OCTAHOBJIEHUE
AJIMUHUCTPAIIMA MEJBEJUIIKOI'O TOPOJCKOI'O
MOCEJEHUS
"KUPHOBCKOI'O MYHUIIMITAJIBHOI'O PAMOHA
BOJITOT'PAJICKOM OBJIACTH

ot 13.10.2026 Ne 57

OO0 yTBep:KIeHHH A/IMUHUCTPATHBHOIO PErJIaMEeHTA M0 MPeI0CTABICHUIO
MYHHIUNAIbHOM yeiayru «IIpegocraBienue BoINUCKU (MHpopManun) 00
0o0beKTax yyera U3 peecTpa MyHHMIMIAJIbLHOI0 UMYlllecTBa MeaBeauIKOro
TOPOJCKOrO0 MOCeJeHUsD

PykoBoacTBysice @enepanbHbiM 3akoHOM 0T 20 MapTa 2025 roma Ne 33-D3 «O06
oOLIMX MPUHLHUIAX OPraHU3alMA MECTHOTO CAMOYIPABIICHUS B €IMHOW CUCTEME
nyOJIuYHOM BiacTu», B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHoM oT 27.07.2010
Ne210-®3 «OO0 opraHMzauuu  NOpPENOCTaBICHUS  TOCYAAPCTBEHHBIX U
MYHUIMIAIBHBIX YCIyI», YCTaBOM TOpPOACKOTO IIOCEJIICHHs MenBeaunkoe,
aAMUHUCTpaXs MeIBeIUIKOTO TOPOJACKOIO IMOCENEHUI IO CTAH O B S € T:

1. YTBepIUTh aIMUHHMCTPATUBHBIA PEIIAMEHT MO IPEAOCTABICHUIO
MyHUIMnanbHo ycnyru «llpegocraBienue BeimHCKK (MH(OpManuu) 00
O0OBEKTaX yyeTa M3 peecTpa MYHHULHUIAIBHOTO HUMyIlecTBa MeaBeInuuKoro
TOPOJICKOTO MOCENEHUs» (COMIACHO MPHUIIOKEHUS)

2. [TocranoBneHnne aaMuHHUCTpauuu MEABEIUIIKOTO TOPOJACKOrO
nocesnieanst oT 28.08.2024 No 66 «OO0 yTBEepXKIEHUU aAIMUHUCTPATHUBHOTO
perjlaMeHTa 1o NPEeNOoCTaBICHUI0 MyHMIMNANbHOW ycinyru «lIpenocraBnenue
BbIUCKKM (MH(pOpMaIuu) 00 O00BEKTax ydeTa M3 peecTpa MYHHIIMIAIBHOTO
MMYILlECTBA TOPOJACKOro IoceneHuss Measenuukoe» IpU3HaTh YTPAaTHUBILEM
CUITY

3. Hacrosimee nocTaHOBJIEHNE BCTYIIAET B CUJTy ¢ MOMEHTA MTOANMCAHUS U
MOJIC)KUT OOHAPOJOBAHUIO.

4. KoHTposb 32 UCIIOJIHEHUEM HACTOSIIErO MOCTAHOBJICHHS OCTABIISIO 32
co00il.

I'maBa Mensenunkoro (A
TOPOACKOTO MOCEJICHUS

B.I'. SIkoBeHKO

‘,
P\



YTBepKIeH MOCTAaHOBJICHUEM aIMUHUCTPAIIUN
MenBeauukoro ropoJICKOro moceaeHus
ot 13.10.2026 roma Ne 57

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJEHUA MYHUILIUTIIAJIBHOM YCJIYTH
«IIPEJOCTABJIEHHUE BBIIIUCKN (MH®OPMAIIUN) Ob
OBBEKTAX YYETA U3 PEECTPA MYHUIIUITAJIBHOI'O
UMY ECTBA MEJABEJIUIIKOT'O TOPOACKOI'O MTOCEJEHUS»

1. O0IMe noJ1oKeHus

1.1. HacTostmmit axMAHUCTPATUBHBIN PETVIAMEHT YCTAHABIMBAECT MMOPSAIOK
NpeAoCTaBiICHU MyHUIUNadbHOW  yciayru  «llpenocTaBieHue  BBIMUCKH
(uapopmannu) 00 00BEKTaX ydeTa U3 peecTpa MYHHUIIMIAIBHOTO HMYIIECTBA
MenBeauikoro ropojCKOro MmocelieHus» (Jajiee — MyHHIIMNAIbHAS YCIyra) H
CTaHJAPT MPEIOCTABICHHUSI MYHHUIIMIIAIBLHON YCIyTH, B TOM YHUCIIE ONPEIEIsCT
CPOKM U  TIOCIIEIOBATENBHOCTh  AJMHUHHCTPATUBHBIX  MpOLEAYp  IpHU
MPEAOCTABICHUA MYHULUIIAIBHOW YCIYrM aJMUHUCTpauueii MenBeauukoro
TOPOJICKOTO MOCEJIEHUS.

1.2. 3agBuTensiMu Ha IOJYyYEHHUE MYHHLIMNAIBHOM YCIYTH SBISIOTCS
dbuznyecKre u IPUINIECKUE JIUIA, a TAKXKE UX MPECTaBUTENH, IEUCTBYIOLINE
Ha  OCHOBAaHMM  TIOJHOMOYUM, ONPEACIICHHBIX B  COOTBETCTBHUH  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

1.3. Tlopsmoxk wuHDOpMUpPOBAHMS 3asBUTENEH O TMPEAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

1.3.1. CsemeHus O MeCTe HaxXOXICHHUS, KOHTAKTHBIX TenepoHaxX W
rpaduke paboTh

MecToHaxoxaeHue  agMHUHUCTpaluMu  MeABEIUIIKOr0  TOPOACKOTO
nocesiennst JKUpHOBCKOTO MYHHUIIUIIAJILHOTO paiiona Bonrorpasckoii obnactu:

403772, Bousrorpaackas 00J1acTh, KupnoBckuii paioH,
p.ni. Mensenuukuii, yia. CoBerckas, a. 50;

Tenedhon amgMuHHCTparuu MEIBEAMIIKOTO TOPOJCKOTO  IOCEICHUS
JKupHOBCKOTO MyHULIMIIATIBLHOTO paiioHa Bonrorpaackoi o0nacTu:

- I'naBa anmunuctparuu: (84454) 6-47-96,

- CTIeIMaIUCThI aAMuHucTpanuu: (84454) 6-43-73, 64-3-36,

I'paduk paboTel agMUHUCTpAIMU MeaBEIUIIKOTO TOPOJICKOTO TTOCEICHUS
JKupHOBCKOr0 MyHUIIMIIATIBLHOTO paiioHa Bonrorpaackoit odnacTu:

- IOHEICJILHUK - IISITHUIIA: ¢ 08 4. 00 muH. 10 17 4. 00 MuH.,
- IepepbIB Ha 00ex: ¢ 12 4. 00 muH. 10 13 4. 00 MuH.;
- BBIXO/IHBIE JIHH: cy0060Ta 1 BOCKpECEHbE.

Cenennst o ¢unuane mo pabore ¢ 3asBuUTesIMU JKUPHOBCKOTO paiioHa
Bonrorpanckoii oomactu ['KY BO «MOIL :
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MECTOHaXO0XKJICHHE: yin. JlomoHocoBa, a. 62, r. JKupHOBCK;

MOYTOBBIM W 3JeKTpoHHBINA ajapec: 403791, Bonrorpaackas obiacth, T.
Kupnosck, yiu. Jlomonocosa, 1. 62, mfc091@volganet.ru;

crpaBouHbIi Tenedon: 8 (84454) 5-32-22;

rpaduk paboOTHI: COTIACHO YTBEpX)ACHHOMY TrpaduKy paboThl (uimaia
’KupHoBckoro paitona Bosrorpaackoil o6mactu.

