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Ot 13.10.2026 roga Ne 54

00 yTBep:KIeHHH aJMUHUCTPATUBHOIO  perjamMeHTa MNpPea0CTaBJIeHUsN
MYHHMIHMNAAbHOH  ycayrn  «lIpu3HaHMe TrpakIaH MAJOMMYIIMMH B IeJIAX
NnpeaocTaBjeHusT WM 10 JA0Tr0OBOpaM CONHMAJBLHOIO HaiMa JKHJIBIX MOMeIleHuH
MYHHUIIUNIAJTBHOTO KWIHITHOTO (poHaa MeaBeTUIIKOT0 TOPOICKOr0 MoCeJeHH s »

B coorBerctBum ¢ JKwmmmssiM konekcoMm Poccuniickoit @enepannu, PenepanbHbIM
3akoHOM oT 27 wmrons 2010 r. Ne 210-®3 «OO6 opraHuzanvy MPeIOCTABICHUS
roCy/lapCTBEHHBIX M MYHHULMMNAIBHBIX YCIyr», 3akoHoM Bomrorpazackoit obnactu ot 01
nexadbpsa 2005 r. Ne 1125-O/1 «O mopsiike BeIeHUsT OpraHaMU MECTHOTO CaMOYMpaBICHUS
ydera rpaxaaH B KayeCTBE HYXKIAIOIIMXCSH B JKUJIBIX MOMELICHUSX, MPEIOCTABISAEMBIX I10
JIOTOBOpaM COILMANILHOTO HaiiMa B Bomrorpaackoii o0mactu», pPyKOBOIACTBYSACH Y CTaBOM
rOpPOJICKOro rnoceneHus Menpenuikoe, aqMuHucTpanys MeaBeuiKoro ropoiCKoro NoceaeHust

I[TIOCTAHOBJIAET:

1. YTBepauTh NpWIAraeMblil AJIMHHUCTPATUBHBIA PETIAMEHT II0 INPEIOCTaB-
JEHUI0 MyHHIMNaapHOW ycinyru «lIpu3Hanme rpaxkaaH MaJOMMYIIMMHM B LEJAX
NPEIOCTAaBICHUS KM TI0 JOTOBOpaM  COLMAJIBHOIO HaWMa O KWIbIX  IOMEIICHUN
MYHUIIUTATBHOTO )KUIUITHOTO (oHIa MeABETUIIKOTO TOPOACKOT0 TOCEIEHUS.

2. IlocraHoBieHue aAMHHHMCTpalMK MenBEIUIIKOIO TOpPOJICKOrO IOCENEHUsl OT
29.08.2025 roga Ne74 «O06 yTBep»k/A€HUU aIMUHHCTPATUBHOIO PErIaMeHTa Mpel0CTaBICHUs
MyHUIMIAIBHOU yenyru «[Ipu3Hanue rpakjaH MaJOMMYILMMU B LENSIX NPEAOCTaBICHUS UM
[0 JIOrOBOPaM COLIMAJBHOIO HalMa JKWJIBIX IOMEIIEHWH MYHMIMIAIBLHOTO JKUJIMIIHOTO
¢donna MenBeMIKOro TOPOJCKOT0 MOCENIEHUs» MPU3HATD YTPATUBIIEM CUITY

3. Hacrosiuii mocraHoBlieHHE BCTYIIAET B CUILY C MOMEHTa 0OHapOA0BaHMUSL.

4. KoHTpoJb 3a UCIIOJIHEHNEM OCTaBJISIO 32 cO00it
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YT1BepxKIcH

MMOCTAaHOBJICHHEM aIMHHHUCTPALINH
MenBseauikoro ropoJCKOro moceIeHms
ot 13.10.2026 r. Ne 54

AJIMHHHMCTPATHBHBIN perjiaMeHT
NMPEA0CTABJICHUS] MYHULIMIIAJIBHOM YCIAYTH
«IIpu3HaHue rpaxiaaH MAJIOUMYIIUMH B LeJAX MPeI0CTABJICHUS UM 110
JAOTrOBOPaM COIMAJIBLHOI0 HAWIMA KHJIBIX MOMeEIleHUd MYHUIMIIAJIBLHOTO
JKUIMIIHOTO poHaa MeaBeauIKoro ropoacKoro nocejaeHusd)

1. O01mue moJj10KeHUA

1.1. [Ipeamer perynupoBaHus

Hacrosmmii agMUHHCTPATUBHBIA pErJIaMEHT YCTAHABIUBAECT MOPSAIOK
Mpe0CTaBICHUS MYHULIUTTATHHOM yCIIyTH «IIpuznanue rpak/1aH
MaJIOUMYIIIUMUA B IEJISX MPEJOCTaBICHUS WM IO JOTOBOpaM COIMAJIbHOIO
HailMa  JKWIBIX  TOMEIICHUH  MYHUIUNAIBHOTO  JKWIUIIHOTO  (poHIa
MenBeauIIKoro ropojCKOro IMOoceNeHus» (Jajiee — MyHUIMNAIbHAs yClyra),
CTaHJapT MPEIOCTABICHUS MYHUIUMIIATILHONW YCIIYTH, B TOM YHUCJIE ONpeeNseT
CPOKM M  TIOCJIEAOBATEIBHOCTh  QJAMUHUCTPATUBHBIX  MpoOLEAyp  IpHU
NPEAOCTABICHUA MYHULMNAIBHOW YCIYyTrH aJIMHHUCTpauuend MeasenuiKoro
TOPOACKOTO MOCEJICHHUS.

1.2. CBeneHus 0 3asiBUTEIISIX

3asBUTENSIMU Ha MOJTYYEHHE MYHULIMIAIBHON YCIYTH SIBISIOTCS OJMHOKO
MPOXKUBAIOIIMK TPaXKTaHUH, TPaXIAHUH W WICHbl €ro CceMbU JIM00 WuX
YIOJHOMOYEHHBIE TPEJICTABUTENH (J1aiee - 3asBUTEIIN ).

1.3. Tlopsamox wuHbDOpMUpOBAaHMUS 3asBUTENIEM O TPEAOCTABICHUU
MYHULIMTATBHON YCITYTH.

1.3.1. CmemeHuss 0 MeCTe HAxOXIEHHUS, KOHTAKTHBIX TenepoHax W
rpaduke padboThI

MecToHaxoxaeHue  agAMHUHUCTpauu  MEABEIUIIKOTO  TOPOJCKOTO
nocesienns JKUpHOBCKOr0 MyHUIIMITAJIBHOTO pailona Bosrorpaackoil oomactu:

403772, Bonrorpanckas 00J1acTh, KupHoBCKuii paroH,
p.ni. Measenuikuii, yi. Coserckas, 1. 50;

Tenedhon amgMuHHCTparuu MEIBEAMIIKOTO TOPOJCKOTO  IOCEICHUS
JKvpHOBCKOTO MyHUITUTIATILHOTO palioHa Bonrorpasackoit odiaacTu:

- I'nmaBa anmuauCcTpauu: (84454) 6-47-96,

- CTIeIMaIuCThl aamMuHucTpanun: (84454) 6-43-73, 64-3-36,

['padux paGoTel agMuUHUCTpaK MeaBEIUIIKOTO TOPOICKOTO MOCEICHUS
XKupHOBCKOro MyHUIIMTIATIBLHOTO paiioHa Bonrorpaackoit odiacTu:

- HOHEJEJILHUK - IISITHUIA: ¢ 08 u. 00 muH. 10 17 4. 00 MuH.,

- IepepbIB HA 00€e: ¢ 12 4. 00 muH. 10 13 4. 00 MuH.;



3

- BBIXOJIHBIE JTHH: cy000Ta 1 BOCKPECCHBE.

Ceenenust o ¢unmane no padbore ¢ 3asBuTensiMu KUPHOBCKOro paioHa
Bonrorpanckoit o61actu ['KY BO «M®L» :

MecTOoHaxoxaeHue: yi. JlomoHocoBa, a. 62, r. JKupHOBCK;

MOYTOBBIM W 3JIeKTpoHHBIA azapec: 403791, Boarorpaackas o6iacts, T.
XKupnosck, yia. JlJomonocosa, a. 62, mfc091@volganet.ru;

cripaBOYHBIN Tenedon: 8 (84454) 5-32-22;

rpaguk pabOoTHI: COTJIACHO YTBEpXKACHHOMY rpaduKy padoThl (uianaia
XKupnosckoro paitona Bonrorpaackoit obnactu.

Odunmansaas wHbopManmst o MOI] (koHTakTHBIE HaHHBIC, TpadUK
paboThl U T.H.) pa3MmenieHa Ha EnnHom mopTtaie ceTu eHTpoB u oducoB "Mou
Hokymentsl" (M®Ll) Bomrorpanckoit obmactu B HMHGOPMALMOHHO-
TEJICKOMMYHUKAIIMOHHOMN CeTH WuTepuer 1o aapecy:
http://mfc.volganet.ru(nanee — oduruansuelil canT MOLI).

