0Opasza
TaKOTo JOKYMEHTA.

2.5.3. HampaBneHnue ymoJHOMOUYEHHBIM OpPTaHOM 3alpOCOB B pPaMKax
MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUS HE MPEIYCMOTPEHO.

2.6. HcuepmnbIBarouiii mepeyeHb OCHOBAHMU Uid OTKaza B MIpHEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS MyHUIIUITAIIBHON YCITYTH.

2.6.1. 3asBUTENIO0 HAIpaBisETCs yBeAOMJICHHE 00 OTKa3e B MpUEME K
PacCMOTPEHHUIO 3asIBJICHUS B CIACAYIOLUIUX CIydasX:

- 3asBUTEJIEM HE NPEJCTaBJICHbI JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.5.1
HACTOSLIET0 aIMUHUCTPATUBHOTO PEIrJIaMEHTa;

- Ipu O0OpalleHUH 3a NPEJOCTABICHUEM MYHUIUNAIBHON YCIyI'H B
AJIEKTPOHHOM (hopMe B pe3yibTaTe MPOBEPKU YCHIEHHOW KBaIU(PUIMPOBAHHON
ANIEKTPOHHOM MOANMCH (lanee — KBaIM(UIMPOBAHHAS MOJNUCH) BbBISBICHO
HECOOJIIOJICHUE YCTAaHOBIEHHBIX cTatbel 11 ®enepanbHoro 3akona ot 06
anpenst 2011 r. Ne 63-®3 «O0 371eKTPOHHOI MOANKUCHY» YCIOBUN MPU3HAHUSA €€
JIEUCTBUTEIILHOCTH.

2.7. VcuepmpiBarommii TepedeHb OCHOBAHUU MJIsi TPHUOCTAHOBJICHUS
MPEIOCTABICHUSI MYHHUIMMAILHOW YCIYTH WJIM OTKa3a B TMPEJOCTaBICHUH
MYHULIUNIATBHON YCIYTH.

OcHoBaHMS [UIsI TPUOCTAHOBJICHUS MPEIOCTaBICHUS MYHUIMIAIBHOM
yCIIyTH, 1JIsl 0OTKa3a B MPEJOCTaBICHIUH MyHUIIUIAIBHON YCIYyTH OTCYTCTBYIOT.

2.8. MyHunumnanpHas yciyra npeiocTaBisieTcsi OeCIuIaTHO.

2.9. MakcuMalbHbIN CpOK 0’KUJAHUS B OUEPEIU MPH MOJaue 3asBICHUS U
IpU MOJTYYEHUU pe3ysIbTaTa Mpel0CTaBICHUS MyHUIIUIAIBHON YCIYTH B cliyyae
oOparieHus 3asBUTENS HETIOCPEICTBEHHO B YIIOJIHOMOYEHHBIN opraH uin M®OI]
coCTaBJsieT 15 MUHYT.

2.10. Cpox peructpaiiu 3asiBICHUS U MPUIaraéMbIX K HEMy JOKYMEHTOB
COCTABJISIET:

- Ha JINYHOM TIpUeMe rpaxkjaHn — He Oosiee 15 MUHYT.

- MPU TIOCTYIUICHUU 3asBICHUS M JTOKYMEHTOB IO MOYTE, IMOCPEICTBOM
Ennnoro noprasna rocy1apCTBEHHbIX 1 MYHULMITAIBHBIX YCIYT WK yepe3 MDL]
— B TeueHue 1 pabouero AHs cO AHS MOCTYIUICHUS B YIOJHOMOYEHHBIN OpraH.

2.11. TpeOGoBaHus K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABISICTCS
MYHHIIMIIATIbHAS YCIIyra, K 3aJly OXKHUAAHUSA, MECTaM JUJIsl 3all0JHEHHS 3alpOCOB
O TMpPEeNOCTaBICHUN MYHUILIMIAIBHOW YCIyrd, HHQOPMAIMOHHBIM CTEHIaM
c oOpa3laMy MX 3alOJHEHHs W MEepPEYHEeM JOKYMEHTOB M (Wjin) mHGpOpMaluy,
HEOOXOIUMBIX JI MPEAOCTaBICHUS KaXI0H MYHMIMIAIBHOW YCIYyTH, B TOM


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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9gUCiie K OOCCTICUCHHIO JOCTYITHOCTH JJII WHBAIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuiickonn Penepanuu 0 COLMAIBHON
3alllUTe UHBAJUIOB.

2.11.1 TpeboBaHus K TIOMEIICHUSM, B KOTOPBIX IMPEIOCTABISACTCS
MYHHIUTIATbHAS YCIyTa.

[Tomenienusi, B KOTOPBIX MPEIOCTABISETCS MYHMIIMIAIbHAS YCIIyTa,
00ecreynBaOTCs HEOOXOJUMBIMHU  JUIsl TPENOCTaBICHUS MYHUIIMITATILHON
yciryru o0opyaoBaHueM (KOMITBIOTEpAMH, CPEICTBAMH CBSI3H, OPTTEXHUKOMN),
KaHIICISIPCKUMHU  TIPUHAJICKHOCTIMH, WH(POPMAIMOHHBIMU M CIIPABOYHBIMHU
MaTepuaiamu, HariassaHOW nH(popMaIuen, CTYIbIMHA U CTOJIAMH.

[TomereHnss ymoOJIHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATh
canutapubiM TipaBwiiam CII 2.2.4285-26 "CanuTapHO-31MHAEMHUOJIOTHYECKUE
TpeOOBaHUSA K YCIOBHUSM Tpyna', YTBEP)KICHHBIM TOCTaHOBIEHHWEM [ 1aBHOTO
rocyaapCcTBEHHOro canutapHoro Bpaua Poccuiickoit @enepamuu ot 02.06.2026
Ne 15, u ObITh 000pYHOBaHBI CPEACTBAMU MOKAPOTYLIEHUS.