Odummaneaas wHbopMarmss o MO®I] (koHTakTHBIE JaHHBIE, TpaduK
paGoThl U T.I.) pa3MenieHa Ha Enunom moprane cetu neHTpoB u opucos "Mou
Hokymentsr" (MO®Ll) Bonrorpaackoit ob6mactu B HMH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN CeTH Nurtepuer o aapecy:
http://mfc.volganet.ru(nanee — opurmansueiii caiir M®II).

1.3.2. Huadopmaiuio o TMOPAAKE MPEAOCTABICHUS MYHUIIMIATBLHON
YCIIYTH 3aBUTENIb MOXKET MOJTYyUUTD:

HETNOCPEICTBEHHO B  aJAMHHHMCTpanuu MeaBeIuIKOro TOpOACKOro
noceyneHuss  (MHQOpMAMOHHBIE CTEHABl, YCTHOE€ HWH(MOPMHPOBAHHUE TIO
TeneoHy, a TakKe Ha JIMYHOM TpUEME MYHHUIUMAIBHBIMH CIIyKalluMHU
aIMUHUCTpauu MeaBeIUIIKOTO TOPOICKOTO TIOCETICHHUS);

[0 MOYTE, B TOM YHUCJIE DJIEKTPOHHOW (aapec >3JIEKTPOHHOU MOYTHI
adm.medved@mail.ru), B ciiydae mucbMeHHOTO OOpaIeHHsI 3asIBUTEIIS;

B ceru MHHrepHer Ha oduunuambHOM caiite B ceTu VHTepHer Ha
opuMaTBEHOM caiiTe aAMUHHMCTpAlMK MeIBEIUIIKOTO TOPOJCKOTO MOCEICHHUS
XKupHOBCKOr0 MyHMIIMIIAJIBHOTO paiioHa Boinrorpaackoit obnactu. (www.adm-
medved.ru), Ha EnuHom moprane rocyJapCTBEHHbIX M MYHMIIMIAIBHBIX YCIYT
(pynkuuit), sBustomeMcs ¢eaepaibHON ToCyIapCTBEHHON WH(OpPMAIMOHHON
cUCTeMOM,  oOecneuMBarolle  MPEeAOCTaBICHHE  TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B JJEKTpOHHOM (opme (mamee — Emgunbiii mopran
rOCYJapCTBEHHBIX U MYHHUIIMITAIbHBIX yCayT) (WWW.gosuslugi.ru).

2. CranaapTt npeaocTaBjJIeHUs MyHMIMIIAJIbHON YCIyIH

2.1. HammenoBanwe MyHUIMNAIBbHOW yciyru — «lIpemocraBnenue
BBIMUCKK (MH(OpMannu) o0 0O0BEKTax yueTa U3 peecTpa MYHHUIUIAIBHOTO
uMyIlecTBa MenBeIMIIKOTO TOPOJICKOTO ITOCETEHUS».

2.2. MyHununaneHas yciyra TpeAoCTaBIs€TCS  aIMUHHUCTpPALUEN
MenBeauikoro ropoJICKoro noceneHus (qanee — yrioadHOMOUYEHHBIN OpraH).

2.3. Pe3ynbTaToM npeaocTaBiICHUS MYHHUIIMNIATbHON YCIIYTH SIBIISIETCS:

- BBIMHUCKA 00 00BEKTaX ydyeTa U3 peecTpa MyHHUIIUMIIAILHOTO UMYIIECTBA
MenBseaquukoro ropocKoro mnocejaeHus (najiee TakkKe — BBINKACKA M3 peecTpa,
peectp);

- YBEJJOMJIEHHE 00 OTCYTCTBUU 3allpalinBaeMoil HH(GOPMAIIK B PEECTPE;

- yBeIOMJICHHE OO0 OTKa3e B INPEIOCTaBICHUU CBEICHUU U3 peecTpa
B CJly4a€ HEBO3MOXXHOCTH HUACHTHU(UKALMK YKA3aHHOrO B 3ampoce OObeKTa
y4dera.

2.4. CpoK npenoCTaBIeHUSI MyHULIUNAIBHON YCIIyTH.

Beinucka u3 peectpa, yBenomieHHE OO0 OTCYTCTBUM 3ampaninBaeMoi
uH(pOpMAaITUU B peecTpe WK OTKa3e B MPEIOCTaBICHUU CBEIACHUI U3 peecTpa B


http://www.gosuslugi.ru/

4
cirydae HEBO3MOKHOCTH HUJCHTHU(PHUKAIIMU YKa3aHHOTO B 3a1poCce
o0beKTa ydeTa HarpaBiisgeTcsi (BpydaeTcs) 3asBUTENIO B TeueHue 10 paboumx
JTHEH CO JTHS MOCTYIUICHUS 3ampoca.

2.5. HcuepnpIBaroluii IepeyeHb JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTABIEHNS MYHUIUIIAJBHON YCIIYTH.

2.5.1. HcuepnbiBaroluii mepevyeHb JOKYMEHTOB, KOTOpBIE 3asiBUTEINb
JIOJKEH MPEACTaBUTh CAMOCTOSITENIBHO JIJIsl IOTYyYEHUS BBIMUCKH (MH(OpMALINN)
00 00BeKTax ydera W3 peecTpa MyHHIIMIAIBHOTO MMYIIECTBa MeIBeIuiIKoro
TOPOACKOI0 MOCEJICHHUS:

1) 3ampoc (3asBiIeHHE) O MPEAOCTABICHHM BBIMHCKHM (MH(pOpMammu) 00
00BEKTaxX yueTa M3 peecTpa MYHHULHUINAIBHOTO HMyIlecTBa MenBeIuIKoro
rOpOJICKOTO TIOCENEHUs (Jjaee TaKkkKe — 3apoc, 3asBJIeHUE) Mo (popme coriacHO
MPUJIOKEHUIO K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) Komusl JIOKYMEHTA, YJOCTOBEPSIOIICrO IOJHOMOYUS IMPEICTABUTEIS
3asiBUTENS, B Cly4ae, €CIM C 3adBJICHHEM O0Opalaercs IMpeaCcTaBUTENb
3asIBUTEIIA.

2.5.2. 3agBiieHne U JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.5.1 HacTosImIero
aJMUHHUCTPATUBHOTO PErJIaMEHTa, MOTYT OBITh IPEICTABIICHBI 3aIBUTEISIMU 110
WX BBIOOpPY B YNOJHOMOYEHHBIN opraH win M®I] nuyHO, MO0 HampaBiICHBI
MOCPEICTBOM MOYTOBOM CBS3M Ha OyMa)XHOM HOCHUTENE, JIMOO MPEACTaBICHBI B
YIOJHOMOYEHHBIM OpraH Mo BbIOOpY 3asBUTENS IMyTEM 3alOJHEHUS (OPMBI
3arpoca, pa3MEIIeHHON Ha o(uIUalIbHOM CaiiTeé YHNOJHOMOYEHHOIO OpraHa B
cetu «MHTEpHET», B TOM 4YHCIE€ C HCHOJB30BaHMEM EnMHOro mnoprana
rOCYyJapCTBEHHBIX M MYHUILMINAIBHBIX YCIOYr, JUOO0 MyTeM HalpaBiICHUS
AJIIEKTPOHHOTO  JOKYMEHTa Ha  O(QUUUAIbHYIO  AJIGKTPOHHYIO  IOYTY
YIOJIHOMOYEHHOT'O OpraHa.