1.3.2. Hndopmanuio o0 TMOpSAKE NPEIOCTABICHUS MYyHHUIIUNAIBHON
YCIIyTU 3aABUTEIb MOYKET MOJTYUHUTh:

HEIIOCPEJICTBEHHO B  aJAMUHUCTpanMu MeJIBEeIUIKOro TropoACKOTrO
noceneHust (MHQOPMALMOHHBIE CTEHAbl, YCTHOE€ HMH(MOPMHUPOBAHUE IIO
TenedoHy, a TakKe Ha JIMYHOM I[PUEME MYHUIIMIAIBHBIMU CIIYKAIllUMH
aAMUHUCTpALMK MeBeIUIIKOTrO TOPOJCKOI0 MOCEIEHHUS);

0 TMOYTe, B TOM YHUCJIE DJEKTPOHHOW (aapec BJIEKTPOHHOW MOYTHI
adm.medved@mail.ru), B cmydae mucbMeHHOTO OOpaIleHHS 3asIBUTEIIS;

B cetu MurepHer Ha o¢uuuansHOM caiite B cern HMHTepHeT Ha
opUIIMAIIBHOM CalTe aJMUHUCTpalud MeaBeIUIIKOrO TOPOJCKOr0 MOCEICHUs
XKuvpHOBCKOro MyHUIIMIIATIBLHOTO paiioHa Bonrorpaackoi odnactu. (www.adm-
medved.ru), Ha EquHoM mopTtasne rocyiapcTBEHHBIX U MYHUIMIAIbHBIX YCIyT
(bynkuuit), sBustomemMcs: deaepaqbHON TOCYAapCTBEHHOW HWH(OPMAIMOHHOM
CUCTeMOM,  oOecneuMBarollel  MpPeJOCTaBICHUE  TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B JJEKTpOHHOM (opme (manee — Emunbii mopran
rOCYIapCTBEHHBIX U MYHHUIIMITATBHBIX yCayT) (WWw.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HaumeHoBaHue MyHHIMNAIbHOM ycnyru — «lIpusHanume rpaxnan
MAJIOMMYIIUMHA B LEJSIX NPEAOCTABIEHUS MM II0 JIONOBOPAM COLHAIBHOTO
HaiilMa  JKWJIbIX  MOMEIIEHWH  MYHULMNAIBHOTO  JKUJIUIIHOrO  (oHAa
MenBeauIKoro ropoJACKOro MoCEIeHUs.

2.2. Opranom, IpenoCTaBISIONIMM MYHULMIAIBHYIO YCIYTY, SIBISETCS
aAMUHUCTpanuss ~ MeOBeIMUKOro  TOpPOJACKOro  IocedeHus  (mamee  —
YIOJIHOMOYEHHBIA OpPraH).

2.3. Pe3yapTaTOM NPENOCTABICHNS] MYHULIIMITAIIBHON YCITYyTH SIBJISETCS:

- pELICHUE YIOJHOMOYEHHOIO OpraHa B BHJIE 3aKJIIOYEHUS O NPU3HAHUU
rpaX<IaHWHA U YJIEHOB €r0 CeMbU JHO0 OJUHOKO MPOXKHUBAIOLIETO IpakJaHUHA
MaJOMMYLIUMU;


http://www.gosuslugi.ru/
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- pelieHue YMOJTHOMOYEHHOTO OpraHa B BHJIE 3aKIIOYEHUST 00 OTKasze
B NPU3HAHUU TPAXKJIAHUHA U YJIEHOB €r0 CEMbH JTMOO OJIMHOKO MPOKUBAIOIIETO
rpaXIaHNHA MAJIOUMYIIHMHU.

2.4. Cpok npeaoCTaBICHUSI MYHUIIUTIATBHON YCIYTH.

PerieHne yHoJTHOMOYEHHOrO opraHa o mnpusHaHuu (00 OTKase B
NPU3HAHUM) TPaXJTaHUHA M YICHOB €r0 CEMbU JHOO OAMHOKO MPOYKUBAIOIICTO
rpaXJIaHNHA MaJOUMYIIMMH, MPUHUMAETCA IO pe3yJbTaTaM pPacCMOTPEHHUS
COOTBETCTBYIOIIETO 3asBJICHUS M JOKYMEHTOB, IPEIYCMOTPEHHBIX IyHKTOM 2.5
HACTOSIIETO aJMUHHUCTPATUBHOTO perjameHTa, B TeueHue 30 MHEH ¢ maThl
NPUHATUS 3a8BJICHUS W JOKYMEHTOB, OOSI3aHHOCTh 10 MPEAOCTABJICHUIO
KOTOPBIX BO3JIO’KEHA HA 3asBUTEIS.

B cnywae mnpencraBieHusi 3asBUTENEM 3asBICHHUS U JOKYMEHTOB,
MIPETYCMOTPEHHBIX IMTyHKTOM 2.5 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTa,
yepe3 MODI[ cpok npeaocTaBiI€HUsS MYHHUIUIAIBHOM YCIYTM HCUUCIAECTCS
CO JIHS MIEpeAauy IOKYMEHTOB B YIIOJITHOMOUYEHHBIA OPTaH.

3akmoueHue O Tmpu3HaHuM (00 OTKaze B MPU3HAHWM) TpaxJaaHUHA
U YJIEHOB €ro CceMbd JMOO OJMHOKO TMPOXKUBAIOIIETO TpakIaHUHA
MaJOUMYIIUMHU  YIOJHOMOUYEHHOIO  OpraHa  HampaBigercs  (Bpydaercs
3asIBUTENIO MO aJpecy, YKa3aHHOMY B 3asBJICHHWHU) HE TO3JHEE TpeX paboumx
JHEW CO AHS MPUHATHS COOTBETCTBYIOIIETO PEIICHUSI.

B cnydae mnpenctaBieHus TpPaKIAaHUHOM 3asBJICHUS O MPU3HAHUU
rpaXJaHMHA W YJICHOB €r0 CEMbU, OJIMHOKO IMPOXKUBAIOIIETO TpakKJaHUHA
MaJIOUMYIITUMU B HEJSAX MPEIOCTABICHUS UM KUJIBIX MOMEIICHUH 10 10roBOpam
conuanpHOro HamMa dvepe3 MOPL[ MOKyMEHT, MOATBEPNKIAIOIINN IPUHATHE
peuienusi, Hampasisiercs B M®Ll, ecau uHON cnocoO MonydeHus: He yKa3aH
3asIBUTEJIEM.

2.5. HcuepnpiBaromuii  mepedeHb  JIOKYMEHTOB,  HEOOXOJIUMBIX
JUISl TPEIOCTABJIEHUSI MYHULIMIIATbHON YCIIYyTH:

2.5.1. CamocTosTeIbHO  3asBUTENb  MPEACTABISIET  CIETYIOIIHNE
JTIOKYMEHTBI:

1) 3asBIACHHUE O NMPHU3HAHUHU TPAXKIAHHMHA M YICHOB €r0 CEMbH, OJUHOKO
MPOKHUBAIOIIETO TPaXJIaHWHA MAJIOMMYIIMMH B LEJISIX MPEIOCTABICHHUS UM
KUJBIX TIOMEIIEHWH II0 JIOTOBOpaM COLMAJIBHOrO HaiiMa 10  ¢opme,
YTBEPXKJIECHHOW  YMOJHOMOYEHHBIM  OpPraHOM  KCIOJIHUTEJIBHOM  BJIACTH
Bousnrorpasckoit o61actu (fanee - 3asBJICHUE);

2) macriopt rpaxkaanuHa Poccuiickoit denepanmu 3asBHTENS, KaKIOTO
YJieHa €ro CEMbHU WJIU UHBIE JOKYMEHTHI, YJIOCTOBEPSIOIINE JTUYHOCTD,

3) CBHIETENBCTBA O FOCYAAPCTBEHHOM PErMCTpaAIlii aKTOB MPaXKIaHCKOTO
COCTOSIHMS (pOXKIEHME, 3aKkioueHue (pacTopkeHue) Opaka), BbIJAHHBIC
KOMIIETEHTHBIMA OpPraHaMM WHOCTPAHHOI'O TOCYJapCTBa, U HMX HOTapHaIbHO
YAOCTOBEPEHHBIN MEPEBOA HA PYCCKUM SI3bIK (MPEIOCTABISACTCS Tpa)KJaHAMU
B CJydae pErucTpalyyd akTOB TPa)KJAHCKOTO COCTOSIHUS Ha TEppPUTOpPUH
MHOCTPAHHOI'O TOCY/IapCTBA);
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4) cBeneHHsI O WICHAX CEMbH 3asBUTEIS, MPEICTaBIsieMble MO (opMe,
YTBEPKIACHHOM  YIOJHOMOYEHHBIM  OpPraHOM  HCIOJIHMTENIBHOW  BIJIACTH
Bonrorpasnckoit o61acTu;