Bxox w BBIXOH W3 TMOMEMEHUH OOOPYIYIOTCS COOTBETCTBYIONUMU
yKa3aTesIMH.

Bxox B ymoaHOMOYEHHBIM opraH oOopyayercs WHGOPMAIMOHHON
TaOJMYKON (BBIBECKOM), cofepikaiieid MHPOpMalUI0 O HAWMEHOBAHUU, MECTE
HAXOXCHUS U peKUME PabOTHI.

Kabunetsr o0opyayroTcss WHGOPMAIIMOHHOW TaOJIMUYKOW (BBIBECKOI),
cojuepxamied HMHPOPMAIMIO O HAUMEHOBAHUM YIOJIHOMOYEHHOTO OpraHa
(CTpyKTypHOTO  TOJpa3feleHusi),  OCYIICCTBIISIONIEIO  MPEIOCTaBICHHE
MYHHUIUMIAIBHON YCIYTH.

2.11.2. TpeGoBaHMS K MECTaM O>KHIaHUSI.

MecTta OXHMIAaHUS JOJDKHBI COOTBETCTBOBATh KOMMOPTHBIM YCIOBHSIM
UL  3asgBUTEIICH W ONTUMAJIbHBIM  YCJIOBUSM pabOTHl  CIICIIMAJIMCTOB
YIOJTHOMOYEHHOTO OpTaHa.

Mecta oXuaHus JOJKHBI OBITH 000OPYIOBAaHBI CTYJIbIMH, KPECEIbHBIMU
CEKIIMSIMH, CKAMbSIMH.

2.11.3. TpeboBaHus K MECTaM MpUEMa 3asiBUTEIICH.

[Ipuem 3asBUTENECH OCYIIECTBISETCS B CHCIUAIBHO BBIIEICHHBIX
JUTSI 9TUX TIEJIe TTOMEEHUSX.

Kaxmoe pabodyee MecTo CHEIMAIUCTOB YIOJHOMOYEHHOTO OpraHa
JIOJKHO OBITH O00OpPYAOBAHO MEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBHIO
J0cTyna K HeoOX0oAuMbIM MH(DOpPMAIMOHHBIM 0a3aM JaHHBIX, TIEYATAOIIUM H
KONMPYIOIIHNM yCTPOKWCTBAM.

[Ipu opranuzanuum pabouyux MecT JOJDKHA OBbITh MpPeayCcMOTpEHa
BO3MOXXHOCTh ~ CBOOOJHOTO  BXOJla W  BBIXOJA  JOJDKHOCTHBIX  JIHII
YIOJTHOMOYEHHOTO OpTaHa U3 MOMEIIEHUS PU HEOOXOJUMOCTH.

Mecta cmauyu W TIOJYYCHHS JOKYMEHTOB 3asBHUTCIISIMH, MeECTa IS
WHQOPMHUPOBAHMS 3asSBUTEICH W 3alOJHEHUS HEOOXOIWMBIX JOKYMCHTOB
000pYyAyIOTCSl CTYIbIMH (KpeciaMHU) U CTOJIaMH M OO€CTEUMBAIOTCS MUCUEH
OyMaroi ¥ MUCbMEHHBIMH MPUHAICKHOCTSIMHU.

2.11.4. TpeboBanus kK MHPOPMAITMOHHBIM CTEHIAM.
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B nomemeHusX yHNoJIHOMOYEHHOIO OpraHa, MpeAHa3HAYEHHBIX IS
paboThl ¢  3adBUTENSIMU, pa3MeEIIalOTCs  HUH(QOPMALMOHHBIE  CTEHJBI,
o0ecreunBaroIye MOJTy4eHue uHdopMauu 0 PeI0CTaBICHUHU
MYHUIUTIATBHOU YCIIYTH.

Ha undopmanmonnsix creHaax, opuruaIbHOM CailiTe yIOJIHOMOYEHHOTO
opraHa pa3MeniaroTcs cieayronre nHPopMamOHHbIE MaTEPUAIIbIL:

U3BJICUCHUS W3 3aKOHOJATEIbHBIX W HOPMATHUBHBIX IPABOBHIX AaKTOB,
COZepKaIMX HOPMBI, PEryJUPYIOIIHE JEATEIbHOCTh [0 HWCHOJHEHHUIO
MYHULIMIIAIBHOMN YCIyTH;

TEKCT HACTOSALIEr0 aJMUHUCTPATUBHOTO PETIaMEHTA;

uHbOpMaIUs O MOPAIKE UCTIOTHEHUSI MYHUIIUTIANBHON YCITYTH;

nepeyeHb  JIOKyMEHTOB,  HEOOXOIMMBIX ANl  MPEAOCTaBICHHS
MYHULIMIIAIBHOMN YCIIyTH;

dbopmbl U 00pa3Lbl JOKYMEHTOB JIsl 3aII0JIHEHHUS,;

CBEJICHHUS O MECTE HaxOXAEeHUsS U rpaduke pabOThl, YIOJTHOMOYEHHOIO
oprana u M®II;

CHpaBOYHbIE TeNE(POHBDI;

azpeca 3JIEKTPOHHOM NOYTHI U ajpeca MIHTepHeT-caliToB;

uHdopMaIusi 0 MecTe JUYHOrOo TIpHema, a TakkKe 00 yCTaHOBIICHHBIX
JUISL IMYHOTO TIpHEMa JHSX U Yacax.

[Tpu n3MeHeHnr MHPOPMALIUU [0 UCIOJHEHUIO MYHUIIMNAIBHONW YCIYTH
OCYUIECTBJISIETCS €€ IEPUOJUYECKOE OOHOBJICHHE.