3asBieHue B (opMe JIEKTPOHHOTO JOKYMEHTa MOXET ObITh MOANHUCAHO
3aSBUTEJIEM MPOCTOM  DJIEKTPOHHOM MOAMHUCHIO U (WIU)  YCHJICHHOM
KBATM(PUIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO (Jajee — KBAIU(PUIIMPOBAHHAS
NOJMNKCH), YCUJIEHHON HEKBaIU(UUMPOBAHHOM AJIEKTPOHHON MOANUCHI0 TpPH
coOJ0IeHnn TpeOOBaHUW U yCIIOBUM, yCTaHOBIIEHHbIX DenepanbHbIM 3aKOHOM
ot 06.04.2011 No 63-D3 «OO6 snexkTpoHHOM noanucku» (Hanee — DeaepaibHBIN
3akoH Ne 63-D3), nocranosnenueM lIpaButenscrBa Poccuiickoit denepanuu ot
25.06.2012 Ne 634 «O Buaax 371€KTPOHHOW MOJIMKMCH, UCHOJIb30BAHUE KOTOPBIX
JIOTIyCKaeTcss Npu OOpalleHHH 3a TMOJYYeHHEM TIOCYAapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

[Tomaua nokymeHToB uepes MODIL[ ocymiecTBisieTcsi B COOTBETCTBUHU C
COIIAIIIEHUEM O  B3aUMOJCUCTBUM, 3aKIOUYEHHbIM Mexay MOI[ wu
YIOJIHOMOYEHHBIM OPraHOM, C MOMEHTA BCTYIUIEHHS B CUILy COOTBETCTBYIOILIETO
COIJIAIIEHHS O B3aUMOJICHCTBUMU.

Komuu JOKyMEHTOB [IOJKHBI OBITh 3aBEPEHbl B YCTAHOBIEHHOM
3aKOHOAATENBCTBOM  NOPSIAKE WM TPEICTABIEHBI C  NPEABSIBICHUEM
MOJJIMHHUKOB.

2.6. OcHOBaHMS IJI1 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeI0CTaBIEHUSI MyHUIIUTIATBHOM YCIIYTH.
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3asiBUTENIO HaIpaBJIIETCS YBEIOMIIEHHE 00 OTKa3e B IpHEME K
PACCMOTPEHHUIO 3asBJICHUS B CICAYIOIINX CIydasx:

- 3aBUTEJIEM HE MPEACTABJICHBI JOKYMEHTHI, YKa3aHHbIE B NMyHKTE 2.5.1
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PErJIAMEHTA;

- mpu OOpalleHHd 3a NPEJOCTABICHHEM MYHUIMNAIBHON YCIyTH B
AIIEKTPOHHOM (opMme B pe3yibTaTe MPOBEPKU KBATU(PUIIUPOBAHHOW MOJIMUCU
BBISIBJICHO HECOOJIO/ICHHE YCTaHOBJCHHBIX cTaThedl 11 denepalibHOTO 3aKOHA
No 63-®3 ycnoBuii npu3HaHUs €€ JeHCTBUTEILHOCTH.

2.7. VicuepnipIBaromuii epeueHb OCHOBAHUHN ISl IPUOCTAHOBJICHHS WIIN
OTKa3a B NPEJOCTABICHUA MYHULIUIIAJIbHON YCIYTH.

OcHOBaHUs I TPUOCTAHOBJIECHUS IPEAOCTABICHUS MYHHULHAIIAJIBHON
YCIIYT'H OTCYTCTBYIOT.

OcHoBaHueM I OTKa3a B IPEJOCTABICHUM CBEICHUN W3 pPeecTpa
MYHHUIMIIATBHOTO UMYyIllecTBa MeIBEIUIIKOTO TOPOICKOTO MTOCEIICHHUS SABIISIETCS
HEBO3MOKHOCTb UJIEHTU(UKALIMU YKa3aHHOTO B 3allpOoCce 0OBEKTa yueTa.

2.8. MyHuIMIagpHas yciayra npeaocTaBisieTcss OecIiaTHO.

2.9. MakcuManbpHBIM CPOK OKUIAHHS B OUEPEIH MPH MOaue 3asBICHUS U
IIPY NOJIYYEHHUH PE3yJIbTaTa MPEAOCTaBICHNUS MyHUIIMIIAIBHON YCIIYTH B Cllydae
oOpaleHus 3asiBUTENS] HEMTOCPEICTBEHHO B YIIOJTHOMOYEHHBIN opraH niau MO
COCTaBJISIET 15 MUHYT.

2.10. Cpox peructpanuu 3asBlICHUS U MPUIATAEMBIX K HEMY JTOKYMEHTOB
COCTaBJISCT:

- Ha JTUYHOM TIpUeMe TpaxaaH — He Oosiee 15 MUHYT;

- IIPY TOCTYIUJICHUH 3asIBJICHUS U JOKYMEHTOB IO noute uinu yepe3 MOI]
— He Oosiee 3 AHEH co THS NOCTYIUIEHUS B YIIOJTHOMOUYEHHBIN OpraH.

- IIpY NIOCTYIJICHUU 3asIBJICHUSA B AJIEKTPOHHON (popMe — 2 pabouux JTHS.

2.11. TpeOoBaHus K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABIACTCS
MyHULMIAIbHAS YCIyTra, K 3aJly OKHJaHWsA, MECTaM JUISl 3al0JHEHUS 3aIpOCOB
O TMpPEJOCTABJICHUH MYHULHUNAIBHON YCIyrd, WH()OPMAUMOHHBIM CTEHJaM
c oOpa3liaMu MX 3aIl0JIHEHHS U MEePEeYHEM JIOKYMEHTOB M (W) UH(POpPMALINH,
HEOOXOAMMBIX JUIsl MPEAOCTABICHUS MYHUIMNAIbHOW YCIYyTd, B TOM YHUCIE
K O00€CHeYeHHIO JOCTYMHOCTH [JIsl HMHBAJIMAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKoHOAATeNbCTBOM Poccuiickorn ®enepanuu 0 COLMAIbHOU
3aIMTE UHBAIUIOB.

2.11.1. TpeOoBaHus K TOMEHICHUSM, B KOTOPBIX MPEIOCTABISICTCS
MyHHULMIIAIbHAS YCIyTa.

[TomenieHusi, B KOTOPBIX MPEIOCTABISAETCS MYHMIMNAIbHAS YCIIyra,
o0ecreunBalOTCsl HEOOXOAMMBIMU Ul TMPEAOCTaBICHHUS MYHULMIAIbHON
yciyrd o0opyAoBaHHEeM (KOMIBIOTEPAMH, CPEICTBAMHU CBS3H, OPITEXHUKON),
KaHLESPCKUMH TIPUHAAJICKHOCTAMU, HHPOPMAIMOHHBIMH U CIPaBOYHBIMU
MaTepuagaMH, HarJIgqHOW nH(OpMaLIUen, CTYJIbSIMU U CTOJIAMU).

[TomenieHuss ymoJIHOMOYEHHOIO OpraHa JOJDKHbI COOTBETCTBOBATh
canutapubiM npaBuinaM CII 2.2.3670-20 «CaHuTapHO-3MHAEMHUOIOTHYECKHE
TpeOOBaHMS K YCIOBUSM TPYAa», YTBEPKICHHBIM MOCTAaHOBJIEHUEM | 1aBHOrO
roCy1apCTBEHHOTO caHUTapHOro Bpauda Poccuiickonn denepanuu ot 02.12.2020
Ne 40, u ObITH 000PYOBaHBI CPEACTBAMU MOKAPOTYILIEHUS.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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Bxoa u BbIXOA M3 MOMEIIEHUN 00OpYyAyOTCS COOTBETCTBYIOIIUMU
yYKa3aTEJsIMH.

Bxon B ymoaHOMOuYeHHBIM opran obopyayeTrcss WHGOPMAIMOHHON
TaONMMUKOU (BBIBECKOH), coneprkaimield MHPOPMAIMI0 O HAaWMECHOBAaHHWH, MECTE
HAXOXKJEHUS U PEKUME PadOTBHI.