5) moKyMeHTHI (CBEIIEHHS) O JOX0/1aX, MOTYUYCHHBIX 3asIBUTEIICM, YWICHAMH
€ro CeMbU B TEYEHHE pACUETHOrO TMepuoja, 3a MCKIOYEHHEM 3apaboTka
NEepPEYEHb KOTOPBIX YTBEPKIAEH YIOJHOMOYEHHBIM OPraHOM HCIOJHUTEIBHON
Biactu Bonrorpasckoit odnacru;

6) cBemeHuss 00 HMMyIIeCTBE, IOJICKAIIEM  HAJIOT00O0JI0KCHHIO
U TpUHAJJIekKAIIEeM Ha MpaBe COOCTBEHHOCTH 3asBHUTEINIO, YJEHAM €r0 CEMbH,
npeiacTaBisieMble MO  ¢GopMe, YTBEPKICHHOHW YIMOJIHOMOYEHHBIM OPraHOM
HCIIOJIHUTENIbHOM BiacTu Bonrorpaackoi odnacTy;

7) coriacue Ha TPOBEPKY CBEICHUH, COACPKAIIMXCS B 3asBICHUU
U MpUIaraéMbix K HEMY JOKYMEHTaX, MOJMUCAHHOE 3asIBUTEIEM, YJIEHAMU €rO
CEMbH;

8) coriacue Ha 00paOOTKY IMEPCOHANBHBIX JAHHBIX 3asBUTENS, BCEX
YJICHOB €r0 CEMBH;

9) [OKYMEHTBHI, TOATBEPKAAIOUIME TOJHOMOYHUS  IPEACTABUTEIS
rpaxaaHuHa (B ciIydae Mojaud 3asBJICHUS U MPUIaraéMbix K HEMY JOKYMEHTOB
MPE/ICTABUTEIIEM).

2.5.2. CaeneHusi, KOTOpble  3asBUTENIb  BIpaBe  IMPEICTABUTH
10 COOCTBEHHOI MHUIINATUBE:

1) 0 MecTe JKUTETbCTBA 3asIBUTENS, YJICHOB €TI0 CEMbU;

2) O MOCTaHOBKE 3asBUTENs, WICHOB €r0 CEMbH Ha y4€T B HaJOrOBOM
oprase;

3) 0 CTpaxoBBIX HOMEpAX MHAUBUAYATBHBIX JUIEBBIX cueToB (CHUJIC),
MOATBEP)KIAIOIINX PETUCTPALMIO 3aABUTEINIS, WICHOB €ro CEMbH B CHCTEME
UHINBUYATbHOTO (IEPCOHU(DUIIMPOBAHHOTO) yUeTa;

4) 0 rocynapCTBEHHOM PErHCTpalMy aKTOB TIPaXkKIAHCKOTO COCTOSIHUS
(poxaenue, 3akaoueHue (pacTop>keHue) opaka);

5) o 3apaboTKe, MOJYYEHHOM 3asBUTEIICM, WICHAMHU €r0 CEMbU B TCUCHHE
pPacyeTHOro Mepruoaa;

6) wu3 EaguHOro  rocynapCTBEHHOIO  peecTpa  HEABMXKUMOCTH
00 UMYIIECTBE, HAXOAIEMCS] B COOCTBEHHOCTH 3asIBUTEIIS, YIEHOB €T0 CEMbU;

7) O CTOMMOCTM HMYIIECTBA, MOMJIEKAIIETO HAIOT000I0KEHUIO
Y HaXOJALIErocs B COOCTBEHHOCTH 3asBUTENIS, YWICHOB €r0 CEMbH.

B cnydae ecnu 3asBUTENb HE MNPEICTAaBUI YKa3aHHbIE B HACTOSIIEM
MyHKTE€ JOKYMEHTBl (MX KONWM WIM COJEpKallhecsi B HHUX CBEJCHHS)
no COOCTBEHHOM WHUIIMATUBE, YMOJHOMOYEHHBI OpraH camMOCTOATEIbHO
3anpalnMBaeT TaKue JOKYMEHThl (CBEIEHMs) B OpraHu3alusax (opraHax),
YYacCTBYIOIIMX B MPEIOCTABICHHUH MYHULHMNAIBHOW YCIYyIHM) W MOJy4aeT UX
B paMKaxX MEXBEJIOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOICHCTBUSI.

2.5.3. 3asBieHrUEe U JOKYMEHTHI, YKa3aHHbIE B IMYHKTE 2.5 HACTOSIIETO
aIMUHUCTPATUBHOTO pErIAMEHTa MOTYT OBITh MPEICTABIICHBI 3aSBUTEISIMU
10 WX BBHIOOPY B YIOJTHOMOYEHHBIN opraH uiau M®I] muuno, m1b0 HarpaBiIeHBI
MOCPEACTBOM IOYTOBOM CBSI3M HAa OyMa)KHOM HOCHUTeElNe, JH00 MpPeICTaBJICHBI



B  YINOJHOMOYEHHBIM oOpraH B  (QopMe  DIEKTPOHHOTO  JOKYMEHTa
C HCNOJb30BaHWEM EAMHOro moprajna rocylapCTBEHHBIX M MYHHUIIMNAIbHBIX
YCIIYT.

ITomaua nokymeHtoB 4yepe3 MO®DIl ocymecTBisieTcss B COOTBETCTBUU
C COIVIAIIEHMEM O B3aWMOJCHUCTBUH, 3aKIOYEHHBIM Mexay MOIL]
U YHOJIHOMOYEHHBIM OpPraHoM, C MOMEHTa BCTYIUIEHUS B  CHIY
COOTBETCTBYIOIIETO COTJIAIICHUS O B3aUMOJICHCTBHH.

VYkazanHple B  moAmyHKTax 2-3 myHKTa 2.5.1  Hacrosmero
aIMUHHUCTPATUBHOTO pETJlaMEeHTa JOKYMEHTBbl MPEAOCTABISIOTCS B KOMUSX
C MIPEABSBICHUEM MOJJIMHHUKOB JIMOO B BUJI€ HOTAPUATIBLHO 3aBEPEHHBIX KOIMUHM.
Konuum 10oKyMEHTOB TmoOC/i€ TPOBEPKM HX COOTBETCTBUSA MOJJMHHHKAM
(32 UCKIIIOYEHUEM HOTapHalbHO 3aBEPEHHBIX KOMUN JTOKYMEHTOB) 3aBEPSIIOTCS
JIULIOM, TPUHUMAIOIITUM TOKYMEHTHI.

3asBiaeHue B (QopMe DIIEKTPOHHOTO JIOKYMEHTa IOJIMHCHIBACTCS
110 BBIOOPY 3asABUTEIS:

- IPOCTOM  DJIGKTPOHHOM  MOANMMCHIO  3asiBUTENA  (TpPEICTaBUTENS
3asIBUTEIIS);

- YCUJIEHHOM (xBanmuUIIMPOBAHHOM, HEKBATU(PHUITIPOBAHHON )
AJIIEKTPOHHOM MOJIMUCHIO 3aIBUTENS (TIPEACTABUTEIS 3aBUTEIIS).

Ceptudukar KiI04a TMPOBEPKH YCUICHHOM HEKBaTU(UIIUPOBAHHOM
AJIEKTPOHHOM  TOJNUCH  JIOJDKEH OBITh  CO3/[aH W HCIOJIb30BaThCA
B HUH(pACTPYKType, obecneunBaromeid HUHPOPMAIMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICHCTBUE UH(OOPMAITMOHHBIX CUCTEM, UCIIOIb3YEMBIX TUTSt
NPEAOCTABICHUS TOCY/IAPCTBEHHBIX U MYHUIHUIIAIBHBIX YCIYT B 3JEKTPOHHOU
dbopme, KoTopas CO3JaeTCi M TMPOBEPSETCS C HCMOJb30BAHUEM CPEICTB
AJIEKTPOHHON TIOANUCH U CPEICTB YIOCTOBEPSIONIETO IIEHTPA, HMMEIOIINUX
MOATBEPKIACHUE COOTBETCTBUS TPEeOOBAaHUSIM, YCTAaHOBJIECHHBIM (PeaepaibHbIM
OpraHoM UCIOJIHUTEIBHOM BJIACTM B 00JIacTH oOOecreyeHus Oe30MacHOCTH,
a TakKe MpU HAJW4YUU y BIaJeiblla cepThuduKaTa KJo4a MPOBEPKU KIIrOUa
MIPOCTOM JIEKTPOHHOMU MOJMUCH, BBIIAHHOTO €My MPH JINYHOM MPUEME.