BusyanbHas, TeKCTOBass M MyJIbTUMEAUHAsA WHGOpPMAIUS O MOPSAKE
MIPEOCTABICHUS MYHUIIMNAIBHOW YCIyTH pa3MelaeTcss Ha WH()pOpMauOHHOM
CTEHJE WM HWH()OPMAUMOHHOM TepMHUHaIE (YCTAaHABIMBAECTCS B YJIOOHOM
Uil TpaxaaH Mecte), Ha EJIuHOM moprajie  TroCyJapCTBEHHBIX U
MYHUIUIATBHBIX yeayr (Www.gosuslugi.ru), a takxe Ha oUIIMAIBHOM caiTe
yroJiHoMo4eHHoro oprana (Www.adm-medved.ru).

OdopmiieHne BU3yalbHOM, TEKCTOBOW M MYJIbTUMEIUUHON MH(OOpMAIUU
O MOPSIZIKE MPENOCTABJICHNUSI MYHULUIIAJBHON YCIYT'H TOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHIPHUSTHIO ITOW HH(POpMAIIUU
rpaKJaHaAMU.

2.11.5. TpeGoBaHusi K OOECIEUEHUIO JOCTYMHOCTH TPEJOCTABICHHUS
MYHULUTNIATBHON YCIYTH 1J11 MHBAJIUIOB.

B umemsx oOecrieyeHust YCIOBUM  JOCTYNMHOCTH JUIsl MHBAJIWJOB
MYHUIUMNIATBHON YCIYTH TOHKHO OBITh 00ECTIEUEHO:

OKa3aHWe  CHeUUaJIuCTaMd  [OMOINM  MHBaJUMAaM B TIOCAJIKe
B TPAHCHOPTHOE CPEJICTBO M BBICAJKE M3 HEro Mepes BXOJAOM B MOMEICHHS,
B KOTOpBIX TPEIOCTABISIETCS MYHMIMMOAIbHAS yciIyra, B TOM 4YHUCIE
C MCIOJIb30BAaHUEM KPECIa-KOJIACKHU;

OecrpensITCTBEHHbIN BXOJ MHBAJIUIOB B MOMEIIEHNE U BBIXOJ] U3 HETO;

BO3MOKHOCTh CaMOCTOSATEIILHOTO MepeBIKECHUS WHBAJINJIOB
[0 TEPPUTOPUM OpraHU3allih, TOMENIEHUS, B KOTOPBIX OKAa3bIBAECTCS
MYyHUIUTIATIbHAS yCITyTa;
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COIPOBOXICHNE MHBAINUIOB, UMEIOLINX CTOWKHE PACCTPOMCTBA (PYHKIIMH
3pEHHsT U CaMOCTOATENIBHOIO IIEPEIBWKECHMS, M OKa3aHUE WM IIOMOIIH
HAa TEPPUTOPUM OpraHU3AlMM, IIOMEIIEHUs, B KOTOPBIX OKa3bIBaeTCA
MYHUIMIIAIbHAS YCIIYTa;

HaJJIeXKalllee pa3MelleHue 00OpYyJOBaHMsSI W HOCUTENEeW HH(pOopMalu,
HEOOXOAUMBIX Ji1 OOecreueHus: OecHpensaTCTBEHHOTO JOCTyNa HWHBAJINWIOB
B IIOMEIICHUS U K YCIIyTaM, ¢ y4€TOM OTPaHUYCHUN UX KU3ZHEIEATEIbHOCTH;

nyOnupoBaHHe HEOOXOIUMOW /Jisi MHBAJIWIOB 3BYKOBOM M 3pPUTEIBHOM
uH(pOpMallMK, a TaKKe HAAMHUCEH, 3HAKOB M MHON TEKCTOBOM M Trpaduueckoi
uH(pOpMallM 3HAaKaMH, BBIMOJHEHHBIMU PENbe(PHO-TOUYCUHBIM HIpUdTOM
bpaiins;

JOITYCK CYpAOIIePEBOTIMKA M TH(DIOCYPIOTICPEBOTUNKA;

JOIYCK c00aKU-TIPOBOJHUKA pu HaJIMYUU JOKYMEHTA,
HNOJATBEPKJAIOUIETO €€ CHelHalbHOe OOyuyeHHE M BBIAAHHOTO 1O Qopme
U B NIOPSAJKE, KOTOPBIE OMPEIEIISAIOTCS (peiepalbHbIM OPraHOM UCIIOTHUTEIbHOM
BJIACTH, OCYIIECTBISAIOMIMM (YHKIMU TIO BBIPAOOTKE M  peanu3aluu
rOCYJapCTBEHHOM IIOJUTUKM U HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO
B cepe COIMaIbHOM 3alllUThl HACEICHNUS;

IPEIOCTAaBIICHUE TPU HEOOXOJUMOCTU YCIYyTd MO MECTy JKUTEIbCTBA
MHBaJIUJA WIN B JUCTAaHIIMOHHOM PEXHUME;

OKa3aHWE CHELUAINCTAMUA HHOW HEOOXOIMMOW IOMOIIM WHBAJIMIAM B
MIPEOJIOJICHUH 0apbepoB, MPEMATCTBYIOIIUX MOJYYEHUIO UMH YCIyT HapaBHE C
OPYTUMH JIIIAMH.