Kabunetst oOopyayiorcs uHGOPMAMOHHONW TaOIMUKON (BBIBECKON),
coaepkamieil WHGOpPMalKMI0O O HAUMEHOBAaHUHM YINOJHOMOYEHHOTO OpraHa
(CTpyKTypHOrO  MOJpa3feieHusi),  OCYLIECTBIISIIOIIErO0  MPEJOCTaBICHHUE
MYHHIUITATBHON YCIYTH.

2.11.2. TpeboBaHUsI K MECTaM OKUJIaHHUS.

Mecra 0xuIaHusl TOKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBUSAM IS
3asiBUTENE M ONTUMAJbHBIM  YCIOBUSAM  pabOThl  CHEUUATIUCTOB
YIOJIHOMOYEHHOTO OpraHa.

Mecra oxusianus JOJKHBI ObITh 000PYAOBAHBI CTYJIbSIMH, KPECETbHBIMU
CEKLIUSIMHU, CKAMBSIMH.

2.11.3. TpeOGoBaHMs K MECTaM MIpHEMa 3asIBUTEIICH.

[IpueM 3asBHUTENEH OCYHIECTBISIETCS B CIELHAIBHO BBIIEICHHBIX IS
DTHUX IeJIEN IIOMEIIEHUAX.

Kaxnoe paboyee MecTO CHEUUATUCTOB YIOJIHOMOYEHHOTO OpraHa
JOJKHO OBITh O0OpPYAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MO>KHOCTBIO
JOCTyNa K HEOOXOIMMbIM HH(POPMAIMOHHBIM 0a3aM JIaHHBIX, MeYaTalolUM U
KOITMPYIOIIMM YCTPOWCTBaM.

[Ipu opranuzamuu pabouynx MeECT [JOJDKHA OBbITh IpEeaycMOTpeHa
BO3MO>KHOCTh CBOOOJHOTO BXOJIa M BBIXO/a CHELMAIUCTOB YIOJHOMOYEHHOIO
OpraHa u3 MOMEILEeHUs IPU HEOOXOJUMOCTH.

Mecra cnaud M IOJy4EHHMS JOKYMEHTOB 3asBHUTEIIIMH, MecCTa JUIs
UHOPMUPOBAHUS 3asBUTENECH M 3aMOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
00OpYyIyIOTCSl CTYJbSIMU (KpeciaMH) U CTOJIaMU M OOECHeuMBaIOTCS MUCYEH
OyMaroil ¥ MUCbMEHHBIMH MPUHAJICKHOCTIMHU.

2.11.4. TpeOGoBaHus K HHPOPMAITMOHHBIM CTEHIAM.

B nomemeHusX yHNOTHOMOYEHHOTO OpraHa, MpeIHa3HAYEHHBIX IS
paboThl ¢  3adBUTENSIMH, pa3MEIIAIOTCS  HMHMOPMALMOHHBIE  CTEHJBI,
o0ecreynBarone NOJIyYEeHHE uH(popManuu 0 peI0CTaBICHUN
MYHHUIUITAIBHON YCIYTH.

Ha undopmanimoHHbsIx creHaax, oQpUIMAILHOM CaliTe YIOJIHOMOYEHHOTO
OpraHa pa3MeIaTcs ciaeayrone HHPOopMalMOHHbIE MaTepUaJIbL:

U3BJICUEHUSI W3 3aKOHOJATEIbHBIX W HOPMATHBHBIX IPABOBBIX AKTOB,
COJIEpXKAILUX HOPMBI, PETYIUPYIOIIUE JACSATENBHOCTh IO  HCIOJIHEHUIO
MYHULIMNIAIBHOW YCIIYTH;

TEKCT HACTOSALIErO aIMUHUCTPATUBHOTO PETJIAMEHTA;

uH(pOpMaLUs O MOPSJIKE UCIIOJTHEHUS MYHULIUTIATBHON YCIYTH;

NepeuyeHb  JIOKYMEHTOB,  HEOOXOJUMBIX Il  NPeJOoCTaBICHUS
MYHULUITAIBHON YCIIYTH;

dbopmbl 1 00pa31bl JOKYMEHTOB JIJIs 3aII0JTHECHUS;

CBEJICHUSI O MECTE HAaxXOXXIEHUs U Trpaduke paboTbl YINOTHOMOYEHHOTO
oprana u M®II;



CIIPaBOYHBIE TENEPOHBI;

aJipeca 3JIEKTPOHHOM MOYTHI U aapeca MHTepHeT-CauToB;

uH(pOpMaIUs 0 MeCTe JIMYHOTO TIPHeMa, a TakKe 00 YCTAaHOBIICHHBIX IS
JIMYHOTO TIpUEMa JTHSX U Yacax.

[Tpu n3meHeHNN WHGOPMAIMH 110 UCITOJTHCHUIO MYHUITUTIATBHOW yCITyTH
OCYLIECTBIISIETCS €€ NEPUOANYECKOE OOHOBIICHHE.

BusyanbHas, TekcToBas W MyJIbTUMEIUHAs WHOOpPMAIUS O TMOPSIAKE
MPEIOCTABICHUS! MYHUIIMIIAIBHON YCIIyTH pa3MellaeTcsi Ha HHPOPMAIIHOHHOM
CTeHJl¢ WM WH(GOPMAIMOHHOM TepMHuHaie (yCTaHABIMBAETCS B YIAOOHOM IS
rpaxaaH Mecre Ha EauHOM moprane TrocyAapCTBEHHBIX M MYHHULIMIATbHBIX
ycnyr (www.gosuslugi.ru), a Takxke Ha o(pUIIHATBFHOM CalTe YIOJIHOMOUYEHHOTO
oprana (agpec caiita www.adm-medved.ru).

OdopmiieHne BU3yallbHOM, TEKCTOBOM M MYJbTUMEIUWHON MH(pOpMAIUN
O MOPSAKE MPEAOCTABICHNUSI MYHHIIUIIAJBHON YCIYTH JI0JKHO COOTBETCTBOBATH
ONTUMAJIbBHOMY 3PUTEIBHOMY U CIYXOBOMY BOCIPHUATHIO 3TOW HH(OpMaIuu
rpakJaHaMHU.

2.11.5. TpeboBanus K OOECHEYCHUIO JOCTYIMHOCTH MPEIOCTABICHUS
MYHULIUTNATBHOW YCITYTH [ UHBAJIUIOB.

B umensx oOecrneyeHuss yCIOBUM  JOCTYIMHOCTH [JIsl HHBAJIHJIOB
MYHHUIIUNATBHONW YCIIYTH JI0JKHO OBITh 00€CTIEUEHO:

- OKa3aHuE€ CIEeHUATIMCTaMU T[OMOIIM MHBajJuJaM B TMOCAAKE B
TPAHCIIOPTHOE CPEACTBO M BBICAJIKE M3 HEro MEpel BXOJIOM B MOMEUICHUS, B
KOTOPBIX MPEAOCTAaBISECTCS MYHHIMIAIbHAs yCIyra, B TOM YHCJIE C
UCIIOJIb30BaHUEM KPECIa-KOISCKH;

- OecnpensTCTBEHHBIN BXO/l MHBAJTUIOB B IOMEILIEHNE U BBIXOJ] U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TMEPEIBMKCHUS HWHBAJIHUJOB 10
TEPPUTOPUM  OpraHM3alM{, T[OMEIICHUS, B  KOTOPBIX  OKa3bIBaeTCS
MYyHULIMNAIbHAs YCIIYTa;