2.6. HcuepnpiBaromuii mepedyeHb OCHOBAaHUW JUIsi OTKa3a B TIpUEME
JIOKYMEHTOB, HEOOXOMUMBIX ISl PEJOCTABICHUS] MYHUIIUITAIbHON YCITYTH.

3asgBUTENIO0 HAIMpaBiseTCs yBeAOMJIEHHE 00 OTKaze B TIpUEMe
K pPAacCMOTPEHHIO 3asBICHUS B  cllydae, €ClIM TMpu  oOpalieHuu
3a TPENOCTaBICHUEM MYHUIUMNAIBHOM YCIYyTM B DIIEKTPOHHON (dopme
B pe3ylibTaTe TMPOBEPKU YCUJICHHON KBATM(DUIIMPOBAHHON DIIEKTPOHHOM
noanucu (Aajgee — KBaTU(UITMPOBAHHAS TIOMAIKCH) BBISIBICHO HECOOIOICHUE
yCTaHOBJEHHbIX cTatheld 11 dDenmepanbHoro 3akonHa ot 06 ampens 2011 r.
Ne 63-D3 «O06 snekTpoHHOU ToAnUcK» (nanee — DenepanbHblil 3akoH Ne 63-
®3).

2.7. VicuepnbiBaroluii TMepeyeHb OCHOBAHMM [JIs MPUOCTAHOBJICHHMS
NPEAOCTABICHUS MYHUIUMAIIBHOM YyCIYTd WM OTKa3a B MPEeAOCTaBICHUU
MYHULUTNIAIIBHON YCITYTH.

2.7.1. OcHoBaHus I MIPUOCTAHOBJICHUS MPEI0CTABJICHUS
MYHULIMIATBHON YCIYTH OTCYTCTBYIOT.
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2.7.2. VcuepnipIBatonuii nepedeHb OCHOBAHUM ISl OTKa3a B MPHU3HAHUU
IpaXKJaHUHA U YWICHOB €ro CeMbH JIMOO OJIMHOKO MPOXKUBAIOIIETO TPaKIaAHUHA
MaJIOUMYIIUMHU.

OcHOBaHUSIMU [Tl TPUHSTHS pelIleHHus 00 OTKaze B MPU3HAHUU
IpaKJaHUHA U YJIEHOB €ro CeMbH JIMOO OJIMHOKO MPOKUBAIOIIETO TPaKJIaHUHA
MaJIOUMYIIUMU SBJISIFOTCSL:

1) npencraBieHre HE B TIOJHOM 00bEME JJOKYMEHTOB, MTPETYCMOTPEHHBIX
nyHKTOM 2.5.1 HacTOsIIero aJIMUHUCTPATUBHOTO pETJIAMEHTa, OOS3aHHOCTh
10 MPEICTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEIIS;

2) HanM4Ke B MPEJICTABICHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBE/ICHHUIA;

3) HanuuMe B NPEACTABICHHBIX JOKYMEHTaX IOJYHUCTOK, HPHUIIHUCOK,
3aUEpPKHYTHIX CJIOB HJIM MHBIX HEOTOBOPEHHBIX UCIIPABIICHHIA;

4) npeBBIIEHHE pa3Mepa CPEIHEMECSYHOIO J0X0Ja, MPUXOISIIErocs
Ha KaXJIOr0 4JEHAa CEeMbHM TpaXJaHWHA, JUOO0 pa3Mepa CPEeIHEMECSYHOIO
J0X0Jla OJIMHOKO TMPOKMBAIOIIETO TpaXKAaHWHAa U (WIM) CTOMMOCTH
OPUXOASAIICHCS HAa KAKIOTO WICHA CEMbU JOJIA HMMYLIECTBA, HAaXOMSIIETOCs
B COOCTBEHHOCTH WJIEHOB CEMbH U MOJJIEKALIETO HAJIOT0O0I0KEHHIO,
WIA CTOMMOCTH HWMYILIECTBA, HAaxXOJALIErocsi B COOCTBEHHOCTH OJIMHOKO
IPOKUBAIOLIETO TPaKJaHUHA U TOJIEKAIIET0 HAJIOTOO0I0KEHHIO, ITOPOrOBBIX
3HAYEHHUH 10X0Aa U CTOUMOCTH UMYLIECTBA.

2.8. MyHHuIMnanpHas yciayra npefoCcTaBisieTcsi 0eCIuIaTHO.

2.9. MakcumanbHbII CPOK OXHJIAaHUS B OYEPEIU MPH TOJaue 3asBICHHUS
U TpU TMOJYyYEHHUH pe3yibTaTa MNPEJOCTaBICHUS MYHHUIMIAIbHOW YCIyTH
B cily4ae oOpalieHus 3asBUTENSl HEMOCPEACTBEHHO B YIIOJHOMOYEHHBIA OpraH
nm MOI] cocraBnser 15 MUHYT.

2.10. Cpox peructparyu 3asBJICHUS U MPUIATAEMBIX K HEMY JTIOKYMEHTOB
COCTaBJISIET HA IMYHOM TMPUEME TpaKJaH — He Oosiee 15 MUHYT.

[Ipy moctynieHuM 3asBICHHUS M JOKYMEHTOB IO IIOYTE, IMOCPEICTBOM
UCIO0JIb30BaHUsl ENMHOro nopraia rocy1apCTBEHHBIX U MYHULMIIAJIBHBIX YCIyT
win yepe3 MOIL] — ne 6omnee 3 qHEH co JHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIH
Opras.

2.11. TpeboBanusi K TIOMEIICHHSM, B KOTOPBIX MPEJOCTABIACTCS
MYHMIMNAIbHAS YCIYyTa, K 3aJly OKHWJAHUsA, MECTaM JUIsl 3allOJIHEHMSI 3aIIPOCOB
O TMPENOCTABICHUM MYHHULMNAIBHON YCIyIH, HH(QOPMALMOHHBIM CTEHAaM
¢ oOpa3naMu MX 3aIlOJIHEHHS U MEPEeYHEM JOKYMEHTOB W (Wiau) MHpopmanuu,
HEOOXOAMMBIX [JIsl MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH, B TOM YHCIE
K 0O0€ecrneyeHut0 JOCTYMHOCTH Ui WHBAJIWAOB YKa3aHHbIX OOBEKTOB
B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickon @Penepann 0 COLMAIIBHOM
3alllUTE UHBAIUIOB.

2.11.1. TpeGoBaHus K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISICTCS
MYyHULIMNAIbHAs yCIIyra.

[Tomenienusi, B KOTOPBIX MNPEIOCTABISETCS MYHHIMIAIBHAS yCIIyra,
o0OecneunBarOTCsl HEOOXOAUMBIMU JUIsl MPEJOCTaBICHUS MYHULUIAIBLHON
yciyrd 00opyaoBaHHEeM (KOMIBIOTEPAMH, CPEICTBAMU CBS3HM, OPITEXHUKOM),
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KAHIICISIPCKUMHU  TIPUHAJICKHOCTIMH, WH(POPMAIIMOHHBIMU W CIPaBOYHBIMU
MaTepHallaMy, HarJIsiAHON H(OpMAaIUeH, CTYIbIMU U CTOJIAMH).

[Tomenienus: ymoJIHOMOYEHHOIO oOpraHa JOJDKHBI COOTBETCTBOBATh
canutapasiM npaswiam CIT 2.2.4285-26 «CaHuTapHO-3IUAEMHUOJIOTUYECKHE
TpeOOBaHUS K YCIOBUSM TPY/Aa», YTBEPKICHHBIM MOCTAaHOBIIEHUEM | J1aBHOTO
roCcyapCTBEHHOI0 caHUTapHOro Bpada Poccuiickoit deaepanun ot 02.06.2026
Ne 15, u ObITH 000pYHOBaHBI CPEACTBAMU MOKAPOTYLICHUS.

Bxon u BbIXOA U3 MNOMEIICHWI OOOPYIYIOTCS COOTBETCTBYIOIIUMHU
yKa3aTeJsMHU.

Bxox B ymoaHOMOYEHHBIH Opran obopyayercs WHGOPMAITMOHHON
Ta0MMYKON (BBIBECKOH), comepikaimieid MHPOPMAIM0 O HAaUMEHOBAHHWH, MECTE
HaXO0XJICHUS U PEKUME PaOOTHI.