2.12. TlokazarensiMu JOCTYHMHOCTH U Ka4eCTBa MYHHUIIUIAIBHON yCIyTH
ABJISIOTCSL NPENOCTABICHUE MYHULHUNAIBHOW YCIYTM WM OCYLIECTBIICHHE
OTJIETBHBIX aJIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOH (popMme, moiayyeHue
3asBUTENIEM HH(OpPMALMKU O XOJie TNMPEAOCTaBICHHMS MYHULMIAIBHON YCIyTH
C  MWCIOJNb30BAaHMEM  CPEACTB  TelNe(OHHOM  CBSI3U,  BJIEKTPOHHOTO
MHPOPMUPOBAHUA, COOJIOJCHUE CPOKOB MPEJOCTABICHUS MYHHUIIMINAIbLHON
yCIyTH, OTCYTCTBUE 3Kajo0 M NPETEH3UH CO CTOPOHBI 3asBUTENS, a TaKXKe
CyneOHbIX aKTOB O TMPU3HAHUU HE3aKOHHBIMU  DEIICHUM, JACHCTBUUN
(6e3nmelicTBUSI)  YMOJHOMOYEHHOTO  OpraHa M JIOJDKHOCTHBIX — JIWII
YIOJIJHOMOYEHHOI'O OpraHa.

2.13. Unbie TpeOOBaHMA, B TOM YHCII€ YYHUTHIBAIOUINE OCOOCHHOCTH
MPEA0CTABIECHUS MyHULIMTIAIBHBIX YCIYT B 3JIEKTpOHHOU popme n1 MDII.

OCOoOEHHOCTM  OCYILIECTBIICHHUS  OTIEIbHBIX  aJIMUHHUCTPATHUBHBIX
MpoLenyp, MACUCTBUM, BBINOJIHEHHE KOTOPHIX OOECHEYMBAETCS 3asBUTEIIO
Opy  TPEeJOCTAaBICHUM MYHULUNAIBHON YCIYrM B 3JIEKTPOHHOH (opme,
U [PEAOCTABICHUS MYyHULMNAIBHOW ycuyru uyepes MOL[ ycraHOBIIEHBI
B pazzelie 3 HaCTOSAIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA.

3. CocraB, MocCJ1eA0BaTEJIbHOCTD U CPOKH BBINIOJTHECHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUS K MOPAAKY
UX BBINIOJIHEHHS, B TOM YK cJie 0COOeHHOCTH BbINOJIHEHUSA
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aIMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOU GopMe, a TaKiKe
0CO0EHHOCTH BBINOJHEHNUS] AIMHUHUCTPATUBHBIX MPOLEAYP
B M®DI]

3.1. IlpemocraBieHue MYHUIMIIAIBLHON YCIyrd BKJIIOYAaeT B ceOs
CIEAYIOIINE aJMUHUCTPATUBHBIE IPOLIEAYPBI:

1) mpuem u peructpainusi 3asBICHUS, B TOM YHCIJE, MOCTYNHBIIETO B
ANIEKTPOHHON (opMe M TMpUIaraeMblXx K HEMY JOKYMEHTOB, JUOO OTKa3 B
IIPUEME K PACCMOTPEHUIO 3asIBJICHUS;

2) paccMOTpeHHE 3asBICHHMS M TMOATOTOBKA CHPaBKU 00 OYEpPEIHOCTH
MIPEIOCTABIICHUS KWIbIX IMOMEIIEHUI Ha YCJIOBHUSX COLMAJIBLHOIO Haiima JInbo
CIIPABKHM O TOM, YTO 3asBUTENb HE COCTOUT HA YUYETE B KAUECTBE HYKIAIOIIETOCA
B JKAJIOM ITOMEILEHNH, ITPEIOCTABIIIEMOM IO I0rOBOPY COLMAIBHOIO HAMMA;

3) HampaBieHue (BpydeHHE) CIpaBKH 00 OYEPEIHOCTH MPEIOCTaBICHUS
KWIbIX MOMEIEHUN Ha YCJIOBUAX COLMAJIbHOrO HaiiMa JHOO CIPaBKU O TOM,
YTO 3asABUTEIb HE COCTOUT HA Yy4Y€Te€ B KAUECTBE HYXKAAIOLIETOCA B JKWIOM
IIOMELIEHUH, ITPEIOCTABIIIEMOM I10 JOTOBOPY COLIMAIBLHOTO HalMa.

3.2. Tlpuem u peructpanus 3asBJI€HUS, B TOM YHUCJIE, NOCTYIHUBIIETO B
AJIEKTPOHHOM (hOpME U MPUIIAraeMbIX K HEMY JOKYMEHTOB JIMOO OTKa3 B IpuemMe
K PaCCMOTPEHHUIO 3asIBJICHUSA.

3.2.1. OcHoBaHHEM I HaYana aIMUHUCTPATUBHON MPOIIETYPHI SIBISICTCS
MIOCTYIUIEHUE 3asBJIICHUS O IPEAOCTaBICHUH MYHUUUIAIBHOW  YCIyTH
Ha JIMYHOM npueme, yepe3 MODIL], mouToBeIM OTHIpPABIECHUEM, B IJIEKTPOHHON
dopme, B TOM YHUCIE C UCHOJb30BaHMEM ENHMHOrO moprana rocyJapCTBEHHBIX
Y MyHULIUIAJIBHBIX YCIYT.

[Ipn nonaue 3asiBIEHUS U NPUIATAEMBIX K HEMY TOKYMEHTOB uepe3 ML,
IIOCJICIHUM TIepeaeT B YIIOJIHOMOUYEHHBI OpraH 3asBJICHUE U IIPWIAracMble K
HEMYy JOKYMEHTbI B TeueHue | pabouero OHS €O JHA HUX TMOJYyYEHHUS OT
3asBUTEIIA.

3.2.2. IlpueM JOKYMEHTOB OT 3asiBUTEJIEH OCYUIECTBIIET JIOJKHOCTHOE
JIAIO YIOJTHOMOYEHHOTr0 opraHa, cnenuanuct M®ILI, ocymecTBiadromun npruem
JNOKYMEHTOB.