- CONPOBOXKJIECHUE HWHBAJIUIOB, HMEIOIIUX CTOMKHE pPacCTPOMCTBA
(GYHKIIUU 3pEHUSI U CAMOCTOSITENIbHOTO TIEPEABMIKEHUSI, U OKa3aHUE UM TTOMOIIHU
Ha TEPPUTOPUU OpraHU3allud, TOMEIICHUS, B KOTOPhIX OKa3bIBACTCS
MYHULIUNATbHAS YCITYTa;

- HaJJexalllee pa3MelleHne oO0OpyIOoBaHUS M HOcUTeNel MHpopmanuw,
HEO0OXOAUMBIX JUIsl oOecrieueHus OecnpensaTCTBEHHOro AOCTyNa WHBAJIWIOB B
MOMEIIEHHUS U K yCIIyraM, C y4eTOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

- nyOnMpoBaHHE HEOOXOIUMOM JUIsi MHBATUIAOB 3BYKOBOM M 3pUTEIHHOM
uH(popMaIK, a TaKKe HAAMUCEH, 3HAKOB M MHOW TEKCTOBOM U TpaUUecKOit
uH(OpMAIlUU 3HAKAMH, BBITIOJIHEHHBIMU Pelbe(HO-TOYCUHBIM  MIPUPTOM
bpaiis;

- JIOTIYCK CYpAOIEpPEeBOIUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

- JIomycK  CcOOaKu-pOBOJHWKA  MPU  HAJIUMYMHM  JIOKYMEHTa,
MOATBEPKAAIONIECTO €€ CIelHalbHOe OOy4YeHHE W BBIJAHHOrO 1Mo ¢opMe U B
NOPSIZIKE, KOTOpPbIE OMNPEAENsStoTCs (eAepalbHbIM OPraHOM HCHOJHUTEIBHOM
BJIACTH, OCYUIECTBISIOIIMM (YHKIMHM 1O BbIPAaOOTKE H  peanu3aluu
rOCYJapCTBEHHOM TOJMTUKA W HOPMATHUBHO-TIPABOBOMY pPEryJHUPOBAHUIO B
chepe colranbHON 3alIUThl HACETICHUS;
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- IIPENOCTABIICHUE IpU HEOOXOIMMOCTH YCIAYTM IO MECTY
KUTEJNbCTBA UHBAJIUAA UM B JUCTAHIMOHHOM PEXUME;

- OKa3aHWe CIIEMUAIMCTAMA WHOW HEOOXOMMMOM ITOMOINM HHBAJIWAIAM B
IIPEOJIOJICHUH OapbepoB, MPEIMSATCTBYIOMUX MMOIYYEHUIO UMU YCIYr HapaBHE C
JIPYTHMM JINLIAMU.

2.12. TlokazarensiMi JOCTYMHOCTH M KaueCTBAa MYHHIIMIIAJIBHON yCIyru
ABJISIIOTCSL  NIPENOCTABICHUE MYHULMIIAIBHOW YCIYTH WM OCYIIECTBJICHUE
OTJIEIbHBIX aJIMUHHCTPATUBHBIX MPOLIEAYP B 3JIEKTPOHHOHN (hopme, MmonydeHue
3asgBUTENIEM HHPOPMAIMH O XOJIe MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH C
UCIIOJIb30BAaHUEM CPEJCTB TeNe(OHHON CBSA3H, MEKTPOHHOTO HH()OPMHUPOBAHMS,
COOJIIO/IEHHE CPOKOB NPENOCTABICHHUS MYHHUIMIAIBHOM YCIyTH, OTCYTCTBUE
Kao0 W TpEeTeH3Ul CO CTOPOHBI 3asBUTENS, a Takke CyAEOHBIX aKTOB O
MIPpU3HAHUU HE3aKOHHBIMHU PEIIEHU, JIEUCTBUI (6e3nericTBuS)
YIOJIHOMOYEHHOI'O OpraHa U JOJDKHOCTHBIX JIML YIIOJIHOMOYEHHOI'O OpraHa.

2.13. OcyiiecTBiaeHHE OTIENbHBIX aJAMUHUCTPATUBHBIX HPOLEAYp NpU
MIPEIOCTABIEHUN MYHULUIIAIBHON YCIyT'M BO3MOYKHO B 3JIEKTPOHHOU (hopme.
[IpenocTaBieHHe MYHMIIMIIAIBHOM YCIYIM MOXET ocymecTBisaTees B MOILI B
COOTBETCTBMM C  COIVIAIIEHWEM, 3aKIIOYCHHBIM Mexay MOL[ wu
YIOJITHOMOYEHHBIM OPTaHOM.

Oco00EHHOCTH OCYLIECTBIEHUS OTAEIbHBIX aIMUHUCTPATUBHBIX MPOLEAYD
B 3JIEKTPOHHOU (POpME M MPEAOCTABICHNU MYHULUITAILHON yciyru yepe3 MOIL]
YCTaHOBJICHBI B Pa3Jesie 3 HACTOSILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3. CocraB, NoCj1e10BATEJIbHOCTH M CPOKH BbINIOJIHEHUS
aJIMHUHUCTPATUBHLIX MPOIEAYP, TPEOOBAHUS K MOPSAAKY MX BHINOJTHEHHUS,
B TOM 4HCJIe 0COOEHHOCTH BBINOJHEHNSI AAMUHUCTPATUBHBIX MPOLEAYP
B JJIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTH BBHINIOJTHEHMSI
aJIMUHUCTPATUBHBLIX npoueayp 8 MPI]

[IpenocraBieHne MyHUIMIIATBHON YCIIyTH BKJIIOYAET B ce0sl CleayIoIue
aJIMUHUCTPATUBHBIE TIPOIIETYPHI:

1) mpuem um peructpanusi 3asBICHHs, B TOM YHCIE, MOCTYNHBIIETO B
ANEKTPOHHOM (hopme (0TKa3 B MPUEME K PACCMOTPEHUIO 3asIBJICHUS );

2) paccCMOTpeHHME 3asBICHHS, TMPHUHITHE pEHICHHs [0 HUTOoram
paccMOTpEHHS.

3.1. IlpueM u perucrpanus 3asBJICHUSA, B TOM YHCJIE, MOCTYNHMBUIETO
B QJIGKTPOHHOU (opMe (0TKa3 B MpUeMe K PACCMOTPEHUIO 3asIBICHNUS).

3.1.1. OcHoBaHMeM Jj1s1 HaYajaa aAMUHUCTPATUBHON MPOEAYPHI SBISIETCS
NOCTYIUICHUE B YIIOJIHOMOYEHHBIN OpraH 3asBJICHUS U B HEOOXOAUMBIX CITydasx
JNOKYMEHTa, MPEIyCMOTPEHHOTO NOAIYHKTOM 2 myHKTa 2.5.1 Hacrosuiero
aIMUHHUCTPATUBHOTO PETJIaMEHTA Ha JIMYHOM Iipueme, yepe3 MODIL], mouTtoBbiM
OTHpPAaBJICHUEM WU B JIEKTPOHHOU PopMme.

3.1.2. Ilpuem 3asBiIE€HHS W TMPUIATAEMBIX K HEMY JIOKYMEHTOB
OCYIIECTBIISIET CIELUAIIUCT YIOJHOMOYEHHOIO opraHa, crnenuanuct MOIL],
OCYLIECTBIISAIOIIMN IPUEM JOKYMEHTOB.
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B ciyuae, ecnu 3asBUTENIEM HE NMPEACTABICHBI JOKYMEHTHI, YKa3aHHBIC
B NOyHKTe 2.5.1 HacTOSIIEro aJIMHHUCTPATUBHOIO PETJIAMEHTA, CHEHUAINCT
YIOJIHOMOYEHHOro oprana, cnenuamuct MOI[ orkaseiBaer B npueme
JOKYMEHTOB C YKa3aHUEM NPHUYMHBI TAKOrO OTKa3a (MpU JMYHOM OOpallieHHUH
3agBUTENs) JUOO odopmiieT W HampaBisgeT yBeIOMJIEHHE OO0 OTKa3e B
pPacCMOTPEHUU 3asIBJICHUSI C MOMOIIBI0 TTOYTOBOM CBSI3U JIMOO B 3JIEKTPOHHOM
BUJIE (B Clly4ae NOCTYIUIEHUS 3asBJICHUS M NPHJIAraéMbIX K HEMY JOKYMEHTOB
[0 MOYTE€ WJIA B 3JIEKTPOHHOM BHZE). J[aHHOE yBEIOMJIEHHE MOANHMCHIBAECTCS
PYKOBOJIUTENIEM  YIOJIHOMOYEHHOIO OpraHa WM YIOJIHOMOYEHHBIM WM
JOJKHOCTHBIM JIULIOM.