KaGunetsl oOopynyioTcss WHGOPMAIMOHHON TaOIUYKOW (BBIBECKOI),
comepxkamied HMHPOpPMAIMI0 O HAUMEHOBAHMM YIIOJHOMOYEHHOTO OpraHa
(CTpyKTypHOTO  TOJpa3feleHusi),  OCYIICCTBIISIONIEIO  MPEIOCTABICHHE
MYHUITUTIATBHOU YCITYTH.

2.11.2. TpeGoBaHuUs K MECTAM OXKUJAAHUSI.

MecTta oXHIlaHUS JTOJDKHBI COOTBETCTBOBATh KOMMOPTHBIM YCIOBHSIM
JUIsL 3asiBUTENIEH M ONTUMAJbHBIM YCJIOBHSIM padOThl JOHKHOCTHBIX JIUIY
YIOJIHOMOYEHHOTO OpraHa.

Mecta oxugaHus TOKHBI ObITh 000PYIOBaHBI CTYJIBIMH, KPECEIbHBIMU
CEKITUSIMU, CKAMbSIMU.

2.11.3. TpeGoBaHUs K MECTaM MIpHeMa 3asIBUTEICH.

[Ipuem 3asiBUTENC OCYIIECTBISICTCS B  CIHEHHAIBHO BbIJEICHHBIX
JUIS DTHUX IIeJIeN IIOMEIIEHNAX.

Kaxxnoe pabouee MeCTO MOMKHOCTHBIX JIMI] YIOJHOMOYEHHOTO OpraHa
JOJKHO OBITH O00OpPYAOBAHO MEPCOHATBHBIM KOMIBIOTEPOM C BO3MO>KHOCTBHIO
J0CTyna K HEOOXOIWMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, MEYaTaIOIIUM
Y KONUPYIOLIHUM YCTPOMCTBAM.

[Ipu opranuzamuu pabouux MeCT JOJDKHA OBITh MpPeayCMOTpeHa
BO3MOXHOCTh ~ CBOOOJHOTO  BXOJla W  BBIXOJA  JOJDKHOCTHBIX  JIMII
YIOJTHOMOYEHHOTO OpraHa U3 MOMEIIECHUS TPU HEOOXOTUMOCTH.

Mecta cnaud W TNOJAYyYEHUS JOKYMEHTOB 3asBUTEJSIMH, MecCTa
U1 ”HPOPMUPOBAHUS 3asIBUTENICH M 3aOJIHEHUST HEOOXOJIUMBIX JOKYMEHTOB
000pynyIOTCSl CTYIbIMM (KpeciaMu) W CTOJaMU M OOECIIeUMBAIOTCS TMHUCUYEH
Oymaroi U MMCbMEHHBIMH MPUHAIJIC)KHOCTIMHU.

2.11.4. TpeGoBaHus K HHPOPMAITIOHHBIM CTEHIAM.

B  nomemieHusIX ~ YNMOJHOMOYEHHOIO  OpraHa, MpeIHa3HaYeHHBIX
Uit paboThl € 3asABUTEISIMH, pPa3MEIIAOTCs HMHGPOPMAIMOHHBIE CTEH/IHI,
oOecrnieunBaroIye MOJTyYCHHE uHbopMaIuu 0 MPEI0CTaBICHUN
MYHUITUTIATFHOU YCITYTH.

Ha undopmarmonHsix creHaax, opUIIMaIbHOM CaiiTe yIMOJTHOMOYEHHOTO
opraHa pa3MeniarTcs cieayronre nHHOpMaInOHHbBIE MAaTEPUAITHI:



U3BJICYCHHS] M3 3aKOHOJATEIbHBIX M HOPMATHBHBIX IMPABOBBIX aKTOB,
collepKallluX HOPMBI, PEryjJupyromue AesSTeIbHOCTh [0  HCIHOJHEHUIO
MYHUIUTIATBHON YCIIYTH;

TEKCT HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa;

uHdOpMaIUs O MOPSAKE UCTIOJIHEHNUS] MYHULIUTIAIbHON YCITYTH;

NepeuyeHb  JIOKYMEHTOB,  HEOOXOJIMMBIX  JUIi  TPEJOCTaBIICHUS
MYHUIUTIATBHON YCIIYTH;

¢dbopMbI 1 00pa3LIbl TOKYMEHTOB JAJIs 3aII0JIHEHUS;

CBEJCHHUS O MECTE HaXOXICHHS U rpaduxe pabOThl YHOJTHOMOYEHHOTO
oprana u M®II;

CHpaBOYHBIE TeNE(POHBDI;

aapeca 3JIEKTPOHHOU IMOYTHI U aapeca MHTepHeT-calToB;

uHbopMaIlusi O MECTE JIMYHOrO IMpUEMa, a TaKkkKe 00 yCTaHOBJICHHBIX
JUTS IMYHOTO TpUeMa JTHAX U Yacax.

[Tpu n3meHeHnu MHGOPMALIMK MO UCIOJIHEHUIO MYHUIUIIAIBHON YyCIyTH
OCYILIECTBIISIETCS €€ EPUOUIECKOe OOHOBIICHHUE.

BusyanbHas, TekcroBas M MyJbTUMEIUiiHas HMHQOpMalMs O TMOPSIKe
PEIOCTaBICHUS] MyHULIMIIAIIBHON yCIyTH pa3Melaercss Ha NHPOPMAMOHHOM
CTeHJEe WM HWH(OPMALMOHHOM TepMHHANE (YyCTaHAaBIMBAETCS B YIOOHOM
UId TpaXJaH MecTe), a Takke Ha EauHOM mnoprane rocyaapcTBEHHBIX
¥ MyHUIIUTAIBHBIX YCIYT U Ha OQHUIIMATIEHOM CaiiTe YIOJTHOMOYEHHOTO OpraHa
(www.adm-medved.ru).

OdopmiieHne BU3yalbHOM, TEKCTOBOW M MYJIbTUMEIUHHON MH(pOpMAIIUU
0 TIOpSZIKE TPEAOCTABICHHUS MyHHUIIUITATIEHOW YCIYTH TOJDKHO COOTBETCTBOBATH
ONTUMAJIHFHOMY 3PHUTEIFHOMY M CIIYXOBOMY BOCHPHUSTHIO 3TOW HH(OpMAIHH
rpa)kTaHaMHU.

2.11.5. TpeGoBanusi K 0OECIEUEHUIO JOCTYIMHOCTH TMPEJOCTABICHUS
MYHULUNATBHON YCIYTH 11 HHBAJIU/OB.

B wmenmsx oOecnedeHuss yclOBUH JOCTYMHOCTH JUIsl  MHBAJINIOB
MYHULIUNATBHON YCIYTH TOJKHO OBITh 00€CIIeYeHO:

OKa3aHUE  CHEIHAJUCTaMH  TIOMOIIM  HHBAJUMAAM B IOCAJKe
B TPAHCIIOPTHOE CPEACTBO U BBICAJKE W3 HErO IMepel BXOJOM B IOMEUICHUS,
B KOTOpPBIX MPEIOCTaBISETCS MYyHHMIMIAJIbHAs yclyra, B TOM YHCIE
C MCTIOIh30BaHUEM Kpeca-KOJSICKU;

OecrpensITCTBEHHBIN BXOJ MHBAJIUIOB B TOMEIICHNE U BBIXOJ] U3 HETO;

BO3MOXXHOCTh CaMOCTOSITETEHOTO NepeIBIKEHUS WHBAJIHIOB
M0 TEPPUTOPUU OpTaHM3AINH, T[IOMEIICHUS, B KOTOPHIX OKa3bIBACTCS
MYHULIATIATBHAS YCIIyTa;

COMPOBOXKJICHUE WHBAIUIOB, UMEIOIINX CTOMKHE PACCTPOMCTBA (DYHKIIMU
3pEHUSI M CaMOCTOSITENIbHOTO TEPEABIKEHUSA, M OKa3aHWe MM IOMOIIU
HAa TEPPUTOPUM OpTaHU3allUM, T[OMELIEHUS, B KOTOPBHIX OKa3bIBAETCS
MYyHUIUTIATIbHAS yCITyTa;

HaJUIeKaIee pa3MernieHue 0o0OpyAOBaHMS W HOCHUTENeW WH)opmaiuu,
HEOOXOMUMBIX Ui oOecredeHus: OeCHpensITCTBEHHOTO JOCTyNa HWHBAJIHUIOB
B TIOMEIIEHUS U K YCIIyram, C y4eTOM OTpaHUYEHUN UX KUZHEACSITeIbHOCTH;
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nyOnupoBaHre HEOOXOIUMOW AJi MHBAJIMIOB 3BYKOBOM M 3pPUTENBHOM
uHpopManMK, a TakXKe HAAMKMCEH, 3HAKOB U MHOW TEKCTOBOW U TpaduyecKoi
uH(boOpMaIlM 3HAKaMM, BBIMIOJHEHHBIMU peIbe(HO-TOUCYHBIM HIPUPTOM
bpaiis;