3.2.3. Ilpu npueme 3asiBJICHUS HEMOCPEICTBEHHO OT 3asBUTENSI HA BTOPOM
DK3EMIUIIPE AENACTCS OTMETKA C YKa3aHWEM BXOISAUIETO PETUCTPALIMOHHOTO
HOMEpAa 3asBJICHUS, 1aThl IOCTYIUIEHUS B YIOJHOMOYEHHBI OPraH YKa3aHHOTO
3asiBJICHUS U MpUJIaraeMblX K HEMY JOKYMEHTOB, (haMHJIMK U MHUIIMAJIOB JIMIIA,
MIPUHSBIIETO €T0, U COOOIIAETCs KOHTAKTHBIN TenedoH (TenedoH sl CIPaBoK).

3.2.4. TlonyueHue 3agBJICHHS TTOYTOBBIM OTIIPABICHUEM, B AJIEKTPOHHOMN
dbopmMe, B TOM YHClE€ C UCHOJb30BaHMEM ENHMHOrO moprajna rocyJapCTBEHHBIX
M MYHHLUIIAIBHBIX yciyr, uepe3 M®DIL], u npunaraeMpix K HEMY JTOKYMEHTOB
MIOATBEPKIAAETCA JOJDKHOCTHBIM JIMIIOM  YIIOJJHOMOYEHHOTO OpraHa IIyTeM
HAallpaBJICHUS  3asABUTEII0  YBEIOMIJICHHs,  COACPKAIIETO  BXOISALIMU
PErUCTPALlMOHHBI HOMEDP 3asBJICHUSA, JATy IOCTYIUICHHUS B YIOJHOMOYEHHBIN
OpraH yKa3aHHOTO 3asBJI€HUS M NPUJIAraéMbIX K HEMY JOKYMEHTOB (Jaiee -
YBEJOMIICHHE O TIOJyYECHHUH 3asiBJICHUA).
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3.24.1. VYBemomieHue O TIOJYyYEHUH 3asBICHHUS  HaIpaBIsIeTCA
yKa3aHHBIM 3asBHUTENIEM CIIOCOOOM HE MO3/HEee paboyero JHs, CIEAYIOIIEro
3a THEM TMOCTYIJICHUS 3asIBJICHUS B YIIOJIHOMOYEHHBIN OpraH.

3.24.2. Ilpu moOCTymIeHHWU 3asBICHHS B OJEKTPOHHOU (opme
JOJKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa B TeueHue 1 pabodero IHA €O
JIHSL €r0 PETUCTpald TMPOBOAUT MPOLENYPY NPOBEPKH JEHCTBUTEIHLHOCTH
KBUTU(PUIIMPOBAHHON TMOAMKUCH, C MCIOJb30BaHUEM KOTOPOM MOAMKHCAHO
3asBieHHe  (IaKeT  AJNEKTPOHHBIX  JOKYMEHTOB) O  MPEIOCTaBICHUU
MYHHUIIMIIAJBHOW  yCIAYTH, TMPEAyCMaTPUBAIOIIYI0 TMPOBEPKY COOIIOICHHUS
YCIIOBHM, yKa3aHHBIX B cTtaThe 11 ®PenepanbHoro 3akona ot 06 anpens 2011 r.
Ne 63-D3 «O0 >71€KTPOHHON MTOAITUCH.

B cnyuae ecnu B pe3ynbTaTe MpOBEPKU KBATU(PUIIUPOBAHHOW MOAMHCU
OyZeT BBISBICHO HECOOIIOJICHHE YCTAHOBICHHBIX YCIOBHM TNpPU3HAHUS €€
JEUCTBUTEIHLHOCTH, YIOJTHOMOYEHHBIM OpraH B TEUYEHHE TpeX JIHEeW cOo JHS
3aBepUICHMs] MPOBEACHUS TAaKOW MPOBEPKU NMPUHUMAET pelieHHe 00 OTKa3e B
IpUeMe K paCCMOTPEHUIO 3asBJICHUS U HAIPABIISET 3asBUTEIIO YBEAOMIIEHHE 00
ATOM B 3JIEKTPOHHOH (hopMme ¢ yka3aHHeM IyHKTOB ctaThu 11 PepepanbHOro
3akoHa oT 06 anpens 2011 r. Ne 63-D3 «O06 31eKTpOHHOU MOAMKUCHY, KOTOPBIE
HNOCITYKWUJIM OCHOBaHMEM JUIsl TPUHATHSA YKa3aHHOro pemeHus. Takoe
YBEIOMJICHHE TOJMUCHIBAECTCA KBATU(UIUPOBAHHON MOJAMUCHI0 PYKOBOAMTENS
YIOJHOMOYEHHOTO OpraHa WM yIMOJTHOMOYEHHOTO UM JOJDKHOCTHOTO JIMIA U
HAIPABIIACTCS MO aJPeCy AIEKTPOHHOW MOYTHI 3asiBUTEINS JIMOO B €ro JUYHBIN
kaOuHeT Ha EquHOM mopTasie rocy1apcTBeHHBIX U MyHUIIUTIAIBHBIX YCIIYT.