3.1.3. [lonmyuyenue 3asiBiIeHUS W NpPUIAraeMbIX K HEMY JOKYMEHTOB
MOATBEPKIACTCS YIOJIHOMOYEHHBIM OPTraHOM ITyTE€M BbIJa4uM (HAIpaBJICHMUS)
3asBUTEIII0 PACIHUCKHA B MOJYYEHHH JTOKYMEHTOB. B ciyuyae mpepocraBieHUs
nokyMeHTOB uepe3 MODI] pacniucka Beraerca ykazanabiv MOII,

[Ipy mocTymiieHMM 3adBICHUS W MPHIATaeMbIX K HEMY JOKYMEHTOB
B M®II, nociennuii He MO3QHEE AHA, CIEAYIOLIETrO 3a JHEM UX MOCTYIUICHUA,
oOecrieynBaeT IMepeaady 3asBICHHS M TpPUIAraéMblX K HEMY JIOKYMEHTOB
B YIIOJIJHOMOYEHHBIN OpraH.

[lonyyenue 3asBieHuss B (popMe BJIEKTPOHHOIO JOKyMEHTa U
NPWIAra€MbIX K HEMY JOKYMEHTOB TIIOJTBEPKAACTCS YINOIHOMOYEHHBIM
OpraHoOM ITyTEM HalpaBJICHUS 3aBUTEINIO YBEIOMIICHUS.

[locne BbImauM (HampaBieHUs) 3asABUTENIO PACIUCKH (YBEIOMIICHUS)
B MOJYYEHUH JOKYMEHTOB WJIM MOCTYIUIEHUS TaKUX JOKYMEHTOB u3 MOI]
CHELUAINCT YIOJHOMOYEHHOIO OpPraHa OCYIIECTBISET UX PErUCTPALIHIO.

3.1.4. Tlpu nocTyIuieHUH 3asiBJICHUS B DJIEKTPOHHOU (hopMe creruainucT
YIOJIHOMOYEHHOTO oOpraHa B TedeHHe 1| paboyero JHS C MOMEHTa €ro
perucTpauMyd  OPOBOAUT  MPOLEAYpPY  HPOBEPKH  JEHCTBUTEIBHOCTH
KBATM(UITUPOBAHHONW TMOJAMUCH, C MCHOJb30BAaHUEM KOTOPOW IOJITUCAHO
3asiBleHUE  (AKeT  JJIGKTPOHHBIX  JIOKYMEHTOB) O  MPEIOCTaBICHUU
MYHUIMOATBHOM  YCIYTH, MNpeaycMaTpUBAIOUIYI0 HPOBEPKY COOJIOIECHUS
YCJIIOBUM, YKa3aHHbBIX B cTaTbe 11 denepansHoro 3akona Ne 63-03.

B cnyuae ecniu B pesynbTare NpOBEPKU KBaTU(PUIIMPOBAHHOW MOMUCH
OyZeT BBISBIICHO HECOOJIIOJICHHE YCTAHOBIICEHHBIX YCIOBUW TpU3HAHUS €€
JICUCTBUTEIBLHOCTH, YIMOJHOMOYEHHBIM OpPraH B TEYEHHUE TPEX HHEHU CO JIHS
3aBEpUICHUs] MPOBEJACHUS TaKOM MPOBEPKH MPUHUMAET pelieHHe o0 OTKase
B [IPUEME K PACCMOTPEHUIO 3asBJICHUSI U HAIPABIIACT 3asBUTEIIO0 YBEIOMIICHHE
00 TOM B 3JIEKTPOHHOU (popme ¢ yKa3aHHEeM NMyHKTOB cTaThi 11 denepalibHOTO
3akoHa Ne 63-D3, KOTOpbIe MOCIYKUIN OCHOBAHUEM JIJISl IPUHATHUSL YKA3aHHOTO
pemenusi. Takoe  yBemOMJICHHME  TIOJIMUCHIBACTCA  KBaTU(UIIUPOBAHHOM
NOJANKUCHI0 PYKOBOJIUTENS YIOJIHOMOYEHHOTO OpraHa WIH YIOJHOMOYEHHOI'O
UM JIOJDKHOCTHOTO JIMIIa W HAIpaBIAETCS IO aJpecy JJIEKTPOHHON MOYTHI
3asiBUTENS MO0 B €ro JIMYHBIN KaOuHeT Ha EnuHOM mopTalie rocy1apCcTBEHHbIX
U MyHULIMNQIBHBIX YCITYT.

3.1.5. MakcuManpHblii  CpPOK  HCHOJHEHUS  aJIMUHUCTPATUBHOMN
MPOLIETYPHI:

- Ha JIMYHOM TIpUeMe Tpaxaan — He Ooisiee 15* MunyT;


consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
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- IIPY NOCTYIUICHHUHM 3asBJICHUSI U JOKYMEHTOB MO Ioure, yepes MOPI]
WIH B DJEKTPOHHOM ¢opme — 2 pabouux [AHA €O JHA IOCTYIUIEHMS B
YIIOJIJHOMOYEHHBIN OPraH.

YBenomienue o0 oTka3e B MpUEME K paCCMOTPEHUIO 3asIBICHUS, B CIy4ae
BBISIBJICHUSI B XOJ€ MPOBEPKU KBATHU(PHUIIMPOBAHHOW TOAMUCH 3asSBUTEIS
HECOOJTIO/ICHUST YCTAHOBJICHHBIX YCJIOBUN TPU3HAHHS €€ JEHCTBUTEIHLHOCTH
HaIlpaBJIETC B TEYEHUE 3 JHEHW CO JHA 3aBEPIICHUS IPOBEICHMS TaKOU
IIPOBEPKH.

3.1.6. Pe3ynpraroM BBINOJHEHHUS AAMHHHCTPATHUBHOW MPOLETYPHI
SBIIAETCS:

- NIPUEM M perucTpanus 3asBICHUs, BblJaua (HAIpaBJICHUE) 3asBUTEIIO
pacnucku (yBEIOMJIEHMsI) B IOJIYYEHHUU 3asBJICHUS U NIPUIOKEHHBIX K HEMY
JIOKYMEHTOB;

- HalpaBJICHUE YBEAOMJICHHS 00 OTKa3ze B IMpPHUEME K PACCMOTPEHUIO
3as1BJICHUS.

3.2. PaccMOTpeHHE 3asBJICHUS, NPUHATHE PELICHUS MO0 UTOraM
DPacCMOTPEHHUS.

3.2.1. OcHoBaHMeM Uil Hayaja BBIIOJHEHUS aJIMHUHUCTPATUBHOU
IPOLEYPbl SABISIETCS TMOJYYEHUE TOJKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHULMIIAJBHON YCIYI'H, BCEX
JOKYMEHTOB  (MHpopMaluu),  HEOOXOAMMBIX Uil  IPEJOCTaBIICHUS
MYHHUIUTIATBHON YCIIYTH.