JIOMYCK CYpAOIEePEeBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOTTYCK co0aKu-TIPOBOJHUKA npu HaJIM4uu JOKYMEHTA,
MOJTBEPKIAIONIETO €€ CHelUalbHOe OOy4YeHHWE M BBIJAHHOTO MO (dopme
U B MOPSIKE, KOTOPBIE ONpenesitoTcs ¢peaepaabHbBIM OpraHOM HCTIOTHUTEIHLHOM
BJIACTH, OCYUICCTBIAIOMIMM (PyHKIMKM 10 BBIpabOTKE U  peamu3aluu
rOCy1apCTBEHHOM TOJMTUKA MW HOPMATHUBHO-NIPABOBOMY PETYJIUPOBAHUIO
B c(hepe cormanbHON 3aIUTH HACEICHHUSI,

NPEIOCTaBIIEHUE TPU HEOOXOJUMOCTH YCIYyTd MO MECTy >KUTEIbCTBA
VHBAJIA/IA WA B JUCTAHIMOHHOM PEXKUME;

OKa3aHHWE CHEeIUaIUCTaMHd HHOM HEOOXOJUMOM TMOMOINM WHBAJIUAAM
B MPEO0JICHUU OaphepoB, MPEMSATCTBYIONIUX MOJIYYCHUIO UMH YCIyT HapaBHE
C APYTUMH JIMLIAMH.

2.12. TlokazarensiMu JOCTYITHOCTH M KaueCTBa MYHHUIUIAIBLHON YyCIyru
SABJISIFOTCSL MPEJOCTABICHUE MYHUIUMAIBHOW YCIYTM WU OCYIIECTBIICHHE
OTJIETBbHBIX aJIMUHUCTPATUBHBIX MPOIEAYP B AJIEKTPOHHOU (popme, MmoidyyeHue
3asBUTEIEM HH(OpPMAIMKM O XOJA€ MPENOCTaBICHUS MYHMIIMNAIBHOW YCIYTU
C  WUCIOJIb30BAaHUEM  CPEACTB  TENePOHHOM  CBSI3U,  DIIEKTPOHHOTO
MH()OPMUPOBaHUS, COOJIOJIEHUE CPOKOB MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH, OTCYTCTBHE >Kajo0 M MPETEH3HH CO CTOPOHBI 3asBHUTENSA, a TaKXKe
CyIeOHBIX aKTOB O TMpPU3HAHUM HE3aKOHHBIMU  PELICHUN, JAeUCTBUI
(O6e3nelicTBUSl)  YINOJHOMOYEHHOTO  OpraHa M JIOJDKHOCTHBIX — JIUIT
YIIOJITHOMOYEHHOTO OpraHa.

2.13. OcoOCHHOCTH OCYIIECTBICHUS OTACIBHBIX aJIMHUHUCTPATHBHBIX
pOLEyp B AJIEKTPOHHON (opMe U MPETOCTABICHHUS MYHUIIUIAIBLHON YCIYTU
yepe3 MO®I[ ycraHoBieHBI B pazjaeiiec 3 HACTOSIIEr0 aIMUHHCTPATHBHOIO
perjiameHTa.

3. CocraB, nMocj1e10BaTEJIbHOCTh U CPOKHU BbINOJIHEHUS
aMHUHHMCTPATHBHBIX MPOLEXYP, TPeOOBAHNS K MOPAAKY UX BbINOJIHEHHUS,
B TOM 4MCJIe 0COOEHHOCTHU BBINOJHEHUS AIMUHUCTPATUBHBIX NPOLEAYP
B JJIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTHU BbINIOJIHEHMS
aIMMHHMCTPATUBHBIX npouexayp B MPII

3.1. IlpemocraBieHne MYyHUUMIIAIBHON YyCIyTH BKJIIOYaeT B ce0s
CJIeIyIOIME aIMUHUCTPATUBHBIC MPOLIEAYPHI:

1) mpuem u peructpanus (0TKa3 B IPUEME) 3asBICHUS U MPUIIATaEMbIX
K HEMY JOKYMEHTOB;

2) dopMupoBaHHE | HampaBICHHE MEKBEIOMCTBEHHBIX 3alPOCOB
JTOKyMEHTOB (MH(OpMAIN), HEOOXOIUMBIX JIJISl PACCMOTPEHUS 3asIBICHHUS,

3) paccMOTpeHHUE 3asABJICHUS U NPEICTABICHHBIX JOKYMEHTOB U IPUHATHE
pellIeHUs] YIOJHOMOYEHHOIO OpraHa o Ipu3HaHuM (00 OTKa3e B MPU3HAHUN)
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TpaXJaHWHA U YICHOB €r0 CEeMbH JIMOO OJMHOKO MPOKUBAIOIIETO TPAKITAHIMHA
MaJOUMYIIUMU B BUJIE 3aKITIOYEHUS YTIOJTHOMOYEHHOTO OpraHa,

4) wanpapiieHue (BpydeHHE) 3aKIIOYCHHMS O MNpu3HaHUH (00 OTKase
B MIPU3HAHUH) TPAKIaHUHA U YJIEHOB €r0 CEMbH JMO0 OAMHOKO MPOKUBAIOIIETO
rpakJaHuHA MAJOUMYIIUMHU (J1a7iee — 3aKIII0UCHHUE).

3.2. IlpueM U perucTpanus 3asBICHUS M MpUJIaraeMblX K HEMY
JOKYMEHTOB.

3.2.1. OcHOBaHMEM JIs1 HaYajIa aIMUHUCTPATUBHON MPOTICAYPHI SBISICTCS
MOCTYIJICHWE B YIOJHOMOYCHHBIA OpraH 3asBJICHUS Ha JIMYHOM IIPHEME,
MMOYTOBBIM OTIPABJICHHEM, MOCPEICTBOM HCIOIb30Banus ExwmHOro moprana
rOCYJJapCTBEHHBIX U MYHHLIMNIAIBHBIX YCIyT nin yepe3 MOLI.

[Ipn mocTymieHWH 3asBICHHUS W TMPUIATaeMbIX K HEMY TOKYMEHTOB
B M®II, nociennuil He MO3AHEE NHS, CICAYIOIIErO 3a JHEM HUX MOCTYIUJICHHS,
oOecrieuynBaeT Imepeaady 3asBICHHUS U MPWIAraéMbIX K HEMY JOKYMEHTOB
B YIOJHOMOYEHHBIN OpraH.

3.22. Ilpuem 3asBieHHss W TNpWIAraéMbIX K HEMY JOKYMEHTOB
OCYIIECTBJISIET JOHKHOCTHOE JIUIIO YIIOJTHOMOYEHHOTO OpraHa.

3.2.3. Ilpu npueme TOKYMEHTOB JOHKHOCTHOE JIUIIO YIOJTHOMOYEHHOTO
opraHa MpOBEPSET KOMIUIEKTHOCTh MPEICTABIEHHOTO TMaKeTa JOKYMEHTOB
B COOTBETCTBHUU C ITYHKTOM 2.5 HACTOSIIET0 aJMUHUCTPATUBHOTO PErIaMeHTa.

3.2.4. Tlocne mpoBepKH KOMILIEKTHOCTH JTOKYMEHTOB JOJKHOCTHOE JIMIIO
VIOOJHOMOYEHHOTO  OpraHa TPUHUMAET ©  PETUCTPUPYET  3asABICHUE
C TpujaraéMbIMH K HEMy JOKyMeHTamMH B KHUTE perumcrpanuy 3asBICHHMA
0 TIPU3HAHUU TPAXTAHMHA U WICHOB €T0 CEMbH MO0 OJMHOKO MPOKUBAIOIIECTO
rpakIaHuHA MAJIOUMYIIIUMH, TT0 (JopMe COTITACHO MPHIOKECHHUIO K HACTOSIIEMY
aIMUHUCTPATHBHOMY pETJIaMeHTy (nanee — Kaura peructpanuu 3asBiacHUN ).

3asgBiaeHUE W TIpWIaraéMble K HEMY JOKYMEHTHI, TIOCTYIHUBIIHE
B YIIOJIHOMOYEHHBIM OpraH B AJIEKTPOHHOM BHJIE€, PETUCTPHUPYIOTCA B 0OIIEM
nopsiake B Kuure peructpauuu 3asBICHUM.