B cnygae BBIIBICHHS WHBIX OCHOBAaHMW JUIsi OTKa3a B TpUeMe
JOKYMEHTOB, TIEPEYUCIICHHBIX B TyHKTE 2.6.1 HacTOSIIEr0 aAIMUHUCTPATUBHOTO
pernamMeHTa, JOJDKHOCTHOE JIMII0 YIOJHOMOYEHHOTO OpraHa OTKa3blBaeT B
npueMe JOKYMEHTOB C YKa3aHHEM NPUYMHBI TAaKOro oOTKa3a (Mpu JHUYHOM
oOparieHnu 3asBUTENs) JTUO0 OQOpMIISIET W HaMpaBiseT YBEIOMJICHHE 00
OTKa3ze B IMpPHEME K pPACCMOTPEHUIO 3asBICHHUS M TPUIATaeMbIX K HEMY
JOKYMEHTOB MO TMO4YTE€ WM dYepe3 ENuHBI moOpTam TrocylapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B CiIy4yae MOCTYIUICHHS 3asBJICHUS M MPUJIaraeMbIX K
HEMY JIOKyMEHTOB IO IOYT€ WMJU B DJEKTPOHHOM (OopMe C HCIOJIB30BAHUEM
Eaumnoro moprania TOCYZapCTBEHHBIX U MYHHUIIMNAIBHBIX yciyr). JlanHoe
YBEIOMJICHHE TIOJMUCHIBACTCA PYKOBOJIUTENIEM YIOJHOMOYEHHOTO OpTaHa WU
YIOJTHOMOYEHHBIM MM JTOJKHOCTHBIM JTUIOM.

3.2.5. MakcumanbHbIi  CPOK  HCTIOJTHEHHS  aIMUHUCTPATUBHOM
MPOLEAYPHI:

- IpY JIMYHOM TIpUEMe rpaxaan — He Ooisiee 15 MuHyT;

- TIPU TIOCTYTIJICHUH 3asBJICHUS U JOKYMEHTOB IO TIOYTE, B DJIEKTPOHHOM
¢dopMme, B TOM UHKCIIe C UCIOJIb30BaHUEM EnuMHOro moprana rocyJapCTBEHHBIX U
MYHUIIUTIATBHBIX ycIyT, uin yepe3 M®I] —B Teuenne 1 pabodero mHs co JHS
MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH.

YBenomiienue o0 oTka3e B MpUEME K paCCMOTPEHUIO 3asIBJIICHUS, B CiIydae
BBISIBJICHUST B XOJI€ TIPOBEPKH KBATH(PUIIMPOBAHHOW TOMMUCU 3asBUTEIIS
HECOOJIOZICHUSI YCTAHOBJIGHHBIX YCJIOBUN NpPHU3HAHHUS €€ ACWCTBUTEIbHOCTH


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
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HaIpaBJsieTCss B TeUeHWe 3 JHEW CO JHSA 3aBEpIICHHUS TPOBEICHUS TaKOU
POBEPKH.

3.2.6. Pe3ynpraToM HCHOJHEHHUA AJIMUHUCTPATUBHON MPOLEIYPHI
SABJISICTCSI:

- TpUeM U perucTpanus 3asBJICHUS, BblJaya (HaAIpaBlICeHHE B
ANIEKTPOHHOM BHjie i B M®II) 3asBuTeN0 pacUCKU B TIOJYYSHUH 3asIBJICHUS
U IPUJIOKEHHBIX K HEMY JIOKYMEHTOB (YBEJIOMIICHHUS O TIOJyYCHUU 3asiBJICHUS );

- HampaBlICHUE YBEAOMJICHHS 00 OTKa3ze B MpHEME K PACCMOTPEHUIO
3asBJICHUS TI0O OCHOBAHHSM, YCTAaHOBJICHHBIM IyHKTOM 2.6.1 Hacrosmiero
aIMUHUCTPATHBHOTO PETIAMEHTA.

3.3. PaccMmoTpenune 3asBlieHUs U TIOJATOTOBKA CIPABKU 00 OUYEPEAHOCTH
MIPEIOCTABIICHUS KWIBIX TMOMEIIEHUH Ha YCIOBHSIX COIMAILHOTO Haiima 0o
CIPaBKHU O TOM, YTO 3asIBUTEIIb HE COCTOUT Ha y4eTe B KaUeCTBE HYKIAAIOIIETOCS
B ’KUJIOM MTOMEIICHUH, MPEOCTABISIEMOM T10 JOTOBOPY COLUATIBLHOTO HaliMa.

3.3.1. OcHoBaHueM JyIsi Haudaja BBIMOJHEHUS AJMUHUCTPATUBHOMN
IPOLEYyphl  SBJISIETCSI  3apETUCTPUPOBAHHOE B YCTAHOBJICHHOM TOPSIKE
3asiBJICHUE.

3.3.2. JI0JDKHOCTHOE JIMIIO YMOJHOMOYEHHOTO OpraHa paccMaTpuBaeT
3asBJICHUE, HW3y4aeT CIUCKH TpaxaaH, COCTOSIIMX Ha ydeTe B KauecTBe
HY>KJAQIOIIUXCS B JKUAJIBIX TOMEIICHUSX, MPEJOCTABISIEMbIX [0 JOTOBOpPaM
COIMAIBHOTO HaliMa, IO pPe3yJIbTaTaM T'OTOBHUT MPOEKT CIIPABKHU ¢ HHGOPMAITHEH
00 OYEepPEeAHOCTH TPEJOCTABICHHUS JKHJIBIX I[MOMEIIEHWH Ha  yCIOBHUIX
COLIMAJIFHOTO HaiimMa Jubo0 CIpaBKU O TOM, YTO 3asIBUTENIb HE COCTOUT Ha Y4eTe
B KauecTBE HYXJAIOMIETOCA B KWIOM TOMEIICHUH, MPEIOCTABIIEMOM
10 JJOTOBOPY COIMAIBHOTO HaiiMa, KOTOPBIN MOAMKUCHIBACTCS YITOTHOMOYCHHBIM
JIOJHKHOCTHBIM JIMIIOM OpraHa, OCYIIECTBISIONIETO MPUHATHE TPaXaaH Ha y4eT
B KaueCTBE HYXJAIOMIUXCA B OJKWIbIX TMOMEIICHHUSIX, IPEIOCTaBISIEMbIX
0 TOTOBOPaM COIMAIILHOTO HalMa.