3.2.2. JIOJDKHOCTHOE JIMIO YIIOJIJHOMOYEHHOTO OPIraHa, OTBETCTBEHHOE 3a
IPEOCTABIIEHUE MYHHUIMIAIBHON YCIYrd, paccMaTpUBaeT IIPe/ICTaBICHHbIE
JOKYMEHTBHI U BBISBJISIET HaJW4yhe (OTCYTCTBUE) MPEAYCMOTPEHHOIO IMYHKTOM
2.7 HacTOAUIEr0 aJAMMHHUCTPATUBHOIO perjaMeHTa OCHOBaHUS U1 OTKa3a
B IIPEIOCTABIICHNN CBEJICHUI U3 peecTpa.

[Ipy HEBO3MOXXHOCTH MACHTH(PUKALMHU YKA3aHHOTO B 3ampoce OObEeKTa
ydyeTra JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTABIEHUE MYHHMIMNAIBHONW YCIyTd, TOTOBUT MPOEKT YBEAOMJICHUS 00
OTKa3e B MPEIOCTABICHUM CBEICHUI W3 peecTpa (najnee — yBEJOMIICHHE 00
OTKa3ze).

B cnayyae oTkaza B NOpeNOCTaBICHUM MYHULMNAIBHON  YCIYTH
YIOJIHOMOYEHHBIN Oprad HHGOPMHUPYET 3asBUTENS O MPUUMHAX TAKOTO OTKAa3a C
yKa3aHUEM TepeyHsi JOKYMEHTOB U HH(POpMAIUM, OTCYTCTBUE U (WJIN)
HEJI0CTOBEPHOCTh KOTOPBIX CTalM NPUYMHOM OTKa3a, a TaKXKe C YyKa3aHUEM
MEpPEeUHsl YCTAHOBJEHHBIX (elepadbHBIMU 3aKOHAMU W (WJIM) HWHBIMH
HOPMATUBHBIMU TMPABOBBIMH aKTaMH TpeOOBaHM, HECOOTBETCTBUE KOTOPBHIM
MOBJIEKJIO OTKa3 B MPEJIOCTaBICHUN MYHUIIUIIAJIbHON yCIYTH.

3.2.3. B ciyyae OTCYTCTBUS OCHOBaHUS [IJIsi OTKa3a B MPEAOCTABICHUU
MYHHIIUTIAIBHOW  YCIYTH, MPEIyCMOTPEHHOTO TYHKTOM 2.7 HACTOSIIETO
aIMUHUCTPATUBHOTO PErJlaMEHTa, JOJDKHOCTHOE JIUIO YIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MPEJI0CTABICHNE MYHULIMITAIbHON YCIYTH, BBISIBIISIET
Hajnuuue (OTCYTCTBHE) B peecTpe OOBEKTa y4eTa, B OTHOIIEHHUH KOTOPOTrO
3asiBUTENb O0OpaTHIICA 3a MOJy4YeHueM HH(popMaIuu.
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B cinywyae Hamuuus B peecTpe TaKoro OO0BEKTa AOHKHOCTHOE JIUIIO
YIOJHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a MpeI0CTaBIICHUE
MYHULINIAIBHON YCIYTH, TOTOBUT IPOEKT BBIIUCKU U3 peecTpa. B ykazaHHOM
BBIIIUCKE  OTPAKAIOTCS  BCE€  CBEAECHUS, COJEpKallhecs B  PEecTpe
MYHHIIUIIAJIFHOTO UMYIIIECTBA.

[Ipu oTcyTcTBUU B peecTpe 00bEKTa, B OTHOIICHUH KOTOPOTO 3asBUTEIh
oOpartuics  3a  MOJy4YeHHEeM  HHPOpMAIMHM,  JODKHOCTHOE  JIUIO
YIOJHOMOYEHHOT O oprasa, OTBETCTBEHHOE 3a MIPEI0CTaBIICHNE
MYHULUOAIBHOW YCIyTH, TOTOBUT TMPOEKT YBEIOMJIEHHS 00 OTCYTCTBHH
3anpanimBaeMoi nH(opMmaluu B peectpe (fajiee — yBeJoMIEHHE 00 OTCYTCTBHU
uHpopMmarum).

3.24. TIlpoext BbIIMCKH U3 peectpa (yBemomieHuss 00 OTKase,
yBEJOMIJIEHHSI 00 OTCYTCTBMM HWH(OpMAIUU) MNPEACTaBIsAETCS JOHKHOCTHBIM
JUIIOM  YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TIPEIOCTaBICHUE
MYHUIIUTIATBHOM YCIIYTH, Ha TMOJIUCh PYKOBOJUTENIIO YIOJHOMOYEHHOIO
opraHa Wid yIOJHOMOYEHHOMY MM JIOJDKHOCTHOMY JIUILY.

PykoBoguTenb YNOTHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOE UM
JOJDKHOCTHOE JIUIIO, PACCMOTPEB MOJIyYEHHBIE MPOEKTHI, B CIy4ae OTCYTCTBHS
3aME€YaHHUi, MOJNUCHIBAET WX U MEpefaeT CHEUUATUCTY YIOIHOMOYEHHOTO
opraHa JJisi perucTpanuu.

3.2.5. TlognucanHas BbIMHCKAa M3 peecTtpa (yBemomiieHue o0 OTKase,
yBEIOMJIEHHE 00 OTCYTCTBMM HH(OpPMAallMU) PETUCTPUPYETCS CIELUATHCTOM
YIOJIHOMOYEHHOI'O OpraHa B yCTaHOBJICHHOM IOPSIJIKE.

VYkazaHHbIE IOKYMEHTBI BPY4alOTCs 3asBUTEIIO MPHU JIUYHOM OOpallleHUU
B YIOJHOMOYEHHBIA OpraH (IMpy HAJIMYMKA COOTBETCTBYIOIIETO YyKa3aHUS B
3asiBJICHUM) WA HANpaBISIOTCS TIOYTOBBIM  OTIIPABICHUEM 110  aJpecy,
yKa3aHHOMY B 3asBJI€HUM, JHO0 B (OpME HIIEKTPOHHBIX JOKYMEHTOB C
UCIIOJIb30BaHWEM EJWHOTO mopTajiia TOCYIapCTBEHHBIX W MYHHUIIUIMAIBHBIX
YCIIyT WK ITyTEM HalpaBJICHUs HA SJIEKTPOHHYIO MOYTY 3asiBUTEIIS.

B cnydae nocrtymnenuss 3asBieHus depes3 MO cnenmanuct
YIOJHOMOYEHHOI'O OpraHa OCYILECTBIIIET Mepefavy yKa3aHHBIX JOKYMEHTOB
B M®II, eciiut nHOM cioco0 MOTyUYeHHs HE YKa3aH 3asiBUTEIIEM.

3.2.6. MakcuManbHBIN CPOK MCIIOIHEHUSI aIMUHUCTPATUBHOM MPOIIETYPHI
[/** pabounx JOHEHW € MOMEHTa TOJYYEHHS] JIOJDKHOCTHBIM JIULOM
YIOJIHOMOYEHHOT O oprasa, OTBETCTBEHHBIM 3a IIPEIOCTABIICHUE
MYHUITUTIATBHOM YCIIYTH, BCEX TOKYMEHTOB (MH(GOPMAIINH).