3.2.5. Tlpu nocTyruieHuy 3asiBICHUS U MPUJIATaeMbIX K HEMY JOKYMEHTOB
B DJICKTPOHHOW (OopMe JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a MPEIOCTaBIICHUE MYHHUITUTATBHON YCIIyTH,
He mo3aHee 1 pabodero AHS CO JHS PETUCTpAIlMU 3asBICHUS] TPOBOJIMT
MPOBEPKY  MOJJIMHHOCTH TPOCTOM  DJIGKTPOHHOW  TOAMHCH  3asABUTEIS
C  WCIIOJIb30BAaHUEM  COOTBETCTBYIOIIETO  CEpPBUCA  CAUHOM  CHCTEMBI
uaeHTUPUKAIMU W ayTeHTUGUKauu u (WIM) [OpoUeAypy HPOBEPKH
JEHCTBUTEIHLHOCTH KBATU(DUIIMPOBAHHOMN TTOMHUCH, C UCTIOJIH30BAHUEM KOTOPOM
MOJIMMUCAHO 3asBjcHUE (TAKeT 3JIEKTPOHHBIX JOKYMEHTOB) O TMPEAOCTaBICHUU
MYHHUITUNATBHOW  YCIIYTH, TPEAyCMATPUBAIOIIYIO TPOBEPKY COOJIOICHUS
yCJIOBUM, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akoHa Ne 63-D3.

B cmydae ecnu B pesynbTare MPOBEPKU KBATH(PUIIMPOBAHHOW TOITUCH
OyIeT BBIABJICHO HECOONIOJCHUE YCTAHOBJIICHHBIX YCIOBUN TPU3HAHUS €€
JEUCTBUTEIHLHOCTH, YIOTHOMOYEHHBIM OpraH B Te4YeHWe 3 AHEH co JHS
3aBEPINCHUS TPOBEACHHS TAaKOW MPOBEPKH MPUHUMAET peEIIeHHe 00 OTKase
B IIpUEME K PACCMOTPEHUIO 3asBJICHUS W HANPABIISET 3aSBUTEIIO0 YBEIOMIICHHE
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00 9TOM B 3JIEKTPOHHOHU (popme ¢ ykazaHueMm MyHKTOB cratbu 11 denepanbHOTO
3akoHa Ne 63-D3, KOTOpbIE NOCIYKUIN OCHOBAHUEM ISl IPUHATHUS YKA3aHHOTO
pemienusi. Takoe  yBelmOMJIEHME  TOMANMCHIBACTCS — KBATU(DUIIMPOBAHHOMN
NOANMUCHIO PYKOBOJUTEIS YIIOJTHOMOYEHHOIO OpPraHa WiM YIIOJIHOMOYEHHOTO UM
JOJKHOCTHOTO JIMIA ¥ HAITPABISIETCS IO a/IPECy JIEKTPOHHOM MOYTHI 3asIBUTEIIS
00 B ero JWYHbIN KabuHeT Ha EquHoM nopTae rocy1apcTBEHHBIX

Y MyHULIMNAIbHBIX YCIYT.

3.2.6. MakcumMalnbHbIi ~ CPOK  HCHOJIHEHHUS  aIMUHUCTPATUBHOM
MPOLEAYPHI:

IpU JINYHOM NpUEME IpaKJaH — He Ooiiee 15 MUHYT;

NpU TMOCTYIUICHUH 3asBJICHUS W JIOKYMEHTOB IO MOYTE, MOCPEICTBOM
ucnoab30BaHug EnUHOro moprana rocyJapCTBEHHBIX U MYHUIMITAIBHBIX YCIYT
i 4depes MOPI[ — we Oomee 3 paboumx mHEH CO JHS TOCTYIUICHHS
B YIIOJIHOMOUYEHHBIN OpraH.

YBenomieHue o0 0Tkaze B IpueMe K paCCMOTPEHHIO 3asiBJICHHUS, B CIy4yae
BBISIBJICHUST B XOJI€ TPOBEPKH KBAIM(PUIIMPOBAHHOM TOMMUCU 3asBUTEIIS
HECOOJIIO/ICHNS YCTAHOBJICHHBIX YCJIOBHH TMpPU3HAHUS €€ JCHCTBUTEIHLHOCTH
HaIpaBIIIETCS B TEUYEHUE 3 JHEW CO JHA 3aBEPIICHUS IMPOBEICHHUS TaKOU
IPOBEPKHU.

3.2.7. Pe3ynpTaToM HCHOJHEHUS aJIMUHUCTPATUBHON  MPOLEIYPHI
SIBJISIETCS:

- TIPUEM U PETUCTpalusl 3asiBJICHUS (JIeJIaeTCsl OTMETKA O €ro MPUHSITUU
C 00s3aTeNbHBIM yKa3aHWEM JaThl M BPEMEHH €ro NpUHATUS), Bblgadya
(HampaBjICHHE B 3JICKTpOHHOM BHJEe, B M®I[ Miau MOYTOBBEIM OTIIPABJIICHHUEM)
paclucKyd B TMOJYYCHUM 3asBJICHUS U TMPWIOKEHHBIX K HEMY JTOKYMEHTOB
nmo ¢opme COrjacHO MNPWIOKEHUI0 K HACTOAIIEMY aIMUHUCTPATUBHOMY
pErJIaMEHTY;

- HalpaBJICHUE YBEIOMJICHHS 00 OTKa3e B MPUEME K PACCMOTPEHHUIO
3asBJICHHS, TIOCTYNHMBLIETO B  JJIEKTPOHHOM BHJIE, [0 OCHOBAHHUSIM,
YCTaHOBJICHHBIM ITYHKTOM 2.6 HACTOSIIET0 aIMUHACTPATUBHOTO PETJIaMEHTa.

Pacnucky B MOJydeHUM OT TpaKJaHWHA 3asBICHHUS C JOKYMEHTaMH
K HEMy U T[epeyeHb JOKyMEHTOB, KOTOpble OyAayT  3ampoOIICHBI
B MOPSAJIKE MEXBEIOMCTBEHHOTO B3aMMOJICHCTBUS BBIJAIOT KAK JIOJXKHOCTHOE
JIMIIO0 YNOJIHOMOYEHHOIO OpraHa, Tak W JoJbKHOCTHOoe Jmio M®IL, B cimyyae
€CIIA IOKYMEHTHI NojiatoTest uepe3 MOL.

3.3. ®dopmupoBaHWE W HaNpaBiIeHHWE MEXBEIOMCTBEHHBIX 3alpOCOB
TOKYMEHTOB (MHbOpMAaIny ), HEOOXOIUMBIX JUII PACCMOTPEHUS 3asIBJICHUS.

3.3.1. OcHoBanueM isi Hayaja BBIIOJHEHUS aJIMUHUCTPATUBHON
POLIEAYPHl SBISETCS TOJYYEHUE JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO
OpraHa 3aperuCTPUPOBAHHOTO B YCTAHOBIIEHHOM IMOPSIKE 3asBICHUSI.

B ciyyae ecnum 3asiBUTENIEM MPEICTABICHbI BCE JOKYMEHTHI, YKa3aHHBIC
B MyHKTEe 2.5 HACTOSIIETO0 aJMHUHHCTPATUBHOTO PErIaMEHTa, JOJKHOCTHOE
JULO YHNOJIHOMOYEHHOTO OpraHa IMEpeXOJUT K WCHOJHEHUIO CleAYIomei
aIMUHHUCTPATUBHON MPOLIEAYPHI, PETYCMOTPEHHON MYHKTOM 3.3 HACTOSIIETO
aIMUHHUCTPATUBHOTO PErJIAMEHTA.
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3.3.2. Ecnu noxymeHTBI, IPenyCMOTPEHHBIE MMyHKTOM 2.5.2 HACTOSIIEro
aIMUHUCTPATUBHOTO perjamMeHTa He ObUIM NPEeJICTaBIICHbl 3asgBUTENIEM
0 COOCTBEHHOM WHHUIIMATHUBE, JIOJKHOCTHOE JIMIIO YIMOJHOMOYEHHOTO OpraHa
TOTOBUT M HAIPABISET MEXBEAOMCTBEHHBIE 3alIPOCHI B OPTraHbl (OpraHu3aIuu),
Y4YaCTBYIOIIUE B MPEJOCTABICHUH MYHUIIUIIAILHON YCITYTH.

3.3.3. MakcumanbHblii  CpPOK  HCIOJIHEHUS  aJIMUHUCTPATUBHOMN
IpoLeaypbl — 5* pabouux IHEH CO AHS PErUCTPALMH 3asIBICHUS.

3.34. Pe3ynpraTOM UCHOJHEHHUS AaIMUHUCTPATUBHOM  MpPOLEIYPHI
aBiseTcss  (OpMHUpPOBAHHME, HAIMpPABICHUE MEXBEIOMCTBEHHBIX  3allpOCOB
B Opranbl (OpraHu3alli{), YY4acTBYIOIIHE B IPEIOCTABICHUU MYHULHUIAIBHOM
YCIYTH).