3.3.3. MakcuManbHbIi CPOK UCTIOTHEHUS a]MUHUCTPATUBHOUN MPOIETYPHI
— He 6onee 10* nHel co IHA perucTpanyu 3asiBJICHUS.

3.3.4. Pe3ynbraroM HCHOJHEHUS AJIMHHUCTPATUBHOW MPOLEIYpPbI
SBJISIETCSI TIOJITOTOBKA JIOJDKHOCTHBIM  JIMIIOM  yYIIOJHOMOYEHHOTO OpraHa
CIIpaBKH 00 OUYEPEAHOCTU MPEIOCTABJICHHS >KHJIBIX MOMEIICHUNH Ha YCIOBHIX
COLIMAJIFHOTO HaiimMa Jubo0 CIpaBKHU O TOM, YTO 3asIBUTENIb HE COCTOUT Ha Y4eTe
B KayeCTBE HYKJAIOWIEroCs B JKHJIOM TOMEHICHUH, MPeJOCTaBIIEMOM
10 JOTOBOPY COLUAIBHOTO HanMa.

3.4. Hanpapienue (BpydeHHE) TOATOTOBIICHHOHN CITPaBKH 00 OYEPETHOCTH
NPEIOCTABICHUS JKUJBIX TOMEIIEHWH Ha YCIOBUAX COIMAJILHOTO HaliMa
b0 COpaBKM O TOM, 4YTO 3asBUTENIb HE COCTOMT Ha  y4eTe
B KaueCTBE HYXJAIOMIETOCS B JKWJIOM TOMEIICHUH, MPEJOCTABISIEMOM
10 JOTOBOPY COLIMAJILHOTO HalMa.

3.4.1. WuadopmupoBaHue 3asBUTEIS O pe3yjibTaTaX pPacCMOTPEHUS
3asIBJICHUS OCYIIIECTBIISIETCS] OJTHUM U3 CTIOCOOOB, YKa3aHHBIX B 3asIBJICHUU.

[Ipy moctymieHMM B yNOJHOMOYEHHBIH  OpraH  JOKYMEHTOB,
HaIpaBJIEHHBIX C WCIOJIb30BaHHEeM EauHOTO mopTana TocydapCTBEHHBIX H
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MYHHULIMIIAIBHBIX ~ YCIyT, HWH(POpMAIUs  HANpaBiseTcsl  3asBUTENIO  C
UCIIOJb30BaHMEM EAMHOrO mnoprana TOCyAapCTBEHHBIX M MYHULMNAIbHBIX
YCIIYT.

3.4.2. MakcuManbHbIi CPOK UCTIOTHEHUS a]MUHUCTPATUBHON MPOLEAYPHI
— He Oonee 3* pAHEl €O JHSA MOJANUCAHUSA CHpPaBKU C UHOOpMaIuen
00 OYEpeNHOCTH TMPEJAOCTABICHUS KWIBIX TOMEIICHHWH Ha  YCIOBHSIX
COIIMAJIBHOTO HaiiMa JIM0O CHpPaBKU O TOM, YTO 3asgBUTENIb HE COCTOUT Ha y4eTe
B KaueCcTBE HYKJAIOLIErocs B OJKWIOM IOMENICHUH, M[PEJOCTABISIEMOM
10 JOTOBOPY COLIMAJILHOTO HalMa.

3.4.3. Pe3ynpTaTOM UCHOJHEHHUS AaJMUHUCTPATUBHOM MpPOLEIYPHI
SABJISIETCA BblJaya (HAMpaBJICHUE) 3asBUTENIO CIpPaBKU 00 OUYEpPETHOCTH
MPEIOCTABIICHUS JKUJIBIX TMMOMEIICHUH Ha YCIOBUSAX COIMAIBHOTO HaiiMa Jr0o
CIPAaBKH O TOM, YTO 3asBUTEJIb HE COCTOUT Ha YYETE B KaU€CTBE HYXIAIOLIEroCs
B KMJIOM ITOMEUIEHUH, ITPENOCTABIIIEMOM MO JIOTOBOPY COLIMAIBHOTO HaiiMa.

3.5. [Ilopsaok ocyiecTBieHUS aJMUHUCTPATUBHBIX MPOUEAYp B
ANIEKTPOHHOM (QopMe, B TOM YHCIE€ C HCIOIb30BaHHEeM EnuHOoro mnoprana
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCITYT.

3.5.1. [Tpu MIPEI0CTaBICHUN YIOJIHOMOYEHHBIM OpraHom
MYHUITUTIATBHON YCIIYTH B 3JIEKTPOHHOU GopMe nocpencTBoM ExanHoro nmopraia
TOCYJapCTBEHHBIX W MYHHUIIUTIAIBHBIX YCIYT 3asBHTEII0 00€CIIeUnBaeTCS
BBIMNOJIHEHUE CIIEAYIOIIUX JECUCTBUM:

noyiydieHrue HWHPOPMAMK O TOPSAKE W CPOKaxX TPEIOCTABICHHS
MYHULIMIAIBHOMN YCITyTH;

3aMiCh HAa TIPHEM B YIOJHOMOYCHHBIH OpraH Uil IOJAaYd 3ampoca
0 MPEJIOCTABJICHUU MYHUIIUITAILHOW YCIYTH (J1ajiee — 3ampoc);

dhopMUpOBaHUE 3asBIICHUS;

MpPUEM U PETUCTPAIS YIOJIHOMOYEHHBIM OPraHOM 3asBJICHUS] U WHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEOCTABJICHHS] MyHUIIMITAIbHON YCITyTH;