3.2.7. Pe3ynbTaTOM BBINOJHEHUS AJMUHUCTPATUBHOM MPOLIETYPHI
SIBJISICTCSI:

- HampaBlICHHE (Bpy4Y€HHE) 3asBUTEIIO BBINHCKH, COJEpIKaIeh
uHpopMaIuio 00 00BEKTaX ydeTa U3 peecTpa MyHHUITUTIATFHOTO UMYIIECTBA;

- HampaBlicHUE (BpYYCHHE) 3asBUTEIIO YBEJAOMIICHHMS 00 OTKa3e B
NPEIOCTAaBIICHUM  CBEICHMM M3 peecTpa B  Cllyda€  HEBO3MOXHOCTH
UJCHTU(PUKALIMY YKa3aHHOTO B 3a1poce 00bEKTa yUeTa;

- HampaBJieHHE (BpYUYCHHE) 3asBUTENIIO YBEIOMJICHHUS 00 OTCYTCTBUU
3anpamuBaeMoi nH(GoOpMaIu B peecTpe.
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3.3. Ilopsaok OcCyliecTBACHUs AJMUHUCTPATUBHBIX  OPOLEAYp B
DJIGKTPOHHOW (opMe, B TOM UHMCIE€ C HUCHOJb30BaHWMeM EnuHoro mnoprana
TOCY/IapCTBEHHBIX ¥ MYHUIIMIAIBHBIX YCIYT.

3.3.1. [pu MPEIOCTaBICHUU YIOJTHOMOYEHHBIM OpraHoM
MYHHUIMIATBHOM YCIIYTH B 3JIEKTPOHHOH (hopme nocpenctsoM Equnoro noprana
TOCY/IapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT 3asBUTEII0 00ECIIEUYUBACTCS
BBITIOJTHEHUE CIEAYIOIIUX JIEVUCTBUAMN:

noiyueHue MWHPOPMAIMM O TOPSAAKE U CpPOKax MpeAOCTaBICHHUS
MYHULANIAIBHOW YCIIYTH;

3aliCh Ha IPUEM B YIOJHOMOYEHHBIH OpraH s MOJadd 3ampoca
O MIPEIOCTABJICHUU MYHULIMIIAIBHON YCIYTH (Janee — 3ampoc);

(opMupoBaHue 3ampoca;

OPUEM U PETUCTPALUs YNOJHOMOYEHHBIM OPraHOM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUSI MyHHUIIUIIAJIbHON YCIYTH;

HOJyYEHUE pe3yNbTara IpeJ0oCTaBICHUSI MyHULIUIIATbHON YCIYTH;

MOJTy4YeHHE CBEACHUI O X0/1€ BBITIOJTHEHHMS 3a1poca;

OCYIIECTBIICHUE OICHKA KayecTBa MPEAOCTABICHUS MYHHUIIUITAIBEHON
YCITyTH;

nocyneOHoe (BHecylneOHOE) oOOKallOBaHWE PEIICHUH U JICHCTBUIMA
(Obe3nelicTBusi) opraHa (OpraHu3anuu), JOJDKHOCTHOTO JIMIIa  OpraHa
(opranuzanumn) 1100 MyHULIMTIATBHOTO CITY>KaIlleTo;

aHKETUPOBAHUE 3asIBUTENS (IPEIbSABICHHUE 3asBUTENIO IEPEYHSI BOIIPOCOB
Y UCUEPHBIBAIOIIETO MEPEUHsl BAPUAHTOB OTBETOB HAa YKa3aHHBIC BOIPOCHI) B
LEJSIX OMNpEeNeieHHUs] BapHaHTa MYHULUINAIbHOM YCIYTH, HPEIyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PErJIaMEHTOM MPEJOCTaBICHUS MYHHUIMIIAIBHOW YCIyTH,
COOTBETCTBYIOILIETO IPU3HAKAM 3asBUTEJIS;

NOpEIbsIBICHUE 3asBUTENIO BapHaHTa MPEIOCTABICHUS MYHUIMNAIbHOM
yCIIyTH, IpeyCMOTPEHHOT O aJIMUHUCTPATUBHBIM peraaMeHToM
MPEI0CTABICHUS! MYHUIIMTIATBHON YCIYTH.

3.3.2. lna mpemocTaBieHHUs] MYHUIIMTIATBHON YCIYyTH C HCIOJIb30BAHHEM
EnnHoro moptanma rocygapCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT 3asBUTENb
3anoJiHsIeT GopMy, B KOTOPOM HEOOXOJIMMO yKa3aTh CBEACHUS, HEOOXOJUMBbIC
JUTSL TIOJTY9EHUS YCITYTH.

3.3.3. 3asgBieHNE CUUTACTCS OTHPABICHHBIM TOCJE TOMyUYeHHUs 3asBUTEIEM
COOTBETCTBYIOIIETO 3JIEKTPOHHOTO YBEAOMJICHHSI B JINYHBIA KAOMHET 3asBUTEIIS
WIM ero mpexacraButenss Ha EauHOM moprane  rocylapCTBEHHBIX U
MYHULIUIATIBHBIX YCIYT.

3.34. B xome mnpenocraBieHuss MYHUIUNAIbHON YCIyrd 3asBUTENb
MOJTy4aeT YBEIOMJICHUS O CTaTyCe€ YCIYrd B JMYHOM KaOMHETE 3asiBUTEINS WU
ero mpeicTaBuTeNs Ha EnquHOM moprasne rocyJapCTBEHHBIX M MYHULIUIATBHBIX
YCIIYT.

3.3.5. 3asBuUTEN0O B KauecTBEe pe3yjbTaTa MPEIOCTaBICHUS YCIYTH
o0OecrnieurBaeTcsl Mo €ro BEIOOPY BO3ZMOXKHOCTb:

- TIOJTYYEHHUsI DJIEKTPOHHOTO TOKYMEHTA, MOANKUCAHHOTO C UCIOJb30BaHUEM
KBaJTM(DUIIMPOBAHHON MOAMKCH;
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- MOJIy4EHUsI C HCMHOJIb30BaHWEM EIMHOTO moprajia rocyaapCTBEHHBIX U
MYHUIMIIAIBHBIX ~ YCIYT 3JIGKTPOHHOTO JOKYMEHTa B MAalIMHOYUTAEMOM
dbopmare, TOMNMMUCAHHOTO KBATM(UIIMPOBAHHON TMOAMUCHI0O CO CTOPOHBI
YIIOJTHOMOYEHHOT'O OpTaHa.

[Ipu mostyyeHnu pe3ynbTara NpeaoCTaBICHUS yCIyrd Ha EauHoM moprane
rOCYJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT B (hOpME 3JIEKTPOHHOTO JOKYMEHTA
JIOTIOJIHUTENILHO O0ECIEYMBAETCS. BO3MOXXHOCTh TMOJIYYEHHUSI MO KEIaHUIO
3asiBUTENS  JOKyMEHTa Ha OyMaXHOM  HOCHTENC, IOATBEPKIAOIICTO
COAEPKAHUE IEKTPOHHOTO JOKYMEHTA.

Nudopmarus 00  JIEKTPOHHBIX  JIOKYMEHTaXx -  pe3yibTaTax
MPEIOCTABICHUS]  YCIyr, B  OTHOIIEHHWHU  KOTOPBIX  IPEAOCTABIISIETCS
BO3MOXXHOCTh, IIPEAYCMOTpPEHHas ab3alleM BTOPHIM HACTOAIIETO ITyHKTA,
pa3Meraerca  omneparopoM  EauHOro - moptaiza  roCyJapCTBEHHBIX U
MYHUILIUTNAIBHBIX YCIYT B €IMHOM JINTUHOM KaOMHETEe WUJIK B 3JIEKTPOHHOU (popme
3arpoca.

B03M0KHOCTB TOTyYeHHs pe3yibTaTa MPeaOCTaBICHUS YCIyTu B dhopme
AIEKTPOHHOTO JIOKYMEHTa WJIM JOKyMEHTa Ha OyMaXXHOM HOCHUTEJNE
oOecrieunBaeTCsl 3asgBUTEII0 B TEUYCHUE CpoOKa JEHCTBUS  pe3yJbTara
NpefoCTaBiIeHUs yclIyrd (B clydae €Cld TakOW CpPOK  YCTaHOBJICH
HOPMaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanun).