3.4. PaccMoTpenue 3asgBICHMS W TPEIACTABJICHHBIX JIOKYMEHTOB
U NPUHATHE DPEIICHHs] YHOOJHOMOYEHHOIO OpraHa O MNpu3HaHUM (00 OTKaze
B [IPU3HAHKM) TPAK/IAHWHA W YJICHOB €r0 CEeMbH JIMO0 0JIMHOKO MPOKUBAIOIIETO
rpa)<JIaHiHa MAJOUMYITUMH B BUJIC 3aKJIIOUYEHHUS YIIOTHOMOYEHHOTO OpraHa.

3.4.1. OcHoBaHuEM Uil Hayasla aIMUHUCTPATUBHON MPOLIETYPHI SIBISETCS
NOJYyYEHUE JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa 3asBJICHUS
U JOKYMEHTOB, HEOOXOAMMBIX JIsi MPENOCTaBICHUS MYyHULUNAIbHON YCIyTH,
yKa3aHHbIX B myHKkTax 2.5.1 u 2.5.2 Hacrosmero aJIMUHUCTPATUBHOTO
periaMeHTa.

3.4.2. B xone paccMOTpeHHsI 3asBICHUS M JOKYMEHTOB, TODKHOCTHOE
JULO YIOJIHOMOYEHHOTO OPraHa OCYIIECTBIISIET CAEAYIOIIHNE IEHCTBUS:

- TpOBEpSIeT HaJU4he WM OTCYTCTBUE OCHOBAHMHA JUIl OTKas3a
B IIPU3HAHUU TPAXJAAaHUHA U WICHOB €r0 CEMbH JIMOO OJIMHOKO MPOKUBAOILIETO
rpaXJIaHWHA MaJOUMYIIMMHU, YKa3aHHBIX B MOANyHKTe [-3 myHkrta 2.7.2
HACTOSILIETO JMUHUCTPATUBHOTO pErjaMeHTa,

- NpuU OTCYTCTBUM YKa3aHHBIX BbIIIE OCHOBaHMM Al  OTKasa
OCYLIECTBJISIET MCUHCIEHUE pa3Mepa JOXOJOB M CTOMMOCTHM HMYILIECTBA
rpaXkIaHWHA ¥ WIEHOB €r0 CEMbHU JIMOO OJMHOKO MPOKUBAIOIIETO TPAKIaHHHA.
PesynpraTel wncuucieHMs pa3Mepa JIOXOJOB M CTOMMOCTH HMMYILECTBa
rpaX<IaHWHa U YJICHOB €ro CeMbU JHO0 OJUHOKO MPOXKHUBAIOLIETO IpakJaHUHA
oQopMIIAIOTCSI B COOTBETCTBUM C  TNPWIOKEHHEM K  HACTOSILEMY
aJIMMHHUCTPATUBHOMY perjaMeHTy™ ™ (nanee - pe3yibTaThl HCUUCICHUS pa3Mepa
JOXOJIOB);

- Ha OCHOBAaHHWM PE3yJbTaTOB MCUUCIEHUS pa3Mepa JO0XOAOB MPOBEPSET
HaJU4Me WM OTCYTCTBHUE OCHOBaHHUA Ul OTKa3a B NPHU3HAHUM TPaXKITaHUHA
M UWIEHOB €ro cemMbu JHOO OJMHOKO [MPOKUBAIOUIETO Tpa)KaaHUHA
MaJOUMYIIUMH, YKa3aHHOTO B TMOANYHKTE 4 myHKTa 2.7.2 HaCTOSUIETO
aIMUHUCTPATUBHOTO PErJIAMEHTA.

3.43. Tlo pesyapbraraMm pacCMOTPEHHUS U TIPOBEPKH  3asIBICHUS
U JIOKYMEHTOB JIOJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOTO OpraHa B 3aBUCHUMOCTH
OT HAJIWYMS WU OTCYTCTBUSI OCHOBAaHUM NJIsl OTKa3a B MPU3HAHUU TPpakJaHUHA
M 4WIEHOB €ro ceMbu JMOO OJMHOKO TMPOKUBAIOIIETO TpakJaHUHA
MaJOMMYIMMH, yYKa3aHHBIX B NMyHKTE 2.7.2 HACTOAILIErO aJMHHUCTPATUBHOIO
periJamMeHTa, MOATrOTABIUBACT MPOEKT PEIIeHUs O MPU3HAHUU JIMOO 00 OTKaze
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B MPU3HAHUU TPAXKJIAHWHA U YJICHOB €r0 CEMbU JIMOO OJIMHOKO MPOKHUBAIOLIETO
IPpKJaHNHA MAJOUMYIIMMU B BUJIE 3AKIOYCHUS.

B caywyae npunsTHs pemieHuss 00 OTKa3e B IMPU3HAHUM TpakJaHUHA
U WIEHOB €ro CceMbH JHMOO0 OJMHOKO HPOXKHUBAIOIIEIO TpakJaHUHA
MaJOMMYLIUMH 3aKJIFOYEHUE JIOJDKHO COAEP’KaTh OCHOBAHUsS IPUHATUS TaKOTO
pelIeHus], IPETYCMOTPEHHBIE MYHKTOM 2.7.2 HACTOAILIEr0 aJMHUHHCTPATUBHOIO
peniaMeHTa, U COOTBETCTBOBATH TPEOOBAaHUSAM, YCTAHOBJIEHHBIM dYacTbio 9.1
cratbm 7 @enepanmbHoro 3akoHa oT 27 wurong 2010 1. Ne 210-@3
«O0 opraHuzaluu MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIbHBIX
YCIyT».

3aKIO4eHHEe  TOArOTaBIMBAETCS IO dopme, YTBEPKJIEHHON
YIOJIHOMOYEHHBIM OPTaHOM HCTIOJHUTEIRHOM BIacTu Bonrorpamckoit obmacTwu,
Y niepeaercs s NOANUCAaHUs PYKOBOJIUTENIO YIIOJHOMOUYEHHOIO OpraHa.

3.4.4. PykoBOIUTEIb YIIOJTHOMOYEHHOTO OpPTraHa, paCCMOTPEB MOJTyUYEHHOE
3aKJIIOYEHHE, B CIIy4ae OTCYTCTBUS 3aME4YaHUil NOJIKCHIBAECT U IEPEHAECT €ro
JOJDKHOCTHOMY JIMILy YIOJHOMOYEHHOI'O OPraHa JUIsl HAlpAaBIICHUS 3asIBUTEIIO
B YCTaHOBJICHHOM TOPSIJIKE.

3.4.5. MakcuManbHbI CPOK MCHOJIHEHUS! aIMUHUCTPATUBHOM TPOLEAYPHI -
17* nHell ¢ MOMEHTa MOJIyYE€HHUS JOJDKHOCTHBIM JIMIIOM YHOJHOMOYEHHOI'O
OpraHa Bcex JAOKYMEHTOB (MH(}opmanuu), B TOM YHUCIIE MOJyYEHHBIX B pamMKax
MEXBEJIOMCTBEHHOTO MH(MOPMALIMOHHOTO  B3aUMOJEHCTBUSA, HEOOXOIUMBIX
JUTS IPEOCTABJICHHUS] MYHULIMIIAIIBHON YCITYTH.

3.4.6. Pe3ynpraroM BBIMONHEHUS TaHHOW aIMHUHUCTPATUBHOMN MPOLIEAYPHI
ABIIAETCSI COCTABIEHHE M TOANUCAHUE PYKOBOJIUTEIEM YIOJHOMOUYEHHOIO
OpraHa 3aKJIFOUYCHHS.

3.5. HampasnieHnue (Bpy4eHue) 3aKII0YEHUS.

3.5.1. OcHoBanmeM s Hayajga BBIIOJHEHUS aJIMUHUCTPATUBHOMN
IPOLEIYPHI SBISETCS NOANKWCAHUE PYKOBOJIWUTEIEM YIOJHOMOYEHHOTO OpraHa
3AKJITFOYEHHSL.

3.5.2. MakcuManbHbIi CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHOW MPOLIETYPbI
— He Oouiee 3* pabouux AHEN CO IHS MOIMMCAHUS 3aKIIFOUEHUS! PyKOBOJIUTEIEM
YIOJTHOMOYEHHOTO OpraHa.

3.5.3. PesynpraToM UCHOJHEHUS AJIMUHHCTPATUBHOW MPOLIECTYPHI
ABJISIETCSL:

1) HarpaBieHUE (BpyUYEHHUE) 3asBUTEIIO 3aKIFOUCHNUS;

2) nanpasinenre B M®I] 3akmtoueHus (B ciaydae NOCTYIUIEHUS 3asBJICHUS
yepe3 M®I] u, eciu nHOM coco0 NMOTYYCHUS HE YKa3aH 3asBUTEIIEM).