MOJIyYeHHUE pe3yIbTaTa Mpel0CTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

MOJIyYeHHUE CBEJACHHI O X0J1€ BBITIOJIHEHHUS 3aIIPOCa;

OCYIIECTBJICHUE OIIEHKH KauyecTBa TMPEAOCTABICHUS MYHHUIIUNATBHON
YCIIyTH;

nocyneOHoe (BHecyneOHOe) OOKalloBaHME PEIICHUH U JACHCTBUIA
(O6e3nelicTBusi) opraHa (OpraHu3aivu), JOJDKHOCTHOTO  JIMIla  OpraHa
(opranuzaiuu) 1100 MyHHUIIMTIATLHOTO CITYKAIIIEeTo;

aHKETUPOBAHUE 3asABUTENS (TIPEIBIBICHUE 3aSBUTEIIO TIEPEUHS BOIPOCOB
¥ WCYCPITBIBAIOIIECTO TICPEYHs BAapUAHTOB OTBETOB Ha yKa3aHHBIC BOIPOCHI) B
IEISIX ONpEeICHUS BapHaHTa MYHHUIMTIAIBHOW YCIIYTH, TPEIYCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETIAMEHTOM TMPEAOCTABICHUS MYHUIIUTIATHHOU YCIIYTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTEIIS;

MPEIBIBIICHUE 3asBUTEII0O BapUaHTa MPEIOCTABICHUS MYHHUIIUMATIBLHON
YCIIyTH, MIPETYCMOTPEHHOTO aIMUHUCTPATUBHBIM pErsIaMeHTOM
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH.
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3.5.2. /Ins npenocTaBiaeHUs] MyHULUIIAIbHON YCIYyTrU ¢ UCIOJIb30BaHUEM
Enunoro mnoprana rocygapCTBEHHBIX W MYHHMIMIAIBHBIX YCIYI 3asBUTENb
3aMOJIHSET JJIEKTPOHHYI0 (OopMy, B KOTOPOM HEOOXOJUMO yKa3aTh CBEJICHUS,
HEOOXOAUMBIE JJIs1 IOJYUEHUS YCIYTH.

3.5.3. 3adBieHHME CUYMTACTCS OTIPABJICHHBIM IIOCIE  IOJyYEHHMs
3a50BUTEJIEM COOTBETCTBYIOLIETO 3JIEKTPOHHOIO YBEJOMIICHHS B JIMYHBIN
KaOMHET 3asBUTENsl WM €ro mpeacTaBuTenss Ha EauHoM mopraie
rOCYJIapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

3.5.4. B xozme mnpenocTaBiI€HUS MYHULHUIAIBHON YCIyI'H 3asBUTEIb
II0JIy4aeT yYBEIOMJIEHHS O CTaTyCe€ YCIYrM B JIMYHOM KaOMHETE 3asiBUTENS WU
€ro npeacraBuTens Ha EnquHOM moprane rocyJapCTBEHHBIX MU MYHHUIIMIIATIbHBIX
YCIIYT.

3.5.5. 3agBuTEn0 B KayeCcTBE pe3yJbTara IPEIOCTaBICHUS YCIYIH
o0ecrnieunBaeTcs Mo €ro BbIOOPY BO3ZMOKHOCTB!

- IIOJIy4YE€HUs 3JIEKTPOHHOI'O JOKYMEHTA, IIOAIUCAHHOTO C UCII0JIb30BAHUEM
KBaJIM(PUIIMPOBAHHON MOANNCH;

- IIOJIyYEHHs ¢ MCIOJIb30BaHMEM ENMHOro mnoprana rocylapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr JJEKTPOHHOIO JOKYMEHTa B MAalIMHOYMTAEMOM
(dopmaTe, NOANUCAHHOTO KBAIU(PUIMPOBAHHOW MOAMHUCHIO CO CTOPOHBI
YIIOJIJHOMOYEHHOI'O Oprasa.

[Ipn nonyyeHnnn pe3ynpTaTa IPEAOCTABIEHU yCIyru Ha EnnHOM mopTane
roCyJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT B (DOPME IEKTPOHHOTO JOKYMEHTA
JOTIOJIHUTENBHO O0ECIIEUMBAETCS BO3MOKHOCTH IIOJYYEHHUS 110 JKEIAHMIO
3agBUTENs JOKYMEHTa Ha OyMaXHOM HOCHUTENE, IOATBEPKIAIOLIETO
COJIEpKaHUE HIICKTPOHHOI'O TOKYMEHTA.

Nudopmanus 00  2IEKTPOHHBIX  JOKYMEHTaxX -  pe3yJbTarax
IPEAOCTABICHUA  YCIyr, B  OTHOLIEHUMM  KOTOPBIX  IIPEAOCTABIACTCA
BO3MOXKHOCTb, IpPEIyCMOTpPEHHasi a03aleM BTOPbIM HACTOSILEro IyHKTa,
pasmemiaerca  omeparopoM  EnMHOro - mopraiza  roCyJapCTBEHHBIX U
MYHULIUNATIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETE WM B 3JIEKTPOHHOU popme
3ampoca.

Bo3MokHOCTh TOSTyueHust pe3yibTaTa MpeoCTaBICHUs! YCIyrd B (opme
AJIIEKTPOHHOIO  JOKyYMEHTa WM JOKyMEHTa Ha OyMa)XHOM HOCHTele
o0OecnieunBaeTcsd 3asBUTENI0 B TEUEHHE CPOKAa JEWCTBHUsS — pe3yibTaTa
IIPEIOCTABJICHUS yCcIOyru (B clOydae €Cld TakOM CpOK  YCTaHOBJIEH
HOPMAaTHBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepanym).



